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Disclaimer

The Yosemite Community College District and Columbia College have made every reasonable effort to determine that everything stated in this catalog is accurate.
Courses and programs offered together with other matters contained herein, are subject to change without notice by the administration of the Yosemite Community
College District or Columbia College for reasons related to student enrollment, level of financial support, or for any other reason, at the discretion of the District and
the College. The District and the College further reserve the right to add, amend, or repeal any of their rules, regulations, policies and procedures.




The College Commitment

The staff of Columbia College is committed to providing the highest quality educational programs and
services. As part of that commitment, we make the following pledge to the students and community we
serve: ;

We believe that the individual student is the cornerstone of the college and that each has unique talents,
interests, needs and strengths. Because individual students learn in different ways and at different rates,
we remain flexible in our teaching methods to encourage each student’s greatest potential.

We emphasize how to think rather than what to think. Critical inquiry and creative problem solving are
incorporated in all appropriate courses and activities. Creativity, imagination and innovation are encour-
aged and supported.

We support the process of continuous learning and meaningful change. Our general education program
will help students to redefine their goals and aspirations as they change.

We realize that classroom time is only one aspect of the students’ education and only one of our responsi-
bilities. We promote support activities, such as counseling, advising, and tutoring which contribute to
one’s growth.

Because we believe each student grows with participation in the teaching-learning process, we encourage
students to be active participants and contributors throughout college life in areas of their own choosing.

We will maintain a balance between individual rights and social responsibilities in our relationships with
our students and the community we serve. Respect for the individual will be maintained in all situations.
We will not allow personal biases to affect our teaching, grading, or treatment of an individual or group.

We find student government to be best when it is involved in meaningful issues within the college com-
munity. Student government is informed of college concerns, activities, and issues. Its involvement is an
important part of the decision-making process.

We will maintain the comprehensive nature of the community college. A broad general education and a
variety of majors are offered. Academic, vocational, basic skills, and continuing education are offered in
response to the needs of the community.

We will be specific in the course content, grading practices and attendance requirements for each course.
These expectations are clearly communicated in the orientation to each course. Students are held respon-
sible for meeting college standards and are graded according to their performance. We are available to
assist each student’s studies beyond the classroom. Posted office hours are maintained, and additional time
will be made available by mutual agreement between the student and staff,

We will constantly evaluate the college curriculum for academic, vocational and community needs. Formal
agreements with high schools and universities assure transfer students a smooth transition from high
school to the state colleges and university system through our institution. Community advisory commit-
tees are consulted to make certain our vocational subjects are training for the job market, and our commu-
nity services and continuing education classes are meeting local needs.

Finally, we believe that if the student recognizes the commitment that Columbia College has made and the
student is willing to give to the college in return, the student’s education will be positive, enjoyable and
provide a lasting foundation for continued growth.
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Columbia College
1999-2000 Academic Calendar

Fall Semester 1999

July 15 oo DSPS/EOPS, telephone registration by
appointment only
July 19-22 ..o, Continuing students, telephone registration by
appointment only
July 26-29 .............. Continuing students, telephone registration by
appointment only
AUBL 243 covsssnnisnns Newly matriculated, telephone registration or
on campus by appointment only
Aug. 4-5 i, All students - Open registration by phone or on
campus
A8 9413 s All students - Open registration by phone or on
campus
7.V1 180 [ Q——— Instruction Begins
1| OR—— Last day to enter a full semester class without
instructor approval
o VI [ S— Last day to apply for refund
Sept. Giveianussiiniu Labor Day holiday
*Sepl. 10 i, Last day to withdraw without a “W” showing on
permanent record
*Sept. 21 v Last day to elect for CR/NC grading
0ck: 1 cvmissimiviions First day for processing applications for 2000
Spring semester
Ok 4 wenssirisnasisrsnas Deadline for filing for graduation and
certificates for Spring 2000
Nov. 12 .o Veteran’s Day holiday
(€1 2 L pe—— Last day to withdraw from any course
1 P — No evening classes
Nov. 25-26 ............. Thanksgiving holiday
Dec. 13-16 ............. Final Examinations
Dec. 16 ..o, Fall Semester Ends

Dec. 17 - Jan. 7 — Winter Recess

Spring Semester 2000

()2 S DSPS/EOPS, Telephone Registration by
appointment only
Nov. 29 - Dec. 3 ... Continuing students, telephone registration by
appointment only
Dec. 6-10 ............... Continuing students, telephone registration by
appointment only

Dec. 13 & 14.......... Newly matriculated, telephone registration by
appointment only
Dec. 15:17 ivswvissasns All students - Open registration by phone or on
campus
11y — All students - Open registration by phone or on
campus
Jaiit: 1 conssemssvavnns Instruction Begins
L 7 11U (R — Last day to enter a full semester class without
instructor approval
Jan; 17 e Martin Luther King holiday
AT 2 Last day to apply for refund
KFeb, 4 s Last day to withdraw without a “W” showing on
permanent record

Last day to elect for CR/NC grading
Lincoln Day holiday
Washington Day holiday

Bebi 25 onoisonnses Deadline for filing for graduation and
certificates for Fall 2000

Mar. Lo First day for processing applications for 2000
Summer session

1) T ——. First dayfor processing applications for 2000 Fall
semester

Spring Recess

Last day to withdraw from any course

Apr. 21 i, Spring Day (no classes)
May 15-18.............. Final Examinations
May 18 .....ccocvevnn Spring Semester Ends
May 19 ..., Graduation

Summer Session 2000

May 15-19 .............. Registration - phone & on campus
May 22-25 ........c.u... Registration - phone & on campus
May 30 - June 1...... Registration - phone & on campus
J 111 ( % JE—— Registration - phone & on campus
June 12 ciimii Instruction Begins

1111 ———— Last day to elect for CR/NC grading

*une 22 .oveninnn Last day to withdraw without a “W" showing on

permanent record

*une 22 ... Last day to apply for refund

Toly 4 i Independence Day holiday

111V b R Last day to withdraw from any course
July 20 ..ovrriicrinnn, Six Week Summer Session Ends

* These dates apply to semester length classes only. Contact Admissions and Records for specific short course deadlines.

W Flex Day

In-Service/Flex
@ Clusses Begin

© Holiday
W Finals

@ Last Day of Semester

= Recess

Graduation

August 12 .
August 13 .
August 16 .
August 20 .

................ Classes Begin
. Last Day to Add a Class

Without Instructor Approval

Sept. 6......
Sept. 10 ....

Nov. 12 .....
Nov. 15 .....
Nov. 24 .....
Nov. 25-26

Dec. 13-16
Dec. 16.....
Dec. 17-31

. — — — — — — —— — — — — — — — — — — — — — — — — — — — — — — — — — — — — — —  — —

June 12 .....

..................... Labor Day
........... No Penalty Drop

................ Veteran's Day
.... Last Day to Withdraw
....... No Evening Classes
.......... Thanksgiving Day

Holiday

................. Finals Week
..... Last Day of Semester
.............. Winter Recess

Summer Session Begins

1999

2000

AUGUST JANUARY
1|2 1314|567 1
89 |10]11] 12 14 2 |Betditid 6 8
15(@] 17] 18] 19] 20 21 o [@] 1] 12] 13] 14] 15
22| 23| 24| 25| 26| 27| 28 16| & | 18] 19| 20] 21| 22
29{ 30 | 31 23| 24| 25| 26| 27] 28] 29
30] 31
SEPTEMBER FEBRUARY
1]2|3]4 1|23 5
5 (@7 ]8]9]10]11 6 |7 18] 9| 10] 11f 12
12| 13| 14| 15| 16] 17] 18 13| 14 15| 16 17| & 19
19| 20| 21 22| 23] 24/ 25 20| | 22| 23 24| 25| 26
26| 27 28] 29| 30 27] 28] 29
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1|2 1]12]3]4
314]5]6]7]8]9 51617 8] 9] 1011
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MAY
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2000 SUMMER SESSION
JUNE JULY
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Columbia College 1999-2000 Academic Calendar

Jan. 1- Winter Recess
Jan. In-Service/Flex
JAN 7 oo Flex
Jan. Classes Begin

Jan, 14....... Last Day to Add a Class
Without Instructor Approval
Jan. 17 ....... Martin Luther King Day

Feb. 4 o No Penalty Drop
1[50 | — Lincoln’s Birthday
Feb. 21 ....... Washington's Birthday

April 10-14 .............. Spring Break
April 20 ........ Last Day to Withdraw
301 4] [.) E—— Spring Day
May 15-18 ...cccvvervnnnes Finals Week
May 19..coccvcrmennenienne Graduation
May 19........... Last Day of Semester
1,1\ ) FE——— Memorial Day
11111 — No Penalty Drop
1]V Sa—— Independence Day
July 11 ... Last Day to Withdraw
July 20 ........ Summer Session Ends




GENERAL INFORMATION

Columbia College

Columbia College is a dynamic institution of learners and creative
thinkers dedicated to high standards of student success achieved
through a balanced program of academic, vocational and
community education, and committed to cultural enrichment
and economic development. Columbia College is a public
community college located in the foothills of the Sierra Nevada
and the beart of California’s Gold Country. Over 200 acres of
forest land adjacent to Columbia State Historic Park provide an
idyllic setting for this unique campus, which has often been
described as one of the most beautiful in the nation. With a variety
of natural wonders nearby, the College is ideally situated for
outdoor recreational activities through all four seasons of the
year. Total enrollments and class sizes are such that faculty know
every student on an individual basis. This size, along with the
informal, friendly atmosphere of the College promotes close and
continuing interaction between students and staff. A wide variety
of support services is readily available. By virtue of its natural
setting, small size, and dedicated staff, the College is not only
committed to, but capable of, providing a quality education in a
quality environment,

Statement of Mission .

