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All phone numbers are in the 209 area code except as noted.

A

Academic Achievement Center.... 588.5088

Academic Senate Office 588.5223
Admissions & Records........cccoeuen. 588.5231
Advanced Technology
Training Center (ATTC).......coovene 532-2953
Computer Lab ..........ccconervern. 588.0981
Art Department ...........ccoveeinnninns 588.5150
Assessment Office............ 588.5234
Automotive Technology 588.5159
Bakery Lab suuaiisssusmnauanins 588.5301
Biology Lab sessesssssssessasssssiosss 588.5157
BooKStore. ..veisesesss See Manzanita Bookstore
Buckeye Building Lab................... 588.5168
Business Office .....ccocervreecurcrninanee 588.5113
Calaveras Center .........ccoeveverninee 736.5940
CalWORKs/Jobs Now! ........c.c..... 588.5148
Career & Transfer Center ........... 588.5271
Cellar Restaurant 588.5300
Child Care Center 588.5278
Child Development
DEPartmMent s pmsomssspsmasron 588.5377
Cooperative Agencies Resources
for Education (CARE).... wivs 588.5130
Counseling Office ......cccoorirvrinnnes 588.5109
Culinary & Pastry Arts
Department .,c.cssssrmmsssinmimsansmaiss 588.5135

D

Disabled Students Programs
& Services (DSP&S)...cccoverurrerirnes 588.5130

T

Extended Opportunity Programs
& Services (EOP&S).....ocovvvinvinnes 588.5130

Facilities Operations Office ......... 588.5366
Facilities Operations/Maintenance

ShOP s 588.5230
Financial Aid Office .......cccvuvuevnua 588.5105
Fir Building Lab .......occovieneninan. 588.5209
Fire House/Fire Station ............... 588.5207
Forestry Department .........c........ 588.5155
Foster Care Department ............. 588.5382

G

General Education Development
(G.E.D.) Test Center......ccceeureneen. 588.5109

H

Health & Human Performance
Department .....cocevvernumsuciccinnn 588.5180

Health Services .........c.c.n.. ....588-5204
Hospitality Management ... 588.5128
Housing (On-campus) ..........c.... 533.3039
Information
(General Exchange) ........c.ccoueins 588.5100
Instruction Office

Arts & Sciences Division........... 588.5143

Vocational Education Division.. 588.5142
Instructional Materials
Center (IMC) .oovivevvemnenmiinimmeniinns 588.5136

Job Placement .........cececccnerincnnae 588.5312

L

Learning Disabilities

588.5133
588.5119

M

Manzanita Bookstore ................. 588.5126

Marketing &

Public Relations..........ccccccverinienne 588.5361

Mathematics Lab ......c.cocceviveennens 588.5276
Media Services .......coccvinieinieinnn.. 588.5122

&Ofﬂce ............................ 588.5204

Oak Pavilion ......cecvveveivnvenennne 588.5180

Oak Pavilion Ticket Office 588.5266

ObServatory: wi.uisssississiessesississes 588.5297
Photo Lab.sesssesinsissinsovsssansessss 588.5357

President’s Office ...588.5115

Security Office .uivmisismiminission 588.5167
Security Toll Booth .......cccccuieriineas 588.5201
Sequoia Building Lab ................... 588.5165
Snack Bar/Food Services .............. 588.5321
Student Housing.....couovvimsressniesas 533.3039

588.5270
588.5109

Student Senate.............
Student Services Office

T

Technology Services ........ccccovveneen 588.5122
Testing Center.....ovniiniiieininees 588.5234
Tram Driver (DSP&S).c..cvcerevveerenns 588.5131
Transfer & Career Center............. 588.5109
Transportation Department......... 588.5311

V

Video Conference Room (Fir 2) ... 588.5267

W

Welding Lab .....ccovvvecniiiiiiinencncns 588.5365
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Disclaimer: The Yosemite Community College District and
Columbia College have made every reasonable effort to determine
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programs offfered together with other matters contained herein,
are subject to change without notice by the administration of the
Yosemite Community College District or Columbia College for
reasons related to student enrollment, level of financial support,
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to add, amend, or repeal any of their rules, regulations, policies
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4 emic Schedul y. i Gl
2004-05 Academic Schedule 004-05 Academic Calendar
Jul 26.........ccoccuinnenn.. DSPES/EOPES - Touch-tone phone/ Nov 24............... DSP&S/EOP&S - Touch-tone phone/Online Year 4 l t 4 l : I ce
Online registration by appointment only registration by appointment only
Jul 27 - Aug 11 ........ Continuing students - Touch-tone Nov 29-Dec 10 ... Continuing students - Touch-tone phone/
phone/Online registration by appoint- Online registration by appointment only Fall 2004 Spring 2005
ment only Dec13-17........ . Newly matriculated - Touch-tone phone/ January
Aug 12,16-19........... Newly matriculated - Touch-tone Online registration by appointment only » 5
. . . it . . 1/6 Flex/Institute Day
ﬂ::‘r:e;gnlme registration by appoint Dec 20-22........... All students - Open registration Touch-tone 8/26 Flex/Institute Day x 17 Fl:ﬁ Day
Y- & Jan 3-7 phone/Online registration or on campus (No 819 |10 (11 (1213|114} s/27 Flex Day 21304 5|¥W 81 110 Spring Classes Begin
Aug 20-27......... «senss All students - Open registration. Touch- appointment necessary) 15116117 18 |19|20[21] 830  Falt Classes Begin 9 |€0[11 112 [13]14[15] 1714  Lastday to add without
tone P't‘;“;/gg":?rggg's”at'°“ e P3| Dec 20-Jan 7 .... All students - Open registration. Touch- 22|23 |24 [25 |36 |2% |28 16| ®1gl1o[20[2 2] | stucoraproal
appoin Uk = tone phone/Online registration only (campus 29 [GD[31 23]24|25 126 |27 128129] /31 |astdayforarefund
= Aug 30........ sansaneensess INsStruction Begins ~N closed) 30| 31
=) Sep 3*... s Last day to enter a full semester class [« 5 jan 10................ Instruction Begins
bt i Y September
8 without instructor approval = Jan 14*...... «weeneees Last day to enter a full semester class without Februa
Sep 6 ........... «esessessses Hollday - Labor Day it instructor approval 9/3 Last day to add 2/4 No penalty drop
E N 1121314 without instructor 112131415 218 Lincoln Day
=g Sep 10"........... seesenses Last day to apply for refund E Jan 17 ......... «ssese. Hollday - Martin Luther King s| Xl 7189]10]11 approval sl 718 9 [1ol11]12] 22 Washington Day
‘3 Sep 24*.......ccocuununnee. Last .dny to withdraw without a W v Jan 21¢........ «.ereee Last day to apply for refund 121 13|14 (15(16]| 17|18 gﬁo LL:?;:Z - 13114115 11617 %19
E showing on permanent record . \2’ Feb 4°................. Last day to withdraw withouta W show- 19]20]21 (22|23 24| 25| ., Nope:any drop 20| K |22 (23 (24| 25[ 26
wn Sep 30* . Last dly to elect for CR/NC gradmg E ing on permanent record 26| 271282930 [ 57128
(SN Oct 1.....c.0. sssesnssnnsess Deadline for filing for graduation [ Feb 9* «seeneee Last day to elect for CR/NC gradin
= and certificates for Spring 2005 n . 9 October March , .
E Feb 18................ Hollday - Lincoln Day S MT WTE S 3/4 Deadline for filing for
Feb 21................ Hollday - Washington Day 12 | HFERES G e ad cerfiees
....... ssssessnsenes Last day to withdraw from any course Mar 4... ... Deadline for filing for graduation and 314|567 ]18]09 ‘ sl 718 o [1ol11]12
Nov 24........... «eenneesss NO Evening Classes certificates for Fall 2005 10111112113 114]15]16 ' 3Talis e 711819
Nov 25-26........ «sseesss Hollday - Thanksgiving Apr 1'.....cccceve... Last day to withdraw from any course 17| 18[19 |20 |21 | 22|23 | [20[21[22]23[24] 25] 26
Dec 13-18................. Final Examinatlons Apr 25-30.......... Final Examinations 24| 25|26 |27 |28 | 29| 30 271 28[29 [30[31
Dec 18.......... sssrees Fall Semester Ends Apr 30............... Spring Semester Ends 31 1 o
Dec 20 - Jan 9........... Winter Recess Apr 29............... Graduation November 4an Last date to withdraw
1nm Veterans Day ‘ 112 4/25-30 Finals W.eek
5|6 11/19  Last date to withdraw 4/29 Gra'duatlon
112 13 14 11/25  Thanksgiving (131 4]5]161718]9 4/30 Spring Classes End
{819 [10{M1120138 1750 Locaiholiday  [ofarfrzis]ra] [
Apr 11-May 13 .... Registration - Touch- Apr 11-Jun 9........ Reglstration - Touch- Apr 11-jul 14....... Registration - Touch- 14115116117 : g 29 ‘ 17]18|19|20(21] 22|23
tone phone, online or on-campus tone phone, online or on-campus tone phone, online or on-campus 212223 |24 27 124| 25|26 |27 [28 | 29 ﬂ
(Touchtone phone and online only on (Touchtone phone and online only on (Touchtone phone and online only on ‘ 28| 29|30 ‘
Z Fridays, Saturdays, Sundays & Holidays) 4 Fridays, Saturdays, Sundays & Holidays) = Fridays, Saturdays, Sundays & Holidays) \
=] may 16 Instructl b = 13 Instruct I 118 ! I December
o Y 16 civevnieninenns nstruction Begins = Jun 13..... « Instruction Begins (o} Jul 18.....ccoienneea, nstruction Begins 12/13-18 Finals Week ‘ d
Al May 19°......... «oe Last day to apply for E7%H Jun 16* .........cue.e. Last day to apply for WGl Jul 21 ....ccovnnns Last day to apply for 11213 4] 1218 FallClassesknd Legen
5’.1 refund 5,‘ refund w refund rAETIEE 12/23  Local holiday | /\ Flex Day X Holiday
o May 26°............... Last day to withdraw - Jun 23*.........c.c... Last day to withdraw 2 Jul 28" ..........cccneun Last day to withdraw 2 '6!"2— a 1617 E 1224 W hokduy YV Hex/Institute Day H Finals
w without a W showing on permanent L without a W showing on permanent E without a W showing on permanent 12/ M- 611 12/20.31 Winter b‘fe"k O Classes Begin <> Last Day of Semester
b record b record s record 191 20121 |22 | 28 | K| 25 : g/g? quocaI\'fwhd:yl'da ast Day of Sem
ear noli
Pl May 26............... Last day to apply for g Jun 23 ......ccoenneee Last day to elect for M Jul 28................. Last day to apply for 26| 27|28 (29 | X | X / o Y
a CR/NC grading v CR/NC grading =) CR/NC grading
; 7] , ‘
; May 30.......... +eeses Hollday - Memorial Day % Jul 4 Hollday-independence Day a Aug .flrgm.;;mc'gar.s:“t day to withdraw zoo 5 summer Session
2 B — Last day to withdraw ) [T S Last day to withdraw [~ y
— from any course from any course =l Aug 19...ccconeeneee Third Summer une Juil Augusi
e v X Session End M
Jun 10........... seeenre FiFst Summer i TR T — Second Summer = ssion Ends
Session Ends Sesslon Ends 1121314151617 112131 4 1] 2 11213141516
15|7®|17 |18 [19 (20|21 12113]14|15|16(17]{18 10| 11]1213[14]15|16 VR FEU 78 T BT
222324 (25 |26 |27[28| |19]| 20|21 |22]|23| 24|25 17]18[19]20|21] 22|23 A e T B
29 [ % [31 26| 27|28 |29 |30 24|25(26 27|28 29|30
2 8/19 Summer Classes End
* These dates apply to semester-length classes only. Contact Admisslons & Records for specific short course deadlines. ;’ = :;”:‘n’gelralc[';’:‘ﬁgfga'" 74 Independence Dy Holdzy
! e y Y NOTE: This calendar is subject to change. Refer to semester schedules for up-to-date information. |
NOTE: This calendar Is subject to change. Refer to semester schedules for up-to-date Information. ‘
|
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General Information

