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The College Commitment 

The staff of Columbia College is committed to providing the highest quality educational programs and 
services. As part of that commitment, we make the following pledge to the students and community we 
serve: 

We believe that the individual student is the cornerstone of the college and that each has unique talents, 
interests, needs and strengths. Because individual students learn in different ways and at different rates, 
we remain flexible in our teaching methods to encourage each student's greatest potential. 

We emphasize how to think rather than what to think. Critical inquiry and creative problem solving are 
incorporated in all appropriate courses and activities. Creativity, imagination and innovation are encour­
aged and supported. 

We support the process of continuous learning and meaningful change. Our general education program 
will help students to redefine their goals and aspirations as they change. 

We realize that classroom time is only one aspect of the students' education and only one of our responsi­
bilities. We promote support activities, such as counseling, advising, and tutoring which contribute to 
one's growth. 

Because we believe each student grows with participation in the teaching-learning process, we encourage 
students to be active participants and contributors throughout college life in areas of their own choosing. 

We will maintain a balance between individual rights and social responsibilities in our relationships with 
our students and the community we serve. Respect for the individual will be maintained in all situations. 
We will not allow personal biases to affect our teaching, grading, or treatment of an individual or group. 

We find student government to be best when it is involved in meaningful issues within the college com­
munity. Student government is informed of college concerns, activities, and issues. Its involvement is an 
important part of the decision-making process. 

We will maintain the comprehensive nature of the community college. A broad general education and a 
variety of majors are offered. Academic, vocational, basic skills, and continuing education are offered in 
response to the needs of the community. 

We will be specific in the course content, grading practices and attendance requirements for each course. 
These expectations are clearly communicated in the orientation to each course. Students are held respon­
sible for meeting college standards and are graded according to their performance. We are available to 
assist each student's studies beyond the classroom. Posted office hours are maintained, and additional time 
will be made available by mutual agreement between the student and staff. 

We will constantly evaluate the college curriculum for academic, vocational and community needs. Formal 
agreements with high schools and universities assure transfer students a smooth transition from high 
school to the state colleges and university system through our institution. Community advisory commit­
tees are consulted to make certain our vocational subjects are training for the job market, and our commu­
nity services and continuing education classes are meeting local needs. 

Finally, we believe that if the student recognizes the commitment that Columbia College has made and the 
student is willing to give to the college in return, the student's education will be positive, enjoyable and 
provide a lasting foundation for continued growth. 
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Columbia College 
1999-2000 Academic Calendar 

Fall Semester 1999 

July 15 ..................... DSPS/EOPS, telephone registration by 
appointment only 

July 19-22 ................ Continuing students, telephone registration by 
appointment only 

July 26-29 .............. Continuing students, telephone registration by 
appointment only 

Aug. 2-3 ................. Newly matriculated, telephone registration or 
on campus by appointment only 

Aug. 4-5 ................. All students - Open registration by phone or on 
campus 

Aug. 9-13 ............... All students - Open registration by phone or on 
campus 

Aug. 16 .................. Instruction Begins 

*Aug. 20 ................... Last day to enter a full semester class without 
instructor approval 

*Aug. 27 .................. Last day to apply for refund 

Sept. 6 .................... Labor Day holiday 

*Sept. 10 .................. Last day to withdraw without a "W" showing on 
permanent record 

*Sept. 21 .................. Last day to elect for CR/NC grading 

Oct. 1 ..................... First day for processing applications for 2000 
Spring semester 

Oct. 4 ..................... Deadline for filing for graduation and 
certificates for Spring 2000 

Nov. 12 .................. Veteran's Day holiday 

*Nov. 15 .................. Last day to withdraw from any course 

Nov. 24 .................. No evening classes 

Nov. 25-26 ............. Thanksgiving holiday 

Dec. 13-16 ............. Final Examinations 

Dec. 16 .................. Fall Semester Ends 

Dec. 17 -Jan. 7 - Winter Recess 

Spring Semester 2000 
Nov. 24 .................... DSPS/EOPS, Telephone Registration by 

appointment only 

Nov. 29 - Dec. 3 ........... Continuing students, telephone registration by 
appointment only 

Dec. 6-10 ............... Continuing students, telephone registration by 
appointment only 

Dec. 13 & 14 .. ........ Newly matriculated, telephone registration by 
appointment only 

Dec. 15-17 ............. All students - Open registration by phone or on 
campus 

Jan. 4-7 .................. All students - Open registration by phone or on 
campus 

Jan. 10 ................... Instruction Begins 

*Jan. 14 ................... Last day to enter a full semester class without 
instructor approval 

Jan. 17 ................... Martin Luther King holiday 

*Jan. 21 ................... Last day to apply for refund 

*Feb. 4 ..................... Last day to withdraw without a "W" showing on 
permanent record 

*Feb. 17 ................... Last day to elect for CR/NC grading 

Feb. 18 ................... Lincoln Day holiday 

Feb. 21 ................... Washington Day holiday 

Feb. 25 ....... ............ Deadline for filing for graduation and 
certificates for Fall 2000 

Mar. 1 .................... First day for processing applications for 2000 
Summer session 

Mar. 1 .................... Firstdayforprocessingapplicationsfor2000Fall 
semester 

Apr. 10-14 ............. Spring Recess 

*Apr. 20 ................... Last day to withdraw from any course 

Apr. 21 ................... Spring Day (no classes) 

May 15-18 .............. Final Examinations 

May 18 ................... Spring Semester Ends 

May 19 ................... Graduation 

Summer Session 2000 

May 15-19 .............. Registration - phone & on campus 
May 22-25 .............. Registration - phone & on campus 
May 30 -June 1 ...... Registration - phone & on campus 
June 5-8 ................. Registration - phone & on campus 

June 12 .................. Instruction Begins 

*June 21 .................. Last day to elect for CR/NC grading 

*June 22 .................. Last day to withdraw without a "W" showing on 
permanent record 

*June 22 .................. Last day to apply for refund 

July 4 ...................... Independence Day holiday 

*July 11 ................... Last day to withdraw from any course 

July 20 ................... Six Week Summer Session Ends 

* These dates apply to semester length classes only. Contact Admissions and Records for specific short course deadlines. 
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GENERAL INFORMATION 

Columbia College 
Columbia College is a dynamic institution of learners and creative 
thinkers dedicated to high standards of student success achieved 
through a balanced program of academic, vocational and 
community education, and committed to cultural enrichment 
and economic development. Columbia College is a public 
community college located in the foothills of the Sierra Nevada 
and the heart of California's Gold Country. Over 200 acres of 
forest land adjacent to Columbia State Historic Park provide an 
idyllic setting for this unique campus, which has often been 
described as one of the most beautiful in the nation. With a variety 
of natural wonders nearby, the College is ideally situated for 
outdoor recreational activities through all four seasons of the 
year. Total enrollments and class sizes are such that faculty know 
every student on an individual basis. This size, along with the 
informal, friendly atmosphere of the College promotes close and 
continuing interaction between students and staff. A wide variety 
of support services is readily available. By virtue of its natural 
setting, small size, and dedicated staff, the College is not only 
committed to, but capable of, providing a quality education in a 
quality environment. 

Statement of Mission 
Columbia College cultivates a balanced program of high quality 
academic, vocational, cultural, and community education and 
is committed to facilitating community economic development. 
Support services assist students and other community members 
with access and success. We encourage excellence, creative 
thinking, and a zest for learning. 

Students at Columbia College find a staff that promotes personal 
growth and transformation. This college furthers the mi.ssion of 
Yosemite Community College District by serving the educational 
needs of the local community with imagination in a rich, natural 
environment. We celebrate the diversity of students as we help 
dreams come true and encourage new ones. 

Background 
COLUMBIA COLLEGE and MODESTO JUNIOR COLLEGE are the two 
community colleges located in the YOSEMITE COMMUNITY 
COLLEGE DISTRICT. The former Modesto Junior College District 
was expanded into the larger Yosemite Community College 
District in 1964 by action of the district electorate. The district 
is geographically one of the largest in the State and transects 

more than 100 miles of the fertile San Joaquin Valley from the 
Coast Range on the west to the Sierra Nevada on the east. The 
boundaries include nearly 4,000 square miles encompassing 
all of Tuolumne and Stanislaus Counties and parts of San Joaquin, 
Merced, Calaveras and Santa Clara Counties. Because of an 
increase in student enrollment, the need for greater educational 
opportunities in the mountain counties, and the great distance 
involved in travel for students to attend Modesto Junior College, 
the Yosemite Community College District Board of Trustees 
authorized the formation of Columbia Junior College and 
scheduled its opening for September, 1968. The word 'Junior' 
was dropped from the College name in 1978. Starting on the 
quarter system, Columbia College changed to the semester system 
on July 1, 1984. 

Campus and Facilities 
Campus buildings are planned around San Diego Reservoir from 
which wooded foothills join the rugged majesty of the Sierra 
Nevada. In keeping with the historic atmosphere of the Mother 
Lode Region, the design concept of the campus is in the 
architectural style of early California during the Gold Rush Days. 
In this unusual and picturesque setting, the College is committed 
to a comprehensive program of academic and occupational 
education which focuses on the worth and dignity of each student. 

Athletics 

The College is a member of the Central Valley Conference. To be 
eligible to participate in intercollegiate athletics, a student must 
be enrolled in at least 12 units of credit each semester. To be 
eligible the second year, the athlete must complete 24 units and 
attain a cumulative 2.0 GPA the first year. 

Child Development Center and Toddler Center 
The Columbia College Child Development Center opened its 
doors on campus for Spring 1991, providing child care for 
preschool and kindergarten children of students and staff. In 
the Fall of 1998, a new Toddler Center was added, providing 
care for children 18-36 months. The centers serve as laboratories 
for students in the College's Child Development Program. 

Library 

The Columbia College Library is a center for study, class research, 
and leisure reading, and welcomes use by students, staff and 
community members. The Library's collections include nearly 
35,000 books, current subscriptions to 300 magazines and six 
newspapers, pamphlets, maps and art prints. Available in the 

Audio-Visual Department are nearly 4,000 audio and video tapes 
of popular, folk, and classical music, local oral history, and a 
wide variety of other topics as well as calculators, slide-tape 
kits, and Polaroid cameras. A schedule of loan periods and 
overdue charges is posted in the library. A typing room with 
typewriters and personal computers is open for use during 
Library hours. Photocopying can be done on a coin-operated 
machine in the Library. 

The Library can locate and borrow on Interlibrary Loan materials 
not in the College Library. As a member of the Central Association 
of Libraries, the Library has quick access to the collections of 
more than 50 libraries. This service is available to students, 
community residents, and college staff. 

The Library is open when the College is in session Monday 
through Thursday 7:45 A.M. to 8 P.M., and on Friday, 7:45 A.M. 
to 4:30 P.M. It is closed weekends and school holidays. 

Accreditation 
Columbia College is accredited by the Accrediting Commission 
for Community and Junior Colleges of the Western Association 
of Schools and Colleges, (3402 Mendocino Avenue, Santa Rosa, 
CA 95403 (707) 569-9177), an institutional accrediting body 
recognized by the Commission on Recognition of Post-secondary 
Accreditation and the U.S. Department of Education. 

The College is listed in directories of the United States Office of 
Education, the American Council on Education, and the Western 
Association of Schools and Colleges. 

Appropriate lower division courses completed at Columbia 
College will be accepted with full credit upon transfer to 
California State Universities and other four year colleges. 

College Functions 
Columbia College is committed to meeting the post-secondary 
educational needs of the community through the following 
functions. Students may earn an Associate Degree or Vocational 
certificate or both upon completion of specific requirements 
outlined in this catalog. 

• General Education 
To provide programs in the Humanities, Natural Sciences, 
Social Sciences and Physical Education to satisfy 
requirements for transfer to upper division institutions; to 
develop the knowledge and skills, attitudes and values that 
characterize responsible citizenship; to offer intellectual and 
cultural enrichment; and to promote mental and physical 
well-being. 

• Vocational Education 
To provide courses and programs to prepare students 
directly for employment, to update skills and knowledge, 
to meet the specialized training needs of the local 

community, and to facilitate transfer to other post-secondary 
institutions. 

• Remedial Education 
To assist the student in acquiring those basic competencies 
needed for effective participation in other College programs. 

• Student Services 
To provide a comprehensive program of support services 
designed to facilitate student access to the College; to assist 
students in educational and career planning; and to help 
ensure successful completion of their personal goals. 

• Community Services 
To serve the educational and cultural needs of the 
community at large by offering noncredit and fee funded 
courses and self-supporting cultural activities and events; 
by making College facilities available to community groups; 
and by providing information regarding College programs, 
personnel and activities to the media and the general public. 

High School Equivalency Diploma (G.E.D.) 
Columbia College serves as an official General Educational 
Development Testing Center and provides the opportunity to 
obtain the G.E.D. Diploma. For information call (209) 588-5109. 

Open Class Policy 
Unless specifically exempted from statute, every course, course 
section, or class, the average daily attendance of which is to be 
reported for state aid, is open to enrollment and participation 
by any person who has met the eligibility requirements for 
admission to the college and who meets such prerequisites as 
may be established. Exception to this policy will be made where 
health, safety, legal requirements, or the facility is a limiting factor 
in the conduct of the course. Students denied enrollment by this 
policy may appeal to the Vice President for Student Services. 

Non-Discrimination 
In compliance with Title VI of the Civil Rights Act of 1964, Title 
IX of the Educational Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, Americans with Disabilities Act of 
1990 (ADA), and the Age Discrimination Act of 1975, Columbia 
College does not discriminate on the basis of race, color, national 
origin, sex, disability, or age in its educational programs or 
employment. Inquiries concerning the application of the above 
Federal laws to programs or activities of the College may be 
directed to the following persons at Columbia College, 11600 
Columbia College Drive, Sonora, CA 95370-8580. 

Es la regla del Yosemite Community College District no negar al 
estudiante acceso a ningun servicio, curso o actividad en base 
de raza, credo, nacionalidad, edad, sexo o impedimento. Lafalta 
del idioma ingles tampoco sera un obstaculo para la 
matriculaci6n. 
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(It is the policy of the Yosemite Community College District 
that no student shall be denied access to any course, service 
or activity on the basis of race, creed, national origin, age, 
sex, or disability. Lack of English language skills will not be 
a barrier to enrollment.) 

Title IX: David Willson 
Athletic Director 
(209) 588-5140 

Section 504: Paul Lockman, Director 
Disabled Students Program 
(209) 588-5130 

ADA: Larry Steuben 
ADA Coordinator 
(209) 588-5120 

Sexual Harassment Policy 
It is the policy of the Yosemite Community College District (Policy 
5028) to provide an environment free of unlawful discrimination 
in its programs, activities and work environment. Sexual 
harassment is a form of unlawful sexual discrimination and will 
not be tolerated by the District. Unwelcome sexual advances, 
requests for sexual favors and other verbal or physical conduct 
of a sexual nature constitute sexual harassment and includes: 

1) submission to conduct which is explicitly or implicitly made 
a term or a condition of an individual's employment, 
academic status, or progress; 

2) submission to, or rejection of, conduct by an individual 
which is used as the basis of an employment or 
academic decision affecting the individual or has the 
purpose or effect of having a negative impact upon the 
individual's work or academic performance, or of 
creating an intimidating, hostile, or offensive work or 
educational environment; and 

3) submission to, or rejection of, conduct by the individual 
which is used as the basis for any decision affecting the 
individual regarding benefits and services, honors, 
programs, or activities available at or through the 
educational institution. (Education Code Sectiov 212.5) 

The District strongly forbids any form of sexual harassment, 
including acts of non employees. Disciplinary action will be 
taken promptly against any student or employee, supervisory 
or otherwise, engaging in sexual harassment. 

Drug and Alcohol Policy 
Yosemite Community College District policy 4019 states that 
the District is committed to maintaining a drug and alcohol 
free workplace in accordance with the requirements of the 
U.S. Drug-Free Workplace Act of 1988. 

Confidentiality of Student Records 
Responsibility for student records rests with the Admissions and 
Records Office. However, each college agency which houses 
student records is charged with maintaining privacy and access 
according to college policy. In addition student information is 
maintained under the supervision of the Accounting Supervisor 
of Business Services (student financial responsibility) Vice 
President of Student Services (financial aids, counseling 
materials, placement data), and Vice President of Instruction, 
(apprenticeship, community services, work experience). 

Student information designated as public directory information 
may be released at the discretion of the college to anyone at any 
time unless the college has received a prior written objection 
from the student specifying information which should not be 
released. Columbia College will not release directory information 
for individual use or to private business or commercial firms 
for use in advertising or publicity. Directory information includes 
the student's name, major field of study, participation in officially 
recognized activities and sports, weight and height of members 
of athletic teams, dates of attendance, degrees and awards 
received, and student's photograph in relation to campus 
sponsored activities. The college's policies and procedures 
regarding student records are currently under review. 

A student's records are open to the student, employees of the 
college acting in the course of their duties, and state and federal 
officials as defined in Sections 54610 and 54522 of the California 
Administrative Code. 

The college may grant access to individual student records for 
educational or emergency purposes and for court orders as 
permitted in Sections 54620 and 54622 of the California 
Administrative Code. 

Students may ordinarily review their records at any time during 
working hours. Under any circumstances, the college will make 
records available within five to ten working days of a student's 
written request. 

STUDENT SERVICES 

ADMISSIONS 
Eligibility 
Graduates of accredited high schools, persons holding a high 
school Certificate of Proficiency, or those persons 18 years of 
age or older who are able to profit from instruction and who 
meet the residence requirement are eligible for admission to 
Columbia College. 

Admission Procedures 588-5233 

Students who desire admission to Columbia College must 
complete and return application fonns to the College Admissions 
and Records Office. Application forms are available from 
Columbia College, high school counselors in the Yosemite 
Community College District or may be obtained by writing to 
the College. 

Official transcripts for all previous college work must be received 
by the College during the first semester of attendance. High school 
transcripts are required only if a student has been out of high 
school five years or less. 

It is the student's responsibility to furnish the College with 
official documentation for previous high school and college 
work or training to be evaluated for credit. These 
documents become the property of Columbia 
College and cannot be reproduced or released for 
any purpose. 

Applications should be submitted as early as possible in order 
to allow for processing. A local address must be submitted 
before completion of registration. 

Readmission 
A student who plans to return to Columbia College after an 
absence of one academic year or more must file an application 
for readmission. Transcripts are required if the student has 
attended another college since last attending Columbia College. 

Residence Requirements 
Persons 18 years of age and older have the legal right to establish 
their own residence for purposes of admission. A statement 
verifying legal residence is required to be filed with the college 
prior to initial registration. A student is qualified to attend 
Columbia College if he/she meets one of the following residence 
requirements: 

1) Is a legal resident of the Yosemite Community College 
District or California. 

2) Is a student whose legal residence is in another state and 
pays the nonresident fee. 

3) Is an international student who complies with special 
admission requirements and pays the nonresident fee. 

4) Appeal: Any student may appeal his/her resident 
classification. Such appeal should be written to the 
Coordinator of Admissions and Records. 

Admission of High School Students 588-5233 

Pursuant to Education Code Sections 48200 and 48224, 
Columbia College may admit high school students. The policy 
and procedures for admissions are currently under review. Please 
contact the Admissions and Records Office for admissions 
guidelines and procedures. 

Admission of International Students 
Columbia College is authorized by the Immigration and 
Naturalization Service of the United States Department of Justice 
to accept international students who wish to pursue a program 
of study leading to the Certificate of Achievement, the Associate 
Degree or preparation for transfer to a four year university. The 
following chart shows the application deadlines. 

Semester Begin End Deadline 

Fall 
Spring 

Aug. - Dec. 
Jan. - May 

May 1st 
Nov. 1st 

Summer June -July Mar. 1st 

If you are an international student interested in applying for 
admission to Columbia College you must complete the following 
steps: 

I 

1) Submit the International Student Admission Application and 
personal goal statement. This application is available from: 
Admissions and Records Office 
Columbia College 
11600 Columbia College Drive 
Sonora, CA 95370-8582 
Phone: (209) 588-5233 
Fax: (209) 588-5337 

2) The following documents, written in English, are required 
with the application for admission: 

a) Official results of the TEST OP ENGLISH AS A FOREIGN 
L4NGUAGE (TOEFL) if your native language is other than 
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English (Citizens of Canada, Great Britain, Ireland, 
Australia , the Philippines and New Zealand whose 
native language is English are exempt from taking 
the TOEFL). A minimum score of 480 is required. 
Institutional TOEFL scores are acceptable; 

b) Evidence of satisfactory financial support by submitting 
a notarized or official letter from your funding source (s) 
indicating total income and capability to support you 
under any and all circumstances while enrolled at 
Columbia College, and providing a written guarantee 
from the bank of your funding source(s) stating the 
current account balance(s) in U.S. dollars; 

c) lwo letters of recommendation, one of which must be 
from a teacher with whom you have studied recently 
attesting to your ability to do college work; 

d) The COLUMBIA COLLEGE PHYSICIAN'S CERTIFICATE OF 
HEALTH (this form must be completed by a licensed 
physician and show immunization clearance 
examination); a negative chest X-Ray or a TB test dated 
within one year of application is also required; 

e) Evidence of a sickn~ s and accident insurance policy 
(if proof is nol pr<1vtded, applicant, if accepted, must 
purchase the Columbia College International Student 
Sickness and Accident Insurance within the first 
month of enrollment); 

0 The name of a sponsor in the United States (the 
Sponsor's Certification form must be completed by 
your U.S. sponsor); 

g) Students having completed post secondary course work 
at a foreign institution must submit an official, English 
translated transcript. Contact the Columbia College 
Foreign Student Advisor for information concerning 
transferability of those courses. 

Upon completion of all application requirements listed above 
by the deadline date, each applicant for admission will be given 
equal consideration along with all other qualified applicants. 
(See page 9 for Admission Procedures.) If admitted, the 1-20 
form will be mailed. The I-20 form must be presented to the 
appropriate officials in order to obtain an Fl (Student) Visa 
and enter the United States. 

Columbia College offers available on-campus housing to students. 
For information about cost, application, possible transportation 
from the airport and necessry personal items required, please 
contact: 

The Resident Manager 
Columbia College Housing 
11800 Columbia College Drive 
Sonora, CA 95370 USA 
Phone: (209) 533-3039 - Fax: (209) 533-3464 

Admission of Non-Resident Students 
Columbia College accepts students who are residents of other 
states if they meet all admission requirements. A minor's 
residence is the same as that of his/her parents or legal guardian. 

In order to be classified as a resident for tuition purposes, a 
student must have been a legal resident of the State of California 
for more than one year and one day prior to the first day of 
instruction. 

Nonresidents of California, including international students, are 
required to pay an out-of-state tuition fee of $125.00 for each 
unit plus the California resident unit fee, health fees and all 
other required fees. (Fees are subject to change.) 

Student Success Matriculation Program 

588-5109 
New and non-matriculated returning Columbia College students 
are provided with a step-by-step approach to a successful 
educational experience. The Student Success Matriculation 
Program is designed to give students information and assistance 
at the time it is most needed: at the threshold of their college 
careers. All new students with no prior college credit are 
required to participate in the Student Success Matriculation 
Program. Exception: Persons who qualify for one of the 
matriculation exempt categories listed below. 

A person participating in the Student Success Program will: 
• complete the assessment process including, but not limited 

to, placement exams in reading, English, and math; an 
evaluation of educational goals, previous academic history 
and current skills. 

• receive an orientation to Columbia College where services 
and programs are explained. 

• receive an interpretation of test scores and course 
placements based on the results of the assessment process. 

• receive prio1ity registration. 
• receive academic advisement in developing a program of 

studies based upon the student's major and goals. 
• receive a college catalog. 
• receive general information about majors, general 

education requirements, transfer requirements, and 
certificates of achievement. 

• plan a class schedule in accordance with the chosen 
academic goal, interests, current skills, and time available 
for study and work. 

• begin process of developing an educational plan to be 
completed in a scheduled educational plan workshop. (See 
Educational Plan.) 

• receive individual assistance from a counselor for problem 
areas identified through student progress monitoring, 
instructor referral, or student self-referral. 

Exemption Categories 
Students meeting one or more of the following crite1ia are exempt 
from all or parts of the Student Success Matriculation Program: 

• students holding an associate degree or higher (however, 
assessment testing or transcripts showing course 
completion may be necessary to meet prerequisite 
requirements) 

• students enrolled only in activity courses for which there is 
no basic skill prerequisite 

• students enrolled in community services, noncredit courses 
or personal enrichment only 

• students enrolled only in contract education, courses for 
in-service training or employer required training courses. 

Although a student may qualify for exemption from matriculation, 
participation is welcomed and encouraged. 

Challenge Procedures 
A student may challenge the required participation in 
matriculation if they do not meet the exemption categories. The 
challenge must be submitted, along with any supporting data, to 
the Vice President for Student Services. Forms are available from 
the counseling office. The Vice President for Student Services 
may request supporting documentation and/or a conversation 
with the student prior to making a decision. 

Notice of Acceptance 
New and former students will be notified officially of their 
acceptance and opportunities for assessment, orientation and 
advisement appointments after all application forms have been 
received. Complete instructions, along with current exemption 
c1iteria and challenge procedures are included in the "Welcome" 
packet. 

Alternative Matriculation for Disabled Students 

Applicants to the college who have a disability and feel they 
cannot participate in the Student Success Program due to the 
limitations imposed by their disability are eligible for alternative 
matriculation services. 

These services may include: 
• special assessment by the Testing Coordinator 
• special assessment by the Learning Disability Specialist 
• one-on-one orientation and advisement with Disabled 

Student Services Program Staff 
• one-on-one development of an Educational Plan with a staff 

member of Disabled Student Services 
• priority registration 

To qualify for alternative matriculation the applicant must: 
• inform the Admissions and Records Office or the Disabled 

Student Services Office of the student's disability and ask 
to be considered for the alternative matriculation program. 

• submit written documentation by a professional (e.g. 
Physician, Psychologist, LD Specialist etc.) verifying the 
disability. 

Assessment 588-5123 

Assessment is a process of gathering information about individual 
students to facilitate student success. Mandated by California 
Education Code, Section 51006, Assessment is one of five 
matriculation components and includes testing as a means of 
determining proficiency in English and mathematics. Assessment 
testing assists students with the selection of appropriate courses 
and may also be used to satisfy certain course prerequisites. 
The Assessment Office is open throughout the academic year. 
For more information please see the Student Success 
Matriculation Program on page 10. 

CalWORKs Services 588-5148 

The Columbia College CalWORKs Office offers support services 
for students receiving CalWORKs benefits. These services include 
but are not limited to: individualized and coordinated case 
management, childcare vouchers, career education and job 
seeking/retention skills, job development, placement and work 
study opportunities, specialized curriculum advantages and 
more. 

Counseling Services 5 88-5109 

The Columbia College professional counseling faculty provide 
essential academic advising, career counseling and life planning 
activities to continuing, new and returning students in order to 
enhance each student's educational experience at Columbia. 
Typical areas of assistance to students include choosing a major 
or career(s) appropriate to their values, interests and abilities, 
coping with personal issues and completion of the educational 
planning process to include appropriate course selection to meet 
certificate, degree and transfer requirements and personal goals. 
Counselors also teach classes designed to facilitate personal and 
career exploration and development as well as transfer and 
academic survival skills. Refer to the GUIDANCE section of this 
catalog for specific course offerings. Counseling services are 
available during the day and selected evenings, by appointment 
or drop-in basis. 

Final selection of classes and completion of 
program requirements are the responsibility of the 
student. 

Educational Plan 
The Student Success Matriculation Program requires that all 
California Community College students pursuing an educational 
goal must prepare an Educational Plan. At Columbia College, 
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students must prepare this Educational Plan by the time they 
have completed fifteen (15) units of credit, whether those credil<; 
were earned at Columbia College or transferred from another 
college or both. The Educational Plan is completed in a series 
of two sessions, the Information Session and the Filing Session. 
Students may register for both of these sessions with the 
counseling secretary. Upon completion of both sessions, the 
student's Educational Plan is approved by a counselor and filed 
in the student's permanent file. Students should meet with a 
counselor each term to keep their Educational Plan current. It 
is important to recognize that the student may be denied priority 
registration for classes, should the student fail to prepare an 
Educational Plan upon completion of fifteen ( 15) units of credit. 
Students may request a waiver from the Educational Plan 
requirement. (See Student Success for Matriculation: 
Exemption Categories.) 

Schedule of Classes 588-5140 
A Schedule of Classes is the official listing of courses. It is 
published each semester of the academic year. 

The Schedule of Classes contains information regarding 
registration dates and special instructions for registering in 
classes. 

The College reserves the right to make additions or deletions to 
the Schedule of Classes. Any class in which the enrollment is too 
small to justify continuance may be cancelled. 

Financial Aid 588-5105 
The College Financial Aid Office administers the following Federal 
and State assistance programs: Federal Pell Grant, Federal 
Supplemental Educational Opportunity Grant, Federal Work 
Study, Federal Perkins Loan, Cal Grant, Extended Opportunity 
Programs and Services, and California Board of Governors Fee 
Waiver. 

Students who need help to meet the expenses of going to college; 
i.e., tuition and fees, housing, food, books, supplies, 
transportation, and personal incidentals may obtain applications 
in the Financial Aid office from January 11, 1999, through 
December 16, 1999. Eligibility is based on financial need and 
satisfactory academic progress. Additionally students must have 
a high school diploma, a GED or have passed an approved 
placement examination administered by the testing center at 
Columbia College. Awards are made on a first come, first served 
basis, contingent upon availability of funds. If a financial aid 
recipient who is a first time student at Columbia College 
withdraws during the first 60% of the term, a pro-rata refund to 
the Pell Grant program of the enrollment fee waiver will be 
calculated. 

In compliance with Federal regulations, a detailed Financial Aid 
Consumer Information pamphlet is available in the Financial Aid 
Office and the Admissions and Records Office. 

Veterans Affairs 588-5105 
Disabled veterans, post-Vietnam era veterans who participated 
in the payroll deduction programs, members of Reserve units 
and dependents of disabled, deceased or retired veterans may 
be eligible to receive educational benefits while attending college 
at least half-time. The applications which are available in the 
Veterans Affairs Office should be completed 30-120 days prior 
to the beginning of the term if advance pay is being requested, 
or at the time of registration for normal processing. Information 
regarding other documents that may be required is also available 
in the Veterans Affairs Office. 

Scholarships and Awards 588-5105 
Columbia College has an extensive number of scholarships 
and awards provided by organizations and individuals both 
within and outside our community. These are publicly 
announced on the SCHOLARSHIP BULLETIN BOARD outside the 
Financial Aid Office and in the Real People Win Scholarships 
brochure available in the Financial Aid Scholarship Office. 

A standard application which may be obtained from the 
Scholarship Office is used to determine a student's eligibility for 
most of the awards. It is available starting September 1; the 
deadline for applying is December 16, 1999. If a special 
application is required for a specific scholarship, it will be noted. 