Columbia College cultivates a balanced program of high quality
academic, vocational, cultural, and community education and
is committed to facilitating community economic development,
Support services assist students and other community members
with access and success. We encourage excellence, creative
thinking, and a zest for learning.

Students at Columbia College find a staff that promotes personal
growth and transformation. This college furthers the mission of
Yosemite Community College District by serving the educational
needs of the local community with imagination in a rich, natural
environment. We celebrate the diversity of students as we help
dreams come true and encourage new ones.

Background

COLUMBIA COLLEGE and MODESTO JUNIOR COLLEGE are the two
community colleges located in the YOSEMITE COMMUNITY
COLLEGE DISTRICT. The former Modesto Junior College District
was expanded into the larger Yosemite Community College
District in 1964 by action of the district electorate. The district
is geographically one of the largest in the State and transects

more than 100 miles of the fertile San Joaquin Valley from the
Coast Range on the west to the Sierra Nevada on the east. The
boundaries include nearly 4,000 square miles encompassing
all of Tuolumne and Stanislaus Counties and parts of San Joaquin,
Merced, Calaveras and Santa Clara Counties. Because of an
increase in student enrollment, the need for greater educational
opportunities in the mountain counties, and the great distance
involved in travel for students to attend Modesto Junior College,
the Yosemite Community College District Board of Trustees
authorized the formation of Columbia Junior College and
scheduled its opening for September, 1968. The word ‘Junior’
was dropped from the College name in 1978. Starting on the
quarter system, Columbia College changed to the semester system
onJuly 1, 1984.

Campus and Facilities

Campus buildings are planned around San Diego Reservoir from
which wooded foothills join the rugged majesty of the Sierra
Nevada. In keeping with the historic atmosphere of the Mother
Lode Region, the design concept of the campus is in the
architectural style of early California during the Gold Rush Days.
In this unusual and picturesque setting, the College is committed
to a comprehensive program of academic and occupational
education which focuses on the worth and dignity of each student.

Athletics

The College is 2 member of the Central Valley Conference. To be
eligible to participate in intercollegiate athletics, a student must
be enrolled in at least 12 units of credit each semester. To be
eligible the second year, the athlete must complete 24 units and
attain a cumulative 2.0 GPA the first year.

Child Development Center and Toddler Center

The Columbia College Child Development Center opened its
doors on campus for Spring 1991, providing child care for
preschool and kindergarten children of students and staff. In
the Fall of 1998, a new Toddler Center was added, providing
care for children 18-36 months. The centers serve as laboratories
for students in the College’s Child Development Program.

Library

The Columbia College Library is a center for study, class research,
and leisure reading, and welcomes use by students, staff and
community members. The Library’s collections include nearly
35,000 books, current subscriptions to 300 magazines and six
newspapers, pamphlets, maps and art prints. Available in the

Audio-Visual Department are nearly 4,000 audio and video tapes
of popular, folk, and classical music, local oral history, and a
wide variety of other topics as well as calculators, slide-tape
kits, and Polaroid cameras. A schedule of loan periods and
overdue charges is posted in the library. A typing room with
typewriters and personal computers is open for use during
Library hours. Photocopying can be done on a coin-operated
machine in the Library.

The Library can locate and borrow on Interlibrary Loan materials
not in the College Library. As a member of the Central Association
of Libraries, the Library has quick access to the collections of
more than 50 libraries. This service is available to students,
community residents, and college staff.

The Library is open when the College is in session Monday
through Thursday 7:45 A.M. to 8 P.M., and on Friday, 7:45 A.M.
to 4:30 P.M. It is closed weekends and school holidays.

Accreditation

Columbia College is accredited by the Accrediting Commission
for Community and Junior Colleges of the Western Association
of Schools and Colleges, (3402 Mendocino Avenue, Santa Rosa,
CA 95403 (707) 569-9177), an institutional accrediting body
recognized by the Commission on Recognition of Post-secondary
Accreditation and the U.S. Department of Education.

The College is listed in directories of the United States Office of
Education, the American Council on Education, and the Western
Association of Schools and Colleges.

Appropriate lower division courses completed at Columbia
College will be accepted with full credit upon transfer to
California State Universities and other four year colleges.

College Functions

Columbia College is committed to meeting the post-secondary
educational needs of the community through the following
functions. Students may earn an Associate Degree or Vocational
certificate or both upon completion of specific requirements
outlined in this catalog.

* General Education
To provide programs in the Humanities, Natural Sciences,
Social Sciences and Physical Education to satisfy
requirements for transfer to upper division institutions; to
develop the knowledge and skills, attitudes and values that
characterize responsible citizenship; to offer intellectual and
cultural enrichment; and to promote mental and physical
well-being,

¢ Vocational Education
To provide courses and programs to prepare students
directly for employment, to update skills and knowledge,
to meet the specialized training needs of the local

community, and to facilitate transfer to other post-secondary
institutions.

* Remedial Education
To assist the student in acquiring those basic competencies
needed for effective participation in other College programs.

o Student Services
To provide a comprehensive program of support services
designed to facilitate student access to the College; Lo assist
students in educational and career planning; and to help
ensure successful completion of their personal goals.

o Community Services
To serve the educational and cultural needs of the
community at large by offering noncredit and fee funded
courses and self-supporting cultural activities and events;
by making College facilities available to community groups;
and by providing information regarding College programs,
personnel and activities to the media and the general public.

High School Equivalency Diploma (G.E.D.)

Columbia College serves as an official General Educational
Development Testing Center and provides the opportunity to
obtain the G.E.D. Diploma. For information call (209) 588-5109.

Open Class Policy

Unless specifically exempted from statute, every course, course
section, or class, the average daily attendance of which is to be
reported for state aid, is open to enrollment and participation
by any person who has met the eligibility requirements for
admission to the college and who meets such prerequisites as
may be established. Exception to this policy will be made where
health, safety, legal requirements, or the facility is a limiting factor
in the conduct of the course. Students denied enrollment by this
policy may appeal to the Vice President for Student Services.

Non-Discrimination

In compliance with Title VI of the Civil Rights Act of 1964, Title
IX of the Educational Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, Americans with Disabilities Act of
1990 (ADA), and the Age Discrimination Act of 1975, Columbia
College does not discriminate on the basis of race, color, national
origin, sex, disability, or age in its educational programs or
employment. Inquiries concerning the application of the above
Federal laws to programs or activities of the College may be
directed to the following persons at Columbia College, 11600
Columbia College Drive, Sonora, CA 95370-8580.

Es la regla del Yosemite Community College District no negar al
estudiante acceso a ningiin servicio, curso o actividad en base
de raza, credo, nacionalidad, edad, sexo o impedimento. La falta
del idioma inglés tampoco serd un obsticulo para la
matriculacién.




(It is the policy of the Yosemite Community College District
that no student shall be denied access to any course, service
or activity on the basis of race, creed, national origin, age,
sex, or disability. Lack of English language skills will not be
a barrier to enrollment.)

Title IX: David Willson
Athletic Director
(209) 588-5140

Section 504:  Paul Lockman, Director
Disabled Students Program
(209) 588-5130

ADA: Larry Steuben
ADA Coordinator

(209) 588-5120

Sexual Harassment Policy

Itis the policy of the Yosemite Community College District (Policy
5028) to provide an environment free of unlawful discrimination
in its programs, activities and work environment. Sexual
harassment is a form of unlawful sexual discrimination and will
not be tolerated by the District. Unwelcome sexual advances,
requests for sexual favors and other verbal or physical conduct
of a sexual nature constitute sexual harassment and includes:

1) submission to conduct which is explicitly or implicitly made
a term or a condition of an individual’s employment,
academic status, or progress;

2) submission to, or rejection of, conduct by an individual
which is used as the basis of an employment or
academic decision affecting the individual or has the
purpose or effect of having a negative impact upon the
individual’'s work or academic performance, or of
creating an intimidating, hostile, or offensive work or
educational environment; and

3) submission to, or rejection of, conduct by the individual
which is used as the basis for any decision affecting the
individual regarding benefits and services, honors,
programs, or activities available at or through the
educational institution. (Education Code Section 212.5)

The District strongly forbids any form of sexual harassment,
including acts of non employees. Disciplinary action will be
taken promptly against any student or employee, supervisory
or otherwise, engaging in sexual harassment.

Drug and Alcohol Policy

Yosemite Community College District policy 4019 states that
the District is committed to maintaining a drug and alcohol
free workplace in accordance with the requirements of the
U.S. Drug-Free Workplace Act of 1988.

Confidentiality of Student Records

Responsibility for student records rests with the Admissions and
Records Office. However, each college agency which houses
student records is charged with maintaining privacy and access
according to college policy. In addition student information is
maintained under the supervision of the Accounting Supervisor
of Business Services (student financial responsibility) Vice
President of Student Services (financial aids, counseling
materials, placement data), and Vice President of Instruction,
(apprenticeship, community services, work experience).

Student information designated as public directory information
may be released at the discretion of the college to anyone at any
time unless the college has received a prior written objection
from the student specifying information which should not be
released. Columbia College will not release directory information
for individual use or to private business or commercial firms
for use in advertising or publicity. Directory information includes
the student’s name, major field of study, participation in officially
recognized activities and sports, weight and height of members
of athletic teams, dates of attendance, degrees and awards
received, and student’s photograph in relation to campus
sponsored activities. The college’s policies and procedures
regarding student records are currently under review.