Small College.
Big Opportunities.

C hoose Columbia College whether you're
seeking a degree or vocational certificate, plan-
ping to transfer to a 4-year university, improv-
ing your occupational skills, or simply pursuing
an interest or hobby to enrich your life. There’s
something for everyone here!

Earning one of the College’s numerous
Associate in Arts Degrees, Associate in Sci-
ence Degrees, Associate in Science (Occupa-
tional Education) Degrees, and Certificates of
Achievement will help you prepare a career
path and increase your opportunities for the
future.

Columbia College Campus

Located on 280 acres of forestland in
California’s historic Mother Lode gold country,
Columbia College has been described as one of
the state’s most beautiful community colleges.
The campus is built among conifers and mixed
ilal?dwoods, surrounding a peaceful 4 ¥; acre
ake.

In this wooded setting, Columbia provides
a comprehensive program of academic and
vocational education, which focuses on the
dignity and worth of each individual student.
Class sizes allow for lots of personal attention,
and instructors are very accessible for student
consultation.

What you'll also find here is a very sup-
portive staff of counselors, financial assistance
professionals, academic tutors, and career/job
placement specialists with everyone commit-
ted to helping you succeed - and all this at a
very reasonable community college cost!

If you decide to live on campus, student
housing is within easy walking distance of our
college buildings. These units are designed as
2-bedroom apartments, and arranged in con-
venient clusters. Residential supervision and
security are available 24 hours a day.

Your Golden Opportunity!

For outdoor recreation, our local area has
plenty to do! Pan for gold nuggets, explore
underground caverns, visit restored mining
towns, snow ski in nearby resorts, fish in
neighborhood lakes, hike on one of our
campus trails, or just relax alongside a rippling
stream.

Whatever your reason for choosing Colum-
bia College, you'll know that it's your golden

opportunity from the moment that you set foot
on our campus!
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Yosemite Community
College District

Columbia College and Modesto
Junior College (MJC) are institutions
of higher education, both affiliated
with the Yosemite Community Col-
lege District (YCCD).

In 1964, action by the district
electorate expanded the former
Modesto Junior College District into
the YCCD. This created one of the
largest community college districts
in the state geographically, encom-
passing neatly 4,000 square miles
from the San Joaquin Valley and the
coast range on the west to the Sierra
Nevada on the east.

Today’s YCCD includes
Tuolumne and Stanislaus Counties,
along with parts of San Joaquin,
Merced, Calaveras, and Santa Clara
Counties.

Prompted by a growing need
for educational opportunities in
mountain communities and concern
with the lengthy student commute
to MJC, the YCCD Board of Trustees
established Columbia Junior College

in 1968. “Junior” was dropped from
the name in 1978. Originally on the
quarter system, Columbia College
changed to the semester system on
July 1, 1984.

Calaveras Center
736.5940

The Calaveras Center, located in
the Glory Hole Shopping Center at
2892 Highway 49 (Suite 4) in Angels
Camp, is an extension of the college.

The facility provides computer
classes in a modern lab, general
education and transfer classes, G.E.D.
preparation, Community Education
and Workforce & Economic Develop-
ment training courses.

Student services at the center
include:

» Registration for all Columbia Col-
lege classes

» Admissions & Records

» Business Services

» Counseling Services

» Book sales for Calaveras classes.

Columbia College 2004-05 Catalog

Mission Statement

Consistent with the mission of
the California Community Col-
leges and the Yosemite Community
College District, Columbia College
is committed to offering a compre-
hensive range of transfer, vocational,
cultural and community education,
and to facilitating community and
economic development. The Col-
lege provides support programs
and services to assist students and
the broader community in gain-
ing access to higher education and
achieving success in their chosen
endeavors.

The College seeks to promote
critical and creative thinking; civic,
environmental and global aware-
ness; and individual and collective
responsibility. At the heart of our
mission is a desire to develop a zest
for lifelong learning throughout the
community, with the College serving
as its educational and cultural center.

In all its programs and services,
Columbia College strives for excel-
lence; fosters a spirit of profes-
sionalism among faculty and staff;
celebrates the diversity of students
and staff; promotes personal growth,
responsibility and transformational
learning; and uses appropriate
accountability measures as a means
for continuous institutional review,
planning and improvement.

At Columbia College, we help
students realize their dreams!

Accreditation

Columbia College is fully accred-
ited by the Accrediting Commission
for Community and Junior Col-
leges of the Western Association of
Schools and Colleges.

Located at 10 Commercial Boule-
vard, Suite 204, Novato, CA 94949,
415.506.0234, the organization is an
institutional accrediting body, which
is recognized by the Commission
on Recognition of Post-secondary
Accreditation and the U.S. Depart-
ment of Education.

The college is listed in the direc-
tories of the United States Office of
Education, American Council on
Education, and Western Association
of Schools and Colleges.
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Appropriate lower division courses
completed at Columbia College will
be accepted with full credit upon
transfer to California State Universi-
ties and other four-year educational
institutions.

College Functions

Students can earn an Associate
Degree, Vocational Certificate, or both
upon completion of specific require-
ments as outlined in this catalog.

Columbia College is commit-
ted to meeting the post-secondary
educational needs of the community
through the following:

General Education To provide courses
in Communication and Critical
Thinking, Physical Universe and its
Life Forms, Mathematical Concepts,
Music, Drama, Art, Fine Arts, Litera-
ture, Philosophy, Foreign Language,
Social Science, and Lifelong Under-
standing and Self-Development to
satisfy requirements for transfer to
upper division institutions; to develop
knowledge and skills, attitudes and
values that characterize responsible
citizenship; to offer intellectual and
cultural enrichment; and to promote
mental and physical well-being.

Vocatlonal Educatlon To provide
courses and programs to prepare
students for employment directly
after college; to update the skills and
knowledge of students who are work-
ing and to meet the needs of the local
business community; and to facilitate
student transfer to other post-second-
ary institutions.

Remedial Education To assist the stu-
dent in acquiring those basic compe-

tencies needed for effective participa-
tion in other College programs.

Student Services To provide compre-
hensive support services, designed to
facilitate student access to the Col-
lege; to assist students in educational
and career planning; and to help
ensure successful completion of their
personal goals.

Community Services To serve the
educational and cultural needs of the
community at large by offering fee-
funded courses, along with self-sup-
porting cultural activities and events;
by making College facilities available
to community groups; and by provid-
ing information regarding College

programs, personnel and activities to
the media and general public.

Schedule of Classes
www.gocolumbia.org

Schedules of Classes are the offi-
cial College listings of courses and
are published each semester of the
academic year.