Selection is generally based on one or more of the following 
criteria: grade point average, financial need, major, units 
completed, participation in extracurricular activities including 
employment and/or homemaking. Awards are given to students 
pursuing goals in almost every major, certificate or transfer 
program offered and they are available for new, continuing, 
returning, transferring, and part-time students. 

Food Service 
Food Service is located on the lower level of the Manzanita 
Building. 

The Cellar Restaurant is open Monday through Thursday serving 
a daily hot lunch special. 

Breakfast, lunch, and dinner are available Monday through 
Thursday and until 2 P.M. on Friday in the school cafeteria. 

II 
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Extended Opportunity Programs 
and Services 588-5130 
Extended Opportunity Programs and Services (EOPS) primary 
function is to recruit, retain, and transition economically and 
educationally disadvantaged students. 

Eligibility Criteria: 
Economic -Students must be eligible for the Board of Governors 
Waiver A or Board of Governors Waiver B to qualify for EOPS. 

Educationally disadvantaged in one of the following ways: 
1. On the assessment test does not meet eligibility for degree 

level Math or English. 
2. Did not graduate from High School or obtain a GED. 
3. High School GPA was below a 2.5. 
4. Previously enrolled in a remedial class in high school or 

college. 
Other requirements: 

be enrolled in 12 units 
be a resident of California 

Services available include: 
• Direct Financial Aid - grants and book grants 
• Priority Registration - special registration assistance 
• Book Service Program - $100 for books without applying 

for, or eligible for, financial aid 
• Tutoring - EOPS students are eligible for free unlimited 

tutoring 
• Counseling - academic, vocational, and personal 
• Transfer Assistance - assistance in applying to four-year 

institutions 

Apply for EOPS through the Financial Aid Office or the EOPS Office. 

Cooperative Agencies Resources for Education 
CARE is an extension of EOPS to serve single parents on AFDC 

Eligibility Criteria: 
1. Must be EOPS eligible 
2. Must have been an AFDC recipient for the last twelve months 
3. Must have at least one child under the age of six 
4. Must be at least 18 years old and single head of household 

5. Be enrolled in 12 units 

In addition to services all EOPS students receive, the CARE student 
can receive services in the areas of: 

• Child care cost - CARE will provide funds toward child 
care. 

• Transportation cost - CARE will provide parking pe~mits 
and may contribute funds toward other costs associated 
with transportation. 

• Books and Supplies - CARE will provide funds for books 
and supplies in addition to what EOPS provides. 

EOPS students may apply for CARE through the EOPS Office. 

Gateway/Talent Search 588-5247 

Gateway!frio is a program designed to help young people to 
stay in school, improve their grade point average, graduate from 
high school and go on to college. The Gateway!I'rio Program 
offers a comprehensive program of intervention activities 
designed to improve participant's academic performance and 
increase both student motivation and the number of students 
who enroll in postsecondary education. Gateway!frio is funded 
by the U.S. Office of Education and is designed to help low 
income, first generation college students. Eligible students are 
selected from Columbia Elementary and Sonora High School. 
To determine eligibility contact the Gateway!frio Office. 

Student Records Regulations 
A student's records are open to the student, employees of the 
College acting in the course of their duties and State and Federal 
officials as defined in Section 54618 of the California 
Administrative Code. 

The College may grant access to individual student records for 
educational or emergency purposes and for court orders as 
permitted in Sections 54620 and 54622 of the California 
Administrative Code. 

Diploma and Certificate Replacement 
Requests for replacements of diplomas and certificates will be 
assessed the following fee: 

CERTIFICATES $ 5.00 

DIPLOMAS $ 10.00 

Columbia College Transcripts 
• Upon written request from the student to the ~dmis~ions 

and Records Office, two Columbia College transcripts will be 
issued without charge. This includes official or unofficial 
copies. 

• Additional transcripts are $3 .00 each. 
• Transcripts will NOT be provided for students who have an 

official hold placed on their record by the College. 
• Transcripts cannot be sent in response to a telephone 

request (Family Education Rights & Privacy Act of 1974). 
• Transcripts will not be released to anyone other than the 

student unless the person has written authorization from the 
student. 

• Transcript request forms are available in the Admissions and 
Records Office. 

• A minimum of seven (7) working days is required . 
EXCEPTION: Same day service is provided at a cost of $10.00 
in addition to the regular fee. 
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Other College or High School Transcripts 
• New students are required to submit official transcripts from 

course work taken at other colleges and/or high schools. 
• The student should request from the sending college or high 

school that transcripts be mailed directly to Columbia College. 
Columbia will only accept a transcript that is official and 
received in a sealed envelope. High School transcripts are 
only required if the student has been out of high school in 
the last five years. 

• Transcripts sent to Columbia from other colleges or a high 
school may NOT be released to: a) students, b) other colleges, 
or c) agencies. They must be obtained from the sending 
institution. 

• Students may obtain additional copies of their assessment 
scores from the Assessment Office (588-5123). If the student 
has an outstanding obligation to the College, the scores will 
NOT be released until the obligation has been cleared. 
Obligations must be paid at the College Business Office. 

Enrollment and Academic Status Verification 
Verifications of enrollment and academic status will be provided 
upon signed consent from the student for the following purposes: 

• Educational verification for employment 
• Child care provider enrollment verification 

• Enrollment and academic status verification for insurance 
purposes 

• All other verification of enrollment or academic status. 
Note: There is no charge for verification for federal loans. Loan 

Deferment Verification will not be released if student 
has an outstanding obligation. 

The first two (2) verifications of enrollment and academic status 
will be provided free of charge, a three dollar ($3.00) fee will 
be charged for all additional requests. 

Privacy Rights of Students 

All student records of Columbia College are kept in 
accordance with the provisions of the Family Educational Rights 
and Privacy Act of 1974. 

Written student consent is needed for release or review of student 
records to all parties or officials except for those specifically 
authorized access under the Family Educational Rights and 
Privacy Act of 1974. 

Change of Official Records 

Students requesting a change of name or social security num­
ber on official records must present legal documentation verify­
ing the requested change to the Admissions and Records Office. 

Academic Resource Center 588-5315 
The Academic Resource Center offers assistance to students, 
including tutorial suppoti for instructional programs (see Tutorial 
Program below) and support for writing activities across the 
curriculum. The staff in the Center offer students one-to-one 
assistance with writing assignments on a drop-in basis or by 
appointment. Students who wish to work independently can find 
quiet space at tables in the Center, with ready access to the 
dictionary, thesaurus, grammar guides and other resources. The 
Center has word processing software on both PC and Macintosh 
computers available for student use. Check the Schedule of 
Classes for hours. 

Tutorial Program 588-5279 

Individual or group tutoring services in most subjects are 
provided free to Columbia College students to a maximum of 18 
hours per semester. 

Students may receive tutoring assistance at any point during the 
semester. For best results, however, students are urged to arrange 
for tutoring early in the semester. 

Tutors are students who successfully completed a course and 
have reczeived special training. 

Anyone who would like to receive tutorial assistance, or to be 
hired as a tutor, may apply through the Tutorial Coordinator in 
Redbud 9. 

Disabled Student Services 588-5130 
The Disabled Student Services Program is designed to provide 
access to educational programs and activities for students with 
disabilities. The College has made changes in campus design to 
allow the disabled students access to the College campus. 
Accessibility is assured to students through the use of support 
services, special equipment, specially trained staff and the 
removal of architectural barriers. 

Programs and services offered: 
Physical Disabilities 

Disabled parking (limited 10 1hose studcnti; possess.Ing OMV 
placard or plates , tram s rvice, mobility asslsta11ce 
specialized tutoring, asslslauce in loc..'l ling note tal crs, 
readers, and tesl taking alisisrau ·c. 
Learning Disabilities Program 
Provides academic support services to students with a pro­
fessionally verified learning disability. Services include: In­
dividual assessment, individualized learning strategies to 
remediate or compensate for basic skill deficits; test facili­
tation, other in-class accommodations as necessary. Tutor­
ing may be provided by specially trained staff and students 
for general education and vocational college course work. 
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High Tech Center . 
The High Tech Center was established i~ ~995 to provide 
disabled students with access to, and trammg on, adapted 
omputer hardware and software. This hardware and 

~oftware includes computers adapted for use by v_isually 
impaired as well as mobility impaired students. Specifically 
designed software for the use of learning ~i~abled studen~s 
to increase their skill levels in reading, wntmg and math 1s 
available. 
Additional Services 
Personal and vocational counseling, academic advising, 
special equipment loan, and liaison with campus and 
community resources. 
Special Instruction 
Adaptive physical education, cardiac rehabilitation, pulmo­
nary rehabilitation, and diagnostic learning. 

New Horizons/Reentry Program 588-5111 

The New Horizons program offers services to single parents, 
displaced homemakers, or nontraditional students who are 
enrolled in a vocational program nontraditional for their gender. 

The program provides one-on-one advocacy, weekly s~p~ort 
groups, registration assistance, life skills workshops and limited 
financial assistance. 

Outreach 588-5123 

College Outreach brings college information to prospective 
students and includes contacts with high school students and 
counselors, business and industry professionals and community 
members seeking personal growth opportunities to improve job 
skills. Activities are coordinated throughout the Yosemite 
Community College District. For more information contact the 
College Outreach Program Coordinator. 

Health Services 588-5204 
A registered nurse is on campus several hours eac~ class day to 
provide a variety of health services for students registered at the 
College. 

Students having chronic health problems are requested to inform 
the College nurse so that the appropriate aid may be rendered 
in case of an emergency. Student health records are confidential. 

Illness or accidents occurring on campus should be reported 
immediately to the College nurse or any administrator. 

Health service fees are refundable during the first two weeks of 
a full semester class. Students eligible for refunds must obtain a 
Request for Refund Form from the Admissions and Records 
Office. 

Student Insurance 
Student accident insurance, a secondary insurance, is paid 
through student health fees. Students who desire additional 
accident or health insurance information may contact the College 
Business Office at 588-5113. 

Student Identification Cards 588-5231 
• No charge to students for the initial card. A replacement fee 

of $4.00 will be charged for lost cards and name changes. 
• The same Identification Card will be used for each semester 

attended. Validation stickers for the current semester can 
be obtained, at the beginning of every semester, from the 
Admissions and Records Office. 

• Required for use of Student Services, Library, Math and 
Computer open labs and the Academic Resource Center 

• Carry with you while on campus 
• Contact Admissions and Records for processing dates, times 

and location. Dates are also listed in the Semester Class 
Schedule. 

Student Activities 588-5270 
Social events club activities, community projects, and cultural 
events are developed through the College student activity 
program. There is an optional fee of $5 per semester to support 
these activities. 

All students are members of the Associated Students of Columbia 
College and they in turn develop a student govern~ent. Student 
Senate is a representative group of students wh1c~ add~e~~es 
issues related to student affairs, coordinates the social act1v1t1es 
of campus organizations, and serves as spokesperson for the 
student body. 

Student Organizations 
• Students wishing to form a student organization must contact 

the student senate for procedures, direction and a handbook. 
• Only currently enrolled Columbia College st.udents may 

participate as members of an officially recogmzed student 
organization. 

• Student organizations must have an advisor present at all 
meetings and activities. 

• Every student organization must request renewal of their 
official recognition status each semester. 

Posting of Materials on Campus Bulletin Boards 
• Bulletin board posting may be done only by students, faculty 

or staff. 
• All materials posted on campus must be approved and 

stamped in advanced by the Vice President for Student Ser­
vices. 

• No posters will be permitted that promote services -includ­
ing classes-for profit other than those by other accredited 
institutions of higher education. 
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• Persons posting materials are responsible for removal of the 
materials. Removal should occur immediately following the 
activity. 

• All materials approved for posting will automatically be re­
moved within two weeks of the posting date. 

• Materials are not to be adhered to glass, wood or metal sm~ 
faces. They may be posted only on bulletin boards or easels. 

• Individuals/organizations not following correct posting pro-
cedures will have the material removed. 

Career Center 588-5271 

The Career Center, located within the Manzanita building adjacent 
to the Counseling area, offers materials and services to assist 
students with career information. The Center maintains a variety 
of resources including books, occupational publications, 
newsletters, college catalogs, and Eureka, a computerized 
vocational/educational information system. 

Transfer Center 588-5271 

The Transfer Center staff, counselors and resources help to 
facilitate the transition from Columbia College to completion of 
educational goals at other colleges and universities. Many faculty 
approved articulation and transfer credit agreements, especially 
those between Columbia and UC and CSU and area community 
college campuses are available to assist with completing student 
Educational Plans and expedite the transfer process. StudenL~ 
have direct Internet access to articulation agreements through 
the use of ASSIST, the official repository of California College 
and University Articulation. Internet, access to college and 
university websites, as well as on-line and computer disc 
applications are also available. The Transfer Center coordinates 
regular visits of representatives from regional two- and four­
year colleges and universities and has current applications to 
many schools on hand. These services help students develop 
more direct contact with personnel, procedures, policies and 
requirements of specific transfer campuses, thus clarifying 
questions regarding transferability of credits and opportunities 
of academic preparation. The Transfer Center provides service 
to all students. Special assistance is provided for under 
represented students (minorities, reentry women, low income 
and disabled) to increase their chances of success in higher 
education through participation in a guaranteed Transfer 
Admission Agreement (TAA) program with regional universities. 

Job Placement Services 588-5148 

The Columbia College Job Placement Office offers free 
employment assistance to all unit-bearing students. The office 
serves as a source of information on jobs available in the local 
community and on campus. 

College Bookstore 588-5126 

The Manzanita Bookstore, located in the Manzanita Building, 
carries textbooks, materials and supplies required for classes. 
The bookstore also sells paperbacks, greeting cards, sundries, 
snacks, computer software, and many other items. Student 
representatives serve on a campus Bookstore Advisory Committee 
and provide suggestions and ideas to enhance the services 
provided to the campus community by the Manzanita Bookstore. 

Costs of textbooks and educational supplies vary with the type of 
program the student is pursuing. Costs normally range from $150 
to $300 each semester depending on the program. 

Child Care Facilities 
Nestled among beautiful trees are the Columbia College Child 
Development Center and Toddler Center. The centers are open 
from 7:45 a.m. to 4:30 p.m. Monday through Thursday and 7:45 
a.m. to 2:30 p.m. on Friday. The centers operate on the college 
calendar, including serving summer school. 

Columbia's Centers also provide lab experience to adult students 
in the Child Development Program. Parents participate in the 
program and have a chance to observe both students and staff 
interacting with children in positive ways. This serves as a model 
for their own parenting skills. 

The Child Development C 'nter is a fuJ.I day state pres hool 
program funded 1hrough the ·nwlnmne County Superintcndcn! 
of Schools ~ffice. 'J'hc center has been acer ditecl by d1e National 
Academy ot Early Childhood Programs, a mttional recognitlon 
of a blgh quality program. The program serves children - years 
old and is free to income elJglble fmnilies. For further inlormaLion 
call the Child Development Center at (209) 588-5277. 

The Toddler Center provides full day care for children 18 months 
to thirty-six months old. Tl1e center is funded through California 
Department of Education general childcare funds. It is free to 
income eligible families., For further information call (209) 588-
5278. (Fae #553602594) 

Security/Parking - Lost & Found 588-5167 
Campus Security is available to assist students, staff and visitors 
as needed. Security personnel may be contacted through the 
Campus Fire Depa11ment, the Business Office, or by calling 588-
516 7. Contact Campus Security for Lost & Found information. 

The College maintains parking areas for students, staff, disabled 
persons and visitors. Various fines will be levied against the pub­
lic, staff and students for campus traffic or parking violations. 
Daily or semester fees are charged for parking on campus. Free 
visitor parking is available. 

The campus shuttle provides continuous service from the cam­
pus parking lots to classroom buildings Monday through Thurs­
day evenings from 5:15 to 9:30 P.M. 

l 

Columbia College Student Housing 
The Student Housing Complex is located on campus, within easy walking distance of all college buildings. The buildings are set among 
the natural wooded beauty of the campus. The facilities are designed as two-bedroom apartments arranged in clusters. Each of the four 
buildings has three floors, with four apartments to a floor. Each unit has two bedrooms, a bathroom, living/dining area and kitchenette. 
Units can accommodate up to four students. Several payment plans are available. 

Columbia College Student Housing features: 

* Each resident is provided with a bed, desk, chair, night stand and wardrobe. 

* Utilities (except telephone) are included with the rent. 
* Rec Room for residents includes a big-screen satellite TV, movie rentals, pool table. 

* New on-site laundry facilities with coin operated washers and dryers. 
* Barbecue facilities, deck, sand volleyball court, and half-court for basketball all available for resident use. 

* Street level rooms offer wheelchair access. 
* Kitchenette includes two-burner stove, refrigerator, sink and dinette set. 
* All units provide ample closet space, and are equipped for phone and cable. 

COMPACT 
KITCHEN UNIT 

Call (20!)) 533-303!) or (800) 743-2224 
for tnformation 

Fax (20!)) 533-3464 
e-mail: CCSHSTAFF@mlode.com 
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'-------T.V.JACK 

Typical Floor Plan 
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ACADEMIC POLICIES 
AND PROCEDURES 

1999 SCHOLARSHIP AWARDS CEREMONY 
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ACADEMIC POLICIES 
AND PROCEDURES 

Catalog Rights 
• A student will be held responsible ONLY for the policies 

and requirements designated in the catalog for the 
academic year in which the student completes the first 
credit course. 

• Student's catalog rights begin with the semester a student 
completes the first course or courses at Columbia College 
and are applicable as long as the student remains in 
continous attendance. Continuous attendance is defined 
as completion of at least one credit course per academic 
year (July I-June 30) at Columbia College. Attendance at 
other colleges is not included in determining catalog rights 
at Columbia College. (Exception:Attendance at another 
Yosemite Community College District college may be 
accepted.) 

• A student has ONLY four ( 4) years to complete the 
requirements for graduation and certificate requirements 
as defined in the catalog. 

• A student who has not met the educational goal at the end 
of the four years must select a subsequent catalog and is 
responsible for any changes in requirements. 

Unit of Credit 
A "unit of credit" is earned on the basis of one hour of lecture­
recitation per week or a minimum of three hours of laboratory 
per week during a semester. It is common to find courses 
composed of learning activities resulting in combinations of 
lecture-recitation, independent and tutorial study, or directed 
and individual laboratory experiences. In all cases these are to 
be equated with the unit of credit. Columbia College operates 
on a semester system. 

The following terms are synonymous in expressing a unit of 
credit: semester unit, semester hour, class hour, credit and credit 
hour. 

Conversion of Units 
To convert quarter and semester units of credit, the following 
methods of computation are used: 

1) Quarter units of credit are converted to semester units of 
credit by multiplying the number of quarter units by two­
thirds. (# of quarter units x . 667 == semester unit 
credits) 

2) Semester units of credit are converted to quarter units of 
credit by multiplying the number of semester units by one 
and one-half. (# of semester unit credits x 1.5 == quarter 
unit credits) 

Prerequisites/Corequisites /Recommended for 
Success 
A prerequisite is a condition of enrollment that a student is 
required to meet in order to demonstrate current readiness for 
enrollment in a course or educational program. A corequisite 
is a condition of enrollment consisting of a course that a student 
is required to take simultaneously in order to enroll in another 
course. A course recommended for success indicates 
preparation that a student is advised, but not required to take 
before enrolling in a course or program. Satisfacto1y completion 
of a course requires a grade of "C" or better. 

The course description identifies the only means by which 
prerequisite and corequisite requirements can be met. "Or 
equivalent" in the course description refers to the prerequisite 
and co requisite challenge process (see below). 

Columbia College has an approved prerequisite policy that may 
be found in the Library or the Office of Instruction, both located 
in the Manzanita building. 

Course Prerequisite and Corequisite Challenge 
Information 

A student may challenge a prerequisite or co requisite on one or 
more of the criteria listed below: 

The prerequisite or corequisite: 

a. has not been established in accordance with district 
processes; 

b. is in violation of Title 5 regulations; 

c. is either unlawfully discriminatory or is being applied in an 
unlawfully discriminatory manner. 

or 

d. The student has the knowledge or ability to succeed in the 
course or program despite not meeting the prerequisite or 
co requisite. 

e. The student will be subject to undue delay in attaining the 
goal of his or her educational plan because the prerequisite 
or corequisite has not been made reasonably available. 

Prerequisite Challenge Procedure 
Contact the Admissions and Records Office to obtain a Petition 
for Prerequisite/Corequisite Challenge form. Submit the 
completed form with documentation materials to the Admissions 
and Records Office. The College shall resolve any challenge within 
five (5) working days from the time it is filed provided that the 
student initiates the challenge not less than two (2) weeks prior 
to the beginning of the semester. 
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Grading System 
Evaluation of student achievement is made in relation to the 
attainment of specific course objectives. At the beginning of a 
course the instructor will explain the course objectives and the 
basis upon which grades will be determined by one of the 
following symbols: 

A - Excellent 
B - Good 
C - Satisfactory 
D - Passing, Less Than Satisfactory 
F - Failure 
W - Withdrawal From Course 
I - Incomplete 

CR - Credit (At Least Satisfactory) 
This grade cannot be changed to a letter grade. 

NC - No Credit (Less Than Satisfactory) 
This grade cannot be changed to a letter grade. 

RD - Report Delayed 
IP - In Progress (see explanation below) 

Challenging Grades 
All students, including former students, have the right to review 
their records and the right to challenge the content of their 
records if they believe the records contain materials that is 
incorrect, inaccurate or otherwise inapproprioate. This 
cballenge, in accordance with Board Policy #5032, 
11111st occur within two academic years from the time 
tbe grade is received. The Vice President for Student Services 
is the official to be contacted by any student desiring to exercise 
the right to access and challenge their academic records. 

IP ; In Progress 
IP - In progress is a grade symbol for: 

1. A class that is scheduled to extend beyond the end of 
the semester (a "bridge" class) e.g.: course begins 
November 6, course ends February 1; semester ends 
December 18. 

The student's permanent record will reflect an IP for the semester 
in which the class began. 

Final grade and units for a bridge class will be issued during the 
semester in which a class ends. 

Adding a Course 
Prior to the start of the semester, students may add a class by 
using the touch tone telephone system. To add a class after the 
first day of instruction, students must complete an Add Form 
which may be obtained from Admissions and Records. Contact 
the Admissions and Records Office for specific course deadlines. 
All adds processed at the Admissions Office require the student 

to present a student I.D. card or picture identification e.g.: 
driver's license. StudenL'> who are on a probationary or dismissal 
status must have a counselor's signature on the add slip and 
must register at the Admissions Office. Students attempting to 
register for over 18 units, during a fall or spring semester, or 8 
units during a summer session, must have a counselor's signature 
on the add slip and must register for these units at the Admissions 
Office. 

Dropping a Course 
To drop a course the student may use the touch tone telephone 
system(see current class schedule for instructions) or submit a 
Drop 11orm to the Admissions and Records Office. All drops 
processed at the Admissions Office require the student to present 
a student I.D. card or picture identification e.g.: driver's license. 
Students who are on a probationary or dismissal status must 
have a counselor's signature on the add slip and must drop the 
course at the Admissions Office. 

Full semester courses: 
• Within the first four weeks - no grade or course title will 

appear on official transcript (no record of registration). 

• From the first day of the fifth week to 75 % of the semester, 
a symbol of "W" will appear indicating withdrawn. 

• No student drops are allowed after 75% of the term - a 
possible grade of "F" will appear on the official transcript. 

• Approp1iate dates appear in the College Academic Calendar 
(see page 4). 

• For less than full semester classes, contact the Admissions 
and Records Office for deadline dates. 

When dropping courses, it is the student's responsibility to 
complete and submit all necessary forms to the Admissions & 

Records Office. 

Repetition of Courses 
• Only designated courses may be repeated for credit. See 

course descriptions for limitation on course repeatability. 
Registration will be disallowed when a student reaches the 
limitation. 

• Any course in which a student has earned a "NC" or "W" 
may be repeated for college credit. 

• Special classes for disabled students and adaptive physical 
education classes for the disabled are subject to additional 
repetitions in accordance with Title 5 Section 56044. 

Repetition of Courses for Improvement of Grades 

In conformance with Title 5, Division 9, Chapter 2, Article 5, 
Section 58161 of the California Administrative Code: 

An individual may repeat a course under any of the following 
conditions: 
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1. The student's previous grade is, at least in part, due to 
extenuating circumstances beyond the control of the student. 

2. A student who has earned a grade of "NC", "D" or "F" in a 
course may repeat the course ONE time for improvement of 
grade. Only the units and grade earned upon repetition will 
be computed in the overall GPA and units earned. 

3. A considerable lapse of time has occurred since the student 
completed a class. The student must obtain written 
permission from the Vice President for Instruction. 

• A student must obtain and submit to the Admissions and 
Records Office the Repetition of Course for Improvement 
of Grade form. 

• When repeating a course in which a "D" was earned, the 
grade earned in the repeated course and grade points 
will be recorded, but no additional units for the course 
will be allowed. 

• When repeating a course in which an "F" grade was 
earned, the grade, grade points and units earned in the 
repeated course will be recorded. 

• If the course is repeated at another institution, the 
student must provide the Admissions and Records 
Coordinator with an official transcript from the transfer 
institution. If the course is determined equivalent to the 
Columbia course, the repetition notation will appear on 
the Columbia transcript. 

Courses may be repeated ONE time for improvement of grade. 

Incomplete Grades 
• An incomplete grade "I" may be given for an unforeseeable 

emergency and justifiable reason if a student does not 
complete all requirements of a course. 

• An incomplete can be issued only when the student is lacking 
a small amount of work. 

• Responsibility for removal of an incomplete grade within the 
time granted by the instructor rests with the student. 

• An incomplete grade must be made up by the date designated 
by the instructor on the Incomplete Grade form, but in no 
case later than ONE YEAR from the term in which the "I" was 
issued. The student will receive a copy of the Incomplete 
Grade form. 

• At the end of the time designated by the instructor, or no 
longer than one year, if the student has not completed the 
conditions for removal, the "I" will be changed to the default 
grade indicated on the Incomplete Grade form. 

• Instructors will submit to the Admissions and Records Office 
a written record of the conditions for removal of the "I" and 
the default grade to be assigned in lieu of its removal. A copy 
of this record and related instructions will be provided to 
the student. 

• When the student has completed the course work, the 
instructor will assign the appropriate grade and notify the 
Admissions and Records Office. The incomplete grade "I" 
will be replaced with the appropriate grade and the student 
will receive notification of the grade. 

Academic Renewal 
Subject to the following conditions, up to 24 units of substandard 
grades (D's and F's) from no more than two semesters or 36 
units from three quarters, taken at any accredited college or 
university, may be alleviated from computation of the grade 
point average at Columbia College: 

1. Since completion of the work to be alleviated, the student 
must have completed a minimum of fifteen (15) semester 
units with at least a 3.0 cumulative G.P.A., thirty (30) semester 
units with at least a 2.5 cumulative G.P.A., or forty-five ( 45) 
semester units with a least a 2.0 cumulative G.P.A. at any 
accredited college or university. Renewal will not be granted 
if there are any grades of "D" or "F" since the completion of 
the work to be alleviated. 

2. A minimum of 4 semesters or 6 quarters must have elapsed 
since completion of the work to be alleviated. (Summer 
session is not counted on the required semesters.) 

3. Any student not meeting all the requirements of items number 
one and number two may petition the Academic 
Requirements Review Committee. 

4. The student's permanent record will be annotated in such a 
way that all work remains legible ensuring a true and 
complete academic history. 

5. Columbia College will honor similar policies of accredited 
colleges and universities, but other transfer institutions may 
reject academic renewal action. 

6. The student must submit a request for Academic Renewal 
Evaluation to Admissions and Records. Forms are available 
in the Admissions and Records office. 

99/199 Independent Study Courses 
Independent study courses are offered to give students an 
opportunity to independently research specialized areas not 
available as regular course offerings of the College. 

Independent Study courses do not appear in the catalog since 
these courses are designed to meet specific student interests. 
Independent study courses may be made available in any subject 
matter area. Consult the Admissions and Records Office for 
specific procedures. 

Conditions 
To be admitted to Independent Study, a student must: 
1. have completed one semester (12 units) in residence and 
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have a Grade Point Average of 2.5 whether cumulative or for 
the previous semester as a full-time student. 

2. have written approval of the instructor directing the student's 
Independent Study, and written verification by the Admissions 
and Records Coordinator that the maximum credit limitation 
for Independent Study will not be exceeded and that the 
student qualifies. Maximum unit value for any Independent 
Study course for any one semester will be 3 units of credit. 

Limitations 
The following limitations apply to Independent Study courses: 

1. Registration is restricted to one Independent Study course 
per semester. 

2. An overall maximum of 7 units of credit completed will be 
allowed for Independent Study. 

Students who intend to transfer are advised that Independent 
Study credit will count for elective credit only at the CSU 
campuses. Independent Study credit may not fulfill either Major 
or General Education Breadth Requirements at UC/CSU 
campuses. UC campuses require pre-approval for an 
Independent Study for elective credit. 

Credit/No Credit Grading ( CR/NC) 
• Some transfer institutions will not accept CR/NC grading 

symbols. 
• A student may choose a crediVno credit (CR/NC) option in 

courses for which letter grades are issued. 
• A student has 30% of the length of the course to submit the 

credit/no credit grading option form. (California 
Administrative Code, Title 5, Section 55752) 

• A student has 30% of the length of the course to rescind the 
written form. 

• Student performance equivalent to A, B, or C work will equate 
to a credit ( CR) grade. 

• Student performance equivalent to D or F work will equate 
to a non-credit (NC) grade. 

• A CR or NC grade will be recorded on a student's transcript. 
• A CIVNC grade may NOT later be converted to a letter grade. 
• CR (Credit) units may NOT be applied toward a student's 

major for the Associate Degree nor toward completion of a 
certificate program unless the course is offered for CR/NC 
GRADING ONLY. 

• CR (Credit) units are accepted toward completion of the 
general education requirements for the Associate Degree. 

• CR/NC units are NOT computed in determining a student's 
grade point average at Columbia. 

• Units attempted for which NC is recorded are counted in 
determining progress probation and progress dismissal. 

• The maximum number of credit (CR) semester units, earned 
under the CR/NC GRADING option, that may be counted toward 
the Associate Degree is fourteen (14). 
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• Courses offered for CR/NC GRADING ONLY are EXCLUDED from 
the maximum of fourteen units counted toward the Associate 
Degree. 

• For courses allowing a letter grade or CR/NC GRADING option, 
the student is limited to enrollment in one course per 
semester. For courses designated as CR/NC GRADING ONLY 
and no letter grade, there is no limit to the number of courses 
in which enrollment is allowed each semester. 

• A student must obtain and submit the completed Credit/No 
Credit Grading Request Form from the Admissions and 
Records Office. 

• Exception to the CR/NC standards must be petitioned to the 
Academic Requirements Review Committee. 