A student’s records are open to the student, employees of the
college acting in the course of their duties, and state and federal
officials as defined in Sections 54610 and 54522 of the California
Administrative Code.

The college may grant access to individual student records for
educational or emergency purposes and for court orders as
permitted in Sections 54620 and 54622 of the California
Administrative Code.

Students may ordinarily review their records at any time during
working hours. Under any circumstances, the college will make
records available within five to ten working days of a student’s
written request.

STUDENT SERVICES

ADMISSIONS
Eligibility
Graduates of accredited high schools, persons holding a high
school Certificate of Proficiency, or those persons 18 years of
age or older who are able to profit from instruction and who
meet the residence requirement are eligible for admission to
Columbia College.

Admission Procedures 588-5233
students who desire admission to Columbia College must
complete and return application forms to the College Admissions
and Records Office. Application forms are available from
Columbia College, high school counselors in the Yosemite
Community College District or may be obtained by writing to
the College.

Official transcripts for all previous college work must be received
by the College during the first semester of attendance. High school
transcripts are required only if a student has been out of high
school five years or less.

It is the student’s responsibility to furnish the College with
official documentation for previous high school and college
work or training to be evaluated for credit. These
documents become the property of Columbia
College and cannot be reproduced or released for

any purpose.

Applications should be submitted as early as possible in order
to allow for processing. A local address must be submitted
before completion of registration.

Readmission

A student who plans to return to Columbia College after an
absence of one academic year or more must file an application
for readmission. Transcripts are required if the student has
attended another college since last attending Columbia College.

Residence Requirements

Persons 18 years of age and older have the legal right to establish
their own residence for purposes of admission. A statement
verifying legal residence is required to be filed with the college
prior to initial registration. A student is qualified to attend
Columbia College if he/she meets one of the following residence
requirements:

1) Is a legal resident of the Yosemite Community College
District or California.

2) Is a student whose legal residence is in another state and
pays the nonresident fee.

3) Is an international student who complies with special
admission requirements and pays the nonresident fee.

4) Appeal: Any student may appeal his/her resident
classification. Such appeal should be written to the
Coordinator of Admissions and Records.

Admission of High School Students ~ 588-5233
Pursuant to Education Code Sections 48200 and 48224,
Columbia College may admit high school students. The policy
and procedures for admissions are currently under review. Please
contact the Admissions and Records Office for admissions
guidelines and procedures.

Admission of International Students
Columbia College is authorized by the Immigration and
Naturalization Service of the United States Department of Justice
to accept international students who wish to pursue a program
of study leading to the Certificate of Achievement, the Associate
Degree or preparation for transfer to a four year university. The
following chart shows the application deadlines.

Semester Begin End Deadline
Fall Aug. - Dec. May 1st
Spring Jan. - May Nov. 1st
Summer June - July Mar. 1st

If you are an international student interested in applying for
admission to Columbia College you must complete the following
steps:

1) Submit the International Student Admission Application and
personal goal statement. This application is available from:
Admissions and Records Office
Columbia College
11600 Columbia College Drive
Sonora, CA 95370-8582
Phone: (209) 588-5233
Fax: (209) 588-5337

2) The following documents, written in English, are required
with the application for admission:

a) Official results of the TEST OF ENGLISH AS A FOREIGN
IANGUAGE (TOEFL) if your native language is other than




English (Citizens of Canada, Great Britain, Ireland,
Australia , the Philippines and New Zealand whose
native language is English are exempt from taking
the TOEFL). A minimum score of 480 is required.
Institutional TOEFL scores are acceptable;

b)  Evidence of satisfactory financial support by submitting
anotarized or official letter from your funding source (s)
indicating total income and capability to support you
under any and all circumstances while enrolled at
Columbia College, and providing a written guarantee
from the bank of your funding source(s) stating the
current account balance(s) in U.S. dollars;

¢) Two letters of recommendation, one of which must be
from a teacher with whom you have studied recently
attesting to your ability to do college work;

d) The COLUMBIA COLLEGE PHYSICIAN'S CERTIFICATE OF
HEALTH (this form must be completed by a licensed
physician and show immunization clearance
examination); a negative chest X-Ray or a TB test dated
within one year of application is also required;

e) Evidence of a sickness and accident insurance policy
(if proofis nol provided, applicant, if accepted, must
purchase the Columbia College International Student
Sickness and Accident Insurance within the first
month of enrollment);

f)  The name of a sponsor in the United States (the
Sponsor’s Certification form must be completed by
your U.S. sponsor);

g Students having completed post secondary course work
at a foreign institution must submit an official, English
translated transcript. Contact the Columbia College
Foreign Student Advisor for information concerning
transferability of those courses.

Upon completion of all application requirements listed above
by the deadline date, each applicant for admission will be given
equal consideration along with all other qualified applicants.
(See page 9 for Admission Procedures.) If admitted, the I-20
form will be mailed. The 1-20 form must be presented to the
appropriate officials in order to obtain an F1 (Student) Visa
and enter the United States.

Columbia College offers available on-campus housing to students.
For information about cost, application, possible transportation
from the airport and necessry personal items required, please
contact:

The Resident Manager

Columbia College Housing

11800 Columbia College Drive

Sonora, CA 95370 USA

Phone: (209) 533-3039 — Fax: (209) 533-3464

Admission of Non-Resident Students

Columbia College accepts students who are residents of other
states if they meet all admission requirements. A minor’s
residence is the same as that of his/her parents or legal guardian.

In order to be classified as a resident for tuition purposes, a
student must have been a legal resident of the State of California
for more than one year and one day prior to the first day of
instruction.

Nonresidents of California, including international students, are
required to pay an out-of-state tuition fee of $125.00 for each
unit plus the California resident unit fee, health fees and all
other required fees. (Fees are subject to change.)

Student Success Matriculation Program

588-5109
New and non-matriculated returning Columbia College students
are provided with a step-by-step approach to a successful
educational experience. The Student Success Matriculation
Program is designed to give students information and assistance
at the time it is most needed: at the threshold of their college
careers. All new students with no prior college credit are
required to participate in the Student Success Matriculation
Program. Exception: Persons who qualify for one of the
matriculation exempt categories listed below.

A person participating in the Student Success Program will:

* complete the assessment process including, but not limited
to, placement exams in reading, English, and math; an
evaluation of educational goals, previous academic history
and current skills.

* receive an orientation to Columbia College where services
and programs are explained.

* receive an interpretation of test scores and course
placements based on the results of the assessment process.

e receive priority registration.

* receive academic advisement in developing a program of
studies based upon the student's major and goals.

e receive a college catalog.

* receive general information about majors, general
education requirements, transfer requirements, and
certificates of achievement.

* plan a class schedule in accordance with the chosen
academic goal, interests, current skills, and time available
for study and work.

* begin process of developing an educational plan to be
completed in a scheduled educational plan workshop. (See
Educational Plan.)

* receive individual assistance from a counselor for problem
areas identified through student progress monitoring,
instructor referral, or student self-referral.

Exemption Categories
students meeting one or more of the following criteria are exempt
from all or parts of the Student Success Matriculation Program:
o students holding an associate degree or higher (however,
assessment testing or transcripts showing course
completion may be necessary (o meet prerequisite
requirements)
o students enrolled only in activity courses for which there is
no basic skill prerequisite
o students enrolled in community services, noncredit courses
or personal enrichment only
o students enrolled only in contract education, courses for
in-service training or employer required training courses.
Although a student may qualify for exemption from matriculation,
participation is welcomed and encouraged.

Challenge Procedures

A student may challenge the required participation in
matriculation if they do not meet the exemption categories. The
challenge must be submitted, along with any supporting data, to
the Vice President for Student Services. Forms are available from
the counseling office. The Vice President for Student Services
may request supporting documentation and/or a conversation
with the student prior to making a decision.

Notice of Acceptance

New and former students will be notified officially of their
acceptance and opportunities for assessment, orientation and
advisement appointments after all application forms have been
received. Complete instructions, along with current exemption
criteria and challenge procedures are included in the “Welcome”
packet.

Alternative Matriculation for Disabled Students
Applicants to the college who have a disability and feel they
cannot participate in the Student Success Program due to the
limitations imposed by their disability are eligible for alternative
matriculation services.

These services may include:
o special assessment by the Testing Coordinator
e special assessment by the Learning Disability Specialist
e one-on-one orientation and advisement with Disabled
Student Services Program Staff
e one-on-one development of an Educational Plan with a staff
member of Disabled Student Services
e priority registration
To qualify for alternative matriculation the applicant must:
* inform the Admissions and Records Office or the Disabled

Student Services Office of the student’s disability and ask
to be considered for the alternative matriculation program.

o submit written documentation by a professional (e.g.
Physician, Psychologist, LD Specialist efc.) verifying the
disability.

Assessment 588-5123
Assessment is a process of gathering information about individual
students to facilitate student success. Mandated by California
Education Code, Section 510006, Assessment is one of five
matriculation components and includes testing as a means of
determining proficiency in English and mathematics. Assessment
testing assists students with the selection of appropriate courses
and may also be used to satisfy certain course prerequisites.
The Assessment Office is open throughout the academic year.
For more information please see the Student Success
Matriculation Program on page 10.

CalWORKSs Services 588-5148
The Columbia College CalWORKs Office offers support services
for students receiving CalWORKSs benefits. These services include
but are not limited to: individualized and coordinated case
management, childcare vouchers, career education and job
seeking/retention skills, job development, placement and work
study opportunities, specialized curriculum advantages and
more.