Schedules contain information
regarding registration dates and
special instructions for registering in
classes. Columbia College reserves the
right to make additions or deletions
to the Schedules of Classes. Further,
classes with insufficient enrollments
may be cancelled by the College.

Contacting Faculty

Students may contact faculty using
the phone numbers found on pages
134-136 in the catalog. See the college
website at www.gocolumbia.org for
additional information.

College
Activities

& Student
Life

Athletics
588.5143

Columbia College is a member of
the Community College League of
California, Central Valley Conference.
The college currently sponsors two
intercollegiate sports: women's vol-
leyball and men’s basketball. Second
year eligibility is based on comple-
tion of 24 units and a cumulative 2.0
grade point average in the first year.

—

Food Service/The Cellar
Restaurant

Food services are located on the
lower level of the Manzanita Build-
ing for the convenience of school
patrons.

The Columbia College Snack
Bar is open daily with foods from
standard student fare to daily lunch
specials.

The Cellar Restaurant is open
Monday through Thursday, serving
breakfast and lunch. In conjunc-
tion with the College’s Hospitality
Management Program, The Cellar is
operated and run by students, who
plan, prepare and serve meals as part
of their training.

Library
588.5119

Located in Tamarack Hall, the
Columbia College Library is a center
for study, class research and leisure
reading. It welcomes use by students,
staff and community residents.

Among its collections are nearly

: 35,000 books, current subscriptions

to 300 magazines and six newspa-
pers, brochures, maps, art prints,

and a variety of electronic databases,
including full-text magazines and
journals, encyclopedias, statistics

and other reference sources. Personal
computers are available for use during
Library hours, along with coin-oper-
ated photocopiers.

The Library’s media collections
include 4,000 audio and video record-
ings of popular, folk and classical
music, local oral history and a wide
variety of documentary and feature
films.

Through the Interlibrary Loan
Program, the Columbia College
Library can locate and borrow
materials which are unavailable on
campus. The Library’s membership in
the Central Association of Libraries
allows quick access to the collections
of more than 50 libraries for students,
community residents and staff,

The Library staff are available for
assistance in locating needed materi-
als, whether from local, regional or
national locations.

The Library is open when the Col-
lege is in session: Mondays through

————‘

Thursdays (7:45 a.m.-8 p.m.) 'fmd Fri-

days (7:45 a.m.-4:30 p.n.). It is closgd
on weekends and during school holi-

days. Changes to the Library’s sched-

ule are posted at the front entrance to
the Library, and on the Library’s web-
page: www.gocolumbia.org/library.

Manzanita Bookstore
588.5126

Located in the Manzanita Build-
ing, the Bookstore carries textbooks,
materials and supplies as required for
classes. Available also are paperbacks,
greeting cards, sundries, snacks,
computer software and many other
items as suggested by student repre-
sentatives on a Bookstore Advisory
Committee.

Costs of textbooks and educa-
tional supplies vary with the types of
programs, but costs normally range
from $200 to $400 each semester.

Students can also shop con-
veniently for textbooks online at
www.manzanitabookstore.com.

Student Activities
588.5111

Social events, club activities, com-
munity projects and cultural events
are conducted through Student Activ-
ities. An optional $5 per semester
fee pays for a student activity card,
which helps support these activities
on-campus and also entitles students
to discounts at local businesses as a
bonus.

All students are members of the
Associated Students of Columbia
College and they, in turn, develop a
student government.

Student Senate is a representa-
tive group, which addresses student
affairs, social activities of campus
organizations, and serves as spokes-
person for the entire student body.

Student Organizations
Those wishing to form a stu-

dent organization must contact the

Student Senate first for procedures,

direction and a handbook.

» Only currently enrolled Columbia
College students can participate as
members of an officially recog-
nized organization.

» An advisor must be present at all
meetings and activities.

» Each semester, organizations must
request renewal of their official
recognition status.

Campus Bulletin Boards
Posting of materials on bulletin

boards can be done only by students,

faculty or staff and must be stamped
for approval in advance by the office
of the Vice President.

@® Posters that promote services or
classes for profit (excluding those
by other accredited institutions
of higher education) cannot be
posted.

@ Persons posting material are
responsible for its removal imme-
diately after the event.

@ All materials will be removed
within two weeks of posting date.

@ Materials should not be affixed to
glass, wood or metal surfaces, and
posted only on bulletin boards or
easels.

@ Individuals or organizations, who
do not follow correct posting, will
have their materials removed.

Student Housing
533.3039

Columbia College is one of only a
few community colleges in the state
with on-campus housing. Comfort-
able two-bedroom units are designed
for three to four residents per unit.

Housing fees are:

Shared Occupancy: (shared
bedroom)

¢ $4,390 - School Year Lease (begin-
ning of August to mid-August of the
following year)

¢ $1,540 - Fall Semester (late August
to late December)

e $255 - Winter Break (late December
to beginning of January)

¢ $1,540 - Spring Semester (begin-
ning of January to late April)

¢ $1,540- Summer (beginning of May
to mid-August)

Single Occupancy: (private

bedroom)

e $6,540 - School Year Lease (begin-
ning of August to mid-August of the
following year)
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e $2,295 - Fall Semester (late August
to late December)

e $380 - Winter Break (late December
to beginning of January)
$2,295 - Spring Semester (begin-
ning of January to late April)

e $2,295 - Summer (beginning of
May to mid-August)

NOTE: *If you prepay for a full year
you will receive a 5% discount
(the discount is reflected in the
above list and does not apply to
individual semesters).
*If you prepay for a full year
your Winter Rent is included.

Student Housing offers:

e The convenience of on-campus
living and within walking distance
of all college buildings

¢ Furnished rooms, including bed,
desk, chair, wardrobe, and night-
stand

e Kitchenettes include two-burner
stove, refrigerator, sink, and
dinette set

e Recreation room with satellite big
screen TV, pool table, and foosball

e Reading/study room

¢ On-site Resident Manager and
Resident Assistance

e On-site laundry facilities

o Utilities included in rent (except
phone)

¢ Satellite television in units.

For information call 209.533.3039 or
email ccshstaff@mlode.com.

College
Policies

Student
Nondiscrimination Policy

It is the policy of Columbia Col-
lege to provide an environment free
of unlawful discrimination. Discrimi-
nation on the basis of ethnic group
identification, religion, age, sex,
color, or physical or mental disability
in the College programs, activities,
and work environment is unlawful
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and will not be tolerated by the Col-
lege (District Policy 5027).

The College strongly forbids
any form of discrimination and has
enacted the following procedures
to recognize and eliminate unlaw-
ful discrimination. These regula-
tions provide for the investigation of
alleged unlawful discrimination in
its programs or activities. The college
will seek to resolve the complaints in
an expeditious manner.

Definitions

Color or Ethnic Group
Identification means possessing
the racial, cultural, or linguistic chat-
acteristics common to a racial, cul-
tural, or ethnic group or the country
or ethnic group from which a person
or his or her forebears originated (22
California Administrative Code Section
98210b).

Religion includes all aspects of
religious observance, practice and
belief, including duties of the clergy
or elders. A belief is religious if sin-
cerely held and, in the scheme of the
believer, holds a place analogous to
that filled by the deity of those people
whose religion may be more orthodox
or more widely accepted (22 California
Code Section 98220).

Age means how old a person is, or
the number of elapsed years from the
date of a person’s birth (22 California
Administrative Code Section 98230b).

Sex discrimination includes:

Any rule, policy, or practice con-
cerning actual or potential paren-
tal, family, or marital status which
differentiates on the basis of sex.

Any rule, policy, or practice concer-
ning disability due to pregnancy,
childbirth, recovery from childbirth
or termination of pregnancy, or other
psychological conditions related to
the capacity to bear children not
applied under the same terms and
conditions and in the same manner
as any other rule, policy, or practice
relating to any other temporary dis-
ability except as otherwise provided
by the Fair Employment Practice Act.

Any rule, policy, or practice which

treats men and women differently
for purposes of any program or activ-

ity on the basis of aggregate statisti-

cal characteristics of men or women,
whether founded in fact, belief, or
statistical probability is a discriminat-
ory practice.

Any rule, policy, or practice or inci-
dent which conditions the receipt
of any benefit upon entering into, or
maintaining, a sexual relationship or
participation in sexual activity or sub-
jects a person to sexual harassment

or intimidation such as unwelcome
sexual advances, requests for sexual
favors or other verbal or physical con-
duct of a sexual nature (22 California
Administrative Code Section 98240,
98242, 98244).

Physical or Mental Disability
means any physical or mental impair-
ment which substantially limits one
or more major life activities,

Disabled person means any person
who has a physical or mental impair-
ment which substantially limits one
or more major life activities, has a
record of such an impairment, or is
regarded as having such an impair-
ment.

Nondiscrimination
Compliance

In compliance with Title VI of the
Civil Rights Act (1964), Title IX of
the Educational Amendments (1972),
Section 504 of the Rehabilitation Act
(1973), Americans with Disabilities
Act (1990) (ADA), and Age Discrimi-
nation Act (1975), Columbia College
does not discriminate on the basis
of race, color, national origin, sex,
disability, or age in its educational
programs or employment. Inquiries
concerning the application of these
Federal laws to College programs
and activities can be directed to the
following persons at Columbia Col-
lege, 11600 Columbia College Drive,
Sonora, CA 95370-8580.