Credit by Examination ( Course Challenge) 
A student may challenge certain specifically designated courses 
by examination and obtain credit. Grades and grade points are 
entered on the student's transcript of record in the same manner 
as for regular courses of instruction. The intent of this provision 
is to: 

1. enable students to pursue courses of study at an accelerated 
rate and to encourage independent study, and 

2. recognize training or experience for which credit or 
advanced standing was not previously granted. 

Conditions and Limitations 
Only Columbia College courses may be challenged by 
examination. A maximum of 12 unit.'> may be earned by Credit 
by Examination. In accordance with Title V, Regulation #55753, 
units earned through Credit by Examination may not be counted 
in the 12 units in residence required for a degree. Credit granted 
by examination at accredited colleges will be accepted; such 
credit will be included in the maximum allowed by examination. 
The following are the conditions and limitations: 
1. The following courses shall be excluded from credit by 

examination: 

a. Precollegiate level courses 
b. Basic Skills courses 
c. Laboratory courses 
d. Activity courses 

2. Credit by Examination courses must be awarded a letter 
grade (,4, B, C, D, F) except for courses that have only Credit/ 
No Credit grades (CR/NC). 

3. A student may not repeat a course taken by examination. 

4. A student may not take a course for examination that has 
already been taken for a grade. 

5. A student may not take a course by examination if that student 
has already completed a more advanced course in the subject 
matter unless approved by the Academic Requirements 
Review Committee. 
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6. Courses taken through Credit by Examination may not be 
counted as meeting the residence requirement for a degree. 

7. Courses taken through Credit by Examination may not be 
considered as part of the student's program for enrollment 
verification purposes. 

8. A student taking a course by examination will be charged 
the regularly established enrollment fee per unit. 

9. A student may not take more than one course by examination 
per semester. 

10. A student may not earn more than 12 units of academic credit 
through Credit by Examination. 

Eligibility 

l. A student must be registered in at least one other Columbia 
College credit course for a minimum of three units during 
the semester when another course is being taken by 
examination. 

2. A student must have completed at least 12 units of previous 
course work at Columbia College with a cumulative grade 
point average of 2.0. 

Procedure 
Please contact the Admissions and Records Office for the form 
and procedural information. 

Advanced Placement Examination Credit 
Columbia College will award credit for fulfillment of the 
Associate Degree General Education and Major requirements 
and/or those for the Certificates of Achievement. Please see a 
counselor or the Admissions and Records Coordinator for 
information regarding how credit for Advanced Placement 
examinations will he awarded. 

College Level Exrunination Program (CLEP) 
Credit for College Level Examination Program (CLEP) exams is 
not awarded at Columbia College. 

College Credit From Other Institutions 
Previously earned lower division college or university units will 
be accepted if the institution is accredited by one of the 
following Accrediting bodies: MSA-Middle States Association 
of Colleges and Schools, NASC-The Northwest Association of 
Schools and Colleges, NCA-North Central Association of 
Colleges and Schools, NEASC-CUIE-New England Association of 
Schools and Colleges, Inc./Commission on Institutions of 
Higher Education, SACS-CC-Southern Association of Colleges 
and Schools/Commision on Colleges, WASC-Jr-Western 
Association of Schools and Colleges/ Accrediting Commission for 

Community and Junior Colleges, WASC-Sr-Western Association 
of Schools and Colleges/Accrediting Commission for Senior 
Colleges and Universities. A maximum of 15 semester units will 
be allowed for courses taken by correspondence from accredited 
institutions. 

Credit for Military Service 
_/ 

Armed forces personnel or veterans with a minimum of one 
year of satisfactory service may receive: 

1. Two semester units of elective credit and waive institutional 
PE requirements for gradualiqn. 

2. Credit for military service schools in accordance with credit 
recommendations published by the American Council on 
Education. 

3. Credit for certain USAFI lower division college level courses. 
Provisions for granting credit to armed forces personnel and 
veterans are subject to the following conditions: 
At least 12 semester units of work must be completed at 
Columbia College before a student may receive credit 

Credit will not be granted for military service or military 
service schools where comparable units have been earned 
in courses previously taken. 

A maximum of 20 units of military course work will he 
evaluated for acceptance as transfer credit. 

Credit granted to armed forces personnel and veterans by 
another institution is subject to re-evaluation by Columbia 
College. 

Academic Requirements Review Committee 
A petition process is available to a student through the Academic 
Requirements Review Committee. Should there be a question 
regarding course waivers, substitution, or exceptions to academic 
standards, students may petition for review to this committee. 
Contact the Coordinator of Admissions and Records for proce­
dures. 

Classification of Students 
While the minimum full-time program that will qualify a student 
for graduation in two years is 15 units per semester, the following 
classifications have been established: 

Full-time - registeredfor 12 or more units. 
Freshman - fewer than 30 units completed. 
Sophomore - 30 01· more units completed. 

Total units required for completion of an Associate in Arts, 
Associate in Science or Associate in Science (Occupational 
Education) Degree, is 60 units. Units earned in Skills 
Development classes (courses numbered 200 and above) are 
not counted as part of this 60 unit requirement. 
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Attendance 
Students are responsible for making arrangements with their 
instructors to complete all course work missed. 

An instructor has the prerogative to lower a student's grade 
because of excessive absence. 

Absence from the first class meeting may cancel registration in 
the course. An instructor may drop a student if the student is 
not in attendance on the first day of class. 

Continuous Attendance 
Students must complete at least one credit course per academic 
year at Columbia College Quly 1 - June 30) or lose the right to 

their catalog year. 

Student Load 
A student who decides to carry more than 18 units must secure 
written approval from a counselor or the Vice President for 
Student Services. Students on progress or academic probation 
will be limited to a unit load established by the Vice President 
for Student Services. 

Final Examinations 
Students are responsible for taking final examinations at the time 
scheduled unless prior arrangements are made with the 
instructor. 

Final grades are considered permanent. The determination of 
instructor issued grades are final in the absence of mistake, 
fraud, bad faith, or incompetency. 

Grading Scale 
A - 4 grade points per unit 
B - 3 grade points per unit 
C - 2 grade points per unit 
D - 1 grade point per unit 
F - 0 grade points per unit 

~ } Not included in computing GPA but 
CR may be used in determining 
NC progress probation and dismissal. 

IP 

Grade Point Average 
The Grade Point Average-GPA-is determined by the following 
formula: 

Total Grade Points 
GPA= 

Total Units Attempted 

For example: a student who earns 5 units of"A", 4 units of 
"B", 3 units of"C", 2 units of"D", and 2 units of 
"F" would compute his GPA as follows: 

5 units A x 4 = 20 grade points 
4 units B x 3 = 12 grade points 
3 units C x 2 = 6 grade points 

2 units IJ x 1 = 2 grade points 
2 units F x O = 0 grade points 
16 units 40 grade points 

40 '{tade points 
G'/'A = ' 

16 units attemjJted 

The result in this example is a GPA of 2.50. 

Units for which a grade of "W," "I," "CR," "NC," or "IP" has been 
assigned are not counted in computing the Grade Point Average 
but may be used in determining progress probation and dismissal. 

Scholastic Honors 
For Gradttation: Graduating students who have earned a 
cumulative Grade Point Average of 3.75 or better in all college 
work are awarded the Associate Degree With Distinction. 
Students whose cumulative Grade Point Average is between 3.50 
and 3.74 are awarded the Associate Degree With Honol's. 

By Term: The Dean's List acknowledges students who have 
achieved a cumulative Grade Point Average that is between 3.5 
and 4.0 with no grade lower than "C". This notation appears on 
the student's official academic transcript. Each semester a list 
of student names is published to recognize scholarship achieved 
in at least 12 completed units of work in Associate Degree 
applicable courses (courses numbered 1-199). Students who 
have indicated "Release No Infol'mation" on the application 
for Admissions and who achieve the Dean's J.ist will NOT be 
listed in any publication. 
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Satisfactory Progress 
A student whose cumulative Grade Point Average is 2.0 ("C" 
average) is scholastically in "good standing". All units and grade 
points are counted on a cumulative basis. The method of 
computing the Grade Point Average is illustrated above. 

Grade Reports 
Students will not receive a final Grade Report if they have 
outstanding obligations to the College. Students must go to the 
Admissions and Records Office to receive their Final Grade 
Report. An I.D. is required to pick up grades. The report is 
released only to students; or the report will be mailed upon 
receipt of a signed request and submission of a stamped, self­
addressed envelope. 

Academic Probation and Dismissal 

For Academic Deficiencies 
The purpose of academic probation and dismissal at Columbia 
College is to ensure that students who are deficient in scholastic 
achievement, on the basis of either cumulative or semester Grade 
Point Average (GPA), will receive special counseling and 
advisement. Computation of the GPA is based on all units 
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attempted at Columbia excluding those taken on a Credit/No 
Credit basis. 

Academic Probation Status 
After having attempted a minimum of 12 semester units at 
Columbia College, a student shall be placed on Academic 
Probation status for the semester following any term in which 
his/her GPA falls below 2.00. 

Academic Dismissal Status 
The second consecutive semester that a student fails to maintain 
a 2.00 cumulative GPA, the student is placed on Academic 
Dismissal Status. A student will also be placed on Academic 
Dismissal if, while on Academic Probation, his/her semester GPA 
falls below 1.50 or his/her cumulative GPA falls below 1.75. 

For Progress Deficiencies 

The purpose of Progress Probation and Dismissal status at 
Columbia College is to ensure that students who fail to complete 
a majority of the courses they attempt will receive special 
counseling and advisement. 

Progress Probation Status 

After having enrolled in a total of at least 12 semester units at 
Columbia College, a student shall be placed on Progress 
Probation status for the semester following any term in which 
grades of "W", "I" and "NC" (No Credit) are recorded for fifty 
percent (50%) or more of all units enrolled. 

Progress Dismissal Status 

A student will be placed on Progress Dismissal status if that 
student is on Progress Probation for two consecutive semesters. 

Students who are on Academic or Progress Probation/ 
Dismissal are REQUIRED to do the following: 

1. obtain written approval from a counselor prior to registration; 
2. complete an Academic/Progress Probation/Dismissal 

Contract with a counselor of their choice preferably prior 
to the start of the term, and no later than the first week of the 
term; 

3. comply with the following unit limitation: 

Probation Status: enrollment limit of 12 units maximum 
per term 

Dismissal Status: enrollment limit of 8 units maximum 
per term; 

4. enroll in and successfully complete Guidance 7, College and 
Life Success, or Guidance 100, College Survival, or, if 
applicable, another guidance course as per counselor 
recommendation. NOTE: These units are included in the unit 
limitation above; 

5. request all current instructors complete a monthly Student 
Academic Performance Report form; 

6. take the completed form to monthly counseling meetings with 
assigned counselor. 

Academic Probation and Dismissal status will be noted 
on the student's permanent record. 

The college may disqualify a student on Academic Dismissal or 
Progress Dismissal from enrolling in courses for a period of 
one year if, in the judgment of the counselor and the Vice 
President for Student Services, the student is not making 
appropriate progress after being placed in either status. A 
disqualified student may be readmitted by special petition to the 
Vice President for Student Services. See Reinstatement After 
Disqualificaton below. 

Reinstatement After Disqualification 

A disqualified student may not be reinstated under the admissions 
provision until one semester from the date of disqualification. If 
the GPA of a student readmitted after disqualification falls below 
2.0 for the following semester, the student may be permanently 
disqualified. 

In the event of disqualification a student may petition for 
readmission on the basis of the following circumstances that 
might warrant an exception: 

1. Evidence of consistent improvement in the student's 
record. 

2. A change from one major to a field of study more 
appropriate to the student. 

3. Circumstance in the personal life of the student which the 
counselor of the student believes may have been of 
sufficient gravity to adversely affect the performance of 
the student. 

4. The recommendation of the student's physician that the 
· continuance in college would be of sufficient therapeutic 

benefit to warrant the granting of an additional opportunity 

If a student has been disqualified and feels that there are 
extenuating circumstances worthy of consideration, a request 
in writing may be made to the Vice President for Student Services 
that the one semester period of dismissal be waived. 

Withdrawal From College 
A student wishing to withdraw from the College is responsible 
for dropping all classes by touch tone telephone or by completing 
the drop form at the Admissions & Records Office. Failure to do 
so may result in "F" grades recorded on the student's transcript. 

Educational Expenses 
The enrollment fee for California residents attending Columbia 
College is $12 per unit. These fees are subject to change. Students 
may qualify to have the fee waived if their income falls below 
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specified level or if they are rcc~lving. AIDC, ,.ssr, ~r G~. 
A plications for fee waivers are avai lable 111 the l•mimcrnl Aid 
o~ce and should be completed prior LO the student's reg.i tering 
for classes. 

The following Cost of Education Budget for 9 Months 
is a guide for single students and is based on 12 units 
per semester: 

In Parents' 
Home 

Enrollment Fee $ 336 
Books/Supplies/Fees 800 

Meals/Housing 2,300 

Personal 1,300 

On-
Campus 

$ 336 
800 

4,800 
1,500 

Off­
Campus 

$ 336 
800 

5,000 
1,600 

Transportation 700 600 800 
Totals $5,436 $8,036 $8,536 

The above costs are only approximate and are subject 
to change. 

Student Representation Fee 
The Student Representation fee was amended into the California 
Education Code by Assembly Bill 2576 in late 1988. The $1 fee 
is mandatory as a result of a student body election, in which 
two/thirds of the students voted to approve the implementation 
of the fee. The fee is collected with all other fees at the time of 
registration. The funds are deposited in a separate fiduciary 
account and used to represent student concerns at local, state 
and federal government levels. A student who objects to the fee 
on religious, political, financial or moral reasons, may contact 
the College Business Office concerning the procedure for a 
refund of the $1.00. 

Enrollment Fee Refund Policy 
A refund will be made, upon request, for any enrollment fee 
paid by a student in excess of that computed for program changes 
completed during the first two weeks of the class if the class is a 
full semester class (Fall and Spring only). After the second week 
of class, no refunds will be allowed. Students eligible for refunds 
must obtain a Request for Refund Form from the Admissions 
and Records Office. Fees paid by credit card will be refunded by 
check. REFUNDS ARE NOT AUTOMATIC. Exception: Refunds 
of fees will automatically be made to students enrolling in 
classes which are cancelled by the college. Contact the 
Admissions Office for refund dates on short-term classes. 

Due to administrative cost of processing refunds, no refunds 
will be made if the amount is $10.00 or less. If fees or tuition 
were paid by check, a refund will not be made until the check 
has cleared the bank. Refunds normally take six to eight weeks. 

Parking Fee Refund Policy 
Parking fees are refundable prior to the first day of instruction. 
Return decal with receipt of payment and complete a Request 

for Refund Form obtained from the Admissions and Records 
Office. If the college cancels a class and a semester parking 
permit has been purchased, to receive a refund students must 
return the decal and complete a Request for Refund Form 
obtained from the Admissions and Records Office. 

Exception: For short-term classes contact the Admissions 
and Records Office for deadline dates. 

Student Nondiscrimination Policy 
It is the policy of Columbia College to provide an environment 
free of unlawful discrimination. Discrimination on the basis of 
ethnic group identification, religion, age, sex, color, or physical 
or mental disability in the College programs, activities, and work 
environment is unlawful and will not be tolerated by the College 
(District Policy -- 5027). 

The College strongly forbids any form of discrimination and has 
enacted the following procedures to recognize and eliminate 
unlawful discrimination. These regulations provide for the in­
vestigation of alleged unlawful discrimination in its programs 
or activities. The college will seek to resolve the complaints in 
an expeditious manner. 

Definitions 
A. "Color or Ethnic Group Identification" means possessing 

the racial, cultural, or linguistic characteristics common to 
a racial, cultural, or ethnic group or the country or ethnic 
group from which a person or his or her forebears 
originated. (22 California Administrative Code Section 
982JO(b).) 

B. The term "religion" includes all aspects of religious 
observance, practice and belief, including duties of the clergy 
or elders. A belief is religious if sincerely held and, in the 
scheme of the believer, holds a place analogous to that filled 
by the deity of those people whose religion may be more 
orthodox or more widely accepted. (22 California Code 
Section 98220.) 

C. "Age" means how old a person is, or the number of elapsed 
years from the date of a person's birth. (22 California 
Administrative Code Section 98230(b) .) 

D. "Sex" discrimination includes: 

1. any rule, policy, or practice concerning actual or potential 
parental, family, or marital status which differentiates on 
the basis of sex; 

2. any rule, policy, or practice concerning disability due to 
pregnancy, childbirth, recovery from childbirth or termi­
nation of pregnancy, or other psychological conditions 
related to the capacity to bear children not applied under 
the same terms and conditions and in the same manner 
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STUDENT FEE/REFUND INFORMATION 
EFFECTIVE FALL SEMESTER, 1999 

(Fees subject to change) 

FEES 

••Enrollment Fee 

**Health Service 
Fee 

*Parking Fee 

**Non-Resident 
Tuition 

*Student Center 
Fee 

Student 
Representation Fee 

AMOUNT 

$12 per Unit 
No Maximum 

$11 per Semester 
$8 Summer 

15 ¢ per class hour 
(included in class fee) 

$11 per Semester 

$1.00 a day 
$1.00 a day or 
$ 20 per Semester 

$125 per Unit 
plus enrollment fee of 
$12 per Unit 

$1.00 per Unit to 
Maximum $10 per 
academic year 

$1.00 per semester 

*Community $15 per Unit 
Participant Fee 

Community Class stated fee 
Education Fee 
(fully feefunded 
class) 

APPLIES TO: 

Credit Students 

Credit Students 

Fully fee-funded classes 

Comm. participants 
Non-Credit classes 

Non-student Drivers 
Student Drivers 

Non-residents/foreign 
students 

Credit Students 

Credit and Non-Credit 
Students 

Specific Activity Classes 
for Persons Who Have 
Exhausted Registration 
in Unit Section 

Any person who 
registers 

EXEMPTIONS/WAIVERS 

Apprentice Enrollees BOGW Qualified 

BOGW Qualified 
Depend on Prayer for Healing 
Out-of-District 

Out-of-District 
Depend on Prayer for Healing 

Disabled Persons with Placard from DMV 
Non-Drivers 
Enrolled in Off Campus Classes 

Residents 

BOGW A Recipients 
Community Education & Professional 
Non-Credit Students 

Community Education & Professional 
Development 

Note: Materials fees may be assessed for certain classes in order to enhance the learning 
process and provide convenient access to learning aids. 

*Only refundable prior to the first class meeting. 

**Only refundable during the first two weeks of the class. 

as any other rule, policy, or practice relating to any other 
temporary disability except as otherwise provided by the 
Fair Employment Practice Act; 

3, any rule, policy, or practice which treats men and women 
differently for purposes of any program or activity on the 
basis of aggregate statistical characteristics of men or 
women, whether founded in fact, belief, or statistical 
probability is a discriminatory practice; 

4. any rule, policy, or practice or incident which conditions 
the receipt of any benefit upon entering into, or maintain­
ing, a sexual relationship or participation in sexual activ­
ity or subjects a person to sexual harassment or 
intimidation such as unwelcome sexual advances, requests 
for sexual favors or other verbal or physical conduct of a 
sexual nature. (22 California Administrative Code Sec­
tion 98240, 98242, 98244.) 

E. "Physical or Mental Disability" means any physical or mental 
impairment which substantially limits one or more major 
life activities. 

1. "Disabled person" means any person who has a physical 
or mental impairment which substantially limits one or 
more major life activities, has a record of such an impair­
ment, or is regarded as having such an impairment. 

Student Grievance Procedure 
In the pursuit of academic studies and other college sponsored 
activities that will promote intellectual growth and personal 
development, the student should be free of unlawful 
discrimination by any employed member of the academic 
community. (Students disturbed by the acts of another student 
have recourse through the procedure of the Student Code of 
Conduct.) 

Grievance action may be initiated by a student against an 
instructor, an administrator, or a member of the classified staff. 
A student complaining of unlawful discrimination shall, within 
120 days of occurrence, meet with the Vice President for Student 
Services. 

Students are advised to obtain written instructions 
for the filing of a gtj.evance t'n,m the Vice Pres,ideot 
for Student Services. 

Student Code of Conduct 
Columbia College under the Yosemite Community College 
District Board Policy (C5007) has specified those standards 
of student behavior which it considers essential to its 

education!l,l mission and its community life. These regulations 
are desigrled to represent reasonable standards of conduct. 
The Student Code of Conduct governs the behavior of students 
and guests on campus and at College sponsored activities. 
Violations of the codes may subject individuals to disciplinary 
action, which complies with the requirements of due process. 

The following violations, for which students are subject to College 
discipline, include, but are not limited to: 

1. Dishonesty, such as cheating, plagiarism, or knowingly 
furnishing false information to the College. 

2. Forgery, alteration, or misuse of College documents, records 
or identification. 

3. Obstruction or disruption of teaching, research, 
administration, disciplinary proceedings, or other College 
activities, including its public service functions, or other 
authorized activities. 

4. Physical or verbal abuse of any person or conduct which 
threatens or endangers the health or safety of any such 
person. 

5. Theft of or willful damage to property of the College, its 
officers, employees, students, or visitors. 

6. Unauthorized entry to or use of College facilities. 
7. Violation of District policies or College regulations includ­

ing regulations concerning student organizations, the use 
of college facilities, or the time, place, and manner of pub­
lic expression. 

8. Intoxication from the use of alcohol or being under the 
influence of unlawful drugs, or unlawfully distributing, selling 
or possessing same on College property or at events 
sponsored by the College. 
a. The Drug-Free Schools & Communities Act Amendments 

of 1980 require learning institutions to implement drug 
prevention programs. 

b. There are physical and psychological health risks 
associated with drug and alcohol use, including, but 
not limited to, exhaustion, decreased immunity, 
depression and decreased coordination. Columbia 
College Health Services offer education and information 
on drug abuse and can ref er students to community 
agencies for counseling and rehabilitation. 

9. Failure to comply with the directions of College officials 
acting in performance of their duties. 

10. Gambling on College property. 
11. Hazing or any act that injures, degrades, or disgraces or 

tends to injure, degrade, or disgrace any fellow student or 
person attending the College. 

12. Violation of campus parking or traffic regulations. 
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13. Smoking in non-designated areas. . 
14. Disorderly conduct or lewd, indecent, or obsce~e conduct 

on College owned or controlled property or at College 
sponsored or College supervised functions. 

Disciplinary Action 

Violators of the Student Code of Conduct are subject to the 
following types of disciplinary action, which will be administered 
by appropriate College personnel. 

1. Reprimand -A person receiving a reprimand either oral 
or written is thereby notified that continued conduct of the 
type described may result in formal disciplinary action 
against the student. 

2. Instructor Removal - The instructor may remove a 
student from his or her class for the day of the misconduct 
and the next class meeting. 

3. Disciplinary Probation - Formal disciplinary action 
resulting in any one or all of the following: 

a. Removal from any Associated Student's organization 
office held. 

b. Revocation of the privilege of participating in College 
and/or student sponsored activities. 

4. DisciJ>UmU'y Suspension - Formal disciplirnuy action 
denying all ·mnpus privileges for a s11 •clfied period ofHme. 
A suspe11dcd student is not to occupy a11y portion of the 
campus and is d •niccl all Collcg · privileges including class 
atlcnd:mcc, and privileg s noted und r Disctplinmy 
Pn>b11/.1011 for a . pecified period of lime. There hall b 
two classes of suspensions: 

a. "summary suspension" is to protect the school from 
the immediate possibility of disorder or threat to the 
safety of all students. 

b. ''discipllnm:y .rnsjJenslon" serves as a penalty against 
the sl11dc111 :is a r suit of lhe failure of his or her conduct 
to meet the standards expected by the College. 

5. Expulsion-Formal action taken by Yosemite Community 
College District terminating a student's privilege to attend 
the colleges of the District for disciplinary reasons. 

Appeals 

1. The student must notify, by phone or in writing, the Vice 
President of Student Services, within 24 hours of the 
notification of Findings and Disposition, if he/she plans to 
appeal the decision. 

2. The student shall have five (5) days from the date he/she 
receives notice of the decision to file an appeal with the Vice 

President of Student Services. Appeal forms are available in 
the office of the Vice President of Student Services. 

3. The student must submit a concise statement based on new 
evidence or procedural error in interpretation of the evi­
dence to the President of the College. 

4. The student shall receive notice of the determination of the 
President of the College within ten (10) days. The decision 
of the President shall be final. 

5. The following are not subject to appeal: 

a. Short-term suspension of five school days or less, and 
lesser sanctions. 

b. Short-term removal by a College instructor. 

c. Disciplinary probation for a period of one year or Jess. 

Smoking on Campus 
Columbia College has designated specific smoking areas on 
campus. Designated smoking areas are available in the vicinity 
of all campus buildings. 

Due to the high fire danger during much of the year, College 
policy restricts smoking activity to limited areas on campus. 
Smoking is prohibited: in all buildings, on all pathways, within 
10 feet of the entrance and exit of any building, and in all eating 
areas. 

Substance Abuse Policy 
College policy prohibits illegal use, possession, manufacture or 
distribution of controlled substances on the Columbia College 
campus. 

Substance abuse referral assistance is available through Colum­
bia College's health services or counseling department. Students 
are encouraged to seek assistance. 

Selective Service Registration 
.Eve1y male iLi1. ' IJ of the nilcd Stares and mal immigrant re­
siding in th U.S., age. 18 through 25, must register for lh 
Selective Servlc . AB 3 7, recently signed into law, iL,; Chapter l 
Section 69500, Prut 42 of !he Education Code, requires tl1at me,; 
who apply for state-funded post sccomlluy sd10ol nnfincial aJde 
m.ust b in compliance with the federal Milltarv Selective Ser-
vice Act before they can receive such aid. · 

lnfonnational Oyers and mail-back registration cards are avail­
able on camJJUS at th financi;tl Aid Office ,lli·eer/lbmsfer Center 
and Admissions and Records Office. Additionally ·1udc11ts c,m 
ohlain furlher information or initiate a regislrnti.on on-Linc by 
visiting th Sci tivc Service home page at http://www.sss.gov. 

I 
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CERTIFICATES 

CERTIFICATES of 
ACHIEVEMENT 

Certificates Of Achievement 
certificate programs are designed to prepare vocational students 
for employment. Requirements of each certificate have been 
determined by the faculty offering the program with the help of 
their advisory committees. 

For students entering Columbia College for the first time in Fall, 
1997, the following certificate requirements are valid through 
the 2000-2001 academic year. A student taking more than four 
( 4) years of continuous attendance to complete may only use 
certificate requirements in effect up to four ( 4) years prior to 
the date of completion. 

In order to qualify for a certificate, a student must complete all 
courses listed in the certificate, with a grade of "C" or better. 
Credit (CR) grades are not accepted. No more than 30 percent 
of the courses required for the certificate may be fulfilled with 
parallel courses completed at other accredited institutions. 

Units earned in obtaining a certificate may be applied toward 
the 60 units required for an Associate degree. 

Certificates of Achievement are offered in the following 
disciplines: 

Automotive Technology 

Automotive Maintenance Technician 

Automotive Service Technician 

Business Administration 

Accounting 

Management 

Retailing 

Child Development 

Associate Child Development Teacher 

Child Development 

Computer Science 

Applied Computer Studies-Business Emphasis 

Computer Science 

Geographic Information Systems (GIS) 

Emergency Health Services (Paramedic) 

Emergency Medical Services 

Fire Technology 

Forestry Technology 

Hospitality Management 

Baker 

Bartender 

Chef 

Deli Cook & Baker 

Dining Room Management 

Dining Room Staff 

Dinner Line Cook 

Hotel Management 

Pantry & Dessert Chef 

Restaurant Management 

Safety & Sanitation 

Human Services 

Natural Resources 

Watershed Management Technology 

Natural Resources Technology 

Office Technology 

Administrative Assistant 

General Office Clerk 

Information Processing 

Legal Office 

Medical Office 

Medical Transcription 

Following are the specific requirements of the certificate programs listed. 
Completio11 of cerlai11 cerllficale programs may necessitate a/fending 
classes during evening only or a combination of both day and evening 

classes. 