Counseling Services 588-5109
The Columbia College professional counseling faculty provide
essential academic advising, career counseling and life planning
activities to continuing, new and returning students in order to
enhance each student’s educational experience at Columbia.
Typical areas of assistance to students include choosing a major
or career(s) appropriate to their values, interests and abilities,
coping with personal issues and completion of the educational
planning process to include appropriate course selection to meet
certificate, degree and transfer requirements and personal goals.
Counselors also teach classes designed to facilitate personal and
career exploration and development as well as transfer and
academic survival skills. Refer to the GUIDANCE section of this
catalog for specific course offerings. Counseling services are
available during the day and selected evenings, by appointment
or drop-in basis.

Final selection of classes and completion of
program requirements are the responsibility of the
student.

Educational Plan

The Student Success Matriculation Program requires that all
California Community College students pursuing an educational
goal must prepare an Educational Plan. At Columbia College,
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students must prepare this Educational Plan by the time they
have completed fifteen (15) units of credit, whether those credits
were earned at Columbia College or transferred from another
college or both. The Educational Plan is completed in a series
of two sessions, the Information Session and the Filing Session.
Students may register for both of these sessions with the
counseling secretary. Upon completion of both sessions, the
student's Educational Plan is approved by a counselor and filed
in the student’s permanent file. Students should meet with a
counselor each term to keep their Educational Plan current, It
is important to recognize that the student may be denied priority
registration for classes, should the student fail to prepare an
Educational Plan upon completion of fifteen (15) units of credit.
Students may request a waiver from the Educational Plan
requirement. (See Student Success for Matriculation:
Exemption Categories.)

Schedule of Classes 588-5140

A Schedule of Classes is the official listing of courses. It is
published each semester of the academic year.

The Schedule of Classes contains information regarding
registration dates and special instructions for registering in
classes.

The College reserves the right to make additions or deletions to
the Schedule of Classes. Any class in which the enrollment is too
small to justify continuance may be cancelled.

Financial Aid 588-5105
The College Financial Aid Office administers the following Federal
and State assistance programs: Federal Pell Grant, Federal
Supplemental Educational Opportunity Grant, Federal Work
Study, Federal Perkins Loan, Cal Grant, Extended Opportunity
Programs and Services, and California Board of Governors Fee
Waiver.

Students who need help to meet the expenses of going to college;
i.e., tuition and fees, housing, food, books, supplies,
transportation, and personal incidentals may obtain applications
in the Financial Aid office from January 11, 1999, through
December 16, 1999. Eligibility is based on financial need and
satisactory academic progress. Additionally students must have
a high school diploma, a GED or have passed an approved
placement examination administered by the testing center at
Columbia College. Awards are made on a first come, first served
basis, contingent upon availability of funds. If a financial aid
recipient who is a first time student at Columbia College
withdraws during the first 60% of the term, a pro-rata refund to
the Pell Grant program of the enrollment fee waiver will be
calculated.

In compliance with Federal regulations, a detailed Financial Aid
Consumer Information pamphlet is available in the Financial Aid
Office and the Admissions and Records Office.

Veterans Affairs 588-5105
Disabled veterans, post-Vietnam era veterans who participated
in the payroll deduction programs, members of Reserve units
and dependents of disabled, deceased or retired veterans may
be eligible to receive educational benefits while attending college
at least half-time. The applications which are available in the
Veterans Affairs Office should be completed 30-120 days prior
to the beginning of the term if advance pay is being requested,
or at the time of registration for normal processing. Information
regarding other documents that may be required is also available
in the Veterans Affairs Office.

Scholarships and Awards 588-5105
Columbia College has an extensive number of scholarships
and awards provided by organizations and individuals both
within and outside our community. These are publicly
announced on the SCHOLARSHIP BULLETIN BOARD outside the
Financial Aid Office and in the Real People Win Scholarships
brochure available in the Financial Aid Scholarship Office.

A standard application which may be obtained from the
Scholarship Office is used to determine a student’s eligibility for
most of the awards. It is available starting September 1; the
deadline for applying is December 16, 1999, If a special
application is required for a specific scholarship, it will be noted.

Selection is generally based on one or more of the following
criteria: grade point average, financial need, major, units
completed, participation in extracurricular activities including
employment and/or homemaking, Awards are given to students
pursuing goals in almost every major, certificate or transfer
program offered and they are available for new, continuing,
returning, transferring, and part-time students.

Food Service

Food Service is located on the lower level of the Manzanita
Building.

The Cellar Restaurant is open Monday through Thursday serving
a daily hot lunch special.

Breakfast, lunch, and dinner are available Monday through
Thursday and until 2 P.M. on Friday in the school cafeteria.
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Extended Opportunity Programs

and Services 588-5130
Extended Opportunity Programs and Services (EOPS) primary
function is to recruit, retain, and transition economically and
educationally disadvantaged students.

Eligibility Criteria:
Economic - Students must be eligible for the Board of Governors
Waiver A or Board of Governors Waiver B to qualify for EOPS.

Educationally disadvantaged in one of the following ways:
1. On the assessment test does not meet eligibility for degree
Jevel Math or English.

2. Did not graduate from High School or obtain a GED.
3. High School GPA was below a 2.5.

4. Previously enrolled in a remedial class in high school or
college.
Other requirements:
be enrolled in 12 units
be a resident of California
Services available include:
* Direct Financial Aid — grants and book grants
e Priority Registration — special registration assistance
* Book Service Program — $100 for books without applying
for, or eligible for, financial aid
* Tutoring — EOPS students are eligible for free unlimited
tutoring
e Counseling — academic, vocational, and personal
o Transfer Assistance — assistance in applying to four-year
institutions
Apply for EOPS through the Financial Aid Office or the EOPS Office.

Cooperative Agencies Resources for Education
CARE is an extension of EOPS to serve single parents on AFDC
Eligibility Criteria:
1. Must be EOPS eligible
2. Must have been an AFDC recipient for the last twelve months
3. Must have at least one child under the age of six
4. Must be at least 18 years old and single head of household
5. Be enrolled in 12 units
In addition to services all EOPS students receive, the CARE student
can receive services in the areas of:
* Child care cost — CARE will provide funds toward child
care.

e Transportation cost — CARE will provide parking permits
and may contribute funds toward other costs associated
with transportation.

e Books and Supplies — CARE will provide funds for books
and supplies in addition to what EOPS provides.

EOPS students may apply for CARE through the EOPS Office.

Gateway/Talent Search 588-5247
Gateway/Trio is a program designed to help young people to
stay in school, improve their grade point average, graduate from
high school and go on to college. The Gateway/Trio Program
offers a comprehensive program of intervention activities
designed to improve participant’s academic performance and
increase both student motivation and the number of students
who enroll in postsecondary education. Gateway/Trio is funded
by the U.S. Office of Education and is designed to help low
income, first generation college students. Eligible students are
selected from Columbia Elementary and Sonora High School.
To determine eligibility contact the Gateway/Trio Office.

Student Records Regulations

A student’s records are open to the student, employees of the
College acting in the course of their duties and State and Federal
officials as defined in Section 54618 of the California
Administrative Code.

The College may grant access to individual student records for
educational or emergency purposes and for court orders as
permitted in Sections 54620 and 54622 of the California
Administrative Code.

Diploma and Certificate Replacement
Requests for replacements of diplomas and certificates will be
assessed the following fee:

CERTIFICATES
DIPLOMAS

Columbia College Transcripts

¢ Upon written request from the student to the Admissions
and Records Office, two Columbia College transcripts will be
issued without charge. This includes official or unofficial

copies.

e Additional transcripts are $3.00 each.

e Transcripts will NOT be provided for students who have an
official hold placed on their record by the College.

o Transcripts cannot be sent in response to a telephone
request (Family Education Rights & Privacy Act of 1974).

e Transcripts will not be released to anyone other than the
student unless the person has written authorization from the
student.

o Transcript request forms are available in the Admissions and
Records Office.

e A minimum of seven (7) working days is required.
EXCEPTION: Same day service is provided at a cost of $10.00
in addition to the regular fee.

$ 5.00
$ 10.00
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Other College or High School Transcripts

e New students are required to submit official transcripts from
course work taken at other colleges and/or high schools.

* The student should request from the sending college or high
school that transcripts be mailed directly to Columbia College.
Columbia will only accept a transcript that is official and
received in a sealed envelope. High School transcripts are
only required if the student has been out of high school in
the last five years.

* Transcripts sent to Columbia from other colleges or a high
school may NOT be released to: ) students, b) other colleges,

or c) agencies. They must be obtained from the sending
institution.

* Students may obtain additional copies of their assessment
scores from the Assessment Office (588-5123). If the student
has an outstanding obligation to the College, the scores will
NOT be released until the obligation has been cleared.
Obligations must be paid at the College Business Office,

Enrollment and Academic Status Verification
Verifications of enrollment and academic status will be provided
upon signed consent from the student for the following purposes:

* Educational verification for employment

* Child care provider enrollment verification

* Enrollment and academic status verification for insurance

purposes

* All other verification of enrollment or academic status.

Note: There is no charge for verification for federal loans. Loan
Deferment Verification will not be released if student
has an outstanding obligation.

The first two (2) verifications of enrollment and academic status

will be provided free of charge, a three dollar (§3.00) fee will

be charged for all additional requests.

Privacy Rights of Students
All student records of Columbia College are kept in

accordance with the provisions of the Family Educational Rights
and Privacy Act of 1974,

Written student consent is needed for release or review of student
records to all parties or officials except for those specifically
authorized access under the Family Educational Rights and
Privacy Act of 1974,

Change of Official Records

Students requesting a change of name or social security num-
ber on official records must present legal documentation verify-
ing the requested change to the Admissions and Records Office.