Title IX
George Railey, Jr.
Athletic Director
588.5143

Section 504

Paul Lockman

Dean of Special Programs
588.5132

ADA

Connie Mical

Director, Administrative Services
588.5112

It is the policy of the Yosemite
Community College District that
no student shall be denied access to
any course, service or activity on the
basis of race, creed, national origin,
age, sex, or disability. Lack of English
language skills will not be a barrier to
enrollment.

Es Ia regla del Yosemite Com-
munity College District no negar al
estudiante acceso a ningiin servicio,
curso o actividad en base de raza,
credo, nacionalidad, edad, sexo o
impedimento. La falta del idioma
inglés tampoco serd un obstdculo
para la matriculacion.

Open Class Policy

Every course, course section or
class (of which the average daily
attendance is reported for State aid)
is open to enrollment and participa-
tion by any person, who has met the
eligibility requirements for admission
to the College — unless specifically
exempted from statute. This includes
those who meet such prerequisites as
may be established.

Exception to this policy will be
made where health, safety, legal
requirements, or the facility is a
limiting factor in the conduct of
the course. Students who are denied
enrollment by this policy may appeal
to the Vice President.

Selective Service
Registration

Every male citizen of the United
States and male immigrant resid-
ing in the U.S., ages 18 through 25,
must register for the Selective Service.
AB 397, recently signed into law, as
Chapter 1, Section 69500, Part 42 of
the Education Code, requires that
men who apply for state-funded post-
secondary school financial aid must
be in compliance with the federal
Military Selective Service Act before
they can receive such aid.

nformational flyers and m.ail-
back registration cards are available
on campus at the Finang:xal Aid
Office, Career/Transfer Center and
Admissions & Records Office. Addi-
tionally, students can ubtuin_ further
information or initiate a registra-
tion online by visiting the Selec-
tive Service home web page at http:

/| WWW.SSS.8OV.

sexual Harassment Policy

Policy 5028 of the Yosemite Com-
munity College District provides
an environment free of unlawful
discrimination in its programs, activi-
ties and work environment. As such,
sexual harassment will not be toler-
ated by the District.

Unwelcome sexual advances,
requests for sexual favors and other
verbal or physical conduct of a sexual
nature constitute sexual harassment
and include:

¢ Submission to conduct which is
explicitly or implicitly made as a
term or condition of an individu-
al’s employment, academic status,
O progress.

¢ Submission to or rejection of
conduct by an individual which:
is used as the basis for an
employment or academic deci-
sion; has a negative impact on
the individual’s work or aca-
demic performance; or creates an
intimidating, hostile or offensive
work/educational environment.

¢ Submission to or rejection of
conduct by an individual, which
is used as the basis for any deci-
sion affecting that individual

in regards to benefits, services,

honors, programs, or activities

available at or through the educa-
tional institution. (Education Code

Section 212.5).

The District strongly forbids any
form of sexual harassment, including
acts of non-employees. Disciplinary
action will be promptly taken against
any student or employee (supervisory
or otherwise), engaging in sexual
harassment.

Smoking on Campus

Columbia College has designated
specific smoking areas on campus.
Designated smoking areas are avail-
able in the vicinity of all campus
buildings.

Due to the high fire danger during
much of the year, College policy
restricts smoking activity to limited
areas on campus. Smoking is prohib-
ited: in all buildings, on all pathways,
within 20 feet of the entrance and
exit of any building, and in all eating
areas.

Substance Abuse Policy

College policy prohibits illegal use,
possession, manufacture or distribu-
tion of controlled substances on the
Columbia College campus.

Substance abuse referral assis-
tance is available through Columbia
College’s health services or counseling
department. Students are encouraged
to seek assistance,

Drug & Alcohol Policy

Yosemite Community College
District Policy 4019 commits to
maintaining a drug and alcohol free
workplace in accordance with require-
ments of the U.S. Drug-Free Work-
place Act of 1988.

Student Complaint

Procedure

In the pursuit of academic studies
and other college sponsored activi-
ties that will promote intellectual
growth and personal development,
the student should be free of unlaw-
ful discrimination by any employed
member of the academic community.
Students disturbed by the acts of another
student have recourse through the proce-
dure of the Student Code of Conduct.

A complaint may be initiated by
a student against another student,
an instructor, an administrator, or
a member of the classified staff. A
student complaining of unlawful
discrimination shall, within 120 days
of occurrence, meet with the Vice
President or designee.

Students are advised to
obtain written instructions for
the filing of a complaint from
the Vice President or designee.

Student
Code of.

u

Conduct

Columbia College under the
Yosemite Community College
District Board Policy C5007 has
specified those standards of student
behavior which it considers essen-
tial to its educational mission and
its community life. These regula-
tions are designed to represent
reasonable standards of conduct.
The Student Code of Conduct gov-
erns the behavior of students and
guests on campus and at College
sponsored activities. Violations of
the codes may subject individuals
to disciplinary action, which com-
plies with the requirements of due
process.

Violations for which students are
subject to College discipline include,
but are not limited to:

1. Dishonesty, such as cheating,
plagiarism, or knowingly furnish-
ing false information to the Col-
lege.

2. Forgery, alteration, or misuse of
College documents, records or
identification.

3. Obstruction or disruption of
teaching, research, administra-
tion, disciplinary proceedings, or
other college activities, including
its public service functions, or
other authorized activities. Pagers,
cellular telephones and other
similar electronic devices must be
turned off in classrooms and at
campus sponsored events unless
authorized by the appropriate
faculty or staff member.

4. Physical or verbal abuse of any
person or conduct which threat-
ens or endangers the health or
safety of any such person.

5. Theft of or willful damage to
property of the College, its
officers, employees, students, or
visitors.
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6. Unauthorized entry to or use of College facilities.

7. Violation of District policies or College regulations
including regulations concerning student organiza-
tions, the use of College facilities, or the time, place,
and manner of public expression.

8. Intoxication from the use of alcohol or being under
the influence of unlawful drugs, or unlawfully distri-
buting, selling or possessing same on College property
or at events sponsored by the College.

The Drug-Free Schools & Communities Act Amend-
ments of 1989 require learning institutions to imple-
ment drug prevention programs.

There are physical and psychological health risks asso-
ciated with drug and alcohol use, including, but not
limited to, exhaustion, decreased immunity, depres-
sion and decreased coordination. Columbia College
Health Services offer education and information on
drug abuse and can refer students to community agen-
cies for counseling and rehabilitation.

9. Failure to comply with the directions of College
officials acting in performance of their duties.

10. Gambling on College property.

11.Hazing or any act that injures, degrades, or disgraces
or tends to injure, degrade, or disgrace any fellow stu-
dent or person attending the College.

12.Violation of campus parking or traffic regulations.
13.Smoking in non-designated areas.

14. Disorderly conduct or lewd, indecent, or obscene
conduct on College owned or controlled property or at
College sponsored or College supervised functions.

Disciplinary Action

Violators of the Student Code of Conduct are subject
to the following types of disciplinary action, which will
be administered by appropriate College personnel.

Reprimand — A person receiving a reprimand either
oral or written is thereby notified that continued conduct
of the type described may result in formal disciplinary
action against the student.

Removal by Instructor — The instructor may remove
a student from his or her class for the day of the miscon-
duct and the next class meeting.

Disciplinary Probation — Formal disciplinary action
resulting in any one or all of the following:

* Removal from any Associated Student’s organization
office held.

* Revocation of the privilege of participating in College
and/or student sponsored activities,
Disclplinary Suspension — Formal disciplinary action
denying all campus privileges for a specified period of
time. A suspended student is not to occupy any portion of
the campus and is denied all College privileges including
class attendance, and privileges noted under Disciplinary
Probation for a specified period of time. There shall be two
classes of suspensions:

Summary Suspension is to protect the school from
the immediate possibility of disorder or threat to the
safety of all students.

Disciplinary Suspension setves as a penalty against
the student as a result of the failure of his or her conduct
to meet the standards expected by the College.

Expulsion — Formal action taken by Yosemite Commu-
nity College District terminating a student’s privilege to
attend the colleges of the District for disciplinary reasons.

Appeals

1. The student must notify by phone or in writing the
Vice President or designee within 24 hours of the
notification of Findings and Disposition, if he/she
plans to appeal the decision.

2. The student shall have five days from the date he/she
receives notice of the decision to file an appeal with
the Vice President. Appeal forms are available in the
office of the Vice President.

3. The student must submit a concise statement based on
new evidence or procedural error in interpretation of
the evidence to the President of the College.

4. The student shall receive notice of the determination
of the President of the College within ten days. The
decision of the President shall be final.

5. The following are not subject to appeal:
a. Short-term suspension of five school days or less,
and lesser sanctions.

b. Short-term removal by a College instructor.

c. Disciplinary probation for a period of one year or
less.

Expenses & Fees

Educational Expenses

The following is intended as a guide for single students
and is based on 12 units per semester and California resi-
dency:

Cost of Education Parents’ On- Off-
Budget for 9 Months Home Campus Campus
Tuition/Fees $660 $660 $660
Books/Supplies/Fees 882 882 882
Meals/Housing 2,682 6,115 6,436
Miscellaneous 1,656 1,476 1,800
Transportation 792 594 1,800
Dep. Childcare 900
Totals $6,672 $9,727 $12,478

The above costs are only approximate and are subject to change.

Students may qualify to have enrollment fees waived
if their income falls below specified level or if they are
receiving TANF, SSI or GA. Applications for fee waivers are
available in the Financial Aid office and should be com-
pleted prior to registering for classes.