Completion Of Certificate 
In order to receive a Certificate of Achievement, 
students must complete a Petition for Certificate 
of Achievement in the Admissions and Records 
Office during the semester prior to completion (i.e. 
for Fall completion a student should submit the 
petition during the previous Spring semester). 
Consult the Academic Calendar for filing deadline 
dates. 
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CERTIFICATES 

AUTOMOTIVE TECHNOLOGY 
AUTOMOTIVE MAINTENANCE TECHNICIAN 

REQUIRED COURSES: UNITS 
Auto 2 
Auto 14 
Auto 21 
Auto 40 
Auto 55 
Auto 70 
Auto 97 

Introduction to Auto Technology .............. .... .... ............ 2 
Engine Repair .. .. .... .. ... ... .... .. .. ......... ............ ... ... ...... ... .. .. 
Engine Performance I. ............. ..... . ..... .. .. ............ - ....... . S 
Automotive Braking Systems I ...................................... 2 
Automotive Electrical I ................................................. 4 
Practical Laboratory .................... , ...... ........ ..... ......... .. ... 5 
Work Experience In Automotive Technology ............. .::...!_ 

TOTAL REQUIRED UNITS 18.5 
RECOMMENDED OPTIONAL COURSES: 
Wldtc 1 Introduction to Welding .......... .. ........ ...... _ ..... ...... ... .... .. 3 

AUTOMOTIVE TECHNOLOGY 
AUTOMOTIVE SERVICE TECHNICIAN 

REQUIRED COURSES NIT 
Auto 2 
Auto 14 
Auto 21 
Auto 22 
Auto 31 
Auto 37 
Auto 40 
Auto 41 
Auto 45 
Auto 55 
Auto 56 
Auto 63 
Auto 70 

Introduction to Auto Technology ... ....... .... .... ................ 2 
Engine Repair ....... ........ ........ .... ..... ... ....... ......... .... .. ....... 4 
Engine Performance I ................... .... ........ ... .... ............. S 
Engine Performance II ............................. .... .. .. .. .... .. ... .. i 
Manual Drive Train and Axles ........................................ 2 
Automatic Transmissions and Transaxles .................... .. 3 
Automotive Braking Systems I .................................... .. 2 
Automotive Braking Systems II ........................ ............. 2 
Suspension and Steering ... .. .. ... ....... ..... ......... ... ......... ... . 2 
Automotive Electrical I ... ... .... .... .. .............. ...... .......... .. . 4 
Automotive Electrical II .......... ............................. .. .... ... 2 
Air Conditioning .. ........... ... ..... ... .. ................................. 3 
Practical Laboratory ...................................................... 1 

TOTAL REQUIRED UNITS 34 
RECOMMENDED OPTIONAL COURSES: 
Auto 97 
Wldtc 1 

Work Experience in Automotive Tech .. . .. . . .. .. . . .. .. .. .. . . 1-4 
Introduction to Welding ................................................ 3 

BUSINESS ADMINISTRATION 
ACCOUNTING 

REQUIRED COURSES: UNITS 

Bu sad lA Principles of Accounting and ... .. .. .. ..... ........ .. .... ... ... ...... ,f 
Busad 1B Principles of Accounting ............................................... 4 

or 
Busad 161A Small Business Accounting I and .. ... .... ............ - ........ . 4 
Busad 161B Small Business Accounting II ..................................... ... 4 

Busad 18 Business Law ..... ... ............. .. .......... ....... .. ....................... 4 
Busad 139 Financial Worksheets on Computers ............................ 3 
Busad 151 Finance and Investments ............. .. ... .. .... .. ........ ., ...... .... 3 
Busad 158 PayrollAccounting ... ......... .. .. ...... ... ... .. .......... ...... ... ....... 3 
Bus ad 159 Income Tax .................................................................. .. 2 
Busad 163 Business Mathematics ................................................... 3 
Cmpsc 3 Windows and DOS OpcmUng Systems ....................... . 3 
Four (4) Units Required from Computerized Accounting: 
Busad 131 Computerized Acct. (Peachtree) ..... .. .... .... .. .................. 2 
Busad 132 Computerized Acct. (One Write Plus) .... .. .. .................. 2 
Busad 134 Computerized Acct. (Dae Easy) ...... ............ .... .... ...... .. .. 2 
Busad 135 Computerized Acct. (Quick Books) .... ....... .... ..... .. ... .. ... 2 
Busad 137 ComputerizedAcct. (MYOB) ......... ............... ....... ... .. .... 2 

TOTAL REQUIRED UNITS 33 
RECOMMENDED OPTIONAL COURSES: 
Busad 97 Work Experience in Business ... ... ....................... ....... 1-4 
Cmpsc 1 Computer Concepts & Information Systems ............... 4 

BUSINESS ADMINISTRATION 
MANAGEMENT 

REQUIRED COURSES: UNITS 

Busad lA Principles of Accounting and ........................................ 4 
Bus ad 1B Principles of Accounting ....... .............. .... ...... ... ..... .. ...... 4 

or 
Busad 161A Small Business Accounting I and .. .. ........ .. ... .. ............. . 
Busad 161B Small Business Accounting II ........................................ 4 

Busad 18 
Busad 20 
Busad 24 
Busad 30 
Busad 40 
Busad 150 
Busad 163 
Cmpsc 1 
Econ 10 
Econ 11 

Business Law ................................................................. 4 
Principles of Business .............. ....... .. .. .. ....... .......... - ..... 3 
Human Relations in Organizations ..... ..... ..................... 3 
Principles of Marketing ... .. ........ ............ .. .... .. ..... .... .. .... . 3 
Principles of Management ............................................ 3 
Small Business Management ......................................... 3 
Business Mathematics ................................................... 3 
Computer Concepts & Information Systems ............... 4 
Principles of Economics ............................................... 4 
Principles of Economics ............................................... 4 

TOTAL REQUIRED UNITS 42 
RECOMMENDED OPTIONAL COURSE: 

Busad 97 Work Experience .......................................... Minimum 4 

BUSINESS ADMINISTRATION 
RETAILING 

REQUIRED COURSES: UNITS 
Busad 18 Business Law ................................................................. 4 
Busad 20 Principles of Business ................................................... 3 
Busad 24 Human Relations in Organizations ... .. .... .. .... ... .......... ... 3 
Busad 30 Principles of Marketing ................................................. 3 
Busad 124 Retail Sales and Advertising .......................................... 3 

Busad 160 Basic Accounting ........................................................... 4 
or 

Busad 161A Small Business Accounting I ......................................... 4 

Busad 161B Small Business Accounting II .. ...................................... 4 
Busad 163 Business Mathematics ................................................... 3 
Cmpsc 1 Computer Concepts & Information Systems ............... 4 
Econ 10 Principles of Economics ......... .. ...... ... .. ... .. ............ ...... .. 
Oftec 25 Business Communications ............................................ 3 

TOTAL REQUIRED UNITS 38 
RECOMMENDED OPTIONAL COURSES: 
Busad 40 Principles of Management ............................................ 3 
Busad 97 Work Experience ......................................... Minimum 4 

ASSOCIATE CHILD DEVELOPMENT 
TEACHER 

REQUIRED COURSES: UNITS 
Child 1 Principles of Child Development .. ... ... .. .... ....... .... .. .... .. 3 
Child 16 Practicum ...................................................................... 3 
Child 22 Child, Family, Community ... ......................... ......... .. ...... 3 

Child 3 

Child 10 
Child I I 

Child 28 

Practices in Child Development ...... .. ........ .... ..... ..... .... 3 
or 
Creative Activities in the Arts and ................................... 1.5 
Creative Activities in Science and Math .................... 1.5 
or 
Books forYoung Children ......... ... ... ... ... .... .. _ .. _ ..... ... ...... 3 

TOTAL REQUIRED UNITS 12 

I 
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CHILD DEVELOPMENT 
REQUIRED COURSES: UNITS 
Child 1 Principles of Child Development .... .................. .... _ ..... 3 
Child 2 Observing & Recording Behavior .. .. ...... .... .. ..... . .. ... .. .. .. 1 
Child 3 Practices in Child Development ................................... 3 
Child 5 Child Nutrition ................................. .... .. .... ..... .. ............ 2 
Child 7 Child Health and Safety ........ ...... ... ......... .... .. ... .............. I 
Child 10 Creative Activities in the Arts ........................ .. .. ... .. .... 1.5 
Child 11 Creative Activities in Science and Math ........ ..... ....... 1.5 
Child 16 Practicum ...................................................... ......... ... .... 3 
Child 22 Child, Family, Community .............................. ... - .......... 3 
Child 30 Child Care/Nursery School Administration .. .... .... .. ... .. . 3 

Child 19 

Child 25 

Child 27 

Child 28 

Engl 151 

Engl IA 

Exceptional Needs Children ........................................ 3 
or 
Infant/Toddler Care ....... .. .... ..... ... .. ..... .. .......... .. .. ........... 3 
or 
School Age Children .... ... ...... ....... ............. ......... ... ........ . 3 
or 
Books for Young Children ... .. ..... ...... .. ........... ....... ......... 3 

Preparation for College Composition ..... ...... ...... ... ... ... 4 
or 
lle:id lnit & Composition: Beginning ........ ... ........ ..... .. .... 3 

TOTAL REQUIRED UNITS 28-29 

COMPUTER SCIENCE 
REQUIRED COURSES: UNITS 
Cmpsc 7 Novell Network Management .................................... ... 3 
Cmpsc 9 UNIX Operations/Communication ............................. .. 3 
Cmpsc 22 Programming Concepts & Methodology I ................. .. 4 
Cmpsc 24 Programming Concepts & Methodology II ................ .. 4 
Cmpsc 40 Assembly Language Programming ....... ... .................... .. 4 
Cmpsc 55 Data Base Management ............................................... .. 3 
Math 12 Finite Mathematics . ....... .. .... ......................................... 3 
Math 18A Calculus I: Differential ................................................ .. . 4 
Math 18B Calculus II: Integral .................................................... :.::_± 

TOTAL REQUIRED UNITS 32 

COMPUTER SCIENCE 
APPLIED COMPUTER STUDIES­

BUSINESS EMPHASIS 
REQUIRED COURSES: UNITS 
Cmpsc 1 
Cmpsc 4 
Cmpsc 9 
Cmpsc 22 
Cmpsc 55 
Busad lA 

Computer Concepts & Information Systems ............... 4 
Windows 95 Essentials .................................................. 2 
UNIX Operations/Communication ................ ............... 3 
Programming Concepts & Methodology I ................... 4 
Data Base Management ········-··-·· ......... ... ... . - ............... 3 
Principles of Accounting ..................................... .. ........ 4 

Busad 1B Principles of Accounting .. ..... .......................... .. ............ 4 
Busad 40 
Busad 139 
Oftec 40 

Principles of Management ............................................ 3 
Financial Worksheets on Computers ............................ 3 
Beginning Word Processing ..... .. ...... .. .. ... ... ..... ......... ... ::,2 

TOTAL REQUIRED UNITS 32 
RECOMMENDED OPTIONAL COURSES: 
Busad 163 llu~in<.' ·s ai'l1cmati · .... .... ................ .. ...... ... ................ 3 
Cmpsc 7 Novell Network Management ..... ............ .. .... .. ........ .. .... 3 
Cmpsc 24 Programming Concepts & Methodology II .......... .. .. .... 4 

CERTIFICATES 

COMPUTER SCIENCE 
GEOGRAPHIC INFORMATION SYSTEMS 

REQUIRED COURSES: UNITS 
Cmpsc 1 Computer Concepts & Information Systems ............. .. 4 
Cmpsc 3 Windows and DOS Operating Systems ...... ........... ....... 3 
Cmpsc 60 Introduction to GIS -ArcView ... . _ ........ - . .... _ ... ...... _ .. _ 3 
Cmpsc 65 GISApplications ............................. ... ....... .... .. ... ........... 3 
Cmpsc 70 Intro to Raster-Based GIS ..... .. .......... ... .............. ...... ...... 3 
Cmpsc 75 GIS Applications in Resource Management.. ............... . 3 
Draft 50A Computer Assisted Drafting I ........ .. ............................ .. 3 

Esc 5 Physical Geology .. .. .. ... ..... ...................... ... .. ....... .... ...... 4 
or 

Geogr 15 

Engl lA 

Engl 151 

Forte 153 

Math 101 

Physical Geography .................... .... ......... .. .................... 3 

Reading & Comp: Beginning .. .... ................ .. .. .... ......... 3 
or 
Preparation for College Composition ...... ..... ....... ... ... .. . 4 

Forest Surveying Techniques ........................................ 3 

Algebra I: Fundamentals or equivalent ..... .......... .... ...... 6 
or 

Higher level algebra 

Natre 1 
Nartc 160 

Environmental Conservation ... ..... ... ... .. .................... .... 3 
Aerial Photography & Map Interpretation ................... 2 

TOTAL REQUIRED UNITS 42-44 
RECOMMENDED OPTIONAL COURSES: 
Busad 97 
Cmpsc 7 
Cmpsc 9 
Cmpsc 55 
Cmpsc 58 
Cmpsc 59 
3 
Math 2 
Math 8 
Speh 1 

Work Experience (AutoCAD or GIS) ............ minimum 4 
Novell Network Management ........ - ... ......... ... ........ ...... 3 
UNIX Operations/Communications ............................. 3 
Data Base Management ................... .............. .. .............. 3 
GIS-ArcView ..... .. ... ........ ...... ... .... .. ... ... ... .. .. ... .... ... ..... ..... 1 
Geographic Information & Global Positioning Systemsl-

Elements of Statistics .... ......... .. .... ... ........... .. .... .. ........... 3 
Trigonometry .. .... ..... ................ ............... , ...... .. ............. 3 
Fundamentals of Speech .............................................. . 3 

EMERGENCY HEALTH SERVICES 
PARAMEDIC 

REQUIRED COURSES: UNITS 
EMS 20 Basic Cardiology/Cardiac Dysrhythmias ...................... 3 
EMS 41 Paramedic Training I ·-····· .... - .. - .......... .. ...................... 17 
EMS 42 Paramedic Training II .................................................. ...!2_ 

TOTAL REQUIRED UNITS 35 
RECOMMENDED OPTIONAL COURSES: 
Biol IO 

Biol60 
Human Anatomy ...................... .. ... .. .... ..... .. .... .. .............. 4 
Human Physiology ................... .. ................................... 4 

EMERGENCY MEDICAL SERVICES 
REQUIRED COURSES: UNITS 
Biol 10 Hum:m Anatomy .......... ......................................... ....... .. 
Biol 60 Human Physiology .................... . .................... ............... 4 
EMS 4 Emergency Medical Technician Training ................... ... 6 
EMS 13 Adv. First Aid/Emergency Care ........................ .. ......... ... 3 
EMS 20 Basic Cardiology/Cardiac Dysrhythmias ................... -:.:..2_ 

TOTAL REQUIRED UNITS 20 
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CERTIFICATES 

FIRE TECHNOLOGY 
REQUIRED COURSES: UNITS 
EMS 4 Emergency Medical Technician Training ...................... 6 
Fire 101 Firefighter I Academy ......... ...... ····- .... ...... .... . ... ... ... .. ... 15 
Fire 108 Confined Space Awareness ·· ···· ······ ················-····· ····· 0.5 

TOTAL REQUIRED UNITS 21.5 
RECOMMENDED OPTIONAL COURSES: 
Busad 25 
Busad 163 

Job Search & Interviewing Strategies ........ ................ 1.0 
Business Mathematics ..................................... .. ........... . 3 

Cmpsc 1 Computer Concepts & Information Systems .. .. ..... ...... 4 
Cmpsc 58 Introduction to GIS-ArcView .......... .. .......... ... .. .. .. .... ... .. 3 
H-HP 9 Circuit Cross-Training .......... .................................. . 5-1.5 
Oftec 100 Computer Keyboarding I ....... .......... ................. ....... ..... 1 

Speh 1 Fundamentals of Speech ........................ ....................... 3 
Skills Development Courses ................ (based upon individual need) 

FORESTRY TECHNOLOGY 
REQUIRED COURSES: UNITS 
Fores 1 
Fores 10 
Forte 153 
Forte 162 
Cmpsc 1 

Engl 151 

Introduction to Professional Forestry ....................... ... 3 
Dendrology ............ .. ..... ..... . ........... ....... ............... .... .. ... 3 
Forest Surveying Techniques .. ..... ...... ...... .... . ...... ....... .. 3 
Applied Forest Inventory ............... ..... .... ... .. ..... - .... . : .... 2 
Computer Concepts & Information Systems ............... 4 

Preparation for College Composition ......... .... ....... ·-··· 4 
or 

Higher level English .................... ... .. ............... ........ ....... ..... ...... .... ..... 3 

Fire 7 Wildland Fire Control ..... ... .. ..... ..... ............ ......... ... .... ... 3 

Math 101 Algebra I: Fundamentals ....... ...... ..... ........ ........... ..... .... . 6 
or 

Higher level algebra ............. ... .... ...... ..... .. ...................................... 3-6 
Natre 1 
Natre 9 
Natre 30 

Natre 50 

Environmental Conservation ........................................ 3 
Parks and Forests Law Enforcement ............................. 2 
Introduction to Watershed Management ...................... 3 

Natural History and Ecology .................. .... .... ............. 2 
or 

Biol 24 General Ecology ............. ............................. ............ .. .... ,f. 

Nartc 160 Aerial Photography & Map Interpretation ................... 2 
Nartc 181 California Wildlife .. ... ............... .... .... _ ........ ...... .. .. .. .. ..... 4 

TOTAL REQUIRED UNITS 40·46 
RECOMMENDED OPTIONAL COURSES: 
Oftec 100 Computer Keyboarding I .............................................. I 

or 
Oftec 110 Computer Keyboarding II ..... . ... . ... .. ... ...... ............. .... .... 2 

HOSPITALITY MANAGEMENT 
BAKER 

REQUIRED COURSES: UN1TS 
Hpmgt 120 Safety and Sanitation .... ................ .. .. .............. .. ... .. .. ..... . I 

Hpmgt 122 Restaurant Math ................. .... ................ ..... - ....... ... ... 0.5 
Hpmgt 134 Commercial Baking: Beginning ............ .. ... ... ... ... ........... 2 
Hpmgt 135 Commercial Baking:Advanced ................. .. .. .. ..... ... ... .... 2 

TOTAL REQUIRED UNITS 5.5 

HOSPITALITY MANAGEMENT 
BARTENDER 

REQUIRED COURSES: UNITS 
Hpmgt 120 Safety and Sanitation ....................................... ... .. ...... .. I 
Hpmgt 147 Beverage Management ...... ............................ .... ........... . 2 

TOTAL REQUIRED UNITS 3 

HOSPITALITY MANAGEMENT 
CHEF 

REQUIRED COURSES: UNITS 
Hpmgt 102 Introduction to Hospitality Careers & Human Relations ... 1.5 
Hpmgt 104 Hospitality Laws and Regulations .................. .. ............. 2 
Hpmgt 120 Safety and Sanitation ..................... .... .. .................... ...... 1 
Hpmgt 122 Restaurant Math .......................................... ..... .......... 0.5 
Hpmgt 126 Nutrition for Chefs ..... ....... ...... .. .. ................... .. .. ....... .... 1 
Hpmgt 128 Kitchen Management .................................................... 1 
Hpmgt 133Alntroduction to Commercial Food Preparation ............ 3 
Hpmgt 133BCommercial Food Preparation ..................................... . 4 
Hpmgt 134 Commercial Baking: Beginning .......... .... . - .......... .......... 2 
Hpmgt 136 Dining Room Service and Management ........ .. ............. 2 
Hpmgt 140AContemporary Cuisine: Introduction ........................ 3.5 
Hpmgt 140BContemporary Cuisine:Advanced ............................. 3.5 
Hpmgt 141 Restaurant Desserts ....................................................... 2 
Hpmgt 142 Garde Manger ....... ..... .. ..... .......... - ..... .......... .. ... ...... ... .... I 
Hpmgt 146 Dining Room Service and Management .............. .. ....... 2 
Hpmgt 148 Introduction to Wines ..... ...... ......... .. ..... ................... ..... 2 

TOTAL REQUIRED UNITS 32 

HOSPITALITY MANAGEMENT 
DELI COOK & BAKER 

REQUIRED COURSES: lJ NITS 
Hpmgt 104 Hospitality Laws and Regulations ........... ..... ........... ...... 2 
Hpmgt 120 Safety and Sanitation ..................... .. ......... ..... .. _ ..... ....... I 
Hpmgt 122 Restaurant Math .... - ... .... .. .......... .. .......... .......... .. .. ...... 0.5 
Hpmgt 133Aintroduction to Commercial Food Preparation ............ 3 
Hpmgt 134 Commercial Baking: Beginning ..................................... 2 
Hpmgt 142 Garde Manger ................................................................ 1 

TOTAL REQUIRED UNITS 9.5 

HOSPITALITY MANAGEMENT 
DINING ROOM MANAGEMENT 

REQUIRED COURSES: UNITS 
Hpmgt 102 Introduction to Hospitality Careers & Human Relations ... 1.5 
Hpmgt 104 Hospitality Laws and Regulations ................................. 2 
Hpmgt 120 Safety and Sanitation .................... ............................... I 
Hpmgt 122 Restaurant Math ...... ............. ..... ... .. ......... - ....... ... .. .... 0.5 
Hpmgt 136 Dining Room Service and Management ... .. .. .. ...... .. ..... . 2 
Hpmgt 146 Dining Room Service and Management ........ ............... 2 
Hpmgt 148 Introduction to Wines ............................. .. .................... 2 

TOTAL REQUIRED UNITS 11 

HOSPITALITY MANAGEMENT 
DINING ROOM STAFF 

REQUIRED COURSES: UNITS 
Hpmgt 120 Safety and Sanitation .. .. ................................... .............. I 
Hpmgt 122 Restaurant Math .... .......... ......... ...... - .......... ... ... .. .... .. .. 0.5 
Hpmgt 136 Dining Room Service and Management ...................... 2 

TOTAL REQUIRED UNITS 3.5 

I 

I 

II 

HOSPITALITY MANAGEMENT 
DINNER LINE COOK 

REQUIRED COURSES: UNITS 
Hpmgt 102 l11troductlon IO l:lo~pitality Careers & Human Relations ... 1.5 
Hpmgt 104 Mospltnllty l.:1ws ancl Regulations ................................. 2 
Hpmgt 120 Sa.ti ty and Saniwtlon ..................................................... 1 
Hpmgt 122 !lcstaum111 Ml1d1 ... .... .................................................. 0.5 
Hpmgt 126 Nutrition for Chefs ........................................................ 1 

Hpmgt 128 Kitchen Management .................................................... 1 
Hpmgt I33Aintroduction to Commercial Food Preparation ............ 3 
Hpmgt 133B Commercial Food Preparation ...................................... 4 
Hpmgt 134 Commercial Baking: Beginning ..................................... 2 
Hpmgt 136 Dining Room Service and Management ....................... 2 
Hpmgt 142 Garde Manger .............................................................. ::...!_ 

TOTAL REQUIRED UNITS 19 

HOSPITALITY MANAGEMENT 
HOTEL MANAGEMENT 

REQUIRED COURSES: UNITS 
Hpmgt 102 Introduction to Hospitality Careers & Human Relations ... 1.5 
Hpmgt 104 Hospitality Laws and Regulations ................................. 2 
Hpmgt 112 Front Office Mgmt/Hotel Catering ............................... 2 
Hpmgt 114 Intro to Maintenance and Housekeeping .................. 1.5 
Hpmgt 152 Restaurant Planning .. ..... .. ..... .... .......... .. ...... .. ............ .... 3 
Hpmgt 160 Intro toTravel-Tourism/IndustryTours .............. .. ......... 2 
Hpmgt 97 Work Experience .......................................................... 2 

Busad lA Principles of Accounting .............................................. 4 
or 

Busad 160 Basic Accounting .. ............ ... ....... .......... .. ... .. ..... .. ........... 4 
or 

Busad 161A Small Business Accounting I ......................................... 4 

TOTAL REQUIRED UNITS 18 
RECOMMENDED OPTIONAL COURSES: 
Oftec 5 Electronic Printing Calculators ..................................... 1 

HOSPITALITY MANAGEMENT 
PANTRY & DESSERT CHEF 

REQUIRED COURSES: UNITS 
Hpmgt 102 Introduction to Hospitality Careers & Human 

Relations .... ..... .. ... ...... .. ...... .. ........... .................... ........ 1.5 
Hpmgt 104 Hospitality Laws and Regulations ................................. 2 
Hpmgt 120 Safety and Sanitation ... ........... ................. .. ........ .. ........ .. I 
Hpmgt 122 Restaurant Math ......................................................... 0.5 
Hpmgt 126 Nutrition for Chefs ........................................................ 1 
Hpmgt 128 Kitchen Management .................................................... 1 
Hpmgt 133Aintroduction to Commercial Food Preparation ............ 3 
Hpmgt 133B Commercial Food Preparation ...................................... 4 
Hpmgt 134 Commercial Baking: Beginning ..................................... 2 
Hpmgt 136 Dining Room Service and Management ....................... 2 
Hpmgt 140AContemporary Cuisine: Introduction ..... ...... .. ..... .. .... 3.5 
Hpmgt 141 Restaurant Desserts ....................................................... 2 
Hpmgt 142 Garde Manger ................................................................ 1 
Hpmgt 148 Introduction to Wines ........ .. .... .. ... .. ............ ...... ... .. ... ... . 2 

TOTAL REQUIRED UNITS 26.5 

CERTIFICATES 

HOSPITALITY MANAGEMENT 
RESTAURANT MANAGEMENT 

REQUIRED COURSES: UNITS 

Busad lA Principles of Accounting ... .. ... .. .. .... ......... .. ....... ............ 4 
or 

Busad 160 Basic Accounting ........ ... .. ....................... ......... ......... ..... 4 
or 

Busad 161A Small Business Accounting I ..... .. ............... ..... .. ....... .. .. . 4 
Hpmgt 97 Work Experience .. ............ ................ .............. ............. . 2 
Hpmgt 102 Introduction to Hospitality Careers & Human Relations ... 1.5 
Hpmgt 104 Hospitality Laws and Regulations ................................. 2 
Hpmgt 120 Safety and Sanitation ........... ........ ....... ........... .. ......... .. ... 1 
Hpmgt 122 Restaurant Math ......................................................... 0.5 
Hpmgt 126 Nutrition for Chefs .... ..... ... ... ................ .. ........... ........... . 1 
Hpmgt 128 Kitchen Management .. .. .. .... .. .. .. .. .. ....... ..................... .... 1 
Hpmgt 133Aintroduction to Commercial Food Preparation ............ 3 
Hpmgt I33BCommercial Food Preparation ... .. ....... .... .. .... .. ... ... ........ 4 
Hpmgt 134 Commercial Baking: Beginning ............................. .. ...... 2 
Hpmgt 136 Dining Room Service and Management ....................... 2 
Hpmgt 147 Beverage Management .......... .. ........ .. ...... .... ........... .. .... . 2 
Hpmgt 152 Restaurant Planning .................................................... .::.1_ 

TOTAL REQUIRED UNITS 29 
RECOMMENDED OPTIONAL COURSES: 
Hpmgt 148 Introduction to Wines ..... ... .. ............. .... .... ... ............... .. 2 

HOSPITALITY MANAGEMENT 
SAFETY & SANITATION 

REQUIRED COURSES: UNITS 
Hpmgt 120 Safety and Sanitation ................................................... .::....!_ 

TOTAL REQUIRED UNITS 1 

HUMAN SERVICES 
REQUIRED COURSES: UNITS 
Cmpsc 1 Computer Concepts & Information Systems ............... 4 
Guide lOA Introduction to Helping Skills ... ................................ 1.5 
Gulde 10B lntermed Helping & Basic Conflict Mgmt Skills ....... 1.5 
Oftec 31 Office Procedures &Technology .................................. 3 
Psych 30 Personal and Social Adjustment ...... .................. ..... ...... . 3 
Socio 5 Ethnicity & Ethnic Relations inAmerica ...................... 3 

Socio 12 Sociology of the Family ................ .. .............................. 3 
or 

Child 22 Child, Family, Community ............................................. 3 

Socio 97 Work Experience ................... _,,_.,, ...... _ .... ..... - ... ...... .. 1 

Child 1 Principles of Child Development ............................... .. 3 
or 

Gulde 1 Career/Life Planning ... ... .. .. .. ...... .... ....... ........... .. ..... ...... 3 
or 

Psych 1 General Psychology .. .. ..... ...... ....... ........... ...... ..... ......... . 
or 

Socio 1 Introduction to Sociology .. ................. .. ... .. .... .. .... ......... 3 

TOTAL REQUIRED UNITS 23 

RECOMMENDED OPTIONAL COURSES: 
Psych 35 
Speh 1 

Intro to Drugs & Behavior ............................................ 3 
Fundamentals of Speech ............. ...... .... ......... .. ... .......... 3 

..... __________________________ .....JL--------------------- - - ----~--- -------------- - ----------.....J-----------------------------
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CERTIFICATES 

NATURAL RESOURCES 
WATERSHED MANAGEMENT TECHNOLOGY 

REQUIRED COURSES: UNITS 
Cmpsc 1 Computer Concepts & Information Systems ............... 4 

Esc 5 Physical Geology ....... ... ....................... ........ .......... ....... 4 
or 

Esc IO 

Geogrl5 

Fores IO 
Forte 153 

Natre 3 

Natre 9 

Natre 22 
Natre 30 

Natre 50 

Biol 24 

Environmental Geology .. ... ............... .... ....... .. .......... ..... 3 
or 
Physical Geography ...... ........ ......... ... ......... ... ................. 3 

Dendrology ............................... ..... ... ......................... .. . 3 
Forest Surveying Techniques ........................................ 3 

Natural Resources Law and Policy .. ............................. 3 
or 
Parks and Forests Law Enforcement ............................. 2 

Ecology/Use of Fire ............ .. ....................... ................. 2 
Introduction to Watershed Management ...................... 3 

Natural History and Ecology ................... ..................... 2 
or 

General Ecology ........................ ............................. ....... 4 

Nartc 160 Aerial Photography & Map Interpretation ................... 2 
Nartc 181 California Wildlife ........................ .... .............................. 4 
Plus Option A or Option B 
OPT/ONA 
Cmpsc 60 
Draft 50A 
Option B 
Cmpsc 70 
Cmpsc 75 

Introduction to GIS -ArcView .................... .................. 3 
Computer Assisted Drafting I ........................................ 3 

Intro to Raster-Based GIS .............................................. 3 
GIS Applications in Resource Management.. ................ 3 

TOTAL REQUIRED UNITS 34-38 

NATURAL RESOURCES TECHNOLOGY 
REQUIRED COURSES: NrTS 
Natre 1 
Natre 9 
Natre 30 

Natre 50 

Biol 24 

Nartc 155 
Nartc 160 
Nartc 181 
Biol 179 

Esc 10 

Esc 25 

Engl 151 

Environmental Conservation ....... .... .............. ............... 3 
Parks and Forests Law Enforcement .... , ........................ 2 
Introduction to Watershed Management ................... ... 3 

Natural History and Ecology ................... .. ..... ............. . 2 
or 

General Ecology ... .. .................................................... ... 4 

Interpretive Guided Tours .......... ... .... ..... ......... .. ... ..... ... 2 
Aerial Photography & Map Interpretation ................... 2 
California Wildlife ... .. ................... .... ... ............... .. .. ...... .. 4 
Fishing and Fisheries .. .. .. .. .. .. .. .. .. .. .. . .. .. .. .. .. . .. .. .. .. .. .. .. . .. .. 1 

Environmental Geology .............. .. ................................ 3 
or 

Geology of National Parks ............................................ 3 

Preparation for College Composition .... ................. ..... 4 
or 

Higher level English ........................................................................... 3 
Fire 7 
Fores 1 
Fores IO 
Forte 153 

Math 101 

Wildland Fire Control ........... ....................................... . 
Introduction to Professional Forestry .......................... 3 
Dendrology ................................ .... .... ........... ................. 3 
Forest Surveying Techniques ....... .... ........... .. ................ 3 

Algebra I: Fundamentals or equivalent ... .......... .... ........ 6 
or 

Hi~her level math course ....................... ................................ ... ...... 3-6 

TOTAL REQUIRED UNITS 40·46 

RECOMMENDED OPTIONAL COURSES: 
Oftec 100 Computer Keyboarding I ............ .. .... ............................ 1 

or 
Oftec 1 IO Computer Keyboarding II .... ..................... ... ....... .. ........ 2 

OFFICE TECHNOLOGY 
CORE COURSES REQUIRED 

CORE REQUIREMENTS: UNITS 
Oftec 5 Electronic Printing Calculators .. ........... ............. ..... ..... 1 
Oftec 20 Machine Transcription ........................... .. ... .................. 2 
Oftec 25 Business Communications .. .... .......................... .. .......... 3 
Oftec 31 Office Procedures & Technology .. .. .... ... ... .............. ... ... 3 
Oftec 40 Beginning Word Processing ...................... .... .. ..... ... .... .. 2 
Oftec 120 Computer Keyboarding III ............. .... ... ........ .. .............. 3 
Oftec 130 Business English ........................ .. ................................ .. 3 
Busad 20 Principles of Business ............. ... ................................... 3 
Busad 163 Business Mathematics . ......................... .......... ............... 3 
Cmpsc 1 Computer Concepts & Information Systems ............... 4 

TOTAL REQUIRED UNITS 27 

OFFICE TECHNOLOGY 
ADMINISTRATIVE ASSISTANT 

REQUIRED COURSES: UNITS 
Oftec Core Courses (above) ................................................. 27 
Oftec 41 Intermediate Word Processing ...................................... 3 