Academic Resource Center 588-5315
The Academic Resource Center offers assistance to students,
including tutorial support for instructional programs (see Tutorial
Program below) and support for writing activities across the
curriculum. The staff in the Center offer students one-to-one
assistance with writing assignments on a drop-in basis or by
appointment. Students who wish to work independently can find
quiet space at tables in the Center, with ready access to the
dictionary, thesaurus, grammar guides and other resources. The
Center has word processing software on both PC and Macintosh
computers available for student use. Check the Schedule of
Classes for hours.

Tutorial Program 588-5279

Individual or group tutoring services in most subjects are
provided free to Columbia College students to a maximum of 18
hours per semester.

Students may receive tutoring assistance at any point during the
semester. For best results, however, students are urged to arrange
for tutoring early in the semester.

Tutors are students who successfully completed a course and
have received special training.

Anyone who would like to receive tutorial assistance, or to be
hired as a tutor, may apply through the Tutorial Coordinator in
Redbud 9.

Disabled Student Services 588-5130
The Disabled Student Services Program is designed to provide
access to educational programs and activities for students with
disabilities. The College has made changes in campus design to
allow the disabled students access to the College campus.
Accessibility is assured to students through the use of support
services, special equipment, specially trained staff and the
removal of architectural barriers.

Programs and services offered:
Physical Disabilities
Disabled parking (limited to those students possessing DMV
placard or plates), tram service, mobility assistance,
specialized tutoring, assistance in locating note takers,
readers, and (est taking assistance,
Learning Disabilities Program
Provides academic support services to students with a pro-
fessionally verified learning disability. Services include: In-
dividual assessment, individualized learning strategies to
remediate or compensate for basic skill deficits; test facili-
tation, other in-class accommodations as necessary. Tutor-
ing may be provided by specially trained staff and students
for general education and vocational college course work.

S N i L —
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High Tech Center '
The High Tech Center was established in 1995 to provide
disabled students with access to, and training on, adapted
computer hardware and software. This hardware and
software includes computers adapted for use by visually
impaired as well as mobility impaired students. Specifically
designed software for the use of learning disabled students
to increase their skill levels in reading, writing and math is
available.

Additional Services

Personal and vocational counseling, academic advising,
special equipment loan, and liaison with campus and
community resources.

Special Instruction

Adaptive physical education, cardiac rehabilitation, pulmo-
nary rehabilitation, and diagnostic learning.

New Horizons/Reentry Program 588-5111
The New Horizons program offers services to single parents,
displaced homemakers, or nontraditional students who are
enrolled in a vocational program nontraditional for their gender.

The program provides one-on-one advocacy, weekly support
groups, registration assistance, life skills workshops and limited
financial assistance.

Outreach 588-5123
College Outreach brings college information to prospective
students and includes contacts with high school students and
counselors, business and industry professionals and community
members seeking personal growth opportunities to improve job
skills. Activities are coordinated throughout the Yosemite
Community College District. For more information contact the
College Outreach Program Coordinator.

Health Services 588-5204
A registered nurse is on campus several hours each class day to
provide a variety of health services for students registered at the
College.

Students having chronic health problems are requested to inform
the College nurse so that the appropriate aid may be render_ed
in case of an emergency. Student health records are confidential.

Ilness or accidents occurring on campus should be reported
immediately to the College nurse or any administrator.

Health service fees are refundable during the first two weeks of
afull semester class. Students eligible for refunds must obtain a
Request for Refund Form from the Admissions and Records
Office.

Student Insurance

Student accident insurance, a secondary insurance, is paid
through student health fees. Students who desire additional
accident or health insurance information may contact the College
Business Office at 588-5113.

Student Identification Cards 588-5231

¢ No charge to students for the initial card. A replacement fee
of $4.00 will be charged for lost cards and name changes.

e The same Identification Card will be used for each semester
attended. Validation stickers for the current semester can
be obtained, at the beginning of every semester, from the
Admissions and Records Office.

e Required for use of Student Services, Library, Math and
Computer open labs and the Academic Resource Center

e Carry with you while on campus

¢ Contact Admissions and Records for processing dates, times
and location. Dates are also listed in the Semester Class
Schedule.

Student Activities 588-5270
Social events, club activities, community projects, and cultural
events are developed through the College student activity
program. There is an optional fee of $5 per semester to support
these activities.

All students are members of the Associated Students of Columbia
College and they in turn develop a student government. Student
Senate is a representative group of students which addresses
issues related to student affairs, coordinates the social activities
of campus organizations, and serves as spokesperson for the
student body.

Student Organizations

e Students wishing to form a student organization must contact
the student senate for procedures, direction and a handbook.

e Only currently enrolled Columbia College students may
participate as members of an officially recognized student
organization.

e Student organizations must have an advisor present at all
meetings and activities.

* Every student organization must request renewal of their
official recognition status each semester.

Posting of Materials on Campus Bulletin Boards

e Bulletin board posting may be done only by students, faculty
or staff.

* All materials posted on campus must be approved and
stamped in advanced by the Vice President for Student Ser-
vices.

* No posters will be permitted that promote services —inc{ud—
ing classes—for profit other than those by other accredited
institutions of higher education.
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* Persons posting materials are responsible for removal of the
materials. Removal should occur immediately following the
activity.

* All materials approved for posting will automatically be re-
moved within two weeks of the posting date.

* Materials are not to be adhered to glass, wood or metal sur-
faces. They may be posted only on bulletin boards or easels.

* Individuals/organizations not following correct posting pro-
cedures will have the material removed.

Career Center 588-5271
The Career Center, located within the Manzanita building adjacent
to the Counseling area, offers materials and services to assist
students with career information. The Center maintains a variety
of resources including books, occupational publications,
newsletters, college catalogs, and Eureka, a computerized
vocational/educational information system.

Transfer Center 588-5271
The Transfer Center staff, counselors and resources help to
facilitate the transition from Columbia College to completion of
educational goals at other colleges and universities, Many faculty
approved articulation and transfer credit agreements, especially
those between Columbia and UC and CSU and area community
college campuses are available to assist with completing student
Educational Plans and expedite the transfer process. Students
have direct Internet access to articulation agreements through
the use of ASSIST, the official repository of California College
and University Articulation. Internet, access to college and
university websites, as well as on-line and computer disc
applications are also available. The Transfer Center coordinates
regular visits of representatives from regional two- and four-
year colleges and universities and has current applications to
many schools on hand. These services help students develop
more direct contact with personnel, procedures, policies and
requirements of specific transfer campuses, thus clarifying
questions regarding transferability of credits and opportunities
of academic preparation. The Transfer Center provides service
to all students. Special assistance is provided for under
represented students (minorities, reentry women, low income
and disabled) to increase their chances of success in higher
education through participation in a guaranteed Transfer
Admission Agreement (TAA) program with regional universities.

Job Placement Services 588-5148
The Columbia College Job Placement Office offers free
employment assistance to all unit-bearing students. The office
serves as a source of information on jobs available in the local
community and on campus.

College Bookstore 588-5126
The Manzanita Bookstore, located in the Manzanita Building,
carries textbooks, materials and supplies required for classes.
The bookstore also sells paperbacks, greeting cards, sundries,
snacks, computer software, and many other items. Student
representatives serve on a campus Bookstore Advisory Committee
and provide suggestions and ideas to enhance the services
provided to the campus community by the Manzanita Bookstore.

Costs of textbooks and educational supplies vary with the type of
program the student is pursuing. Costs normally range from §150
to $300 each semester depending on the program.

Child Care Facilities

Nestled among beautiful trees are the Columbia College Child
Development Center and Toddler Center. The centers are open
from 7:45 a.m. to 4:30 p.m. Monday through Thursday and 7:45
am. to 2:30 p.m. on Friday. The centers operate on the college
calendar, including serving summer school.

Columbia’s Centers also provide lab experience to adult students
in the Child Development Program. Parents participate in the
program and have a chance to observe both students and staff
interacting with children in positive ways. This serves as a model
for their own parenting skills.

The Child Development Center is a full day state preschool
program funded through the Tuolumne County Superintendent
of Schools Office, The center has been accredited by the National
Academy of Early Childhood Programs, a national recognition
of a high quality program. The program serves children 3-5 years
old and is free to income eligible families. For further information
call the Child Development Center at (209) 588-5277.

The Toddler Center provides full day care for children 18 months
to thirty-six months old. The center is funded through California
Department of Education general childcare funds. It is free to
income eligible families., For further information call (209) 588-
5278. (Fac #553602594)

Security/Parking — Lost & Found  588-5167
Campus Security is available to assist students, staff and visitors
as needed. Security personnel may be contacted through the
Campus Fire Department, the Business Office, or by calling 588-
5167. Contact Campus Security for Lost & Found information.

The College maintains parking areas for students, staff, disabled
persons and visitors. Various fines will be levied against the pub-
lic, staff and students for campus traffic or parking violations.
Daily or semester fees are charged for parking on campus. Free
visitor parking is available.

The campus shuttle provides continuous service from the cam-
pus parking lots to classroom buildings Monday through Thurs-
day evenings from 5:15 to 9:30 P.M.
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Columbia College Student Housing N I
Thz student Housing Complex is located on campus, within easy walking distance of all college buildings. The buildings are set among

the natural wooded beauty of the campus. The facilities are designed as two-bedroom apartments arranged in Flusters. Each f’f the four
buildings has three floors, with four apartments to  floor. Each unit has two bedrooms, a bathroom, living/dining area and kitchenette,

Units can accommodate up to four students. Several pagment plans are available.

Columbia College Student Housing features:
Each resident is provided with a bed, desk, chair, night stand and wardrobe.