Fee Refund Policy

Upon request, a refund will be
made for fees paid by a st_udenl in
excess of that computed for program
changes com pleted during the first
two weeks of the class if the class is
a full semester class (Fall and Spring
only). After the second week of class,
no refunds will be allowed. Fees paid
by credit card will be refunded by
check.

students eligible for refunds must
obtain a Request for Refund Form
from the Admissions & Records
Office, Business Office or on the Col-
lege website (connectColumbia).

Refunds are not automatic. Excep-
tion: Refunds of fees will automatically
be made to students enrolling in classes
which are cancelled by the College. Con-
tact the Admissions & Records Office
for refund dates on short-term classes.

Enrollment fee refunds are subject
to a $10 processing fee. No refunds
will be made for a credit amount of
$10 or less. If fees or tuition are paid
by check, a refund will not be pro-
cessed until the check has cleared the
bank. Exception: For short-term classes,
contact the Admissions & Records Office
for deadline dates. Refunds normally
take six to eight weeks.

Parking Fee Refund Policy

Parking fees are only refund-
able prior to the first day of instruc-
tion. Return parking permit with
receipt of payment and completed
Request for Refund Form to College
Business Office. If the College can-
cels a class and a semester parking
permit has been purchased, students
must return the parking permit
and completed Request for Refund
Form to receive a refund. Forms are
available at the Business Office, the
Admissions and Records Office, and
www.gocolumbia.org (connectColum-
bia).

EFFECTIVE FALL SEMESTER 2004

Maximum per
Academic Year

Community Education & Professlonal
Development and Non-Credit Students

Fee

**Student Representative | $1 per semester

Credit & Non-Credit Students

Non-Credit Courses

Community Education &

Professional Development

Religious, political, financial, or moral reasons

FEES AMOUNT APPLIES TO EXEMPTIONS/WAIVERS
**Enrollment Fee (Subject | $18 per Unit Credit Students Apprentlce Enrollees
Z to change) See note No Maximum (BOGW Qualified)
below.
=
| **Health Services Fee $13 per Semester Credit Students BOGW Qualified
p
< $10 Summer Depend on Prayer for Heallng
Out-of-District

E d 15¢ per Class Hour Community participants

J (Included in class Non-Credit Classes
E E fee) Fully Fee-Funded Classes
E b * Parking Fee $1 a day or Non-student Drivers Disabled Persons with Placard from DMV

v $20 per Semester Student Drivers Enrollment in off-campus classes only
(] (@] Non-Drivers
7< A= — I -
=D = **Non-Resident Tuition $149 per Unit Non-residents/International and Callfornia Residents
s W Plus Enrollment Fee Forelgn students
(T of $18 per Unit
X o —
D = *Student Center Fee $1 per Unit to $10 Credlt Students BOGW A Reciplents

i
)
b W

W
=
4
Wbt
(=]
=
=
v

*  Only refundable prlor to the first class meeting.

** Only refundable durlng the first two weeks of the class (Refers to full semester classes only).

Students are held responslble for payment of all fees associated with their reglstration actlvity. If the proper procedure for dropping classes is
not followed, the student's fee obligation remains. This applies even if the student never attends class. Students will not be responsible for dropping
courses or requesting refunds for classes cancelled by the College.

** MATERIALS FEES may be assessed for certaln classes in order to enhance the learning process and provide convenient access to learning aids.

NOTE: At the time of publication the college enrollment fee amount was under review by the State Legislature for a proposed Increase. Please be
informed that the college enrollment fee may have changed. For up-to-date fee informatlon contact the College Business Office at 588.5113 or

Admissions Offlce at 588.5231.
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www.gocolumbia.org,

Eligibility

We cordially invite you to apply for admis-
sion to Columbia College! If you are a gradu-
ate of an accredited high school...hold a high
school Certificate of Proficiency or G.E.D. ...or
are at least 18 years old and can profit from
higher education, plus meet the residence
requirements, you are eligible for admission.

Admission Procedures
588.5231

Prospective students must complete and
return application forms to our Admissions
& Records Office. To apply you can go to the
College website at www.gocolumbia.org, and
click on connectColumbia. Applications are
also available from high school counselors in
the Yosemite Community College District and
of course, can be obtained in person at our
campus, or by requesting a copy in writing
from the College.

Your official transcripts for all previous
college work must be received during the first
semester of attendance for processing. High
school transcripts are required only if you have
been out of school for five years or less.

Note that students are responsible for pro-
viding official documentation of previous
high school and college work for evaluation
of credit. These documents will become the
property of Columbia College and cannot be
reproduced or released for any purpose.

Be sure to submit your application as early
as possible. To allow for processing, a local
mailing address must be submitted prior to
completion of registration.

Re-Admission

Planning on returning to Columbia Col-
lege after an absence of one academic year or
more? If so, you need to file an application for
re-admission. Transcripts are also required if
you have attended another college since last
attending Columbia College.

Residence Requirements

For tuition purposes, all new
and returning students are classified
either as residents or non-residents.
Residency will be determined by the
College on an individual basis with
the submission of each application.

California residency is identified
by the length of physical presence
within the state and one’s intent to
make California his/her residence.
The minimum residence requirement
is one year and one day prior to the
first day of the term or a late start
class. This is based on the date of
registration not on the start date of
the class.

Those who have resided in Cali-
fornia for less than two years must
prove intent, which can be estab-
lished by submitting two items from
the following list with your applica-
tion:

Owning or renting California resi-

dential property for personal use

Registering to vote in California

Paying California State Income

Taxes

Having a California Driver’s

License or ID card

Registering a motor vehicle in

California

Holding an active checking and/

or savings account in a California

bank

» Any other proofs of intent for
consideration by the College.

Persons who cannot establish the
minimum residence requirement as
indicated above will be required to
pay $149 per unit tuition in addition
to other standard student fees. Non-
resident tuition is refundable upon
withdrawal from classes.

Active duty military and their
dependents, who are currently resid-
ing in the state, are considered Cali-
fornia residents. In addition, mem-
bers of the armed forces, who were
stationed on active duty in California
for more than one year, may also be
classified as residents for up to one
year — if they live in the state after
discharge.

Credentialed employees, migrant
agricultural workers and their
dependents may also be considered
California residents.

Y Y Y YVY Y

If their visa does not preclude
establishing residency in the U.S.,
non-citizen students may be classi-
fied as residents if they have resided
in California for more than one year.
INS documents must be issued one
year and one day prior to the start of
the semester otherwise, non-resident
tuition will be charged. Examples of
INS documentation include:

Resident Alien Card
Permanent Resident Card
I-94 Form

Visa

Passport

Temporary Resident Card.

Residency questions and classi-
fication can be appealed by writing
to the Director of Student Success/
Matriculation.

AB 540

Assembly Bill 540 (January 1,
2002) allows exemption from non-
resident tuition in some circum-
stances. This new law does not grant
residency. Instead, it only exempts
non-resident students from paying
non-resident tuition.

If you feel that you qualify, com-
plete a Student Affidavit for Exemp-
tion from Non-Resident Tuition.
The form can be obtained from the
Admissions & Records Office.

K-12 and Home-Schooled

Student Admissison
588.5231

Columbia College may admit K-12
and home schooled students who
would benefit from advanced scho-
lastic or vocational work according
to Education Code 48800, 48800-5,
and 76000. To be eligible for admis-
sion, a K-12 student must be in good
standing with the school in which
he/she is enrolled. In addition, the
student must submit a Columbia Col-
lege Admissions Application and the
completed Concurrent Enrollment/
Release Form to Admissions and
Records. Students must satisfy all
course prerequisites as defined in the
current catalog and complete the
college assessment prior to enroll-
ment in Math and /or English. Credit
for courses completed shall be at the
level determined to be appropriate by

the school district and the commu-
nity college governing board.

Home-schooled students must
obtain the signature of the superin-
tendent or principal of the public
school district in which the student
resides.

No special arrangements for
additional supervision of underage
students are available at Columbia
College. It is the responsibility of
the parents to assure that their
student is able to handle the college
environment, as well as the content
of the courses in which the student
enrolls.

Admission of
International Students
588.5109

We welcome the admission of
international students to our commu-
nity college! Columbia is authorized
by the Immigration & Naturalization
Service of the Department of Justice
to accept international students, who
wish to pursue a program of study
leading to a Certificate of Achieve-
ment, Associate Degree or preparation
for transfer to a four-year university.

Application deadlines are:

Semesters Begin-End Deadline

Fall Sep — Dec April 1
Spring Jan — May Oct 1
Summer Apr — Aug Jan 1

To help us with processing your
application and facilitating your
enrollment, we ask that you take the
following steps:

Submit a completed International
Student Admission Application
with personal goal statement,
which is available from:
Columbia College

Admissions & Records Office

11600 Columbia College Drive
Sonora, CA 95370-8582

USA

209.588.5109, phone

209.588.5337, fax

ccinternationalcounselor@

yosemite.cc.ca.us

2 Provide the following documents
in English:

Official results of the TOEFL
(Test Of English as a Foreign
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Language) ~ if your native
language is other than Eng-
lish. Citizens of Canada, Great
Britain, Ireland, Australia, Philip-
pines, and New Zealand, whose
native language is English, are
exempt from the TOEFL.

Minimum scores of 500 on the
paper-based test or 173 on the
computer-based test are required.
Institutional TOEFL scores are
acceptable.