Oftec 42 Desktop Publishing ...................................................... 3 
or 

Cmpsc 11 

Oftec 97 
Busad 139 

Presentations Using Computers/Multimedia ............ 1-2 

Work Experience .. .. .. .. ... .. .. .. .. .. .. . .. . .. . .. .. .. .. .. .. .. .. .. .. .. .. .. .. 1 
Financial Worksheets on Computers ............................ 3 

TOTAL REQUIRED UNITS 35-37 

OFFICE TECHNOLOGY 
GENERAL OFFICE CLERK 

REQUIRED COURSES: UNITS 
Oftec Core Courses (above) .............. - .... ...... .. ..... ............... . 27 
Of tee 41 Intermediate Word Processing ...................................... 3 

Busad lA Principles of Accounting ......... ...... ... ... ....................... .. 
or 

Busad 160 Basic Accounting ............. .... ............................... ... ........ 4 
or 

Busad 161A Small Business Accounting I ......................................... 4 

Busad 139 Financial Worksheets on Computers ............................ 3 
Busad 158 PayrollAccounting .............. ................ .......................... 3 

TOTAL REQUIRED UNITS 40 

OFFICE TECHNOLOGY 
INFORMATION PROCESSING 

REQUIRED COURSES: UNITS 
Oftec 20 Machine Transcription ..... ........ ..................................... 2 
Oftec 25 Business Communications .............. .. .............. ..... ......... 3 
Oftec 40 Beginning Word Processing .......................... .,, ......... .. .. 2 
Oftec 41 Intermediate Word Processing ........ ........... .. ................. 3 

Oftec 42 Desktop Publishing ...................................................... 3 

Cmpsc 11 

Oftec 120 
Oftec 130 
Busad 20 
Busad 139 

or 
Presentations Using Computers/Multimedia ............ 1-2 

Computer Keyboarding III ........................................... 3 
Business English ....................... .. ............... .................... 3 
Principles of Business ...................... ... ....... ... ................ 3 
Financial Worksheets on Computers ............... ............. 3 

Busad 160 BasicAccounting .................. .. ... ...... .. .. .... .... , .............. .. 
or 

Busad 161A Small Business Accounting I ....................... .................. 4 

Cmpsc 1 Computer Concepts & Information Systems ............... 4 
Cmpsc 3 Windows and DOS Operating Systems .................... .... 3 
Cmpsc 55 Data Base Management ................................................. 3 

TOTAL REQUIRED UNITS 37-39 

OFFICE TECHNOLOGY 
LEGAL OFFICE 

REQUIRED COURSES: UNITS 
oftec Core Courses (above) ................................................. 27 
oftec 41 Intermediate Word Processing ...................................... 3 
oftec 60 Legal Transcription/Terminology .................................. 2 
oftec 97 Work Experience .. .. .. . .. .. .. . .. . .. .. . .. .. .... .. .. .. .. .. .. .. . .. .. .. .. .. ... 1 
Busad 18 Business Law ........ ................................... .......... .... ... ..... 4 

TOTAL REQUIRED UNITS 3 7 

OFFICE TECHNOLOGY 
MEDICAL OFFICE 

REQUIRED COURSES: UNITS 
Oftec Core Courses (above) .. ............................................... 27 
Oftec 50 Medical Terminology .......... .. ............... .................... ...... 3 
Oftec 52 Medical Insurance ......................................................... 3 
Oftec 53A Beginning Medical Transcription ................................ ;_:2 

TOTAL REQUIRED UNITS 35 

1, 

I 

OFFICE TECHNOLOGY 
MEDICAL TRANSCRIPTION 

REQUIRED COURSES: UNITS 
Oftec 40 
Oftec 41 
Oftec 50 
Oftec 53A 
Oftec 53B 
Oftec 54 
Oftec 55 
Oftec 56 
Oftec 57 
Oftec 58 
Oftec 120 
Oftec 130 
Cmpsc 1 

Beginning Word Processing ...... ....... ... , .... .... .. .. ............. 2 
Intermediate Word Processing ...................................... 3 
Medical Terminology ............................................ ......... 3 
Beginning Medical Transcription .. ........... ...... ............ ... 2 
Beginning Medical Transcription ... ... .. ............... .. ......... 2 
RadiologyTranscription ......... ... .............................. ...... 1 
CardiologyTranscription ... ...... .......... ........................... 1 
Orthopedic Transcription . ....... . ....... ........... ......... .. ... ... . 1 
GastroenterologyTranscription ........ ...................... ...... 1 
PathologyTranscription ......... ... ........ ........... ... ........ ...... 1 
Computer Keyboarding III ............................................ 3 
Business English ............................................................ 3 
Computer Concepts & Information Systems ............ ,::.± 

TOTAL REQUIRED UNITS 27 

________________________ _.__ ______________________ ..--"~-------------------------_.__ ______________________ ___. 
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GRADUATION ti TRANSFER 

REQUIREMENTS 
Graduation Requirements 
Columbia College will confer the Associate in Arts, Associate in 
Science, or Associate in Science (Occupational Education) 
Degree upon completion of the following requirements. The 
Associate in Arts Degree is earned in areas such as Fine Arts, 
Humanities, Social and Behavioral Science, and is often awarded 
to students who plan to transfer to a four-year institution. The 
Associate in Science Degree is awarded in Science and 
Technical fields, and is specifically designed for students who 
intend to transfer to a four-year institution. The Associate in 
Science (Occupational Education) Degree is earned in 
occupational programs that provide students with skills and 
training for immediate entry into the workforce. 

1. TOTAL UNITS: Satisfactory completion of 60 degree 
applicable semester units from courses numbered 1-199, 
of which 12 must be taken in residence at Columbia 
College. Units earned in remedial and Skills Development 
unit courses do not count in the 60 unit requirement. 

2. SCHOLARSHIP: A cumulative Grade Point Average of not 
less than 2.0 ("C" average) and no grade lower than "C" 
in major classes and General Education areas A.l, A.2, 
A.3 and B.4. 

3. MAJOR: Satisfactory completion of any AAIAS/AS(OE) 
Major listed on pages 46-56. All courses in the major must 
be completed with a "C" or better. Credit ( CR) grades are 
not accepted. More than one Associate Degree may be 
awarded to a student who completes all applicable 
requirements as listed above plus 12 extra units (72 or 
more total semester units). A course may only be used 
to meet the requirements for two different majors when 
no other course selections are available. 

4. GENERAL EDUCATION BREADffl REQUIREMENTS: 
Satisfactory completion of each Area of General Education 
"A" through "E", by choosing suitable courses from those 
listed under each Area on pages 42 and 43. Courses in 
areasA.1, A.2, A.3 and B.4 must be completed with a grade 
of "C" or better. Students wishing to transfer to a California 
State University may follow the requirements listed in the 
right-hand column. Students who do not expect to transfer, 
but wish to graduate from Columbia College with the M, 
AS, or AS ( OE) Degree should follow the requirements 

listed in the appropriate left-hand column. The courses 
suitable to satisfy BOTH patterns are listed in the center 
column. Transfer students are encouraged to satisfy both 
patterns at the same time by careful selection of courses, 
in order to graduate with the M, AS, or AS ( OE) Degree as 
well as transfer to a CSU campus. CSU/UC transfer students 
should refer to pages 64-65 for an alternative method of 
completing transferable General Education Requirements. 

5, COMPETENCY REQUIREMENTS: State Law mandates 
that students earning the Associate degree must meet 
competency requirements in reading, composition, and 
mathematics. These requirements may be met by 
completing the following courses with a grade of "C" or 
better: 

Eng lA, Reading and Composition: Beginning 
Busad 163, Business Mathematics, 
Math lOOB, Algebra I: Second Half, or 
Math 101, Algebra I: Fundamentals, or any mathematics 
course of a higher level than Algebra I. 
They may also be met through completion of a challenge 
examination with a grade of "C" or better. 

6. INSTITUTIONAL REQUIREMENT: 1\vo Health & 
Human Performance activity courses are required. 
These courses are in addition to Area E of the General 
Education Breadth pattern. 

Supplementary Notes 
1. These requirements for graduation and General Education 

apply to Associate Degree and CSU transfer students 
entering Columbia College for the first time in Fall Semester 
1997, and are valid through the 2000-2001 academic year. 
Students continuously enrolled may continue to follow 
their older catalog, but those taking more than four years 
of continuous attendance to graduate must use graduation 
requirements not older than four years. 

2. Request for Waiver or Substitution: Request for waiver 
or substitution of any graduation requirement must be 
petitioned to the Academic Requirements Review 
Committee. 

3. Double-counting units: Courses used to satisfy General 
Education Breadth Requirements may also be used to 
satisfy major requirements for the Associate Degree. 

'----------------------------- ----------------~ _________________________ ....!,_ _____________________ __, 
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4. California law includes a requirement in U.S. History and 
Government for the CSU transfer student pursuing the BA/ 
BS Degree. Completion of the two specified courses from 
D.3 will meet the requirement, but only three units will 
be credited toward the 39 CSU certified General Education 
units. (Units above 39 will count instead for elective 
credit.) Some California State University campuses place 
the U.S. History and Government requirement outside the 
General Education requirement, while others include it 
within. Some CSU campuses require one U.S. History 
course and one Government course while others accept 
two courses in U.S. History. Consult the catalog of the 
California State University campus to which you will 
transfer, or see your counselor for clarification. (See pages 
42 and 43 for specific Associate Degree General 
Education Reguirements.) 

5. Students should consult the appropriate catalog of the 
college to which they intend to transfer and seek assistance 
from a counselor to ensure that all possible required lower 
division general education courses and prerequisites for 
the major are included in their Columbia College program 
of study. 

6. Columbia College will automatically send a Lower Division 
General Education Certification when a student requests 
his/her transcript to be sent to a CSU campus. 

Notice Of Intent To Graduate 
The student must file a Notice of Intent to Graduate form with 
the Admissions and Records Office the semester prior to the 
semester in which completion of the graduation require­
ments is expected. The Notice of Intent to Graduate form may 
be obtained from the Admissions and Records Office. Gradua­
tion requirements may be completed during any college term, 
but diplomas are conferred only at graduation exercises 
at the close of the Spring Semester. It is strongly recom­
mended that students see a counselor the semester prior 
to the term they graduate to review their progress toward 
fulfilling all requirements. 

Trans£ er Requirements To A 
California State University 
Columbia College will send certification of General Education 
Breadth Requirements to the California State University campus 
to which the student transfers. Full certification consists of not 
less than 39 semester units from Areas "A" through "E". In 
addition, the following transfer requirements and information 
apply (see pages 42-43, 57-65, in the current catalog): 

1. TOTAL UNITS: Satisfactory completion of 56 to 70 
transferable semester units from courses numbered 1-

99. If you wish to transfer with less than 56 transferable 
units, you must submit satisfactory test scores from either 
the Scholastic Aptitude Test (SAT) or American College 
Testing Program (ACT). For possible exemption from ACT 

and SAT tests, see the catalog of the college to which student 
plans to transfer. Transfer requirements vary from 
campus to campus within both CSU and UC systems. You 
are required to complete 60 transferable units in order 
to attain full junior status upon transfer. Contact a 
counselor for specific requirements relative to your 
transfer choice. 

2. SCHOLARSHIP: A cumulative Grade Point Average of not 
less than 2.0 ("C" average). 

3. MAJOR: Satisfactory completion of lower division 
prerequisites for the BA/BS Major listed in an articulation 
agreement or the catalog of the California State University 
transfer campus. 

4. GENERAL EDUCATION BREADTH 
REQUIREMENTS: Satisfactory completion of each Area 
of General Education "A" through "E", by choosing 
suitable courses from those listed under each Area on 
pages 42 and 43. Students wishing to transfer to a 
California State University may follow the requirements 
listed in the right-hand column. Students who do not 
expect to transfer, but wish to graduate from Columbia 
College with the AA, AS, or AS (OE) Degree, should follow 
the requirements listed in the left-hand column. The 
courses suitable to satisfy BOTH patterns are listed in 
the center column. Transfer students are encouraged to 
satisfy both patterns at the same time by careful selection 
of courses, in order to graduate with the AA, AS, or AS 
(OE) Degree as well as transfer to a CSU campus. CSU/UC 

transfer students should refer to pages 57-65 for further 
information. 

Supplementary Notes 

1. Transfer students also have the option of completing the 
INTERSEGMENTAL GENERAL EDUCATION 
TRANSFER CURRICULUM (IGETC) instead of the 
General Education requirements listed here. Completion 
of IGETC will permit a student to transfer to either a CSU or 
UC campus without the need, after transfer, to take 
additional lower-division general education university 
requirements. See the current catalog (page 64-65) and 
a counselor for assistance. 

2. At least nine (9) upper division General Education units 
or more must be taken at CSU to graduate. Additional upper 

division English courses may be required for graduation 
at some campuses, and/or a foreign language may be 
required. 

3 California law includes a requirement in U. S. History and 
· Federal, State and Local Government for the C.S.U. transfer 

pursuing the BA/BS Degree. Completion of ~istory 16 ~r 
17 and Political Science 10 from Area D will meet this 
requirement, but only three units will be credited tow~rd 
the 39 units required for C.S.U. General Educat10n 
Certification (units in excess of 39 will count instead for 
elective credit). Some C.S.U. campuses place the U.S. 
History and government requirement outside the 39 unit 
GE Certification while others include it within the 39 units. 
Some C.S.U. campuses accept one U.S. History and/or 
one government course while others accept two courses 

in U.S. History. Consult the catalog of the C.S.U. campus 
to which you intend to transfer or see your counselor for 
clarification. 

4. Columbia College will automatically send a fully or partially 
completed Lower Division General Certification when a 
student requests his/her transcript be sent to any C.S.U. 
campus. The alternate General Education pattern, 
Intersegmental General Education Transfer Curriculum 
(IGETC), (see page 64-65) may be used in lieu of the CSU 
GE Pattern for students in most majors who are unsure of 
whether they want to transfer to a C.S.U. or a U.C. The 
IGETC must be fully completed and a written request to 
the Admissions and Records Office must be made before 
an IGETC Certification will be completed and sent to your 
transfer UC or CSU campus. 
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GENERAL EDUCATION BREADTII REQUIREMENTS FOR 
COLUMBIA COLLEGE ASSOCIATE OF ARTS (AA) and SCIENCE (AS) DEGREES & TRANSFER TO C.S.U. 

I See the current catalog for additional information on AA/ AS Degree and CSU Transfer Requirements. I 
FOR AA/AS * DEGREE: FOR AS (OCCUPATIONAL Courses for Each Area of General Education FOR CSU 11lANSFER-: 
Three courses required: one EDUCATION**) DEGREE: Three courses required: one each 
each from A. I, A.2, A.3 (must Two courses required: one AREAA. COMMUNICATION & CRITICAL DUNKING: from A. I, A.2, A.3 (must have a 
have a grade of "C" or higher course from A.2. and one A. I. Oral Communicalion grade of "C" or higher in each area 
in each area of A). course from A. I. or A.3. (must SPCH 1 of A). 

have a grade of "C'' or higher). A.2. Written Communicalion 
ENGL IA, AP4 

A.3. Critical Thinking 
1ENGL IB, IC,SPCH2,AP4 

1 English 18 may be used to satisfy either Area A.3 or C.2 but not both. 

FOR AA/AS* DEGREE: FOR AS (OCCUPATIONAL AREA8. 11IE PIOSICAL UNIVERSE, ITS LIFE FORMS AND FOR CSU 11lANSFER-: 
Three courses required: one EDUCATION**) DEGREE: MA111EMATICAL CONCEPTS: Three courses required: one each 
each from 8.1, 8.2, and 8.4, Two courses required: One 8.1. Physical Sciences from 8.1, 8.2, and B.4, including 
including one laboratory course from 8.1 or 8.2; and CHEM IA (L), 1B (L), 10 (L), 20, AP4, ESC 5 (L), 30, 40, one laboratory (L) course from B.3; 
course from B.3. Also one course from 8.4. Also GEOGR 15, PHYCS I, 4A(L), 4B(L), 5A(L), 5B (L), AP4 and no fewer than nine units total 
acceptable in 8.1: ESC 10; Also acceptable in B.l: ESClO; Also B.2. Biological Sciences from Area B (must have a grade of 
acceptable in B.2: BIOL 24; acceptable in B.2: BIOL 24; Also BIOL 2 (L), 4 (L), 6 (L), 10 (L), 17 (L), 6o (L), 65 (L), AP4 "C'' or higher in area B4). 
Also acceptable in B.4: BUSAD acceptable in B.4: 8USAD 163, 8.3. I.ab! Activity 
163, MATII 1008, MATII 101, MATII 1008, MATII 101 and BIOL 2 (L), 4 (L), 6 (L),10 (L), 17 (L), 6o (L), 65 (L), AP4, CHEM IA (L), 1B (L), 
and MATII 165 or any higher MATII 165 or any higher 10 (L), AP4, ESC 5 (L), 45 (L), PHYCS 4A(L), 4B(L), 5A (L), 58 (L), AP4 
mathematics course (must mathematics course (must have 8.4. Mathematical Concepts, Quantitative Reasoning and Applicalions 
have a grade of "C'' or higher a grade of "C" or higher in area MATII 2, 6, 8, 10, 12, 16, ISA, 188, ISC, AP4 
in area B4). B4). (L) Includes a laboratory 

FOR AA/AS* DEGREE: FOR AS (OCCUPATIONAL AREAC. AIO'S, LmRAllJRE, PUO.OSOPIIY, AND FOREIGN LANGUAGE: FOR CSU 11lANSFER-: 
Two courses required: one EDUCATION**) DEGREE: C.l. Arts (Art, Dance, Drama, Music): Three courses required: one from 
from C.l; and one from C.2. One course required from C. l ART 11, 12, 13, AP', DRAMA 10, 20, 42, 43, HHl' 20, 27, MUSIC 2, 10, 11, 12, AP' C.l, one from C.2, and one from 

orC.2. C.2. literature, Philosophy and Foreign Language: either C. l or C.2; and no fewer than 
*The GE requirements in this 1ENGL lB, 11, 17, 18, 46, 47, 49, 50, AP4 nine units from Area C. 
column do not apply to the AS HUMAN I, 2, 3, 42 

( OCCUPATIONAL EDUCATION) **The GE requirements in this INDIS 1 
Degree. See column at right for column only apply to the AS PHILO I, 42

, 25 
AS (OCCUPATIONAL EDUCA- ( OCCUPATIONAL EDUCATION) SPAN IA, IB, 2A, 2B, AP4 
TION) GE Degree require- Degree. •••A student may opt to follow the 
ments. 1 English 18 may be used to satisfy either Area A.3 or C.2 but not both. Intersegmental General Education 

2 May use Human 4 or Philo 4 to satisfy C.2., but not both. Transfer Curriculum (IGETC) for 
CSU General Breadth requirements 
(See pages 64-65). 

·~.....,--wfd,a-..ra.-4 __ ... - --
- I 

IOR AA/AS • DEGREE: FOR AS (OCCUPATIONAL AREAD. SOCIAL, POLmCAL AND ECONOMIC INSTI1'JTIONS FOR CSU l'RANSFER:-

Two courses required: one EDUCATION**) DEGREE: AND BEHAVIOR: Four courses required: POLSC 10 and 

from HlST 16, 17 or POLSC 10; Two courses required: One course Area D. l. Anthropology, Archaeology HIST 16 or 17; and two courses from 

and one course from DI-DO. from HIST 16, 17 or POLSC 10; and ANTHR I, 2, 155 Areas D 1-DO from at least two different 

Also acceptahle in D: JRNAL I one course from DI-DO. Also Area D.2. Economics 
disciplines. (HIST 16, 17 and POLSC 10 

and HIST 55. (HIST 16, 17 acceptable in D: JRNAL I and HIST ECON 10, 11, AP4 may not be double counted in AREA D). 

and POLSC IO may not be 55. (HIST 16, 17 and POLSC 10 may Area D.3. Ethnic Studies 

double counted in AREA D). not be double counted in AREA D). ANTHR 155, HIST 205, SOCIO 55 

Area D. 4. Gender Studies 
Under development 

Area D.5. Geography 
GEOGR 12, 18 

Area D.6. History 
HIST 11, 13, 14, 166, I "76, 205, AP4 

Area D. 7. Interdisciplinary, Social or Behavioral Science 
CIIllD22 

Area D.S. Political Science, Government and Legal Institutions 
POLSC 106, 12, 14, AP4 

Area D.9. Psychology 
CIIllD I, PSYCH I, 353, AP4 

Area D.O. Sociology and Criminology 
SO<JO I, 2, 55 

s Designed to meet an Ethnic Stndies Reqnirement. 

'History 16 or 17 and Political Science 10 meet the US History, Constitution 
and American Ideals Requirement. 

FOR AA/AS* DEGREE: FOR AS (OCCUPATIONAL AREAE. LIFELONG UNDERSfANDING AND FOR CSU TRANSFER-: 

One course in E. Also EDUCATION**) DEGREE: SELF-DEVEWPMEN'r. One course in E. Also acceptable in E: 

acceptable in E: GUIDE 7, No course required in E. 
H-HP 6A, H-HP 6B. Three units 

H-HP 6A, lifetime Fitness BIOL 50 minimum required. 

Program I {1-3). GUIDE 1 
H-HP6o,65 
PSYCH 5, 10, 30, 353 

**The GE requirements in this S()(JQ 12 -A student may opt to follow the 

*The GE requirements in this column only apply to the AS 
Intersegmental General Education 

column do not apply to the AS ( OCCUPATIONAL EDUCATION) 
Transfer Curriculum (IGETC) for CSU 

( OCCUPATIONAL EDUCATION) Degree. 
General Breadth requirements (See 

Degree. See column at right for 
pages 64-65). 

AS ( Occupational Educalion) 
GE Degree requirements. 

3 Psych 35 may be used to satisfy either Area D.9. or E., but not both. 

• Advanced Placement Examination widt a score of 3, 4, or 5 

See pages 39-40 for additional information on Graduation Requirements and page 40 for additional CSU graduation requirements. 
Two Health & Human Performance activity courses are required for graduation. (See Institutional Requirements under Graduation Requirements.) 
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~AS MAJORS 

AA/AS DEGREE MAJORS 

AA/ AS Degree Majors 

Students are required to complete an academic major to fulfill 
the Associate Degree requirements of Columbia College. All 
courses in the major must be completed with a grade of "C" 
or better. Credit (CR) grades are not accepted. (Students 
transferring to a four-year college or university should 
consult the catalog of the transfer school for lower division 
requirements for the tmnsfer major.) Following are the 
course requirements for each major currently offered at 
Columbia College. 

ASSOCIATE IN ARTS DEGREE (pages 46-48) 
Fine Arts 

Emphasis in Art 
Emphasis in Drama 
Emphasis in Photography 

Health and Human Performance 
Language Arts 

Emphasis in English 
Emphasis in Speech 

Liberal Studies 
Mathematics 
Music 
Social Science 
Transfer Major 

ASSOCIATE IN SCIENCE DEGREE (pages 49-51) 
Allied Health 
Business 

Business Administration (Occupational) 
Business Administration (Professional) 

Computer Science 
Fire Technology 
Forestry 
Hospitality Management 

Emphasis in Culinary Arts 
Emphasis in Hotel Management 
Emphasis in Restaurant Management 

Natural Resources 
Science 

Emphasis in Biology 
Emphasis in Earth Science 
Emphasis in Environmental Science 
Emphasis in General Science 
Emphasis in Physical Science 

Transfer Major 

ASSOCIATE IN SCIENCE (OCCUPATIONAL 
EDUCATION) DEGREE (pages 51-56) 
Automotive Technology 

Automotive Maintenance Technician 
Automotive Service Technician 

Business Administration 
Accounting 
Management 
Retailing 

Child Development 

Computer Science 
Applied Computer Studies-Business Emphasis 
Computer Science 
Geographic Information Systems (GIS) 

Emergency Health Services (Paramedic) 

Emergency Medical Services 

Fire Technology 

Forestry Technology 

Hospitality Management 
Chef 
Dinner Line Cook 
Hotel Management 
Pantry & Dessert Chef 
Restaurant Management 

Human Services 

Natural Resources 
Watershed Management Technology 

Natural Resources Technology 

Office Technology 
Administrative Assistant 
General Office Clerk 
Information Processing 
Legal Office 
Medical Office 
Medical Transcription 
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ASSOCIATE IN ARTS DEGREE 
An Associate in Arts Degree is earned in areas such as Fine Arts, 
Humanities, Social and Behavioral Science, and is often awarded to 
students who plan to transfer to a four-year institution. To earn this 
degree, a student must complete the requirements listed in Column 1 
of the G.E. Breadth Requirements on page 42-43. 

FINE ARTS 
EMPHASIS IN ART 

REQUIRED 
ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Twelve (12) units required from this section .. ... .... .. .... ... .............. . 12 

Art 1 Basic Freehand Drawing (2-3) 
Art 2 Basic Color and Design (2-3) 
Art 9A Life Drawing: Beginning (2-3) 
Art 11 History of Art: Ancient and Medieval (3) 
Art 12 History of Art: Ren., Baroque and Modem (3) 
Art 21A Painting: Beginning (2-3) 
Art 23A Watercolor: Beginning (2-3) 
Art 31 Ceramics: Introductory (2-3) 
Art 71 Introduction to Ceramic Sculpture (2-3) 

B. Three (3) units required from this section .................................. . 3 
Art 40 Photography: Beginning (4) 
Art 48 Special Topics in Photography (1-4) 
H-HP 20 Dance Survey (3) 
H-HP 21 Ballet I (.5-1.5) 
H-HP 23A Dance, Contemporary I (.5-1.5) 
H-HP 25A Dance, Jazz I (.5-1.5) 
H-HP 29 Theatre Production: Dance Emphasis (1-2) 

C. Three (3) units required from this section ........ .. ... ... ........... .. .. .. .. 3 
English 10 Creative Writing (3) 
English 11 Film Appreciation (3) 
Music 1 Music Fundamentals (2) 
Music 2 Introduction to Music (3) 
Music IO Survey of Music History and Literature (3) 
Music 20A Music Theory (5) 
Any Music 30-78 Course (1-1.5) 

TOTAL REQUIRED UNITS 18 

FINE ARTS 
EMPHASIS IN DRAMA 

REQUIRED 
ACCEPTABLECOURSESWITHINMAJOR: UNITS 
A. Twelve (12) units required from this section ............................. 12 

Drama 10 Introduction to the Theatre (3) 
Drama 20 Oral Expression and Interpretation (3) 
Drama 42 Acting Fundamentals (3) 
Drama 43 Acting - Directing (3) 
Drama 45 Improvisation (3) 
Drama 50 Musical Theatre Workshop (2) 

B. Nine (9) units required from tlili section .. ..... ... ...... .. .. .... ....... ... ... 9 
Drama 44 Advanced Acting Projects (1-3) 
Drama 56 Technical Theatre Laboratory (1-3) 
Drama 60 Fallon Repertory Theatre (8) 
H-HP 29 Theatre Production: Dance Emphasis (1-2) 
Music 65 Theatre Production: Music Emphasis (1) 

C. Three (3) units required from this section ................................... 3 
H-HP 20 Dance Survey (3) 
Music 36 Elementary Voice (1.5) 
Music 37 Advanced Elementary Voice (1.5) 
Music 38 Intermediate Voice (1.5) 
Music 39 Advanced Intermediate Voice (1.5) 

TOTAL REQUIRED UNITS 24 

FINE ARTS 
EMPHASIS IN PHOTOGRAPHY 

REQUIRED 
ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Art 40 Photography: Beginning .............................. .. ..................... 4 

plus six (6) units from this section .......... .. ................................. 6 
Art 2 Basic Color and Design (2-3) 
Art 41 Intermediate Photography (3) 
Art 42 Color Photography (3) 

B. Six (6) units required from this section .. ... ... .... .. .. .. .. ................ .. .. 6 
Art 1 Basic Freehand Drawing (2-3) 
Art 9A Life Drawing: Beg. (2-3) 
Art 21A Painting: Beginning (2-3) 
Art 23A Watercolor: Beginning (2-3) 

C. Three (3) units required from this section ..... ... ... .. .. ...... .. ... .. ..... .. 3 
Art 11 History of Art (3) 
Art 12 History of Art (3) 
Art 45 Field Photography (1-2) 
Art 48 Special Topics in Photography (1-4) 
Eng 11 Film Appreciation (3) 

TOTAL REQUIRED UNITS 19 

HEALTH AND HUMAN PERFORMANCE 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Nine (9) units required from this section ....................... .. ................ 9 

H-HP 6A Lifetime Fitness (3) 
H-HP 60 Health and Fitness Education (3) 
H-HP 62 Safety and First Aid Education (2) 
Biol 50 Nutrition (3) 

B. Eight (8) units required from this section ..................................... 8 
Biol 10 Human Anatomy (4) 
Biol 60 Humnn Physlolog}' ( ) 

C. Three (3) unlL~ required ft'(>m Lhis section .......... .. ....................... 3 
Biol 65 Mi robiology (4) 
Psych 1 General Psychology (3) 

TOTAL REQUIRED UNITS 20 

LANGUAGE ARTS 
EMPHASIS IN ENGLISH 

REQUIRED 
ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
Eighteen (J B) 11nftsfroma.nycomblnatl(m (Jf t/Je courses listed under 
Section A /Jelo·w, o,.A 1bro11ghl)asfot1ows: 
A. Engl 1D Readlng and Comr,osltion Advnn cd .. ............................... 3 

plusslx(6)unltsn:quirnclfromthlsN ·c tfon .. .................... .. .......... 6 
Engl 1 C Critical Reasoning/Writing (3) 
Engl 10 CreativeWriting(3) 
Engl 11 Film Appreciation (3) 
Engl 17 American Literature (3) 
Engl 18Amcrlcan Lirernn1re(.) 
Engl 46 urvey ofEnglish Llte.rnture (3) 
Engl 47 Surve}' of English Litemture (3) 
Engl 49 Ca.llfo rn.ia l.iternture (3) 
Engl 50Introduction ro SIUJ.kesperm:(3) 
Jrmtl l lmroduction to Journ:tll$m (3) 

B. Three (3) units rCCJUired from this s ·c tlon ................................... 3 
Dr'J111a 20 Oral Expression and Lntcrpretation (3) 
Speh l Funclnmcnrnls of Speech (3 
Speh 2 Argumcntarion (3 

C. Three (3) units required from this section ......................... .. ........ 3 
Anthr 2 Cultural Anthropology (3) 
Human 1 Old World Culture (3) 
Human 2 Modern Culture (3) 
Human 3 World Culture (3) 
Psych 1 General Psychology (3) 
Span IA Spanish: Beginning (5) 
Span 1B Spanish: Beginning (5) 
Span 2A Spanish: Intermediate (5) 
Span 2B Spanish: Intermediate (5) 