Utilities (except telephone) are included with the rent.
Rec Room for residents includes a big-screen satellite TV, movie rentals, pool table.

New on-site laundry facilities with coin operated washers and dryers. |
Barbecue facilities, deck, sand volleyball court, and half-court for basketball all available for resident use.

Street level rooms offer wheelchair access.
Kitchenette includes two-burner stove, refrigerator, sink and dinette set.
All units provide ample closet space, and are equipped for phone and cable.

L b D b R b b

Call (209) 533-3039 or (800) 743-2224
JSor information
Fax (209) 533-3464
e-mail: CCSHSTAFF@mlode.com
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ACADEMIC POLICIES
AND PROCEDURES

Catalog Rights
* A student will be held responsible ONLY for the policies
and requirements designated in the catalog for the
academic year in which the student completes the first

credit course,

¢ Student’s catalog rights begin with the semester a student
completes the first course or courses at Columbia College
and are applicable as long as the student remains in
continous attendance. Continuous attendance is defined
as completion of at least one credit course per academic
year (July 1-June 30) at Columbia College. Attendance at
other colleges is not included in determining catalog rights
at Columbia College. (Exception: Attendance at another
Yosemite Community College District college may be
accepted.)

* A student has ONLY four (4) years to complete the
requirements for graduation and certificate requirements
as defined in the catalog,

* Astudent who has not met the educational goal at the end
of the four years must select a subsequent catalog and is
responsible for any changes in requirements.

Unit of Credit

A “unit of credit” is earned on the basis of one hour of lecture-
recitation per week or 2 minimum of three hours of laboratory
per week during a semester. It is common to find courses
composed of learning activities resulting in combinations of
lecture-recitation, independent and tutorial study, or directed
and individual laboratory experiences. In all cases these are to
be equated with the unit of credit. Columbia College operates
on a semester system.

The following terms are synonymous in expressing a unit of
credit: semester unit, semester hour, class hour, credit and credit
hour.

Conversion of Units
To convert quarter and semester units of credit, the following
methods of computation are used:

1) Quarter units of credit are converted to semester units of
credit by multiplying the number of quarter units by two-
thirds. (# of quarter units x .667 = semester unit
credits)

2) Semester units of credit are converted to quarter units of
credit by multiplying the number of semester units by one
and one-half. (# of semester unit credits x 1.5 = quarter
unit credits)

Prerequisites/Corequisites /Recommended for
Success

A prerequisite is a condition of enrollment that a student is
required to meet in order to demonstrate current readiness for
enrollment in a course or educational program. A corequisite
is a condition of enrollment consisting of a course that a student
is required to take simultaneously in order to enroll in another
course. A course recommended for success indicates
preparation that a student is advised, but not required to take
before enrolling in a course or program. Satisfactory completion
of a course requires a grade of “C” or better.

The course description identifies the only means by which
prerequisite and corequisite requirements can be met. “Or
equivalent” in the course description refers to the prerequisite
and corequisite challenge process (see below).

Columbia College has an approved prerequisite policy that may
be found in the Library or the Office of Instruction, both located
in the Manzanita building.

Course Prerequisite and Corequisite Challenge
Information

A student may challenge a prerequisite or corequisite on one or
more of the criteria listed below:

The prerequisite or corequisite:

a. has not been established in accordance with district
processes;

b. is in violation of Title 5 regulations;

¢. s either unlawfully discriminatory or is being applied in an
unlawfully discriminatory manner.

or

d. The student has the knowledge or ability to succeed in the
course or program despite not meeting the prerequisite or
corequisite.

e. The student will be subject to undue delay in attaining the
goal of his or her educational plan because the prerequisite
or corequisite has not been made reasonably available.

Prerequisite Challenge Procedure

Contact the Admissions and Records Office to obtain a Petition
for Prerequisite/Corequisite Challenge form. Submit the
completed form with documentation materials to the Admissions
and Records Office. The College shall resolve any challenge within
five (5) working days from the time it is filed provided that the
student initiates the challenge not less than two (2) weeks prior
to the beginning of the semester.
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Grading System .
Evaluation of student achievement is made in relation to the

attainment of specific course objectives. At the beginning of a
course the instructor will explain the course objectives and the
hasis upon which grades will be determined by one of the

following symbols:

A - Excellent
B - Good
¢ - Satisfactory
D - Passing, Less Than Satisfactory
F - Failure
W - Withdrawal From Course
I - Incomplete
CR - Credit (At Least Satisfactory)
This grade cannot be changed to a letter grade.
NC - No Credit (Less Than Satisfactory)
This grade cannot be changed to a letter grade.
RD - Report Delayed
IP - InProgress (see explanation below)
Challenging Grades

All students, including former students, have the right to review
their records and the right to challenge the content of their
records if they believe the records contain materials that is
incorrect, inaccurate or otherwise inapproprioate. This
challenge, in accordance with Board Policy #5032,
must occur within two academic years from the time
the grade is received. The Vice President for Student Services
is the official to be contacted by any student desiring to exercise
the right to access and challenge their academic records.

IP - In Progress
IP - In progress is a grade symbol for:

1. A class that is scheduled to extend beyond the end of
the semester (a “bridge” class) e.g.: course begins
November 0, course ends February 1; semester ends
December 18.

The student’s permanent record will reflect an IP for the semester
in which the class began.

Final grade and units for a bridge class will be issued during the
semester in which a class ends.

Adding a Course

Prior to the start of the semester, students may add a class by
using the touch tone telephone system. To add a class after the
first day of instruction, students must complete an Add Form
which may be obtained from Admissions and Records. Contact
the Admissions and Records Office for specific course deadlines.
All adds processed at the Admissions Office require the student

to present a student ID. card or picture identification e.g.:
driver's license. Students who are on a probationary or dismissal
status must have a counselor’s signature on the add slip and
must register at the Admissions Office. Students attempting to
register for over 18 units, during a fall or spring semester, or 8
units during a summer session, must have a counselor’s signature
on the add slip and must register for these units at the Admissions
Office.

Dropping a Course

To drop a course the student may use the touch tone telephone
system(see current class schedule for instructions) or submit a
Drop Form to the Admissions and Records Office. All drops
processed at the Admissions Office require the student to present
astudent 1.D. card or picture identification e.g.: driver's license.
Students who are on a probationary or dismissal status must
have a counselor’s signature on the add slip and must drop the
course at the Admissions Office.

Full semester courses:
¢ Within the first four weeks - no grade or course title will
appear on official transcript (no record of registration).

* From the first day of the fifth week to 75% of the semester,
a symbol of “W" will appear indicating withdrawn.

* No student drops are allowed after 75% of the term — a
possible grade of “F” will appear on the official transcript.

e Appropriate dates appear in the College Academic Calendar
(see page 4).

o For less than full semester classes, contact the Admissions
and Records Office for deadline dates.

When dropping courses, it is the student's responsibility to
complete and submit all necessary forms to the Admissions &
Records Office.

Repetition of Courses

* Only designated courses may be repeated for credit. See
course descriptions for limitation on course repeatability.
Registration will be disallowed when a student reaches the
limitation.

 Any course in which a student has earned a “NC” or “W”
may be repeated for college credit.

o Special classes for disabled students and adaptive physical
education classes for the disabled are subject to additional
repetitions in accordance with Title 5 Section 56044.

Repetition of Courses for Improvement of Grades

In conformance with Title 5, Division 9, Chapter 2, Article 5,

Section 58161 of the California Administrative Code:

An individual may repeat a course under any of the following
conditions:

—
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1.

The student’s previous grade is, at least in part, due to
extenuating circumstances beyond the control of the student.

. A student who has earned a grade of “NC”, “D” or “F” in a

course may repeat the course ONE time for improvement of
grade. Only the units and grade earned upon repetition will
be computed in the overall GPA and units earned.

. A considerable lapse of time has occurred since the student

completed a class. The student must obtain written
permission from the Vice President for Instruction.

* Astudent must obtain and submit to the Admissions and
Records Office the Repetition of Course for Improvement
of Grade form.

* When repeating a course in which a “D” was earned, the
grade earned in the repeated course and grade points
will be recorded, but no additional units for the course
will be allowed.

* When repeating a course in which an “F” grade was
earned, the grade, grade points and units earned in the
repeated course will be recorded.

o If the course is repeated at another institution, the
student must provide the Admissions and Records
Coordinator with an official transcript from the transfer
institution. If the course is determined equivalent to the
Columbia course, the repetition notation will appear on
the Columbia transcript.

Courses may be repeated ONE time for improvement of grade.

Incomplete Grades
* An incomplete grade “I"” may be given for an unforeseeable

emergency and justifiable reason if a student does not
complete all requirements of a course.

An incomplete can be issued only when the student is lacking
a small amount of work.

Responsibility for removal of an incomplete grade within the
time granted by the instructor rests with the student.

An incomplete grade must be made up by the date designated
by the instructor on the Incomplete Grade form, but in no
case later than ONE YEAR from the term in which the “I” was
issued. The student will receive a copy of the Incomplete
Grade form.

At the end of the time designated by the instructor, or no
longer than one year, if the student has not completed the
conditions for removal, the “I" will be changed to the default
grade indicated on the Incomplete Grade form.

Instructors will submit to the Admissions and Records Office
awritten record of the conditions for removal of the “I” and
the default grade to be assigned in lieu of its removal. A copy
of this record and related instructions will be provided to
the student.

* When the student has completed the course work, the
instructor will assign the appropriate grade and notify the
Admissions and Records Office. The incomplete grade “1”
will be replaced with the appropriate grade and the student
will receive notification of the grade.

