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1 Go to Files in your CANVAS shell

• SensusAccess converts various document formats into other accessible formats such as PDF to MP3.
• If you would like to visit the SensusAccess home page then go to www.sensusaccess.com
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Create three folders: (this makes using SensusAccess easier-name them whatever you want)
1. ” Archive” (for files I want to save but aren’t using in this class)
2. “For Students” (are files I want students to be able to use with SensusAccess)
3. “Hidden From Students” (Are active files in this course I don’t want students to have access to)

2 
Click on this symbol next to the folder you want to hide from SensusAccess

3
Check This

4
Click Here

It doesn’t matter how many folders or files you store in each of the above folders.

This symbol means students have access to this file or anything in this folder (default setting)

This symbol means a file/folder is available for use in CANVAS but not SensusAccess
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