D. Three mllcs rcq'L1!recl from tllli; sc4.:1 Ion .. ...................... .. ............... 3 
HlsL 13 Wuricl Clvll.li,.arion: to 1650 ( ) 
Jllsl 14 W ,rid Civllli:icifm: 1650 to Pre5<.:ot U) 
Hi ·t J 6 United Stntcs [1!8tory: LO 1.877 (3 
Hist 17 nited State~ HistOry: 1877 to J>res nt (3) 
Phllo l lntroduction to Ph.ilo~ophy (3) 
Phlto 25 Twentieth emury l'hllosophy (3) 

TOTAL REQUIRED UNITS 18 ':-:-° _ _ _ _ ___________ ..,l_ ______ ___ ___ ___ _JII 
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LANGUAGE ARTS 
EMPHASIS IN SPEECH 

REQUIRED 
ACCEPTABLECOURSESWITHINMAJOR: UNITS 
A. Nine (9) units required from this section .................................. 9 

Drama 20 Oral Expression and Interpretation (3) 
Speh 1 Fundamentals of Speech (3) 
Speh 2 Argumentation (3) 

B. Engl 1 B, Reading and Composition: Advanced ........................ .. .. 3 
plus three (3) units required from this section .. ..... .. .... .. ... .. ....... 3 
Engl 17 American Literature (3) 
Engl 18 American Literature (3) 
Engl 46 Survey of English Literature (3) 
Engl 47 Survey of English Literature (3) 

C. Three (3) units required from this section .................. .. ...... .. ..... 3 
Philo 1 Introduction to Philosophy (3) 
Philo 25 Twentieth Century Philosophy (3) 

TOTAL REQUIRED UNITS 18 

LIBERAL STUDIES 
REQUIRED 

ACCEPT ABLE COURSES WITHIN MAJOR: UNITS 
A. ARTS AND HUMANITIES six (6) units required ... .... ......... .... ....... .. ..... 6 

Al. AnTs three (3) units required from this section 
Art 9A Life Drawing: Beginning (2-3) 
Art 9B Life Drawing: Intermediate (2·3) 
Art 11 History of Art: Ancient and Medieval (3) 
Art 12 History of Art: Renaisance, Baroque, Modern (3) 
Art 21A Painting: Beginning (2-3) 
Art 21B Painting: Intermediate (2-3) 
Art 31 Ceramics: Introductory (2-3) 
Art 32 Ceramics: Advanced (2-3) 
Drama 10 Introduction to the Theatre (3) 
Drama 20 Oral Expression and Interpretation (3) 
Drama 22 Introduction to Reader's Theatre (3) 
Drama 42 Acting Fundamentals (3) 
Drama 44 Advanced Acting Projects (1-3) 
Drama 45 Improvisation (3) 
H-HP 20 Dance Survey (3) 
H-HP 27 Choreography (3) 
Music 2 Introduction to Music (3) 
Music 10 Survey of Music History and Literature (3) 
Music 11 Survey of Music History and Literature (3) 
Music 12 Survey of]azz and Popular Music (3) 
Music 31A Elementary Piano (1.5) 
Music 36 Elementary Voice (1.5) 
Music 49 Beginning Guitar (1.5) 
Music 60 Choir (1) 
Music 65 Theatre Production: Music Emphasis (1) 
Music 69 Madrigal Ensemble (1) 
Music 70 College Band (1) 
Music 76 Community Orchestra (1) 

A2. HUMANITIES three (3) units required from this section 
Engl 11 Film Appreciation (3) 
Engl 17 American Literature (3) 
Engl 18 American Literature (3) 
Engl 46 Survey of English Literature (3) 
Engl 47 Survey of English Literature (3) 
Engl 49 California Literature (3) 
Engl 50 Introduction to Shakespeare (3) 
Human 1 Old World Culture (3) 
Human 2 Modern Culture (3) 
Human 3 World Culture (3) 
Jrnal 1 Introduction to Journalism (3) 
Philo 1 Introduction to Philosophy (3) 
Philo 25 Twentieth Century Philosophy (3) 
Span IA Spanish: Beginning (5) or higher 
Speh 50A Sign Language (2) and Speh 50B Sign Language (2) 

B. NATURAL SCIENCES AND MATHEMATICS six (6) units required ............. 6 
Biol 2 Principles of Biology ( 4) 
Biol 4 Principles of Animal Biology (4) 

ASSOCIATE IN ARTS MAJORS 

Biol 6 Principles of Plant Biology ( 4) 
Biol 10 Human Anatomy ( 4) 
Biol 17 Fundamentals of Biology ( 4) 
Biol 24 General Ecology (3) 
Biol 60 Human Physiology (4) 
Biol 65 Microbiology ( 4) 
Chem IA General Chemistry (5) 
Chem 10 Fundamentals of Chemistry (4) 
Chem 20 Conceptual Chemistry (3) 
Cmpsc 1 Computer Concepts & Information Systems (4) 
Cmpsc 3 Windows and DOS Operating Systems (3) 
Cmpsc Any Programming Class (3) 
Esc 5 Physical Geology ( 4) 
Esc 10 Environmental Geology (3) 
Esc 30 Global Tectonic Geology (3) 
Esc 40 Descriptive Astronomy (3) 
Geogr 15 Physical Geography (3) 
Math lOOB Algebra I: Second Half (3) 
Math 101 Algebra I: Fundamentals (6) or bigher 
Natre 1 Environmental Conservation (3) 
Phycs 1 Conceptual Physics (3) 
Phycs 5A Introductory Physics I: Calculus Level (5) 

C. So<JAt. S1;111No1~ s h:<., urtl ts rcquir cl .. ......................................... 6 
Anthr I Physh.:al An\hropology (3) 
Antin 2 Culluntl Anthropology 3) 
Amh, 3 urren t Issues in Anthropologi• (:I) 
Amhr 15 Native People or orth Amei-ica (;\ J 
Busad 20 Principles of Business (3) 
Child 1 Principles of Child Development (3) 
Econ 10 Principles of Economics (4) 
Econ 11 Principles of Economics (4) 
Geogr 12 Cultural Geography (3) 
Geogr 18 World Regional Geography (3) 
Hist 11 History of California (3) 
Hist 13 World Civilization: to 1650 (3) 
Hist 14 World Civilization: 1650 to Present (3) 
Hist 16 United States History: to 1877 (3) 
Hist 17 United States History: 1877 to Present (3) 
Hist 20 African-American History (3) 
Hist 55 The American Frontier (3) 
Poise 10 Constitutional Government (3) 
Poise 12 American Political Thought (3) 
Poise 14 International Relations (3) 
Psych 1 General Psychology (3) 
Psych 5 Human Sexual Behavior (3) 
Psych 30 Personal and Social Adjustment (3) 
Socio 1 Introduction to Sociology (3) 
Socio 2 American Society: Social Problems and Deviance (3) 
Socio 5 Ethnicity & Ethnic Relations in America (3) 
Socio 12 Sociolog}' of the Famil}' (3) 

TOTAL REQUIRED UNITS 18 

Courses used to fulfill the Liberal Studies Major Requirements may be 
used to fulfill the General Education requirements for the M or AS Degree. 

MATHEMATICS 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Eleven (11) units required from this section ........................ .... .. 11 

Math 2 Elements of Statistics (3) 
Math 18A Calculus I (4) 
Math 18B Calculus II (4) 

B. Three to Six (3-6) units required from this section ................ 3-4 
Math 6 Mathematics for Liberal Arts Students (3) 
Math 8 Trigonometry (3) 
Math 10 College Algebra (3) 
Math 12 Finite Mathematics (3) 
Math 16 Precalculus (4) 
Math 18C Calculus III (4) 

C. Four to Five (4-5) units required from this section ........ . .. ...... 4-5 
Phycs 5A Introductory Physics I: Calculus Level (5) 
Cmpsc 22 Programming Concepts & Methodology I (4) 
Cmpsc 24 Programming Concepts & Methodology II (4) 

TOTAL REQUIRED UNITS 18 
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MUSIC 
REQUIRED 

ACCEPTABLECOURSESWID-IINMAJOR: UNITS 
A. Twenty (20) units required from this section ..... .... ..... .......... .. 20 

Theory/Musicianship 
Music 4A Elementary Musicianship (2) 
Music 4B Elementary Musicianship (2) 
Music 5A Intermediate Musicianship (2) 
Music 5B Intermediate Musicianship (2) 
Music 20A Elementary Music Theory (3) 
Music 20B Elementary Music Theory (3) 
Music 21A Intermediate Music Theory (3) 
Music 2IB Intermediate Music Theory (3) 

B. Four ( 4) units required from this section ...... ... .. ...... .................. 4 
Music 50 Applied Music: Guitar (1) 
Music 51 Applied Music: Keyboard (1) 
Music 52 Applied Music: Woodwinds (1) 
Music 53 Applied Music: Brass (1) 
Music 54 Applied Music: Strings (1) 
Music 55 Applied Music: Percussion (1) 
Music 56 Applied Music: Voice (1) 

It is suggested students take private instruction every semester at 
Columbia College although only 4 units are required for transfer. 
C. Four ( 4) units required from this section ................................... 4 

Music 60 Choir (1) 
Music 64 Jazz Choir (1) 
Music 66 Columbia College Community Choms (1) 
Music 69 Madrigal Ensemble (1) 
Music 70 College Band (1) 
Music 72 Jazz Ensemble (1) 
Music 76 Community Orchestra (1) 

Music majors need to be enrolled in an ensemble appropriate to their 
major instrument each semester at Columbia.Four units are required 
for transfer. 
D. Proficiency Required 

Voice Proficiency (for non-voice majors; may be achieved 
independently through credit by examination or through the 
following course) 

Music 37 Elementary Voice (1.5) 
E. Proficiency Required 

Piano Proficiency (for non-piano majors; may be achieved 
independently through credit by examination or through the 
following course) 

Music 41 B Intermediate Piano (1. 5) 

TOTAL REQUIRED UNITS 31 
RECOMMENDED OPTIONAL COURSES: 
Music 10 Survey of Music History/Literature: Ancient to 1750 (3) 
Music 11 Survey of Music History/Literature: 1750 to Present (3) 
The Music Major is designed to prepare the student to be a well­
rounded musician and enables the student to transfer to a four-year 
institution at the junior level 

SOCIAL SCIENCE 

REQUIRED 
ACCEPT ABLE COURSES WITHIN MAJOR: UNITS 
A. Six (6) units required from this section .... .. .... ...... ......... ... ............ 6 

Anthr 1 Physica1Anthropology(3) 
Anthr 2 Cultural Anthropology (3) 

or 
Econ 10 Principles ofEconomics ( 4) 
Econ I 1 Principles ofEconomics ( 4) 

or 
Geogr 12 Cultural Geography (3) 
Geogr 14 Physical Geography (3) 

or 

or 

Hist 13 World Civilizations: to 1650 (3) 
Hist 14 World Civilizations: 1650 to present (3) 

Poise 10 Constitutional Government (3) 
and either 
Poise 12 American Political Thought (3) 
or 
Poise 14 International Relations (3) 

or 
Psych 1 Genera1Psychology(3) 
Psych 10 Lifespan Human Development (3) 

or 
Socio 1 Introduction to Sociology(3) 
Socio 2 American Society: Social Problems/Deviance (3) 

B. Twelve (12) units required from this section ... .................. .. .. . 12 
Three (3) units in either Anthropology or Geography 12, 15, 
or 18. 

and 
Three (3) units in either Economics or History 

and 
Three (3) units in Political Science, Psychology or Sociology 

and 
Three (3) units from any of the Social Science disciplines not 

previously selected in B. 

TOTAL REQUIRED UNITS 18 
Note for UC/CSU Transfer Students: HIST 16 or HlST 17 and POLSC 
JO may not be double counted to meet both the US History, 
Constitutional and American Ideals requirement and Area D 
requirements for CSU GE Breadth or JGETC. 

TRANSFER MAJOR 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Eighteen (18) units required .................. .... ............................... 18 

This major maybe fulfilled by satisfactory completion of a minimum 
of 18 units taken at Columbia College that meet the lower division 
prerequisites for any major at the institution to which the student plans 
to transfer. 

B. Each student must also complete the Columbia College AA or AS 
graduation requirements and other requirements as listed on 
pages 42 and 43 of this catalog. 

C. Transfer students are encouraged to complete the appropriate transfer 
general education pattern for the transfer institution.' 

TOTAL REQUIRED UNITS 18 
Note:All courses must be completed with a grade of'C"or better.Courses 
taken to satisfy the Transfer Major may also count toward the General 
Education Requirements for transfer and the associate degree. 
* Students planning to transfer into a four year Liberal Studies major 
should consult a counselor for additional inf01mation. 
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ASSOCIATE IN ARTS/ ASSOCIATE IN SCIENCE MAJORS 

ASSOCIATE IN SCIENCE DEGREE 
The Associate in Science Degree is awarded in Science and Technical 
fields. It is spccincaHy designed for students who intend to transfer 10 

a four-year lnstllulion. To earn th.is degree, a student must corn pl ct • 
the requirements listed in Column 1 ofthe G.E. Breadth Requirements 
on page 42-43. 

ALLIED HEAL TH 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A, Eight (8) units required from this section ........... ........ ................. 8 

Biol 10 Human Anatomy (4) 
Biol 60 Human Physiology ( 4) 

B. Four (4) units required from this section ... ........... .................... ... 4 
Chem IA General Chemistry (5) 
Chem 10 Fundamentals of Chemistry ( 4) 

C. Seven (7) units required from this section ......................... .. .. .. .... 7 
Biol 50 Nutrition (3) 
Biol 65 Microbiology ( ) 
EMS 15mcrgcn y Me dical Technician Training (6) 
EMS 13 Adv:111 cd Plw~l Aid and Emergency Care (3) 
H-HP 60 Health and Fitness Education (3) 
H-HP 62 Safety and First Aid Education (2) 

TOTAL REQUIRED UNITS 19 

BUSINESS 
EMPHASIS IN BUSINESS ADMINISTRATION 

(OCCUPATIONAL) 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A Fifteen (15) units required from this section ............................. 15 

Busad 20 Principles of Business (3) 
Busad 24 Human Relations in Organizations (3) 
Busad 163 Business Mathematics (3) 
Cmpsc 3 Windows and DOS Operating Systems (3) 
Oftec 25 Business Communications (3) 

B. Eight (8) units required from Bl or B2 .... ........... .... .. .. .......... ... .. ... 8 
B 1. Eight (8) units required 

Busad IA Principles of Accounting (4) 
Busad 1B Principles of Accounting ( 4) 

ll2. Eight (8) units required 
Busad 16 lA Small Business Accounting I ( 4) 
Busad 16 IB Small Business Accounting II ( 4) 

C. Six (6) units required from this section ................................... ..... 6 
Busad 18 Business Law ( 4) 
Busad 30 Principles of Marketing (3) 
Busad 40 Principles of Management (3) 
Busad 150 Small Business Management (3) 
Busad 151 Finance and Investments (3) 
Bus ad 158 Payroll Accounting (3) 

TOTAL REQUIRED UNITS 29 

BUSINESS 
EMPHASIS IN BUSINESS ADMINISTRATION 

(PROFESSIONAL) 
REQUIRED 

REQUIRED COURSES WITHIN MAJOR: UNITS 
Busad lAPrinciples of Accounting .... ........ ........ ... .... ....... .. ............. .. . 4 
Busad 1B Principles or Accoumlng ..... ....... ... ... ...... .. .......................... 4 
Busad 18 Business Law ........ .. ........... ... ............. .... ............... .. ......... . 4 
Busad 20 Principles of Business .................... .. .... .. .. .... .. .......... .. .. ....... 3 
Busad 24 Human Relations in Organizations .. .......... .... .......... ...... .... . 3 
Ousad 139 Financial Worksheets on Computers ............................... 3 
C111ps · 3 Windows and DOS Operating Systems ........ .. .................... 3 
!!con 10 Prin i plcs of Economics ...................................................... 4 
E 'On 11 Jlrln. ·!pies of Economics ................................................... ,::i 

TOTAL REQUIRED UNITS 32 

COMPUTER SCIENCE 
REQUIRED 

REQ 11.W.O CO URSl.:S w r rmN MAJ ll: UN ITS 
mpsc S) UNIX Opcml!On~/ Con1mw1icatio ns ...... ... ...... . - ........ .. 

Crnpsc 22 Prngrnmming Con · ·pt:~ ' Mcthouology 1 .. .......... .... .. . 
Cmps · 2 Prngn1111mir\g Con ·cpt1> & Mc tl1odology II ... .. .. .. ..... .... • 

mp~ · 40 (\ss ml ly l :taguagc l'rngmmmlng ........... - ............ .... .. 
Cm1>sc 55 D~rn Ba~e Mnm1g -·m1:m .. ................................. ...... .... - .. 3 
Mnth 12 Plnire Mnrhcmatics ... .... .. .. .. ...... .... .. ... ..... ........ ............ .. 3 
Muth 18A Calc ulu~ I .................................. ....... ........ ........... .... .... '1 
Math L8D C,tlculus IL .... - . ............................ ................................ . 

TOTAL REQUIRED UNITS 29 

FIRE TECHNOLOGY 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. The following courses are required ........................ .. .. ................ 15 

Fire 1 Fire Protection Organization (3) 
Fire 2 Fire Prevention Technology (3) 
Fire 3 Fire Protection Equipment/Systems (3) 
Fire 4 Building Construction for Fire Protection(3) 
Fire 5 Fire Behavior and Combustion (3) 

B. Ten (10) units required from this section ...................... ... .......... 10 
EMS 4 Emergency Medical Technician Training (6) 
EMS 20 Basic Cardiology/Cardiac Dysrhythmias (3) 
·EMS 97 Work Experience (1-4) 
Fire 7 Wildland Fire Control (3) 
Fire 29A Driver/Operator IA (1) 
Fire 29B Driver/Operator 1B (1) 
Fire 70 Special Topics (.5-3) 
'Fire 97 Work Experience (1-4) 
SAR 50 Low Angle Rope Rescue (1.5) 

TOTAL REQUIRED UNITS 25 

*Credit may be applied for either EMS 9 7 or Fire 9 7 but not both. 

FORESTRY 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Eleven (11) units required from this section ........................ ...... 11 

Fores 1 Introduction to Professional Forestry (3) 
Fores 10 Dendrology (3) 
Forte 153 Forest Surveying Techniques (3) 
Nartc 160 Aerial Photography & Map Interpretation (2) 

B. Eleven (11) units required from this section .................................. 11 
Biol 24 General Ecology ( 4) 
Biol 39 Field Biology (1-2) 
Esc 5 Physical Geology ( 4) 
Esc 30 Global Tectonic Geology (3) 
Fire 7 Wildland Fire Control (3) 
Forte 162 Applied Forest Inventory and Management (2) 
Geo gr 15 Physical Geography (3) 
Natre 1 Environmental Conservation (3) 
Natre 9 Parks and Forests Law Enforcement (2) 
Natre 22 Ecology and Use of Fire in Forest Ecosystems (2) 
Natre 30 Introduction to Watershed Management (3) 
Natre 50 Natural History and Ecology (2) 
Nartc 181 California Wildlife (4) 

TOTAL REQUIRED UNITS 22 

Transfer oriented students should see a counselor for additional required coursework 
in Anthro, Biol, Calculus, Chem, Cmpsc, ESC, Econ, Geogr, Phycs, and Statistics. 

___________________________ _.IL--- ---- ---- -----------------' 
49 



ASSOCIATE IN SCIENCE MAJORS 

50 

HOSPITALITY MANAGEMENT 
EMPHASIS IN CULINARY ARTS 

REQUIRED COURSES WITHIN MAJOR: 
REQUIRED 

UNITS 
1-fpmgt 102 Introduction to Hospitality Careers & Human 

l-lpmgt104 
Hpmgt 120 
Hpmgt 122 
Hpmgt 126 
Hpmgt 128 
Hpmgt 133A 
Hpmgt 133B 
Hpmgt 134 
Hpmgt 136 
Hpmgt 140A 
Hpmgt 140B 
Hpmgt 14 1 
Hpmgt 142 
Hpmgt 146 
Hpmgt 147 
Hpmgt 148 

Relations .... ................. .................. .............. .... ... ... I. 5 
Hospitality Laws and Regulations ............ .. ........ , . .. ..... 2 
Safety & Sanitation ... ...... .. ..... ... ...... .. ..... . ...... .... ... .. ... 1 
Restaurant Math ...................................... .. ... .. ........ 0.5 

u1 rltlun for Chds .... .... .... .. ....... ...... ..... ........ .. .... .. 1 
Kitchen Management ....... .. ......... ..... .. .. ... .. ... ...... .. ... .. 1 
Introduction to Commercial Food Preparation ......... 3 
Commercial Food Pr ·pa11Hion ................... ........... ..... 4 
Commercial Baking: lleglnn 111\ .... .. .. ............... ...... .. . 2 
Dining Room Service and Management .. .. .. . .. .. ... . .... . 2 
Contempornry Cuisine: Introduction ..... .. ......... .. 3.5 
Contemporary Cuisine: Advanced ... .. .. .. ... .. .. .. ... .. . 3 5 
Restaurant Desserts ..................... ... ........... ....... .......... 2 
Garde Manger ..... .. . .. .. ........ ... .......... .. .. ... .... .. ...... ..... .. . 1 
Dining Room Service and Management ... ... .. ... .. .. .. ... 2 
Beverage Management .................. .. ........ .. ... .... ..... . . 2 
Introduction to Wines ..... ... .. .. ............ . .. . ..... .............. 2 

TOTAL REQUIRED UNITS 34 

HOSPITALITY MANAGEMENT 
EMPHASIS IN HOTEL MANAGEMENT 

REQUIRED COURSES WITHIN MAJOR: 
REQUIRED 

UNITS 
Hpmgt 102 Introduction to Hospitality Careers & Human 

llp111gt 10 
Upmg1. 112 
Hpmgt 114 
Hpmgt 152 
Hpmgt 160 
Hpmgt 97 

Relations ... ............ . .. ..... ... .... ....... .. ........ .. ...... .. .. .. .. . I. 5 
I I ispltnllly I.aw~ :met Regulnrion:i ................ ...... ..... .. ... 2 
Prrna om · · Mg1111,/t lo1 ·I Cat ·ring ... ... ........ ... ............. 2 
Intro to Maintenance and Housekeeping ...... .. .... .... 1 .5 
Restaurant Planning. , ...... ... ......................... .. ... .... .. .... . .. 3 
Intro to Travel-Tourism Industry/Tours ...................... . 2 
Work Experience ......... ......... .. ......... ..... ........................ 2 

Busad IA Principles of Accounting .. .... .... .... .. .. .. .. .. .... ... ........ .. .... . 4 
or 

Busad 160 Basic Accounting .. _.,,, ............... _ .. _, ............. ....... .. ..... ,j 
or 

Busad 161A Small Business Accounting .. ...... ....... ... ... .. ... .... .. .... ....... 4 

TOTAL REQUIRED UNITS 18 

RECOMMENDED OPTIONAL COURSES: 
Busad 163 Business Mathematics ................................................... 3 
Oftec 5 Electronic Printing Calculators ... ... ...... .. .. ....... ....... .. .... l 
Oftec 31 Office Procedures and Technology ........ ... .... .. .. .. .. ..... . 3 

HOSPITALITY MANAGEMENT 
EMPHASIS IN RESTAURANT MANAGEMENT 

REQUIRED 
REQUIRED COURSES WITHIN MAJOR: UNITS 
Hpmgt 102 Introduction to Hospitality Careers & Human 

Relations ... .... ..... .... ....... ..... .. . .. ...... .......... ....... .... ..... 1.5 
Hpmgt I 04 Hospitality Laws and Regulations .... .. .... .. .... ..... .... .... .. 2 
Hpmgt I :lO • :tfCI)' & ~tinh itLion .......... .... ....... .. ....... .. ...... ..... ...... .... .. l 
Hpmgt ll8 Kit h ·n lmiagenu.:nt ...... .... ... ......... ................. , .... .. .. . . l 
Hpmgt I 33A Introduction to Commercial Food Preparation .. .... .... 3 
Hpmgt 133B Commercial Food Preparation .... ........ .. .. ....... ... ....... .. .. 4 
Hpmgt 136 Dining Room Service and Management . ...... ........ .. ... .. 2 
Upmi;L 147 Beverage Management ........ _ .. _ ... ..................... .... .. .... 2 
llpm~c r 52 Restaurant Planning .. ......... .. .. ..... .. ... .... .. .. ..... ...... ........ ... 3 
llUSHd 161A Smal!BusinessAccountingl ...... .. ......... ............ .. ........ .. 4 
Busad 16113 Small B\1siness Ac · mntlng [[ .. ........ ...... .. ...... ..... ... ........ 4 
Cmpsc 1 Con1put<.:J·<:uncepts11ncl Cnl'ori rn11 lo11 Systems ........... .. . .. 4 
Ohec 31 Office Procedures and Technology ....... ... .......... ...... .::l_ 

TOTAL REQUIRED UNITS 34.5 

NATURAL RESOURCES 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Twelve-Fourteen ( 12-14) units required from this section. 12-14 

Biol 24 General Ecology (4) 
Natre l Environmental Conservation (3) 
Natre 30 Introduction to Watershed Management (3) 
Natre 50 Natural History and Ecology (2) 
Nartc 155 Interpretive Guided Tours (2) 
Nartc 160 Aerial Photography & Map Interpretation (2) 

B Eight (8) units required from this section ..... .................. . .. . .. .... 8 
Biol 39 Field Biology (1-2) 
Biol 179 Fishing and Fisheries (1) 
Esc 5 Physical Geology (4) 
Esc 10 Environmental Geology (3) 
Esc 30 Global Tectonic Geology (3) 
Fire 7 Wildland Fire Control (3) 
Fores 1 Introduction to Professional Forestry (3) 
Fores 10 Dendrology (3) 
Forte 153 Forest SurveyingTechniques(3) 
Forte 162 Applied Forest Inventory /Management (2) 
Geogr 15 Physical Geography (3) 
Natre 9 Parks and Forests Law Enforcement (2) 
Natre 22 Ecology and Use of Fire in Forest Ecosystems (2) 
Nartc 181 California Wildlife (4) 

TOTAL REQUIRED UNITS 20-22 
Transfer oriented students should sec a counselor for additional required coursework 
in Anthro, Biol, Calculus, Chem, Cmpsc, ESC, Econ, Geogr, Phycs, and Statistics. 

SCIENCE 
EMPHASIS IN BIOLOGY 

REQUIRED 
ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Sixteen (16) units required from this section ... ............. ... .. .. .. . 16 

Biol 2 Principles of Biology ( 4) 
Biol 4 Principles of Animal Biology (4) 
Biol 6 Principles of Plant Biology ( 4) 
Biol 10 Human Anatomy (4) 
Biol 17 Fundamentals of Biology ( 4) 

B. Three (3) units required from this section ........... ............ .... ..... . 3 
Biol 24 General Ecology ( 4) 
Chem lA General Chemistry(5) or higher 
Esc any transferable Earth Science course 
Math 2 Elements of Statistics (3) 
Math 16 Prccalculus (4) 
Math 18A Calculus I (4) 
Phycs 1 Conceptual Physics (3) or higher 

C. Three (3) units required from this section ... .. ......... .. ................. 3 
Biol 97 Work Experience in Biology (l-4) 
Biol any transferable Biology course 
Chem any Chemistiy course 
Cmpsc l Computer Concepts & Information Systems ( 4) 
Cmpsc 3 Windows and DOS Operating Systems (3) 
Esc any transferable Earth Science course 
Natre l Environmental Conservation (3) 
Phycs any Physics course 

TOTAL REQUIRED UNITS 22 
Students planning to become Biology majors upon transfer to a four-year 
school should take Chem IA and 1 B, Math 2, and prerequisites for 
Math 18A while at Columbia College. 
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SCIENCE 
EMPHASIS IN EARTH SCIENCE 

REQUIRED 
ACCEPTABLE COURSES W!TMIN MAJOR: UNITS 
A. Ten (10) units required from this section .. ... ... ....... .. ............... 10 

Esc 5 Physical Geology ( 4) 
Esc 10 Environmental Geology (3) 
Esc 30 Global Tectonic Geology (3) 
Esc 35 Field Geology (1-3) 
Esc 40 Descriptive Astronomy (3) 

B. Four (4) units required from this section ............ .................... .. . 4 
Biol 24 General Ecology (4) 
Biol 2 Principles of Biology ( 4) 
Biol 1 7 Fundamentals of Biology ( 4) 

C. Four ( 4) units required from this section ............... ....... ... .. ..... -, 4 
Chem lA General Chemistry (5) 
Chem 10 Fundamentals of Chemistry (4) 

D. Three (3) units required from this section ........ .... .. .. ..... ........ .. .. .... 3 
Phycs I Conceptual Physics (3) 
Phycs 4A Introductory Physics I: Trigonometry Level (4) 
Phycs SA Introductory Physics I: Calculus Level (5) 

TOTAL REQUIRED UNITS 21 

Students planning to become Earth Science majors upon tmnsfer to 
afottr-year school should take Chem IA and JB,Math IBA, andPhycs 
5A and 5B while at Columbia College. 

SCIENCE 
EMPHASIS IN ENVIRONMENT AL SCIENCE 

REQUIRED 
ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Ten ( l 0) units required from this section .. ........ .. .... ... ... .......... 10 

Biol 24 General Ecology (3) 
Esc 5 Physical Geology ( 4) 
Esc 10 Environmental Geology (3) 
Natre l Environmental Conservation (3) 
Phycs l Conceptual Physics (3) 

B. Four ( 4) units required from this section ................................... 4 
Biol 2 Principles of lllulog)' (4) 
Biol 4 Principles of Animal Biology(' 
Biol 6 Principles of Pl~111 13!11logy 4) 
Biol 17 Fundamenrnls of !llolog (•i) 

C. Four ( 4) units required from thb . ectlon ....... .. .......... ................ 4 
Chem IA General Chemistry (5) 
Chem 10 Fundamentals of Chemistry (4) 

D Two (2) units required from this section ........ ................... ........ 2 
Biol 39 Field Biology O ·2) 
Esc 35 Field Geology (1-3) 
Fores 10 Dendrology (3) 

TOTAL REQUIRED UNITS 20 

SCIENCE 
EMPHASIS IN GENERAL SCIENCE 

REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Four ( 4) units requircd Crom rhis ~c ·110.11 .... ....... .. ..................... 4 

Biol 2 Principles of motoi;y (, ) 
Biol 4 Principles of Anlnrn l UlologJ' ( 4 ) 
lliol 6 Principles of PlnnL lliology 4) 
Biol 1 7 Fundamentals vf D1olo1w ( ) 
Biol U General Ecology 0) 

B Four (4) units required from this section ... ...... . .. ... .... ........ .. .. .. .. 4 
Chem IA General Chemistry (5) 
Chcm 10 Fundamentals of Chemistry (4) 

C. Thrct: (3 ) 1.111\ts required from this · · 'Lion ................................. 3 
mpsc llny 3 unit w,,.,.se /11 ·omfn1tm· Sct,mre (3 

0 . llour(4 ·u1'tltsr •quir •dfromthiss ct ion .............. ...... ... .... ........ .. .. 4 
csc 'i Ph s lt:al Gcoloi;y ( 
Esc 40 Descriptive Astronomy (3) 
Esc 45 Astronomy I.aboratory (I) 

E. Three (3) units required from this section .. . ...... .......... .... 3 
Phycs l Conceptual Physics (3) 
Ph yes 4A Introductory Physics I: Trigonometry Level ( 4) 
Phycs '5A lnLroduclory Physics I : Calculus Level (5) 

TOTAL REQUIRED UNITS 18 
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SCIENCE 
EMPHASIS IN PHYSICAL SCIENCE 

REQUIRED 
REQUIRED COURSES WITHIN MAJOR: UNITS 
Chem IA c;eneral Chemistry .. ................... ......... ....... .... ........... .. .. . .. . 5 
Chem 1B General Chemistry .. ... ... .. .... ....... ... .. .. ....... .. . .. ........ .. .. .. .. . .. . 5 
Phycs 5A General Physics I ... ........ .. .............. .. .. .. .... ........ ... ... ... ... ....... 5 
Phycs 5B General Physics II .. .. .. .. .. .... .. ..... .... .. ... ... .. ..... .. ........ .. .... ..... 2. 