Demonstration of satisfac-
tory financial support.
Submit a notarized or official
statement from your personal
financial source/s of funding,
indicating total income and
ability to support you under any
circumstances while enrolled at
Columbia College. Plus, a writ-
ten guarantee from the bank of
your funding source/s, stating
your current account balance/s in
U.S. dollars. This information is
strictly confidential.

Letters of Recommendation.
As part of the assessment process,
we ask for two testimonials, one
from a recent teacher or instruc-
tor, who can attest to your ability
to do college-level work.

Columbia College Physician’s
Certificate of Health. This
form is for completion by a
licensed physician and includes
an immunization clearance
examination,. In addition, a chest
x-ray or tuberculosis test, showing
negative results and dated within
one year of admission applica-
tion, will become part of your
permanent health record.

Sickness and Accident Insur-
ance. Proof of sickness and
accident insurance is necessary if
you are accepted for admission to
the College. If none is provided,
you need to purchase the Colum-
bia College International Student
Medical Insurance Plan within
the first month of enrollment.
Medical plans vary in type and
coverage, so be sure to contact the
Business Office when you arrive.

American Sponsor. If available,
we ask that international students
have an American sponsor, who

resides in the U.S. Have him/her
complete the Sponsor’s Certifica-
tion.

Transfer of Transcripts. Stu-
dents who complete post-secondary
coursework at institutions in other
countries must submit an official,
English-translated transcript. Our
Columbia College Foreign Student
Advisor will gladly answer any ques-
tions regarding evaluation of foreign
transcripts.

Upon completion of all application
requirements listed above by the dead-
line date, each applicant for admission
will be given equal consideration along
with other qualified applicants. (See
Admission Procedures Section)

If admitted, the appropriate
documents form will be mailed. The
appropriate documents form must be
presented to the appropriate officials in
order to obtain an F1 (student) visa and
enter the United States.

Student Success
Matriculation Program
588.5234

New and non-matriculated returning
Columbia College students are pro-
vided with a step-by-step approach to a
successful educational experience. The
Student Success Matriculation Program
is designed to give students information
and assistance at the time it is most
needed: at the threshold of their college
careers. All new students with no prior
college credit are required to partici-
pate in the Student Success Matricula-
tion Program. Exception: Persons who
qualify for one of the matriculation exempt
categories under Exemption Categories.

A person participating in the Student
Success Program will:

e complete the assessment process
including, but not limited to, place-
ment exams in reading, English, and
math; an evaluation of educational
goals, previous academic history and
current skills.

e receive an orientation to Columbia
College where services and programs
are explained.

e receive an interpretation of test
scores and course placements based
on the results of the assessment pro-
cess and other measures.

* receive priority registration.

e receive academic advisement in
developing a program of studies
based upon the student’s major
and goals.

¢ purchase a College catalog ($4).

* receive general information
about majors, general educa-
tion requirements, transfer
requirements, and certificates of
achievement.

¢ plan a class schedule in accor-
dance with the chosen academic
goal, interests, current skills,
and time available for study and
work.

* Dbegin process of developing
an educational plan which is
required after completion of 15
units. (This includes units trans-
ferred in from other accredited
colleges.)

e receive individual assistance
from a counselor for problem
areas identified through student
progress monitoring, instructor

referral, or student self-referral.

Exemption Categories

Students meeting one or more
of the following criteria are exempt
from all or parts of the Student Suc-
cess Matriculation Program:

¢ students holding an associate
degree or higher (however,
assessment testing or transcripts
showing course completion may
be necessary to meet prerequi-
site requirements)

¢ students enrolled only in activ-
ity courses for which there is no
basic skill prerequisite

e students enrolled in community
services, non-credit or personal
enrichment courses only

¢ students enrolled only in
contract education, courses for
in-service training or employer
required training courses.
Although a student may qualify
for exemption from matriculation,
participation is welcomed and
encouraged.

Challenge Procedures
Students can challenge required
participation in matriculation if
they do not meet the exemption
categories. The challenge must be

—_—

submitted in writing to the Vice Presi-
dent, along with any supporting data.
Forms are available for your use
in the Counseling Office. The Vice
president may request additional
supporting documentation and/or a
conversation with the student prior to
making a decision.

Notice of Acceptance

New and former students will be
officially notified upon acceptance
for admission. In addition, informa-
tion on assessment, orientation and
advisement opportunities will be
furnished following receipt of applica-
tion forms. All of this is available on
the College website.

Alternative Matriculation for

Disabled Students

Applicants to the College with dis-
abilities can seek alternative matricu-
lation services, which include:

® Special assessment

® Assessment by the Learning Disabil-
ity Specialist

® One-on-one orientation, advise-
ment and development of an edu-
cational plan with Disabled Student
Services Program staff

® Priority registration.

To qualify, the applicant must
inform the Admissions & Records
Office or the Disabled Student Ser-
vices Office about his/her disability
and request the alternative matricula-
tion program.

Additionally, he/she must submit
written documentation by a profes-
sional (Physician, Psychologist, Learn-
ing Disability Specialist, etc.), verify-
ing the disability.

Assessment
588.5234

Assessment is required by the Cali-
fornia Education Code, Sec. 51006
and is intended to provide sufficient
information to facilitate student suc-
cess while he/she attends the College.

As one of five matriculation com-
ponents, assessment includes testing
to determine a person’s proficiency in
English and math.

The testing simply helps students
in choosing appropriate courses, and
can also be used to satisfy certain

course prerequisites. For more informa-
tion, see the Student Success Matriculation
Program.

Educational Plan
588.5109

The Student Success Matriculation
Program requires the completion of
an Educational Plan by all California
Community College students who are
pursuing an educational goal.

At Columbia, students should prepare
this by the time they have completed
15 units of credit, regardless of whether
those credits were earned at Columbia,
transferred from another college, ot
both.

The Counseling Office will gladly
assist with specific information on pre-
paring your Educational Plan. After the
plan has been reviewed with a counselor,
it will be placed in your permanent file.

Students may be denied priority reg-
istration for classes if they fail to prepare
an Educational Plan. For a waiver from
this requirement, see Student Success for
Matriculation: Exemption Categories.

Regulations on

Student Records
588.5234

Student records are open to the
student himself/herself, employees of
the College acting in the course of their
duties, and state or federal officials (Cali-
fornia Administrative Code Sec. 54618).

The College may grant access to indi-
vidual student records for educational or
emergency purposes and for court orders
(California Administrative Code Sec.
54620 and 54622).

Confidentiality of
Student Records

Student records are the responsibil-
ity of the Admissions & Records Office.
However, each college agency which
houses student records is charged with
maintaining privacy and access accord-
ing to College policy.

In addition, student information
is maintained under the Director of
Accounting/Administrative Services (stu-
dent financial purposes), Vice President
(financial aid, counseling materials and
placement data), and Dean of Instruc-
tional Services (apprenticeship, commu-
nity services and work experience).
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Student information which
is designated as public directory
information may be released at the
discretion of the College to anyone
at any time unless the student has
filed a written objection form with
the Admissions & Records Office.
However, Columbia College will
not release directory informa-
tion for individual use or private
business/commercial firm use in
advertising or publicity.

Directory information includes
the student’s name, major field of
study, participation in officially
recognized activities and sports,
weight and height of members of
College athletic teams, dates of
attendance, degrees, awards and
student’s photograph in relation to
campus-sponsored activities. The
District’s policies and procedures
regarding student records are cur-
rently under review.

Students may ordinarily review
their own records at any time
during office hours. Under all cir-
cumstances, the College will make
records available within five to ten
working days within receipt of a
written student request.

All of the preceding statements
apply regardless of a student’s age.
Parents of students under the age
of 18 may NOT obtain the stu-
dent’s record. (Ed. Code 40961)

Diploma & Certificate

Replacements

The following fees are appli-
cable for replacing official College
diplomas and certificates:

Diplomas sssiseossasconass $10

CertificateS imsmsnivasisis $S
Columbia College
Transcripts

» Two Columbia College tran-
scripts will be issued without
charge upon written request
from the student through the
Admissions & Records Office.
This includes official or unof-
ficial copies. Additional tran-
scripts are $5 each.

» Transcript request forms are
available on the College website
or at the Admissions & Records
Office. Payment must be by
credit card for faxed requests.
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Mailed-in requests can be paid
for by check or credit card. Credit
card payment must include credit
card number, name on the card,
expiration date, mailing address
of the card. All requests must
include student’s full name, des-
tination of the transcript, current
address and signature.

» If you have an official hold placed
on your record by the College,
your request for transcripts will
not be processed.

» The Family Education Rights &
Privacy Act of 1974 states that
transcripts cannot be sent in
response to telephone requests.

» Transcripts will not be released to
anyone other than the student
unless the requestor has written
authorization from the student.

» A minimum of ten working days
is required for processing, han-
dling and shipping. Same day
service can be provided for $10 in
addition to the regular fee.

Other College or High School
Transcripts

Columbia College requires new
students to submit official transcripts
of coursework completed at other
colleges and high schools.

1. Have the institution mail your
transcripts to the Admissions &
Records Office, Columbia Col-
lege. Columbia College will only
accept official transcripts that are
received in sealed envelopes. High
school transcripts are necessary
if the student has been out of
school within the last five years.

2. Columbia cannot release copies
of other institution’s transcripts.
The transcript must be obtained
from the institution of origin.