Academic Renewal

Subject to the following conditions, up to 24 units of substandard
grades (D's and F's) from no more than two semesters or 36
units from three quarters, taken at any accredited college or
university, may be alleviated from computation of the grade
point average at Columbia College:

1. Since completion of the work to be alleviated, the student
must have completed a minimum of fifteen (15) semester
units with at least a 3.0 cumulative G.PA., thirty (30) semester
units with at least a 2.5 cumulative G.PA., or forty-five (45)
semester units with a least a 2.0 cumulative G.PA. at any
accredited college or university. Renewal will not be granted
if there are any grades of “D” or “F” since the completion of
the work to be alleviated.

2. A minimum of 4 semesters or 6 quarters must have elapsed
since completion of the work to be alleviated. (Summer
session is not counted on the required semesters. )

3. Anystudent not meeting all the requirements of items number
one and number two may petition the Academic
Requirements Review Committee.

4. The student's permanent record will be annotated in such a
way that all work remains legible ensuring a true and
complete academic history.

5. Columbia College will honor similar policies of accredited
colleges and universities, but other transfer institutions may
reject academic renewal actjon.

6. The student must submit a request for Academic Renewal
Evaluation to Admissions and Records. Forms are available
in the Admissions and Records office.

99/199 Independent Study Courses

Independent study courses are offered to give students an
opportunity to independently research specialized areas not
available as regular course offerings of the College.

Independent Study courses do not appear in the catalog since
these courses are designed to meet specific student interests.
Independent study courses may be made available in any subject
matter area. Consult the Admissions and Records Office for
specific procedures.

Conditions
To be admitted to Independent Study, a student must:
1. have completed one semester (12 units) in residence and

p—

have a Grade Point Average of 2.5 whether cumulative or for
the previous semester as a full-time student.

2. have written approval of the instructor directing the student's
Independent Study, and written verification by the Admissions
and Records Coordinator that the maximum credit limitation
for Independent Study will not be exceeded and that the
student qualifies. Maximum unit value for any Independent
Study course for any one semester will be 3 units of credit.

Limitations

The following limitations apply to Independent Study courses:

[. Registration is restricted to one Independent Study course
per semester.

2. An overall maximum of 7 units of credit completed will be
allowed for Independent Study.

Students who intend to transfer are advised that Independent

Study credit will count for elective credit only at the CSU

campuses. Independent Study credit may not fulfill either Major

or General Education Breadth Requirements at UC/CSU

campuses. UC campuses require pre-approval for an

Independent Study for elective credit.

Credit/No Credit Grading (CR/NC)

e Some transfer institutions will not accept CR/NC grading
symbols.

* A student may choose a credit/no credit (CR/NC) option in
courses for which letter grades are issued.

¢ A student has 30% of the length of the course to submit the
credit/no credit grading option form. (California
Administrative Code, Title 5, Section 55752)

* Astudent has 30% of the length of the course to rescind the
written form.

* Student performance equivalent to A, B, or C work will equate
to a credit (CR) grade.

* Student performance equivalent to D or F work will equate
to 2 non-credit (NC) grade.

* ACR or NC grade will be recorded on a student's transcript.

* A CR/NC grade may NOT later be converted to a letter grade.

* CR (Credit) units may NOT be applied toward a student's
major for the Associate Degree nor toward completion of a
certificate program unless the course is offered for Cr/NC
GRADING ONLY.

* CR (Credit) units are accepted toward completion of the
general education requirements for the Associate Degree.

* CR/NC units are NOT computed in determining a student's
grade point average at Columbia.

* Units attempted for which NC is recorded are counted in
determining progress probation and progress dismissal.
 The maximum number of credit (CR) semester units, earned
under the CR/NC GRADING option, that may be counted toward

the Associate Degree is fourteen (14).

Courses offered for CR/NC GRADING ONLY are EXCLUDED from
the maximum of fourteen units counted toward the Associate
Degree.

For courses allowing a letter grade or CR/NC GRADING option,
the student is limited to enrollment in one course per
semester. For courses designated as CR/NC GRADING ONLY
and no letter grade, there is no limit to the number of courses
in which enrollment is allowed each semester.

A student must obtain and submit the completed Credit/No
Credit Grading Request Form from the Admissions and
Records Office.

Exception to the CR/NC standards must be petitioned to the
Academic Requirements Review Commiltee.

Credit by Examination (Course Challenge)

A student may challenge certain specifically designated courses
by examination and obtain credit. Grades and grade points are
entered on the student's transcript of record in the same manner
as for regular courses of instruction. The intent of this provision
is to:

1.

enable students to pursue courses of study at an accelerated
rate and to encourage independent study, and
recognize training or experience for which credit or
advanced standing was not previously granted.

Conditions and Limitations

Only Columbia College courses may be challenged by
examination. A maximum of 12 units may be earned by Credit
by Examination. In accordance with Title V, Regulation #55753,
units earned through Credit by Examination may not be counted
in the 12 units in residence required for a degree. Credit granted
by examination at accredited colleges will be accepted; such
credit will be included in the maximum allowed by examination.
The following are the conditions and limitations:

1.

The following courses shall be excluded from credit by
examination:

a. Precollegiate level courses

b. Basic Skills courses

c. Laboratory courses

d. Activity courses

Credit by Examination courses must be awarded a letter
grade (4, B, G, D, F) except for courses that have only Crediv/
No Credit grades (CR/NC).

A student may not repeat a course taken by examination.

. A student may not take a course for examination that has

already been taken for a grade.

A student may not take a course by examination if that student
has already completed a more advanced course in the subject
matter unless approved by the Academic Requirements
Review Committee.
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6. Courses taken through Credit by Examination may not be
counted as meeting the residence requirement for a degree.

7. Courses taken through Credit by Examination may not be
considered as part of the student's program for enrollment
verification purposes.

8. A student taking a course by examination will be charged
the regularly established enrollment fee per unit.

9. Astudent may not take more than one course by examination
per semester.

10. A student may not earn more than 12 units of academic credit
through Credit by Examination.

Eligibility

1. Astudent must be registered in at least one other Columbia
College credit course for a minimum of three units during
the semester when another course is being taken by
examination.

2. A student must have completed at least 12 units of previous
course work at Columbia College with a cumulative grade
point average of 2.0.

Procedure

Please contact the Admissions and Records Office for the form
and procedural information.

Advanced Placement Examination Credit
Columbia College will award credit for fulfillment of the
Associate Degree General Education and Major requirements
and/or those for the Certificates of Achievement. Please see a
counselor or the Admissions and Records Coordinator for
information regarding how credit for Advanced Placement
examinations will be awarded.

College Level Examination Program (CLEP)
Credit for College Level Examination Program (CLEP) exams is
not awarded at Columbia College.

College Credit From Other Institutions

Previously earned lower division college or university units will
be accepted if the institution is accredited by one of the
following Accrediting bodies: MSA-Middle States Association
of Colleges and Schools, NASC-The Northwest Association of
Schools and Colleges, NCA-North Central Association of
Colleges and Schools, NEASC-CIHE-New England Association of
Schools and Colleges, Inc./Commission on Institutions of
Higher Education, SACS-CC-Southern Association of Colleges
and Schools/Commision on Colleges, WASC-Jr-Western
Association of Schools and Colleges/Accrediting Commission for

Community and Junior Colleges, WASC-St-Western Association
of Schools and Colleges/Accrediting Commission for Senior
Colleges and Universities. A maximum of 15 semester units will
be allowed for courses taken by correspondence from accredited
institutions.

Credit for Military Service P

Armed forces personnel or veterans with a minimum of one

year of satisfactory service may receive:

1. Two semester units of elective credit and waive institutional
PE requirements for graduation.

2. Credit for military service schools in accordance with credlit
recommendations published by the American Council on
Education.

3. Credit for certain USAFI lower division college level courses.
Provisions for granting credit to armed forces personnel and
veterans are subject to the following conditions:

At least 12 semester units of work must be completed at
Columbia College before a student may receive credit.

Credit will not be granted for military service or military
service schools where comparable units have been earned
in courses previously taken.

A maximum of 20 units of military course work will be
evaluated for acceptance as transfer credit.

Credit granted to armed forces personnel and veterans by
another institution is subject to re-evaluation by Columbia
College.

Academic Requirements Review Committee

A petition process is available to a student through the Academic
Requirements Review Committee. Should there be a question
regarding course waivers, substitution, or exceptions to academic
standards, students may petition for review to this committec.
Contact the Coordinator of Admissions and Records for proce-
dures.

Classification of Students

While the minimum full-time program that will qualify a student
for graduation in two years is 15 units per semester, the following
classifications have been established:

Full-time —  registered for 12 or more units.
Freshman —  fewer than 30 units completed.
Sophomore — 30 or more units completed.

Total units required for completion of an Associate in Arts,
Associate in Science or Associate in Science (Occupational
Education) Degree, is 60 units. Units earned in Skills
Development classes (courses numbered 200 and above) are
not counted as part of this 60 unit requirement.

e
e
dance 2units) x 1 = 2grade points
Atten _ . QunitsF x 0 =  0grade points
gtudents are responsible for making arrangements with their = 40i vade poTts
instructors to complete all course work missed. 40 grade poins
GPA =
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An instructor has the prerogative to lower a student's grade
pecause of excessive absence.

Absence from the first class meeting may cancel registration in
{he course. An instructor may drop 2 student if the student is
not in attendance on the first day of class.

Continuous Attendance

students must complete at least one credit course per academic
year al Columbia College (July 1 - June 30) or lose the right to
their catalog year.

Student Load

A student who decides to carry more than 18 units must secure
written approval from a counselor or the Vice President for
student Services. Students on progress or academic probation
will be limited to a unit load established by the Vice President
{or Student Services.