TOTAL REQUIRED UNITS 20 

TRANSFER MAJOR 
REQUIRED 

ACCEPTABLE COURSES WITHIN MAJOR: UNITS 
A. Eighteen (18) units required ............. .. ..................... .. ............. 18 

This major may be fulfilled by satisfactory completion of a 
minimum of 18 units taken at Columbia College that meet the 
lower division prerequisites for any major at the institntion to 
which the student plans to transfer. 

B. Each student must also complete the Columbia College AA or 
AS graduation requirements and other requirements as listed on 
pages 42 and 43 of this catalog. 

C. Transfer students are encouraged to complete the appropriate 
transfer general education pattern for the transfer institution:.:.__ 

TOTAL REQUIRED UNITS 18 
Note: All courses must be completed with a gmde of "C" or better. 
Courses taken to sati~(Y the Transfer Major may also count towm·d 
the General Education Requirnments fut· trans/et· and the associate 
degree. 
* Students planning to tmnsfer into afouryear Liberal Studies major 
should consult a counselot· for additional information. 

ASSOCIATE IN SCIENCE 
(OCCUPATIONAL EDUCATION) DEGREE 

The Associate in Science ( Occupational Education) Degree is earned in 
occupational progrnms that pruvide sluclcuts with skills und training for 
iJ11mcdlate nlry into the workforce. Thes · progmms arc not designed for 
students plmllling to tnu1sfer to a fou1°yciu· lns1J1111ion, 'Ven though some 
courses in the AS(Oll) de:.igree 111:iy m cl tr:ut~fer requlrerucnK To earn this 
degree, a student must complete the requirements listed in Column 2 of the 
G.E. Breadth Requirements on page 42-43. 

AUTOMOTIVE TECHNOLOGY 
AUTOMOTIVE MAINTENANCE TECHNICIAN 

REQUIRED COURSjlS: .. .. ....... ... .. . .. . ......... ...... .. ........... ........ ... UNITS 
Auto 2 Introduction to Auto Technology ....... .. ...... ... ..... · .. .. .......... 2 
Auto 14 Engine Repair ... .. . ...... ..... .... . .. .... ...... .. .. .... .... .. .... .... ........... . 4 
Auto 21 Engine Performance I. ...... ...... .. .... .... .... ........ .. ......... ..... ...... 5 
Auto 40 Automotive Braking Systems I ...... ..... .. .............. .. .. .... ......... 2 
Auto 55 Automotive Electrical I .. .... .... ........ ..... ... ... .. ..... .. .. . .. ...... ..... 4 
Auto 70 Practical Laboratory .................... ........... ....... .. .............. .. .... 5 
Auto 97 Work Experience In Automotive Technology ..... .. ........ .. ::...!._ 

TOTAL REQUIRED UNITS 18.5 

RECOMMENDED OPTIONAL COURSES: 
Wldtc l Introduction lo Welding ..... .... ... .... .. .......... .... ...... ........... .... 3 
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AUTOMOTIVE TECHNOLOGY 
AUTOMOTIVE SERVICE TECHNICIAN 

IHlQ' IRED COURSl3: UN11'S 
Aulo _ '1r1Lr0Ju Ion to Auto Technoiogy .......... ... ........ ....... .... ...... 2 
Au10 1'I cngln · R •pnlr 
Auto 2 1 £ ng-lne Pcrform3nce J ......... ... ........... .... .. .. ................ ......... . 'i 
Auto 22 ll)11,\ln • Pcrform:ln c U ................. ....................................... 2 
Amo ~ .1 aaual Urive ·rrnln and Axles ........ ....... ... .. .. .. ..... ........ ....... 2 
AlllO 37 Auwnm1lc Trnn 111is~lons nn<l Transnxles ................. ..... .... 3 
A11LO o Automotivt: Bn1ldng Sy~ttims 1 ... ...................................... ... 2 
Alll<l J A11 ror,1oriv • llr:1klng Systems II ......... .... ............. ....... ......... 2 
Ault> 15 Sus pc11sion :md Sl ·crlng .......... ... ... .......... ....... .... ................ 2 

um 'i Aut1 motive Ille tricLl I .. .. ...... ...... .. ... ... .... - ... ................. ..... 4 
Auro 5(1 AutomnUve Elcctric.11 II ...... ............... ... ..... .... .. ................ ... 2 
Auto 63 Ali· .ondi1lonlng ... ....... ... ........ ............................. .......... .. ... 3 
Auto 70 Prnc tiCJtl b1boratmy .... ........... .... .. ... ........ ........ ... .... ..... ...... ~ 

T TAL REQ TRIID UNIT ' •I 

RECOMMENOEO l'TfONAL COURSES: 
Auto 97 Work Ex11 ·rl 11c · ii\ Automotive Tech ....... ...... ............ .. 1·4 
Wldtc I 1.nu·oducrion to Wddiflg ........ .............. .... .................... .. ..... 3 

BUSINESS ADMINISTRATION 
ACCOUNTING 

REQUIRED COURSES: UNITS 
llusnd I A Prl11c1ples o l Accounting ;ind ............ ...... ..... ....... .. ....... 4 
Busad 1B Prln •iplcs of Accountl.ng .. .. ... .. .... .. ...... ........... ......... ..... 4 

or 
Busad 161A Small Business Accounting I and ................................ 4 
Bu sad 16 lB Small Business Accmtn ting 1J ...... ..... ...... ... ... ... ..... , .... . ··• 4 
Busad 18 llusmc..~s Liiw .. ............ ................... .......... ...................... 4 
Busad 97 Work Experience in Business .. ............ ........................ 4 
Busad 139 Financial Worksheets on Computers .. .. ....................... 3 
Busad 151 I'in:1.11cc aml lnv ·slmenl:; ........ ... ........................ ........... 3 
Busad 158 Payroll Accounting .... .... .. . , ........... ... ........................ .... 3 
Busad 159 Income Tax ..... ..... .................. ....... ................................ 2 
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Busad 163 Business Mathematics .. .. .............. ... .... .... ...... ........ ........ 3 
mpsc 3 Windows and DOS Operating Systems ........................ 3 

Six (6) Units Re uJrcd from Com ucer!zcd Accounting: 
.Olll()Ulcr zc CCL. c:~ .. 11.J'CC ..... ..... ............ .. ............ . 

.ompu1crl1: ·dAcct. (OneWrltePlus) ........ .................... 2 
omputcrlz ·dA "CL(DacEasy) ............... .......... .......... .. 2 

Computerized Acct. (QuickBooks) ........... .......... ... .. ..... 2 
Computerized Acct. (MYOB) ......... ... .. ............ ... ......... . , 2 

TOTAL REQUIRED UNITS 39 

RECOMMENDED OPTIONAL COURSES: 
Cmpsc l ComputerConcepts&JnformationSystems ......................... 4 

BUSINESSADMINISlRATION 
MANAGEMENT 

REQUIRED COURSES: UNITS 

Busad lA Principles of Accounting and .. ...... ........ .. ..... ........... ..... . 
Busad 1B Principles of Accounting ........ .. .......................... · · ..... · .. · 

or 
Busad 161A Small Business Accounting I and ......... ............... .. ....... 4 
Busad 16 lB Small Business Accounting 1.L ..... ... ............... .... ............ , 

Busad 18 
Busad 20 
Busad 24 
Busad 30 
Busad 40 
Busad 150 
Busad 163 
Cmpsc 1 
Econ 10 
Econ 11 

Business Law ......................... ....... .............. , .................. 4 
Principles of Business ................................................... 3 
Human Relations in Organizations ........ ... .................. .. 3 
Principles of Marketing ................................................. 3 
Principles of Management ..... .. ......... ......... ... ................ 3 
Small Business Management ................ ....... .................. 3 
Business Mathematics .......... ...... ............... .................... 3 
Computer Concepts & Information Systems ............. .. 
Principles of Economics ........................... ................... . 
Principles of Economics ...... ......... ......... ...... ...... ......... _ .. _' 

TOTAL REQUIRED UNITS 42 

RECOMMENDED OPTIONAL COURSE: 
Busad 97 Work Experience ............................... ... ........ Minimum 4 

BUSINESS ADMINISTRATION 
RETAILING 

REQUIRED COURSES: UNITS 
Busad 18 Business Law ................................................................. 4 
Busad 20 Principles of Business ............................ .. .. ... ................ 3 
Busad 24 Human Relations in Organizations .......... ... ... ... ...... ...... 3 
Busad 30 Principles of Marketing .............................................. ... 3 
Busad 124 Retail Sales and Advertising .................. .......... ..... ... ...... 3 

Uusa.d IGO 131181 ' Accouulhlf.\ ...... .. ................... .. ............... ... .... ........ 4 

or 
Busad 161A Small Business Accounting I .... ....... ........ _ .. ...... ........... . 

Busad 161B 
Busad 163 
Cmpsc 1 
Econ 10 
Oftec 25 

Small Business Accounting II ..... ... ................................ 4 
Business Mathematics .................. .................. .. ....... ...... 3 
Computer Concepts & Information Systems ............... · 
Principles of Economics .. ........ ... ............ ........ ..... ......... ' ' 
Business Communications .............. ........ ..... .... .... ...... . ~ 

TOTAL REQUIRED UNITS 38 

RECOMMENDED OPTIONAL COURSES: 
Busad 40 Principles of Management ....... .. ... .... ... .. ....................... 3 
Busad 97 Work Experience .......................... ............... Minimum 4 

JH!QUlllliD 
Chilo 'I 

hild 2 
hlld 3 

Child 5 
Child 7 
Chil,l 10 
Child I l 

hlld 16 
Chlld 2'2 
.hlld 30 

ChBd 19 

Child 25 

Child 27 

Child 28 

Engl 151 

Engl lA 

CHILD DEVELOPMENT 
·()URSE.S: NITS 
Pl'inclplc. of r. hild O ·vclopmtnL ...... ....... .... ........ ...... .. 3 

bserving & Re ·ording 13ch:tvlor ....... .. ................. ....... I 
Prac ilces in .bUd l)cvdopm ·n ... .. .. .... ........................ 3 
Child Nutrition ................. .............. ..... ... .................. ..... 2 
Chile\ flC11lLh !ltld Safety .... ...... ............ ..... .......... ... ......... I 
Creative A tlvitles In lhc Arts ........ .. ..... .. .................... 1.5 
Creative A tlvitJcs In Science and Malh .. ..... .. .... .... ... 1.5 
Pm •tlcllill .. ......... .. ........ ......... ................. .. ...... · ....... ... .... 3 

11ld ,"Ftu111Jy, Co111mw1lty ..... .. .......... .......... ....... ...... .. ... . 
hlld Carc/Nmscry choolAdm.lnls1r:u·lo11 ...... .. ... ....... 3 

11xccptioa~I Ne ds ' hlldrc.t1 .......... .......... .. ............. ..... . 

or 
Infant/Toddler Care ................ .. ... .... ................... ........... 3 

or 
School Age Children ...... ........ ............. .. ....... .. ................ 3 

or 
Books for Young Children ........ ... ....... ... .. ............ ..... ..... 3 

Preparation for College Composition .......................... 4 

or 
Reading & Composition: Beginning ..... ........ ......... ........ 3 

TOTAL REQUIRED UNITS 28-29 

COMPUTER SCIENCE 
UNITS REQUIRED COURSES: 

Cmpsc 7 Novell Network Management ................ .......... .... ... ... ... 3 
Cmpsc 9 UNIX Operations/Communication ............................... 3 
Cmpsc 22 Programming Concepts & Methodology I ................... 4 
Cmpsc 24 Programming Concepts & Methodology II .................. 4 
Cmpsc 40 Assembly Language Programming ......................... ....... 4 
Cmpsc 55 Data Base Management ................................................. 3 
Math 12 Finite Mathematics .................. ........................... .. ......... 3 
Math 18A Calculus I: Differential ... ..... ......... .................................. 4 
Math 18B Calculus II: Integral ..................................................... ::._i 

TOTAL REQUIRED UNITS 32 

ASSOCIATE IN SCIENCE (OCCUPATIONAL EDUCATION) MAJORS 

COMPUTER SCIENCE 
APPLIED COMPUTER STUDIES­

BUSINESS EMPHASIS 
REQUIRED COURSES: UNITS 
Cmpsc 1 
Cmpsc 4 
Cmpsc 9 
Cmpsc 22 
Cmpsc 55 
Busad lA 
Busad 1B 
Busad 40 
Busad 139 
Oftec 40 

Computer Concepts & Information Systems ............... 4 
Windows 95 Essentials ..... .... ...... ............ ....................... 2 
UNIX Operations/Communication .............................. . 3 
Programming Concepts & Methodology I ........ ......... .. 4 
Data Base Management ............................................... .. 3 
Principles of Accounting ........... ................... ... ........... ... 4 
Principles of Accounting ......... ....... ..... ... ......... ... ....... .... 4 
Principles of Management .......................... ......... ......... 3 
Financial Worksheets on Computers ................ ............ 3 
Beginning Word Processing ......................................... . 2 

TOTAL REQUIRED UNITS 32 

RECOMMENDED OPTIONAL COURSES: 
Busad 163 Business Mathematics .............. .... ............... .. ................ 3 
Cmpsc 7 Novell Network Management ....................................... 3 
Cmpsc 24 Programming Concepts & Methodology II .. ........ ...... .. 4 

COMPUTER SCIENCE 
GEOGRAPHIC INFORMATION SYSTEMS 

REQUIRED COURSES: UNITS 
Cmpsc 1 
Cmpsc 4 
Cmpsc 60 
Cmpsc 65 
Cmpsc 70 
Cmpsc 75 
Draft 50A 

Esc 5 

Esc 10 

Computer Concepts & Information Systems ............... 4 
Windows 95 Essentials ............................. ..... ................ 2 
Introduction to GIS · Arc View .................................... .. 3 
GISApplications .... ..... ........... ..... ...... ...... ....... ...... .......... 3 
Intro to Raster-Based GIS ........................... ................... 3 
GISApplications in Resource Management .. ......... .. .... . 3 
Computer Assisted Drafting I ......... .. ........... ...... ..... ....... 3 

Physical Geology .. ............................. ..................... .. .... 4 
or 
Environmental Geology ........................... .... ................. 3 
or 

Geogr 15 Physical Geography _ ..................... ............. .. .... .... .. ... .... 3 

Engl lA Reading & Comp: Beginning ... .. ......... .... ....... ... ............ 3 
or 

Engl 151 Preparation for College Composition ........................... 4 

Forte 153 Forest Surveying Techniques ........................................ 3 

Math 101 Algebra I: Fundamentals or equivalent .......... ...... .. ....... 6 
or 

Higher level algebra 

Natre 1 
Nartc 160 

Environmental Conservation ........................................ 3 
Aerial Photography & Map Interpretation ................. ::,2 

TOTAL REQUIRED UNITS 42-44 

RECOMMENDED OPTIONAL COURSES: 
Busad 97 
Cmpsc 7 
Cmpsc 9 
Cmpsc 55 
Cmpsc 58 
Cmpsc 59 
Math 2 
Math 8 
Speh 1 

Work Experience (AutoCAD or GIS) ............ minimum 4 
Novell Network Management ..................... .. ................ 3 
UNIX Operations/Communications ............................ . 3 
Data Base Management ................................................ . 3 
GIS-ArcView ................................................................. . 1 
GIS & GPS ............... .. .............................. .................... 1-3 
Elements of Statistics .................... .... ... .. ....................... 3 
Trigonometry .. .... ....... ....................... ........ .... ................ 3 
Fundamentals of Speech ...... ........ .... ... ........ .................. 3 

EMERGENCY HEALTH SERVICES 
PARAMEDIC 

REQUIRED COURSES: UNITS 
EMS 20 Basic Cardiology/Cardiac Dysrhythmias ...................... 3 
EMS 41 Paramedic Training I ............................... .... ...... .. ......... 17 
EMS 42 Paramedic Training II ......... ... ................ ...... ................ 15 

TOTAL REQUIRED UNITS 35 

RECOMMENDED OPTIONAL COURSES: 
Biol 10 HumanAnatomy ........ ... .......... ... ... .. .. ............................. 4 
Biol 60 Human Physiology ...... .... ... ...... ......... ............................ 4 

EMERGENCY MEDICAL SERVICES 
REQUIRED COURSES: UNITS 
Biol 10 Human Anatomy .............. ..... ...... ..... ............ .. ..... ........... 4 
Biol 60 Human Physiology ..... .. .................... .......... .. .. .. .. ..... ... .. . 4 
EMS 4 Emergency Medical Technician Training ... ...... ... .. , .... .. 6 
EMS 13 Adv. First Aid/Emergency Care ...................... ................ 3 
EMS 20 Basic Cardiology/Cardiac Dysrhythmias ......... ..... ..... . ::_2 

TOTAL REQUIRED UNITS 20 

FIRE TECHNOLOGY 
REQUIRED COURSES: UNITS 
EMS 4 Emergency Medical Technician Training ...................... 6 
Fire 101 Firefighter I Academy .......................... .. ......... .. .. ......... 15 
Fire 108 Confined Space Awareness ...... ...... .............. .. ............ 0.5 

TOTAL REQUIRED UNITS 21 . 5 

RECOMMENDED OPTIONAL COURSES: 
Busad 25 Job Search & Interviewing Strategies ........................... I 
Busad 163 Business Mathematics ................................................... 3 
Cmpsc I Computer Concepts & Information Systems ............... 4 
Cmpsc 58 Introduction to GIS-ArcView ..... .. ... ... ................ ... .... .... 3 
H-HP 9 Circuit Cross-Training .. ..... ............. ..... ............ ........ 5-l.5 
Oftec 100 Computer Keyboarding I .. . .. .. .. ... .. . . .. . .. . .. .. .. .. .. .. .. .. .. .. .. .. 1 
Speh l Fundamentals of Speech ..... ........... ...... ............ .......... ... 3 
Skills Development Courses .............. (based upon individual need) 

FORESTRY TECHNOLOGY 
REQUIRED COURSES: UNITS 
Fores l 
Fores 10 
Forte 153 
Forte 162 
Cmp·sc l 

Engl 151 

Introduction to Professional Forestry ........ ... ... ... ......... 3 
Dendrology .... ...... ............ ...................... ... ...... ........... .. .. 3 
Forest Surveying Techniques ................ ........................ 3 
Applied Forest Inventory ........ ...................................... 2 
Computer Concepts & Information Systems ....... ........ 4 

Preparation for College Composition ................... .. ..... 4 
or 

Higher level English .................. ............... ..... ........ ........ .... .......... ....... 3 

Fire 7 Wildland Fire Control ....................... ............................ 3 

Math 101 Algebra !:Fundamentals .................. ............................. 6 
or 

Higher level algebra .......... ..... .............. .... ........ ............................... 3-6 

Natre 1 
Natre 9 
Natre 30 

Natre 50 

Biol 24 

Nartc 160 
Nartc 181 

Environmental Conservation ........................................ 3 
Parks and Forests Law Enforcement ................... .......... 2 
Introduction to Watershed Management ................ .... .. 3 

Natural History and Ecology .. ....... .. .. ........... ........... .... . 2 
or 
General Ecology .............. .. ............ ................................ 4 

Aerial Photography & Map Interpretation ....... .. ... ....... 2 
California Wildlife .......................................................... 4 

TOTAL REQUIRED UNITS 40-46 

RECOMMENDED OPTIONAL COURSES: 
Oftec 100 Computer Keyboarding I ................ ...... ......... .. ....... ...... I 

or 
Oftec 110 Computer Keyboarding II ...... ..... .......... ... .......... ........ .. . 2 
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ASSOCIATE IN SCIENCE (OCCUPATIONAL EDUCATION) MAJORS 

HOSPITALITY MANAGEMENT 
CHEF 

REQUIRED COURSES: UNITS 
Hpmgt 102 Introduction to Hospitality Careers & Human 

Uci:it·lons ..... ... ... ......• ....... ..... ........ .... .. ... ... ........ ...... .. ... 1.5 
Hpmgt lO•i l.losp!.tlllity I.aw~ :incl llcgul;1flons .. .. .. .. ......... ........ ........ 2 
Elpmgl 120 Safety :md S;mlt.atinn .... ...... .. ... ... ... ..... ........... .. ......... ... .. I 
!Ipmgt 122 llest.mram Math .. .... .... .......... ........... ... ........ ............. .. U.5 
Hpmgt 12 1 Nu trillon ror hd~ ........ ........ ... ................ ... ... ...... ......... 1 
Hprngt 128 Kit.cbcn Mam1gement ....................................... ............. l 
Hpml;:I t33,\ l.lmocluction to Commercial Fnod l'repal'ulio.a ............. 3 
f-lpmgt ·1330 Comm1ircial l'ood l't:ep;-u:mlon .. ... ............. .... ......... ....... 4 
Ilpmgr 13 Commci:citLI Daklng:Dcginuillg .. ............. ..... ... ... ......... .. 2 
Hpmgt 136 Dining 'Room Service and M1ma~cmcnt .. ..... ...... ....... .. . '2 
llpmgt HoACo mernporury Cuis ine: lntrnduc tlon .. .. ..... .. ... ....... ... 3.5 
Hpmgt. 14.0D Contemporary Cuislm::Advanccd .. .. ... .. ....... - ... ... .. .. . 3.5 
Hpmgt ~4 l llcstaul'anL DcsscrtB ........ .. .......... ...... ..... ........................ 2 
Ilp111 t l 2 Garde Mm1ger .. ... .. .................. ... ... ..... ....... .. .... .. ..... .... .... 1 
Hpmg1 146 Dining Room S •ryice ru1d M:umgemeot ..... ..... ......... ... . 2 
llpmgt 1'18 nurodm;Llon toWlnes ... .... ......................... .......... - ... .. .. 2 

TOTAL REQUIRED UNITS 32 

HOSPITALITY MANAGEMENT 
DINNER LINE COOK 

REQUIRED COURSES: UNITS 

54 

Hpmgt 102 Introduction to Hospitality Careers & Human 
Rclalions .. ... .......... .. ...... ........ ... .... ... .. ...... ... .. .. .... .. ...... . 1.5 

Mpmgt 101 l-lo5pilallcy Laws and llegulollons ... ..... .... ... .. ... ..... .. ...... 2 
Rpmgt 120 Sarccy nnd Stmitation ... ............ ... ................... ........ ........ l 
I-Iprugt l 22 R ·~taurnnt Math ................... .. .......... ... ......... ... .. ... ...... 0.5 
Hpmgt L26 Nutrltlc1n ror Chds ........ ................................ .......... ...... I 
Hpmgl 128 Kitche n M,m,1i;emem ...... ...... .... .... ..... ....... ........... ... .... .. l 
flpmgr 133h [ntroductlon to C ,mmen.;la l 1100d Prepru:ation ...... ... .. . 3 
Hpmgl l33B commerdal Pood Preparation ..................................... . 4 
Hpmgt 13 ommerd:11 Daklng:Begilmlng ... .... .............. .. .............. 2 
1-lpmgt 136 Dining 'Room Scrvlcc and Managemwit .. ..................... '2 
llpmgt 142 G.1.rdc M:mj,IOJ: ... .. ............ ..... .. .. ....... ...... .. ........... .. ... ..... ~ 

TOTAL REQUIRED UNITS 19 

HOSPITALITY MANAGEMENT 
HOTEL MANAGEMENT 

REQUIRED COURSES: UNITS 

Hpmgt 102 Introduction to Hospitality Careers & Human 
Relations ..................................................................... 1.5 

Hpmgt 104 
Hpmgt 112 
Hpmgt 114 
Hpmgt 152 
Hpmgt 160 
Hpmgt 97 

Hospitality Law5 ;ind 'Regulallons ... ........... .... .. ... ....... ... 2 
Front Office Mgmt/Hotel Catering .... ........ ........... ........ 2 
Intro to Maintenance and Housekeeping ........... .... .. . I.5 
Restaurant Planning .............. .. .. .. .... ... .. ............. ............ 3 
Intro to Travel-Tourism/Industry Tours ......... ....... ...... .. . 2 
Work Experience .. .... ... .... ... .. ............. ..... ............ .......... 2 

Busad lA Principles of Accounting ............................................. . 4 

or 
Busad 160 Basic Accounting .... .. ... ... ........ .. .. ... .... .. ..... ....... .... ......... . 

or 

Busad 161A Small Business Accounting I .................................. .. ... ::._± 
TOTAL REQUIRED UNITS 18 

RECOMMENDED OPTIONAL COURSES: 

Oftec 5 Electronic Printing Calculators .. . .. . .. . .. .. .. .. .. . .. . .. . .. .. .. . .... I 

HOSPITALITY MANAGEMENT 
PANTRY & DESSERT CHEF 

REQUIRED COURSES: UNITS 
Hpmgt 102 Introduction to Hospitality Careers & Human 

Relations .............................................................. ....... 1. 5 
Hpmgl 104 Flo~pllrlliL-y Laws :1nd Rcgullnions .. ..... ..................... .. .. l 
llpmgt 120 Saft:ry mu.l SanitaUon .............. .................................... .. . I 
tlpmgr l22 Jlcsraurnnt Math ...... .... ... ......... .. ........ ......................... l). 

Hpmgt 126 Nlltrlllon t'or . hcfs ........ _ ............. ........... ....... ............... l 
Hpmgt l 8 Kitchen M,mttg ·m ·nL ................... - ...... .. .................. - .. I 
Hprngt L33A lnLrOdl1ct1on to Comrne.rci:d f'ood Prcp:u:.1.tio11 ............ 3 
Tipmgl 133H Commcrclal flood Pre:pam.tlon ......... ......... ,.-....... ....... . 
Hpmgt l :H Cornrncrcl:11 Baking: ll ·gln11lng ... ..... ............... ............ .. 2 
flpmgt 13 Dining Room Servkc and M.in;ig ·mc nt ...... ................. 2 
l·Lpmg\ I .fOAComempomry "ulsiuc:: lntrmlucl.l<lll .............. .. ........ 1.5 
Rpmgt 14 1 lkst1ur.ant Dcsse.rts ......... .. ..... - ........... ............ .............. 2 
HpmgL 1-i2 G;1rde Mnngcr .. ........... ..... ...... ......... .... .......... _ .......... ..... I 
Hpmgt 148 lntroducllon t.0 Wines .......... ....................................... ~ 

TOTAL REQUIRED UNITS 26.5 

HOSPITALITY MANAGEMENT 
RESTAURANT MANAGEMENT 

REQUIRED COURSES: UNITS 

Dusad lA Principles of Accounting ............. .. ...................... .. ...... . 4 

or 
Busad 160 Basic Accounting .................... ........................ ............... 4 

or 
Busad 161A Small Ilusiness Account.iog l ... ........... ..... ..................... . 

Hpmgt 97 Work Experience ................. ... .......... ............... ............. 2 
Hpmgt 102 Introduction to Hospitality Careers & Human 

Relations . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1. 5 
Mpmgt 101 Hospit:illry Laws and Re~ulations .... ... .. .................. ...... ~ 
Upmgt 120 Safety and SaoirnLion .......... .. .. ............................. .......... 1 
Hpmgt L22 Restaurant Malh ..... .... ..... .... ... .. .. .. .. ....................... ..... 0.5 
IJpmgt L26 Nutrition for Chefs .................. ......... ........ ................. .... l 
l·lpmgt 128 Kltahc:n M:tnagc.ment ....... ........... .............. ... .. .. ..... ........ J 
llpmgt L33A lmroducLlon to Commerci:d Food l'(eparnrkm .......... .. 3 
Hpmgt 133B Commercial J'ood .Pr ·p;m1tlun ........... ... .......... .......... .... 4 
Hpmgl 134 'omme.r ·la! I)aklng: Ilcg!Ming ..... ................................ 2 
Ilpmgt 136 Din.Ing Room Scrvlc nnd Managem ·nL ...................... 2 
Bpmgt 47 Bevt:,.ig • Management ........... ..... ............... ....... ............ 2 
Hpmgt I 'i2 R<.:staurnnt PlRllilll'IS .......... ..... .. . .. ..... .. ......... ............... . .:....l_ 

TOTAL REQUIRED UNITS 29 

RECOMMENDED OPTIONAL COURSES: 
Hpmgt 148 Introduction to Wines ......................... ....... ... .... .. .......... 2 

ASSOCIATE IN SCIENCE (OCCUPATIONAL EDUCATION) MAJORS 

HUMAN SERVICES 
REQUIRED COURSES: UNITS 
Cmpsc 1 
Guide lOA 
Guide lOD 
Oftec 31 
Psych 30 
Socio 5 

Socio 12 

Child 22 

Socio 97 

Child 1 

Guide 1 

Psych 1 

Socio 1 

Computer Concepts & Information Systems ............... 4 
Introduction to Helping Skills ................................... 1.5 
Intermed Helping & Basic Conflict Mgmt Skills ....... 1.5 
Office Procedures &Technology .... .............................. 3 
Personal and Social Adjustment ...... ....... _ ................... _ 3 
Ethnicity & Ethnic Relations in America ...................... 3 

Sociology of the Family .. ..... ..... .... .. .............................. 3 
or 
Child, Family, Community ............... ............................ .. 3 

Work Experience .... .. ..... ......... ... .......... ........................ . 