3. Students can obtain additional
copies of their assessment
scores from the Director of
Student Success/Matriculation at
588.5234. These scores, however,
will not be released if the student
has any funds due to the College.
Obligations can be paid at the
Business Office, by touch-tone
phone (536.5400), or on the Col-
lege website.

Enroliment & Academic

Status Verification

With signed consent from the stu-
dent, enrollment and academic status
will be verified by the College for the
following purposes: educational veri-
fication for employment...child care
provider enrollment...insurance...etc.

The first two verifications will be
done free of charge. All others will be
for a §5 fee.

Note that there is no charge for
verification for federal loans. How-
ever, loan deferment verification will
not be released if the student has an
outstanding obligation at the College.

Privacy Rights of Students

In accordance with the Family
Educational Rights and Privacy Act of
1974, written consent is needed for
release or review of student records
to all parties or officials, except those
specifically authorized access under
the act.

Change of Official Records

When requesting a change of
name or social security number on
official records, you must present
legal documentation verifying the
change to the Admissions & Records
Office.

Student
Support

Programs.

| In Alphabetical Order

Academic

Achievement Center
588.5088

The Academic Achievement
Center (AAC) will assist in improving
critical thinking skills by helping you
make connections in your own mind
and deepening your understanding of
course material.

There is no charge for this tutor-
ing service. Tutors work individually
with students on coursework for most
classes offered each semester, includ-
ing reading and writing assignments,

The AAC also has a computer
lab with ten computers, loaded with
Microsoft Office Suite 2000 and Inter-
net access, which can be used without
an appointment.

Tutoring is available by appoint-
ment five days a week, seven hours a
day. Appointments can be made by
calling the AAC.

CalWORKs
588.5148

Columbia College provides a
host of CalWORKSs support services,
among them individualized and coor-
dinated case management, child care
vouchers, career education and job
seeking/retention skills, job develop-
ment, placement and work study
opportunities, specialized curriculum
advantages, and more.

CARE Program

588.5130

CARE (Cooperative Agencies
Resources for Education) is an exten-
sion of EOP&S, which serves qualified
single parents on TANE

Thus, EOP&S students can also
apply for CARE through the College
EOP&S Office.

CARE Eligibility Criteria

1. Eligible for EOP&S.

2. Currently receiving TANF for self
or child.

3. Parent of at least one child under
the age of 14.

4. Must be at least 18 years old and
single head of household.

5. Enrolled in 12 units.

CARE Program Services

Services may include child care
assistance, books, academic supplies,
computer technology loans, meal
vouchers, academic/career workshops,
seminars, and incentive grants as
funds permit.

—_‘

Career Center
588.5109

The Career Center, which is’
jocated in the Manz.anite} Buildmg:
offers materials and services to assist
with career information. The center
maintains a variety of books, occu-
pational publications, newsletters,
college catalogs and Eureka, a L:omput-
erized vocational/educational infor-

mation system.

child Care Center

588.5278

The Columbia College Child Care
Center opened its doors in spring
1991, providing on-campus care for
preschool and kindergarten children,
In fall 1998, toddler classrooms were
added for children 18 to 36 months
old. The facility serves as a laboratory
for students enrolled in the Child
Development Program.

High quality care for children,
aged 18 months to five years, is
provided by the Columbia College
Child Care Center. Best described as
a “family friendly environment that
fosters positive relationships”, the
center offers free or low cost child
care for families, who qualify on the
basis of income and need.

Hours: Mon - Th: 7:45 am - 4:30 pm

Fridays : 7:45 am - 2:30 pm
Operates on College calendar and during
summer sessions.

The Child Care Center also serves
as a three-classroom laboratory for
adult students, who are enrolled in
the Child Development Program.
Under the direction of a master
teacher, students gain valuable hands-
on experience in child care tech-
niques (Fac. #553602594).

Counseling Services
588.5109

Regardless of whether you're a
new, continuing or returning student,
take advantage of Columbia College’s
counseling services. Our staff of pro-
fessional counselors are here to help
you with academic advising, career
counseling and planning. Counsel-
ors are available during the day and
selected evenings, by appointment or
drop-in basis.

They assist students with choosing
a major or careet, which are appropri-
ate to individual values, interests and
abilities. They’ll provide guidance
with personal issues as they relate to
planning for and completion of your
educational goals.

Counselors also teach classes
designed to explore career choices
and develop personal goals, as well as
transfer and academic survival skills,
Refer to the Guidance section of this
catalog for specific course offerings.

It is important to note that final
selection of classes and completion of
program requirements are the respon-
sibility of each student.

Disabled Students
Programs & Services

588.5130

Disabled Students Programs &
Services (DSP&S) provides access to
educational programs and activities
for students with disabilities. The
department provides accessibility
through use of support services, spe-
cial equipment, specially trained staff,
and removal of architectural barriers.

Programs and Services

Physical Disabllities - Disabled park-
ing (limited to those students with
DMV placards or plates), tram service,
mobility support, specialized tutor-
ing, help in locating note takers and
readers, and test-taking assistance are
all provided.

Learning Disabllities Program —
Provides academic support for those
with professionally verified learn-

ing disabilities, including individual
assessment, individualized learning
strategies to remediate or compensate
for basic skill deficits, test facilitation,
and other in-class accommodations as
needed. Tutoring may be by specially
trained staff and students for general
education and vocational college
coursework,

High Tech Center — Established

in 1995, the center gives disabled
students access to and training on
adapted computer hardware and
software, especially for the visually
and mobility impaired. The software
is intended to increase skill levels in
reading, writing and math.
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Addltional Services — Vocational
counseling, academic advising, special
equipment loan, liaison with campus
and community resources and assis-
tance with registration are among the
additional services for the disabled.

Special Instruction — Special
instruction in adaptive physical
education, cardiac and pulmonary
rehabilitation, and computer access
are offered every semester.

Alternate Format Media — All
Columbia College publications and
institutional materials are in alternate
formats and available through the
DSP&S Office.

Extended Opportunity
Programs & Services
588.5130

The primary function of Extended
Opportunity Programs & Services
(EOP&S) is to recruit, train and transi-
tion economically and educationally
disadvantaged students. Applications
are handled through the Financial Aid
and EOP&S Offices.

EOP&S Eligibility Criteria

In addition to enrolling in 12
units of study and being a resident
of California, eligibility for EOP&S is
based on:
Economic Need - Students must be
eligible for the Board of Governors
Waiver A or B to qualify.
Educatlonal Need - Applicants must
be educationally disadvantaged in
one of the following:

1. Does not meet eligibility for
degree level math or English on
the assessment test.

2. Did not graduate from high school
or obtain a G.E.D.

3. High school G.P.A. was below 2.5.

4, Previously enrolled in a remedial
class in high school or college.

5. First generation college student.

EOP&S Services
Direct Financlal Ald - Grants and
book grants

Priority Registratlon - Special regis-
tration assistance

Book Service Program - EOP&S
students not qualified for book grants
may be eligible for assistance through
the Book Service Program.
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Academic and Career Workshops
- Offered each semester.

Counseling - Academic, vocational
and personal counseling.

Transfer Assistance - Help in apply-
ing for admission to four-year institu-
tions

Computer Access - Use of computers
for classtoom assignments

Financial Aid
588.5105

The College’s Financial Aid Office
administers the following Federal and
State assistance programs: Federal Pell
Grant, Federal Supplemental Educa-
tional Opportunity Grant, Federal
Work Study, Federal Perkins Loan,
Cal Grant, Extended Opportunity
Programs & Services, and California
Board of Governors Fee Waiver,

Students who need help to meet
expenses, such as tuition and fees,
housing, food, books, supplies,
transportation, and personal inciden-
tals may obtain applications in the
Financial Aid office from January 2,
2004 through December 17, 2004.
Eligibility is based on financial need
and satisfactory academic progress.
Additionally, students must have
a high school diploma, a G.E.D. or
have passed an approved placement
examination administered by the
Testing Center at the College. Awards
are made on a first-come, first-served
basis, contingent upon availability of
funds. If a financial aid recipient who
is a first time student at Columbia
College withdraws from all classes
during the first 60% of the term,

a pro-rata refund to the Pell Grant
program of the enrollment fee waiver
will be calculated.

Financial Aid Withdrawal &

Repayment Policy

Students who receive financial aid
and withdraw from all classes prior
to completing 60% of the semester,
program, or course, are required to
repay a portion of all federal financial
aid received (Fed. Reg. 34 CFR Parts
668, 682 and 685).

At Columbia College, this includes
the Federal Pell Grant and Federal
Supplemental Educational Opportu-
nity Grant (FSEOG) programs.

For your use and to comply with
federal regulations, a copy of the
Financial Aid Consumer Information
is available in the Financial Aid and
Admissions & Records Office.

High School
Equivalency Diploma
(G.E.D.) Test Center
588.5109

Columbia College is an official
General Educational Development
Testing Center, and provides the
opportunity to obtain a high school
equivalency, or G.E.D. diploma.

Health Services
588.5204

A registered nurse is on-campus
several hours each class day to pro-
vide a variety of health services for
students.

Students with chronic health
problems should inform the College
nurse so that the appropriate steps
can be taken in case of an emergency.
Illnesses or accidents occurring on the
campus should be reported imme-
diately to the College nurse or any
administrator. Student health records
are confidential.

Job Placement
588.5312

The Job Placement Office offers
free employment assistance to all
unit-bearing students. Exceptions
apply to CalWORKs students. Infor-
mation is available on jobs in the
local community and on the campus.