Final Examinations
students are responsible for taking final examinations at the time
scheduled unless prior arrangements are made with the

instructor.

yinal grades are considered permanent. The determination of
instructor issued grades are final in the absence of mistake,
fraud, bad faith, or incompetency.

Grading Scale
A - 4 grade points per unit
B - 3 grade points per unit
C - 2 grade points per unit
D - 1 grade point per unit
F - 0 grade points per unit
W
1 Not included in computing GPA but
CR may be used in determining
NC progress probation and dismissal.
P

Grade Point Average
The Grade Point Average—GPA—is determined by the following
formula:

Total Grade Points

Total Units Attempted

GPA =

For example: 4 student who earns 5 units of “A”, 4 units of
“B” 3 units of “C”, 2units of “D”, and 2 units of
“F” would compute his GPA as follows:

SunitsA x 4 = 20 grade points
dunitsB x 3 = 12 grade points
3unitsC x 2 =  6grade points

16 units attempted
The result in this example is a GPA of 2.50.

Units for which a grade of “W,” “1,” “CR,” “NC,” or “IP” has been
assigned are not counted in computing the Grade Point Average
but may be used in determining progress probation and dismissal.

Scholastic Honors

For Graduation: Graduating students who have carned a
cumulative Grade Point Average of 3.75 or better in all college
work are awarded the Associate Degree With Distinction.
Students whose cumulative Grade Point Average is between 3.50
and 3.74 are awarded the Associate Degree With Honors.

By Term: The Dean’s List acknowledges students who have
achieved a cumulative Grade Point Average that is between 3.5
and 4.0 with no grade lower than “C”. This notation appears on
the student’s official academic transcript. Fach semester a list
of student names is published to recognize scholarship achieved
in at least 12 completed units of work in Associate Degree
applicable courses (courses numbered 1-199). Students who
have indicated “Release No Information” on the application
for Admissions and who achieve the Dean’s List will NOT be
listed in any publication.

Satisfactory Progress

A student whose cumulative Grade Point Average is 2.0 (“C”
average) is scholastically in “good standing’. All units and grade
points are counted on a cumulative basis. The method of
computing the Grade Point Average is illustrated above.

Grade Reports

Students will not receive a Final Grade Report if they have
outstanding obligations to the College. Students must go 10 the
Admissions and Records Office to receive their Final Grade
Report. An LD. is required to pick up grades. The report is
released only to students; or the report will be mailed upon
receipt of a signed request and submission of a stamped, self-
addressed envelope.

Academic Probation and Dismissal

For Academic Deficiencies

The purpose of academic probation and dismissal at Columbia
College is to ensure that students who are deficient in scholastic
achievement, on the basis of either cumulative or semester Grade
Point Average (GPA), will receive special counseling and
advisement. Computation of the GPA is based on all units
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attempted at Columbia excluding those taken on a Credit/No
Credit basis.

Academic Probation Status

After having attempted a minimum of 12 semester units at
Columbia College, a student shall be placed on Academic
Probation status for the semester following any term in which
his/her GPA falls below 2.00.

Academic Dismissal Status

The second consecutive semester that a student fails to maintain
a 2.00 cumulative GPA, the student is placed on Academic
Dismissal Status. A student will also be placed on Academic
Dismissal if, while on Academic Probation, his/her semester GPA
falls below 1.50 or his/her cumulative GPA falls below 1.75.

For Progress Deficiencies

The purpose of Progress Probation and Dismissal status at
Columbia College is to ensure that students who fail to complete
a majority of the courses they attempt will receive special
counseling and advisement.

Progress Probation Status

After having enrolled in a total of at least 12 semester units at
Columbia College, a student shall be placed on Progress
Probation status for the semester following any term in which
grades of “W”, “I” and “NC” (No Credit) are recorded for fifty
percent (50%) or more of all units enrolled.

Progress Dismissal Status

A student will be placed on Progress Dismissal status if that
student is on Progress Probation for two consecutive semesters.

Students who are on Academic or Progress Probation/

Dismissal are REQUIRED to do the following:

1. obtain written approval from a counselor prior to registration;

2. complete an Academic/Progress Probation/Dismissal
Contract with a counselor of their choice preferably prior
to the start of the term, and no later than the first week of the
term;

3. comply with the following unit limitation:

Probation Status: enrollment limit of 12 units maximum
per term

Dismissal Status: enrollment limit of 8 units maximum
per term;

4. enroll in and successfully complete Guidance 7, College and
Life Success, or Guidance 100, College Survival, or, if
applicable, another guidance course as per counselor
recommendation. NOTE: These units are included in the unit
limitation above;

5. request all current instructors complete a monthly Student

Academic Performance Report form;

6. take the completed form to monthly counseling meetings with
assigned counselor.

Academic Probation and Dismissal status will be noted
on the student’s permanent record.

The college may disqualify a student on Academic Dismissal or
Progress Dismissal from enrolling in courses for a period of
one year if, in the judgment of the counselor and the Vice
President for Student Services, the student is not making
appropriate progress after being placed in either status. A
disqualified student may be readmitted by special petition to the
Vice President for Student Services. See Reinstatement After
Disqualificaton below.

Reinstatement After Disqualification

A disqualified student may not be reinstated under the admissions
provision until one semester from the date of disqualification. If
the GPA of a student readmitted after disqualification falls below
2.0 for the following semester, the student may be permanently
disqualified.

In the event of disqualification a student may petition for
readmission on the basis of the following circumstances that
might warrant an exception:

1. Evidence of consistent improvement in the student’s
record.

2. A change from one major to a field of study more
appropriate to the student.

3. Circumstance in the personal life of the student which the
counselor of the student believes may have been of
sufficient gravity to adversely affect the performance of
the student.

4. The recommendation of the student’s physician that the
* continuance in college would be of sufficient therapeutic
benefit to warrant the granting of an additional opportunity

If a student has been disqualified and feels that there are
extenuating circumstances worthy of consideration, a request
in writing may be made to the Vice President for Student Services
that the one semester period of dismissal be waived.

Withdrawal From College

A student wishing to withdraw from the College is responsible
for dropping all classes by touch tone telephone or by completing
the drop form at the Admissions & Records Office. Failure to do
so may result in “F” grades recorded on the student’s transcript.

Educational Expenses

The enrollment fee for California residents attending Columbia
College is $12 per unit. These fees are subject to change. Students
may qualify to have the fee waived if their income falls below
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specified level or if they are receiving AFDC, SSI, or GA.
Applications for fee waivers are available in the Financial Aid
office and should be completed prior to the student’s registering

for classes.
The following Cost of Education Budget for 9 Months
is a guide for single students and is based on 12 units
per semester:

InParents’ On- Off-
Home Campus  Campus
Enrollment Fee $ 336 $ 336 $ 336
Books/Supplies/Fees 800 800 800
Meals/Housing 2,300 4,800 5,000
Personal 1,300 1,500 1,600
Transportation 700 600 800
Totals $5,436 $8,036 $8,536

The above costs are only approximate and are subject
to change.

Student Representation Fee

The Student Representation fee was amended into the California
Education Code by Assembly Bill 2576 in late 1988. The $1 fee
is mandatory as a result of a student body election, in which
two/thirds of the students voted to approve the implementation
of the fee. The fee is collected with all other fees at the time of
registration. The funds are deposited in a separate fiduciary
account and used to represent student concerns at local, state
and federal government levels. A student who objects to the fee
on religious, political, financial or moral reasons, may contact
the College Business Office concerning the procedure for a
refund of the $1.00.

Enrollment Fee Refund Policy

A refund will be made, upon request, for any enrollment fee
paid by a student in excess of that computed for program changes
completed during the first two weeks of the class if the class is a
full semester class (Fall and Spring only). After the second week
of class, no refunds will be allowed. Students eligible for refunds
must obtain 2 Request for Refund Form from the Admissions
and Records Office. Fees paid by credit card will be refunded by
check. REFUNDS ARE NOT AUTOMATIC. Exception: Refunds
of fees will automatically be made to students enrolling in
classes which are cancelled by the college. Contact the
Admissions Office for refund dates on short-term classes.

Due to administrative cost of processing refunds, no refunds
will be made if the amount is $10.00 or less. If fees or tuition
were paid by check, a refund will not be made until the check
has cleared the bank. Refunds normally take six to eight weeks.

Parking Fee Refund Policy
Parking fees are refundable prior to the first day of instruction.
Return decal with receipt of payment and complete 2 Request
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for Refund Form obtained from the Admissions and Records
Office. If the college cancels a class and a semester parking
permit has been purchased, to receive a refund students must
return the decal and complete a Request for Refund Form
obtained from the Admissions and Records Office.

Exception: For short-term classes contact the Admissions
and Records Office for deadline dates.

Student Nondiscrimination Policy

It is the policy of Columbia College to provide an environment
free of unlawful discrimination. Discrimination on the basis of
ethnic group identification, religion, age, sex, color, or physical
or mental disability in the College programs, activities, and work
environment is unlawful and will not be tolerated by the College
(District Policy -- 5027).

The College strongly forbids any form of discrimination and has
enacted the following procedures to recognize and eliminate
unlawful discrimination. These regulations provide for the in-
vestigation of alleged unlawful discrimination in its programs
or activities. The college will seek to resolve the complaints in
an expeditious manner.

Definitions

A. “Color or Ethnic Group Identification” means possessing
the racial, cultural, or linguistic characteristics common to
a racial, cultural, or ethnic group or the country or ethnic
group from which a person or his or her forebears
originated. (22 California Administrative Code Section
98210(b).)
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