Outreach
588.5111

Through Outreach, Columbia
College information is distributed to
prospective students. To achieve this,
contact is made with high school
students and counselors, business and
industry professionals, community
members, and those seeking personal
growth opportunities to improve
job skills. Activities are coordinated
throughout the Yosemite Community
College District.
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Scholarships & Awards
588.5105

Columbia College has an exten-
sive number of scholarships and
awards provided by organizations and
individuals both inside and outside
our community. These are publicly
announced on the Scholarship Bul-
letin Board outside the Financial Aid
Office and in the Real People Win
Scholarships brochure available in the
Financial Aid scholarship Office.

A standard application, which
may be obtained from the Scholar-
ship Office, is used to determine a
student’s eligibility for most of the
awards. It is available starting August
30, 2004; the deadline for applying
is November 24, 2004. If a special
application is required for a specific
scholarship, it will be noted.

Selection is generally based on
one or more of the following criteria:
grade point average, financial need,
major, units completed, participation
in extracurricular activities including
employment and/or homemaking.
Awatds are given to students pursuing
goals in almost every major, certifi-
cate or transfer program offered and
they are available for new, continu-
ing, returning, transferring, and part-
time students.

Security/Parking/

Lost & Found
588.5167

The Campus Security Depart-
ment is in operation 24 hours daily.
Campus Security Officers do not have
law enforcement authority. Their role
is to “observe and report” only. The
Crime Awareness and Campus Secu-
rity Act of 1990 requires institutions
to report data for certain criminal
acts that occur on campus grounds,
Security/crime awareness informa-
tion is available in various locations
on campus. The following are the
campus crime statistics for January 1,
2003 - December 31, 2003:

e

CRIME STATS 2003
CRIMINAL OFFENSES 2003
Murder/Non-negligent

Manslaughter
Forcible Sex Offenses
(Including Forcible Rape)
Non-forcible Sex Offenses
Robbery
Aggravated Assault
Burglary
Motor Vehicle Theft
Arson
Negligent Manslaughter
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HATE OFFENSES

Murder/Non-negligent
Manslaughter 0

Aggravated Assault

All Forcible Sex Offenses
(including Forcible Rape)

Forcible Rape

Arson

Negligent Manslaughter

Simple Assault

[=]
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ARRESTS

Liquor Law Violations 6
Drug Law Violations
lllegal Weapons Possessions 0

—

DISIPLINARY ACTIONS/JUDICIAL
REFERRALS

Liquor Law Violation 8
Drug Law Violations 3
lllegal Weapons Possessions 1

Daily or semester fees are charged
for parking on-campus. Free visitor
parking is also available, Various fines
will be levied against the public, staff
and students for campus traffic or
parking violations.

The campus shuttle provides
continuous service from the campus
parking lots to classtoom buildings
on Monday through Thutrsday eve-
nings from 5:15 to 9:30 pm.

Student
Identification Cards
588.5270

There is no charge to students for
the student identification card.

The same Identification Card will
be used for each semester attended.
Validation stickers for the current
semester can be obtained at the
beginnning of every semester from
the Admissions & Records Office.

An ID is required for use of Stu-
dent Services, Math and Computer
open labs, the Academic Achievement
Center and Business Office.

You should carry your card with
you while on campus.

Contact the Student Activities
Office for processing dates, times and
location.

Transfer Center
588.5109

Staff, counselors and resources at
the Transfer Center can help you tran-
sition from Columbia College to other
colleges and universities to complete
your educational goals.

Many faculty-approved articula-
tion and transfer credit agreements
between Columbia College and UC,
CSU and other area commu-
nity colleges are useful when
completing Educational Plans
and in expediting transfers.
These articulation agreements
are accessible to students
through ASSIST, the official
repository of California Col-
lege and University Articula-
tion. Also available through
the Transfer Center is Internet
access to other college and uni-
versity websites, as well as their
online applications.

The center coordinates
regular visits of representatives
from regional two and four-
year institutions. By talking
with these representatives,
you’ll develop more direct
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contact with personnel, procedures,
policies and requirements of specific
transfer campuses to prepare you
academically for the future.

Veterans Affairs
588.5105

Disabled veterans, post-Vietnam
era veterans (who participated in pay-
roll deduction programs), members
of Reserve units and dependents of
disabled, deceased or retired veterans
may be eligible for educational ben-
efits while attending college at least
half-time.

Applications for benefits are
located in the Veterans Affairs Office
and should be completed 30 to 120
days prior to the beginning of the
school term — if advance pay is being
requested. For normal processing, this
can be submitted at registration.

Be sure to inquire at the Veterans
Affairs Office for information on any
other required documents.
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Academic Policies & Procedures

Catalog Rights

B A student will be held responsible only
for the policies and requirements desig-
nated in the catalog for the academic year
in which the student completes the first
credit course.

B Student’s catalog rights begin with the
semester a student completes the first
course or courses at Columbia College and
are applicable for transfer to a four year
institution as long as the student remains
in continuous attendance. Continuous
attendance is defined as completion of
at least one credit course per academic
year (July 1-June 30) at Columbia Col-
lege. Attendance at other colleges is not
included in determining catalog rights at
Columbia College. (Exception: Attendance
at another Yosemite Community College
District college may be accepted.)

B A student has only four continuous aca-
demic years to complete the requirements
for graduation with an associate degree
and/or certificate completion as defined in
the catalog.

B A student who has not met the educational
goal at the end of the four years must
select a subsequent catalog and is respon-
sible for any changes in requirements.

Unit of Credit

A unit of credit is earned on the basis of
one hour of lecture-discussion per week or a
minimum of three hours of laboratory per
week during a semester. It is common to
tind courses composed of learning activities
resulting in combinations of lecture-discus-
sion, independent and tutorial study, or
directed and individual laboratory experi-
ences. In all cases, these are to be equated
with the unit of credit. Columbia College
operates on a semester system.

The following terms are synonymous in
expressing a unit of credit: semester unit,
semester hour, class hour, credit and credit
hour.

Conversion of Units

To convert quarter and semester units of
credit, the following methods of computation
are used:

B Quarter units of credit are converted to
semester units of credit by multiplying the
number of quarter units by two-thirds (# of
quarter units x .667 = semester unit credits).

B Semester units of credit are converted to
quarter units of credit by multiplying
the number of semester units by one and
one-half (# of semester unit credits x 1.5 =
quarter unit credits).

Prerequisites/
Co-requisites /
Recommended for

success

Columbia College has a pre-
requisite policy, Board Policy 6260,
that may be found in the Office of
Instruction, located in the Manzanita
Building.

A prerequisite is a condition of
enrollment that a student is required
to meet in order to demonstrate
current readiness for enrollment in a
course or educational program.

A co-requislte is a condition of
enrollment consisting of a course
that a student is required to take
simultaneously in order to enroll in
another course.

A course recommended for suc-
cess indicates preparation that a
student is advised, but not required
to take before enrolling in a course
or program.

The course description identifies
the only means by which prerequi-
site and co-requisite requirements
can be met. “Or equivalent” in the
course description refers to the pre-
requisite and co-requisite challenge
process (See section below).

Course Prerequisite and
Co-requisite Challenge

Information

A student may challenge a pre-
requisite or co-requisite under one or
more of the criteria listed below:

The prerequisite or co-requisite is:
M Not established in accordance
with district processes

W In violation of Title S regulations

B Fither unlawfully discriminatory
or is being applied in an unlaw-
fully discriminatory manner.

Or:

B The student has the knowledge or
ability to succeed in the course or
program despite not meeting the
prerequisite or co-requisite.

B The student will be subject to
undue delay in attaining the goal
of his or her educational plan
because the prerequisite or co-reg-
uisite has not been made reason-
ably available.

Prerequisite Challenge

Procedure

Contact the Admissions &
Records Office to obtain a Petition for
Prerequisite/Co-requisite Challenge
Form. Submit the completed form
with documentation materials to the
Admissions & Records Office. The
College shall resolve any challenge
within five working days from the
time it is filed provided that the stu-
dent initiates the challenge not less
than two weeks prior to the begin-
ning of the semester.

Please note that a prerequisite
waiver may not exclude that course
from the major requirement.

Grading System

Evaluation of student achievement
is made in relation to the attainment
of specific course objectives. At the
beginning of a course, the instruc-
tor will explain the course objectives
and basis upon which grades will be
determined by one of the following
symbols:

- Excellent
- Good
- Satisfactory

- Passing, less than
satisfactory

- Failure
Withdrawal from course
- Incomplete

CR - Credit (at least satisfactory).
This grade cannot be
changed to a letter grade.

NC - No Credit (less than satisfac-
tory). This grade cannot be
changed to a letter grade.

RD - Report Delayed
IP - In Progress (See IP sectiomn)
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Satisfactory Course

Completion

Satisfactory completion of a
course requires a grade of €, Credit or
better.

Challenging Grades

All students, including former stu-
dents, have the right to review their
records and the right to challenge
the content of their records if they
believe the records contain materials
that is incorrect, inaccurate or other-
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wise inappropriate. This challenge
must occur within two academic
years from the time the grade is
received. The Dean of Instructional
Services is the official to be contacted
by any student desiring to exercise
the right to access and challenge
their academic records.

IP (In Progress)

IP is a grade symbol for a class
that is scheduled to extend beyond
the end of the semester (a bridge
class), e.g. course begins November 6
and ends February 1; semester ends
December 18.

The student’s permanent record
will reflect an IP for the semester in
whic<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>