Principles of Cbild Deyelopment .................... ... ........ .. 3 
or 
Career/Life Planning .......... .. .............. ....... ... .... .......... ... 3 
or 
General Psychology .... ... ......... .. ................................... 3 
or 
Introduction to Sociology ................................... .. ........ 3 

TOTAL REQUIRED UNITS 23 

RECOMMENDED OPTIONAL COURSES: 

Psych 35 
Speh 1 

Intro to Drugs & Behayior ............... ... ... _ ......... _ .......... 3 

Fundamentals of Speech .................. ............................ 3 

NATURAL RESOURCES 
WATERSHEDMANAGEMENTTECHNOLOGY 

REQUIRED COURSES: UNITS 

Cmpsc 1 

Esc 5 

Esc 10 

Geogr 15 

Fores 10 
Forte 153 

Natre 3 

Natre 9 

Natre 22 
Natre 30 

Natre 50 

Biol 24 

Computer Concepts & Information Systems ............... 4 

Physical Geology ............ ........ .. .......................... .......... 4 
or 
Environmental Geology ........ .......... .. _ .......... ............ .... 3 
or 
Physical Geography ......... ..... .. ...................... ......... ....... . 3 

Dendrology ......... ........... ......... ...................................... 3 
Forest SuryeyingTechniques ......... .. .... ... ......... ........ ..... 3 

Natural Resources Law and Policy ......... ................. ..... 3 
or 
Parks and Forests Law Enforcement __ .......................... 2 

Ecology/Use of Fire ...................................................... 2 
Introduction to Watershed Management ............. . ........ 3. 

Natural History and Ecology ...... .... .. ........... - ......... _ .... 2 
or 
General Ecology ......... .................... .. .. .. ......................... 4 

Nartc 160 Aerial Photography & Map Interpretation ................... 2 
Nartc 181 California Wildlife ......................... ................................. 4 

Plus Option A or Option B 
OPTION A 

Cmpsc 60 
Draft 50A 
OPTIONB 

Cmpsc 70 
Cmpsc 75 

Introduction to GIS -ArcView .......... .... ........................ 3 
Computer Assisted Drafting I ............................ .. .......... 3 

Intro to Raster-Based GIS ................................... .. ......... 3 
GISApplications in Resource Management. ................. 3 

TOTAL REQUIRED UNITS 34-38 

NATURAL RESOURCES TECHNOLOGY 
REQUIRED COURSES: UNITS 
Natre 1 
Natre 9 
Natre 30 

Natre 50 

Diol 24 

Nartc 155 
Nartc 160 
Nartc 181 
Biol 179 

Esc 10 

Esc 25 

Engl 151 

Environmental Conservation ..................... .... ........ ....... 3 
Parks and Forests Law Enforcement .......... ....... ........ .... 2 
Introduction to Watershed Management .... .......... ........ 3 

Natural History and Ecology ........................................ l 
or 
General Ecology ... ...................... ....... ...................... .... ,1 

Interpretive Guided Tours .. ... .. ......... .. .. _ ... _ ......... - ... - 2 
Aerial Photography & Map Interpretation ................... 2 
California Wildlife ................. .... ..................................... 4 
Fishing and Fisheries ....................... .......... .... ........... ..... 1 

Environmental Geology ........... ..... .. ....................... ... j 

or 
Geology of National Parks ............. ............ ·---·-·· .. -····· ~ 

Preparation for College Composition .. .............. .. ... .... ,j 

or 
Higher level English .......... ........... ...... ... ... .... .. ... ........ .... ...... ............. .. ~ 

Fire 7 
Fores 1 
Fores 10 
Forte 153 

Math 101 

Wildland Fire Control .................. .... .......... ... ... .. ........... 3 
Introduction to Professional Forestry .. ....................... 3 
Dendrology ... ................... .... ...... ..... .......... ... .... ............. 3 
Forest Surveying Techniques ................ ................. - ... - 3 

Algebra I: Fundamentals or equivalent ....................... , 
or 

Higher level math course .......................... .. .. .. .... ......... ... ......... .. .... . 3-6 

TOTAL REQUIRED UNITS 40-46 

RECOMMENDED OPTIONAL COURSES: 
Oftec 100 Computer Keyboarding I ........... .. ... .......... .................... I 

or 
Oftec 110 Computer Keyboarding II ............... - ..... ..... - ... - ........... 2 

OFFICE TECHNOLOGY 
ADMINISTRATIVE ASSISTANT 

REQUIRED COURSES: UNITS 
Oftec 5 Electronic Printing Calculators ....................... .. ......... .. . 1 
Oftec 20 Machine Transcription .... ......... .......... ... ....... ............... .. 2 
Oftec 25 Business Communications .... ........................................ 3 
Oftec 31 Office Procedures &Technology ...................... ........ .... 3 
Oftec 40 Beginning Word Processing ........... ........ .. ......... .. ... ....... 2 
Oftec 41 Intermediate Word Processing .................... ........ ... .. ..... 3 

Oftec; 42 Desktqp Publishing ........ ... ...... ... ... .... ... ........... ............. 3 

Cmpsc 11 

Oftec 97 
Oftec 120 
Oftec 130 
Dusad 20 
Dusad 139 
Busad 163 
Cmpsc 1 

or 
Presentations Using Computers/Multimedia .. .......... 1-2 

Work Experience ........................ .. .. ...... .......... .. ........... 1 
Computer Keyboarding III .................... ....................... 3 
Business English ..... ... .. ............. .. ........ .. ............... - .... 3 
Principles of Business ............................ ........ .. ............ 3 
Financial Worksheets on Computers ................ .......... .. 3 
Business Mathematics . .................... -............................ 3 
Computer Concepts & Information Systems ... ............ 4 

TOTAL REQUIRED UNITS 35-37 

55 



\ 

OFFICE TECHNOLOGY 
GENERAL OFFICE CLERK 

REQUIRED COURSES : UNITS 
Oftec 5 Electronic Printing Calculators ... ............ .. ..... .... .. ...... ... 1 
Oftec 20 MachineTranscription .... .. ..... .. .. ..... ... ..... .... ..... .... ... .. .. .. 2 
Oftec 25 Business Communications ....................... ... .. .. .. ..... ...... . 3 
Oftec 31 Office Procedures &Technology ...... .. ...... ........ ....... ..... 3 
Oftec 40 Beginning Word Processing ...... .. .. .. ... .. .. ... .. ...... .. ........ .. 2 
Oftec 4 1 Intermediate Word Processing .. .. ......... .. ... .. , .. ... ........... . 3 
Oftec 120 Computer Keyboarding III ..... ............. .. ......... .. .. ....... .. .. 3 
Oftec 130 Business English ....... ...... ....... ... ........ ... ..... .. ....... .. ...... .... 3 

Busad lA Principles o f Accounting .. ...... ... ....... .. .. ...... .. .. ... ... .... .... 4 

or 
Busad 160 Basic Accounting .... .. ... ........ ..... .. ... ........ .. ............. .. ... .. .. 

ITT . 4 
Busad 161A Small Business Accountmg I .... .. ...... .... ... .. .. .... .. .... ..... .. . 

Busad 20 
Busad 139 
Busad 158 
Busad 163 
Cmpsc l 

Princi ples of llusinc . s· .. ........ ... ... .............. .................. .. 3 
Financial Worksheets on Computers .. ..... .... .. .. .. ..... .. .... 3 
Payroll Accounting ... ............................................. .... .... 3 
Business Mathematics . ...... ..... .. .. .... .... ............ .. ... ..... .. ... 3 
Computer Concepts & Information Systems .. ........... ::...i_ 

TOTAL REQUIRED UNITS 40 

OFFICE TECHNOLOGY 
INFORMATION PROCESSING 

REQUIRED COURSES: UNITS 
Oftec 20 Machine Transcription .. .. ........ .. ... ....... ....... .. .. .. ....... ...... 2 
Oftec 25 Business Communications ............ .. ............ .. ..... .... .... .. . 3 
Oftec 40 Beginning Word Processing .. .. ........... .. ......... .. ... .. ..... .... ~ 
Oftec 41 Intermediate Word Processing .. ............. .......... .. ...... .. .. . 3 

Oftec 42 0 ·skLop Publlshlng .... ... ..... .. .... ..... .. ......... .. .. .... ........ .... 3 

or 
Presentations Using Computers/Multimedia ..... ....... 1-2 Cmpsc 11 

Oftec 120 
Oftec 130 
Busad 20 
Busad 139 

Busad 160 

Computer Keyboarding III ..... .. .. .. .. .. ... .... ....... ... .. .. .. .. .. . 3 

!~~:::l:::f:l~S;~~~~·:::::::::::::::::::::::::::::::::: ::::::::: :::::::: ; 
Financial Worksheets on Computers ..... .. ... ......... .. ... ... . 3 

BasicAccounting ... ....... ... .. ..... ................ ... ......... ..... .. .. . 4 

()f 

nu~ad t 61J\ Sm:Lll llus!ncss Acc uunung 1 ................ ........... ............ .. 
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Compmcr Con ·1 ,~ & lnformntlon Systems ... .. .. .. ... .. . 

Wlndc W b nn(I I) • >pcm ting Sy8te.ms ........................ ~ 
Dnra Base MaoaAcment .......... .. ......... ............... .. .... ..... ~ 

TOTAL R.EQUIIlHO llNJTS 37·39 

Rl!QUIRI!D 
Oflcc 5 

free 20 
O(lCC 25 
Ofl c 3 1 
Oftcc 40 

ftc ')7 

Oftcc l20 
Ofcc l30 
Busad 18 

Busad 20 
Husad 163 
Cmps I 

REQUIRED 
Oftcc -

ftcc 20 
ftc · 25 

Ol'tcc 3 1 
flee O 

Oftc 120 
Oftec 130 

ft ·c O 

Ot'tec 52 
Oftcc 53A 
Busad 20 
Bu~ad 163 

mps • I 

OFFICE TECHNOLOGY 
LEGAL OFFICE 

IJNn'S oun 11s: 
[llec trc) ni • Printing ·atc ulacors ..... .. ............................. . 1 
Mad1ln Transcription ......... .. ..................................... -· 2 
llusi.ncss ,c,mmu11I ·alio ns , ........................................... 3 
Office Pri>cctlurcs & 't'cclU1olo gi• ................................. 3 

. J 
"Rcginning 'l ' ord 1 1·1 cessmg .......... .. .. ............................ -
lnte.rmcdlatc Word Pr ccssin~ .... .. ........................... ..... 3 
Leg:11 Transcr iption/l'crmlno lnb'Y ...................... .......... .. 2 
Work "Experie nce .. .......... ....... ........... ............................ I 
Computer K ybo:tl'cllug rn ............................................ 3 

l:luslncss Engli sh .............. ............................. ................ 3 
13uslnc~s Lnw .. .. .................................................... ... ...... · 

Prlndplcs of Businc ·s ..... .. ...................... .. .................... 3 
UusJness Mathcm:iLL s . ............... .. ... .. ........................... 3 

c>lnpuu; r ,o ne ·pt~ & lnform:t tlon ' ystcms .... .. ....... ::_i 
To·r11 L R.EQ m ED NlTS . 7 

OFFICE TECHNOLOGY 
MEDICAL OFFICE 

UNITS 
OURSES: 
.mectronlc Prlntln • alcu lawrs ................................ .. .. I 

MacWncT1~111sc.ription ..................... ....................... .. ... 2 
Duslness ·om.mlmicat ons ..................................... .. ..... J 

Hie· Proccdur s & Tcc.hno loµy ... .. ........................... .. 
ncgin11lng Word P.rocc5sing ... .. ..................................... 2 

ompmcr K ')'bo:mling J!l ........................... ................. ~ 
lluslncss llt1$llsh ........ ...... .. .................. ..................... ..... 3 

Medical Te rminology ...... .... .. ..... ......... . , ...................... ... 3 
Medical lnsurnncc .. ..... ... .... ......... .. ......... .. ............. .. .. ... 3 

I, . . . 2 D ·ginning Medi.ca rans nption ................. ........ ........ . 
Pr lo ·!pit:.~ of liusin= .. .............................. .. ......... ........ 3 

8uShlCS$ M:llhClll:ILics ................................................ . 
Co mputer Cont:cp rn & lnfonnauon Systems ............. ::.i_ 

TO'l'Al. lillQUID.EO NITS j 

OFFICE TECHNOLOGY 
MEDICAL TRANSCRIPTION 

NITS 
• lmSL'.S: ') 
licginning word Processing ...... .. ....................... ......... .. ~ 

Jn1er01edin1eWord Pro ·cssing .. .................................... 3 
Medical Tcrmlnol gy ....................... ............................ 3 

f1cc '53A 
fie · 38 

OfLcc 4 

llegltJ.Jllng Medi. 11Tr.m s ·rip1io 11 ............... .................. 2 
Beginning Meclical Trans ·riptioo .................................. 2 
llndlologyTranscrlpL .on .............................................. t 

CardiologyTmns dplio n .................................. .. .......... I 

ftc 57 
fte 58 

0(1ec 120 

Ol'lc · l30 
Cmpsc L 

nhop dlc 'l'1'311SC.rlptlon ............................................. I 

G:1s1roc111erologyTr.in$c.ript lon .................................... I 

Pnthology Trnoscrlpllo n ....................................... ........ I 

.omplll' ·r Kt:yb o:i.rdlng UJ. ........................................... 1 
Dusi.;1css [ingli sh ... .. ........ .. ............................................. 3 

omputcr Concep ts & ln.lbmrn t lo n Sysu:mb ............. ~ 
·1 'l'Al. R.EQlJlllED llNlTS 27 

LOWER DIVISION TRANSFER REQUIREMENTS 
FOR PUBLIC CALIFORNIA FOUR-YEAR COLLEGES & 

UNIVERSITIES 

Students should consult the catalog of the college for 
which they have catalog rights and to which they intend 
to transfer to ensure that all possible required lower 
division general education courses and prerequisites for 
their major are included in their Columbia College 
program of study. 

Columbia College counselors will assist students in the 
selection of courses that fulfill both major and General 
Education Breadth Requirements. 

The Career/Transfer Center staff will provide students 
the latest articulation information between Columbia 
College and the CSU and UC campuses with which 
agreements have been completed. Agreements are 
available for some community colleges and indepen­
dent four-year colleges . 

The responsibility for fulfilling requirements rests with 
the student. 

CALIFORNIA STATE UNIVERSITY SYSTEM 
(CSU) TRANSFER INFORMATION 

The California State University system (CSU) has estab­
lished the following campuses: 

California State College, Bakersfield 
California State University, Chico 
California State University, Dominguez Hills 
California State University, Fresno 
California State University, Fullerton 
California State University, Hayward 
California State University, Long Beach 
California State University, Los Angeles 
California Maritime Academy 
California State University, Monterey Bay 
California State University, Northridge 
California State Polytechnic University, Pomona 
California State University, Sacramento 
California State University, San Bernardino 
California Polytechnic State University, San Luis Obispo 
California State University, San Marcos 
California State University, Stanislaus 
Humboldt State University 
San Diego State University 
San Francisco State University 
San Jose State University 
Sonoma State University 

CSU ADMISSION 

AS AN UNDERGRADUATE TRANSFER 
TRANSFER REQUIREMENTS - You will qualify for admis­
sion as a transfer student if you have a grade point average 
of 2.0 (C) or better in all transferable units attempted, are 
in good standing at the last college or university attended 
and meet any of the following standards: 

1. You will meet the freshman admission require­
ments (courses and tests scores) in effect for the 
term to which you are applying. (See Admissions 
Application: "Freshmen Requirements" section) 

2. You were eligible as a freshman at the time of high 
school graduation and have been in continuous 
attendance in an accredited college since high 
school graduation. 

3. You were eligible as a freshman at the time of high 
school graduation except for the subject require­
ments, have made up the missing subjects at a high 
school or college, and have been in continuous 
attendance in a accredited college since high school 
graduation. 

4. You have completed at least 56 transferable semes­
ter (84 quarter) units and meet the requirements 
listed below based on your high school graduation 
date. Nonresidents must have a 2.4 grade point 
average or better. Full junior status requires 60 
transferable semester units. 

Applicants who graduated from high school 1988 
or later: 

• You have completed all subject requirements in 
effect when you graduated high school (you can 
use both high school and college course work) OR 

You have completed at least 30 semester units of 
college course work with a grade of C or better in 
each course to be selected from courses in English, 
arts and humanities, social science, science and 
mathematics at a level at least equivalent to courses 
that meet general education requirements.The 30 
units must include all of the general education 
requirements in communication in the English 
language and critical thinking ( at least 9 semester 
units) and the requirement in mathematics/quan­
titative reasoning (usually 3 semester units) OR 
the Intersegmental General Education Transfer 
Curriculum (IGETC) requirements in English com­
munication and mathematical concepts and quan­
titative reasoning. 

Applicants who graduated from high school prior 
to 1988: 

• You have completed 4 years high school English 
and 2 years high school math, with grades C or 
better OR 
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You have completed a baccalaureate course with a 
grade of c or better that meets the g~nei:al educa­
tion requirement in written commu111cat1on and a 
course with a grade of C or better that meets the 
gt:n ·ral du ·alion requirement in mat11e.ma~cs/ 
quantitalive rea oning OR th lnte rs ·gmenLal Gen­
t:ra l Edu , tio11J'ransfi · r urriculum (IGBTC) r qu.lre­
ments in English composition and math mat1 ·al 
concepts and quantitative reasoning. The cou~se 
meeting either general education math requtre­
ment must be above the level of intermediate alge-

bra. 
• A maximum of 70 semester (105 quarter) units 

earned in a community college may generally be 
transferred to the California State University and 
applied toward the baccalaureate degree. 

• Students transferring with full certification oflower 
division general education requirements are as­
sured that they have met 39 of the 48 unit minimum 
requirements for the Bachelors Degree. Students 
transferring without certification of general educa­
tion must complete the pattern of courses required 
of" native" students as outlined in the catalog of the 
particular state university.The CSU General Educa­
tion Breadth Requirements (see pgs. 42-43) and the 
Intersegmental General EducationTransfer Curricu­
lum (IGETC, pgs. 64-65) are the two patterns .of 
courses which Columbia College uses to certify 
that the student has met the required minimum 
semester units of general education. 

Transcripts - Request official transcrip~s be sent di­
rectly from all colleges or universities previously attended 
even if there is no applicable or completed course work. 
Transcripts must be received in seal ·ti enve.lopes fr?m c~ch 
institution attended. You should keep personal copies of all 
transcripts and test scores for ac:idemic advi ing sessions and 
to complete the admission application. 
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If transferring with fewer than 56 transferable semester 
(84 quarter) units of study, ou must ;tlso submit your 
high school transcript .Applic,Utts with or more trans­
ferable semester units may be asked t sul mlt high school 
transcripts if admissibility cannot be determined by the 
college or university transcripts. 

Test Scores - Freshman and transfer applicants who 
have fewer than 56 semester or 84 quarter units of 
transferable college credit must submit scores, unless 
exempt from either the ScholasticAssessmentTest (SA~[) 
of the College Board or the American College Testmg 

Program (AC1). 

If you are applying to an impacted program and are 
required to submit test scores, you should take th~ t~st no 
later than early December if applying for fall ad~1ss1~n or 
no later than November if applying to San Luts Obispo. 

Test scores are also used for advising and placement 
purposes. Registration forms and dates for the SAT I or 
ACT are available from high school or college couns~lors 
or from a csu campus testing office . Or you may wnte to 

or call: 

The College Board (SAT I), 
Registration Unit, P.O. Box 592, Princeton, N.J. 08541 

(609) 771-7588 

American College Testing Program (AC1), 
Registration Unit, P.O. Box 168, Iowa City, IA 52240 

(319) 337-1270 

TOEFL Requirement - All undergraduate applicants , 
regardless of citizenship, who hav not atl nded sc~1~ols 
at the secondary level or abo e for al least thr e ~~a1 s f'uH 
time where English is the principal lang1.1agc of· m~truc-. 
tion must present a score of 48() or abov · n the 1 e t o1 
English as a Foreign Language (TOEFL). 

Required Placement Tests - Th · ~n'l . require~. n~ 
students to be tested in English (Engltsb Placeme11t 
Test-EPT) and mathematic (.lin.l1y Level Mathematics 
Test-elm) as soon as possibl , after they ar admill' d . 
These are not admission tests but determine eligibility to 
enroll in specific courses. Completion of specified ~n­
glish and mathematics courses taken at the commumty 
college level may exempt you from these tests. 

Immunization -All new and ~eadmitted students born 
after January 1, 1957, will be notified of the requirement 
to present proof of measles and rubella i~muniz~tions. 
This is not an admission requirement, but 1s reqrnred of 
students by the beginning of their second term o~ en~oll­
ment in csu. Proof of measles and rubella immu111zat10ns 
is also required for certain groups of enrolled students 
who have increased exposure to these diseases. 

Health screening - Students admitted to California 
Maritim Aca<.Jeiuy will be required to have a. compl~te 
physical t:Xamh1ation prior to entry to determ1~~ quah~-

ations for a merch3nl marine license. Cal Mant1me will 
provide the necessary physical examination form. 

Educational oppot·twiity Progrc1,tn. (BOP) Admi~sion 
Requtrnment,s - Each s campus has an Educational 
Opportunity Program for low-income undergraduate st~­
dents who are disadvantaged because of thei~ eco.nom1~ 
or educational background. EOP serves Cahforma resi­
dents who do not meet regular admission criteria, as well 
as those who qualify for regular admission, if they hav~ a 
history of low income and need academic and financial 

assistance. 

If you wish to be consider ·d for admission tlu·o~1~b EOP, 
you must so indicate on th e appll atiori. ln add1tion, ye u 
must complete and submit th · forms in ludc<.J in the E. P 
Information and Supplementar Appllcati()n booklet.1 he 

EOP booklet is available at each CSU campus EOP office 
and the Columbia College EOPS Office. Submission of an 
EOP application which results in ineligibility will delay 
processing of your application for regular admission. 

Because the number of EOP places is limited, you should 
file your application forms early in the filing period. 
Before doing so, however, please consult with the EOP 
Office at the campus of your choice and an EO PS counse­
lor at Columbia College. 

International (Foreign) Student Admission Require­
ments - The CSU must assess the academic preparation 
of foreign applicants . For this purpose,"foreign students" 
include those who hold U.S. visas as students, exchange 
visitors, or other non-immigrant classifications. 

The CSU issues separate requirements and application 
filing elates in the admission of foreign students. Verifica­
tion of English proficiency (see the TOEFL section on 
previous page), financial resources,and academic perfor­
mance are all important considerations.Official academic 
records from foreign institutions must be on file at least 
eight weeks before registration for the first term and, if 
not written in English, must be accompanied by certified 
English translations. Priority for admission is given to 
California residents. 

Selection of Major - The majors offered at each campus 
are listed in the back of the CSU application booklet.You 
should review program descriptions in campus catalogs 
before you file your application; options within programs 
at one campus may be similar to differently named pro­
grams at other campuses. If you are uncertain about your 
major.some campuses accept students who are uncertain 
about their major (undeclared) .We encourage you to use 
this category if you are unsure about what field to pursue. 
There are advising and information resources available on 
each campus to help you select an appropriate major. 

Choice of Campus - The CSU application allows you to 
designate the CSU campus of your choice and an alternate 
campus to which your application will be forwarded in 
the event your first choice campus cannot accommodate 
you.When designating an alternate campus, be sure that 
your major or alternate major is offered at that campus. 

The CSU accepts most applications at the first choice 
campus in the first choice major during the initial filing 
period. Most campuses consider applications for an alter­
nate major before forwarding the application to the 
alternate campus.When designating an alternate campus, 
you should be certain that the major or alternate major is 
offered and not impacted at the alternate campus (see 
Impacted Programs) and the alternate campus is still 
accepting applications. It is not possible for your applica­
tion to be redirected to impacted campuses and pro­
grams. 

It is generally unnecessary to file more than one applica­
tion to CSU during the initial filing period; however see 
the following section on Impacted Programs. During 
periods of high demand and limited resources, some 
campuses may not accept applications for winter, spring 
or summer terms. 

If you choose to apply to more than one CSU campus 
photocopies of your original application may be used 
provided each copy has an original signature. Be sure, 
however, to make appropriate changes to campus and 
major items (1,3, and 10a, b). 

The CSU assigns highest admission priority to California 
Community College transfer students who have com­
pleted the first two years of their baccalaureate program, 
including those applying for impacted programs. In addi­
tion, CSU campuses will make every effort to see that 
California Community College transfer students origi­
nally eligible for admission as first-time freshmen are 
admitted to their first choice CSU campus. 

If time allows and enrollment capacities have not been 
reached, you may change your campus choice after filing 
your application by writing the campus you wish to 
attend. 

Impacted Programs -The CSU designates programs as 
impacted when more applications are received in the 
first month of the filing period than can be accommo­
dated. Some majors are impacted at every campus where 
they are offered; others may be impacted only at some 
campuses.Applicants to impacted majors must.file an 
application for admission during the first month of 
thefiltngperiod and will be subject to supplementary 
admission criteria. If you apply by mail, the postmark 
will be used to determine if you filed in the first month. 
Priority for admission to impacted programs is given to 
California residents. 

If you wish to be considered in impacted majors at two or 
more campuses, you must file an application to each.The 
CSU announces each fall the majors that are impacted and 
the supplementary criteria required by the campuses. 
That announcement is published in the CSU Review 
distributed to high school and college counselors. Infor­
mation about the supplementary criteria is also sent to 
program applicants. 

Last year, several programs were impacted at every CSU 
campus offering the programs. If you apply to one of 
these programs and are not accommodated, you can be 
redirected only in an alternate major that is not impacted. 
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-----------------:----~-.. to the campus asq deadline.Cal Poly recomme_nds ap~li-
, TIJe CSU- expects bat most of the pro- cants to the campus utilize Cal Poly's electronic apphca-

d ~tl tt,me ti·on"oradmission(XAP),whichcanbeobtainedfromth. e 
g ,·ams cu,rrent/)1 iu-ipacte w~ co,i l' t 

COUit campus or any California high school o_r commum: to be tm,pacted. Pl~ase see you,· · d t bmit 
college counseling center. If you are reqmre o su 

selo,·Jor the latest lnform«t:1011. ~ 'therSATiorACTscores,youshouldtakethetestnolater 

"' ;~an November if applying for fall admission. Please 

If you are applying to aliforoiaPolyte hole ~tale ni'\.'~r- consult with the campus for further information. Se~ the 
sity, San Luis Obispo, you should cl ·o during th . lu:sL CSU undergraduate admissions application for a hst of 

th of the filing period (November Jot· the fall term) impacted programs. 
mon r . -
since the campus continues to receive mor .app ica~1Qos Applicants considering the California :'1~~itim~Acade~y 
in most fields than it can accommodate. Stude~ts ~h~g a should apply during the Novembver i~i~ial filmg ~~nod 
paper application are required to submit an A missi~ns because of limited openings. Cal Maritime admits stu-
Supplemental Questionnaire (ASQ) to the campus pnor dents only in the fall of each year. 

Advanced Placement Examination Credit for Columbia College AA/ AS and CSU General 
Education Breadth Requirements . . . 

Advanced Placement examination listed below to receive the credit mdica~ed. 
Students must have scored 3,4,or 5 on an d fulfillment of the designated General Education-

. h . . m units shown below towar i 
All CSU campuses will accept t e mimmu b' ertificatioll' individual CSU campuses may choose 

. . . 'ncluded in a full or su 1ect-area c ' Tl 
Breadth area if the exammation is i l . f General Education-Breadth requirements. 1e 

h h ified below towards comp etion o l . 
to accept more units t an t ose spec . h l ber of units awarded for successful comp etion 

h d t . t nsferring determmes t e tota num 
CSU campus to which t e stu en is ra . . . f h mi·nation to other graduation requirements. 

. . d the apphcabihty o t e exa 
of an Advanced Placement exammation an . h CSU GE Breadth pattern numbering system as per E.O. 
Beginning 1998-99, the Columbia College catalog will reflect ht e b dded for credit for 1998-99. General Education 

D d CSU GEAreas New exams ave een a b' C 11 
595,fortheAssociate egreean .. h 'fi C lumbiaCollegeequivalentcourse.Colum ia o ege 
credit will be awarded on the transcript without usmg t e speci i~ o . 
accepts several other AP examinations for AA/ AS major or elective umts. 

AP S11bjeol 
Arl: History OL Art 
Biology 
Chemistry 
Economics: Macroeconomics 
Economics: Microeconomics 
English: English Language & Comp 
English: English Lit & Comp 
French: French Language 
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French: French Literature 
German Language 
Government and Politics: US 
Government and Politics: Cmprtv. 
Histmy: European History 
History: United States 
Latin: Virgil 
Latin: Latin Literature 
Mathematics: Calculus AB 
Mathematics: Calculus BC 
Music Theory 
Physics B 
Physics C (mechanics) 
Physics C ( electricity and magnetism) 
Psychology 
Spanish: Spanish Language 
Spanish: Spanish Literature 

Statistics 

Minimum Score 
Required 

3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

Number of Units Applicable to 
CSU General Education-Breadth 
Requirements for Students 
Obtaining Full or Subject-Area 
Certification: 
3 semester nnils towan! Arca Cl 
3 semester units toward Area B2 
6 semester units toward Area Bl/B3 
3 semester units toward Area D2 
3 semester units toward Area D2 
3 semester units toward Area A2 
6 semester units toward Areas A2 &C2 
6 semester units toward Area C2 
6 semester units toward Area C2 
6 semester units toward Area C2 
3 semester units toward Area DS 
3 semester units toward Area DS 
3 semester units toward Area D6 
3 semester units toward Area D6 
3 semester units toward Area C2 
3 semester units toward Area C2 
3 semester units toward Area B4 
3 semester units toward Area B4 
3 semester units toward Area Cl 
6 semester units toward Area B 1 & B3 
3 semester units toward Area Bl & B3 
3 semester units toward Area Bl & B3 
3 semester units toward Area D9 
6 semester units toward Area C2 
6 semester units toward Area C2 
3 semester units toward Area B4 

Columbia College 
G.E. Pattern for the 

AA/AS Breadth Neqidrcmen,ts 
CJ 
B2 &B3 
Bl &B3 
D2 
D2 
A2 
A2 & C2 
C2 
C2 
C2 
DS 
DS 
D6 
D6 
C2 
C2 
B4 
B4 
Cl 
Bl &B3 
Bl &B3 
Bl &B3 
D9 
C2 
C2 
B4 

L 

IJ 

I 

-

Supplementary Admission Criteria -Supplementary ad­
mission criteria may include overall grade point average 
and a combination of campus-developed criteria. If you 
are required to submit scores on either the SAT I or THE 
ACT, you should take the test no later than early Decem­
ber if applying for fall admission or November if applying 
to San Luis Obispo. 

Please consult with any CSU campus Admission or Rela­
tions with Schools Office for further information. 

UNIVERS11Y OF CALIFORNIA 

TRANSFER REQUIREMENTS 
The University of California system has established the 
following campuses: 

University of California, Berkeley 
University of California, Davis 
University of California, Irvine 
University of California, Los Angeles 
University of California, Riverside 
University of California, San Diego 
University of California, San Francisco (medical majors only) 
University of California, Santa Barbara 
University of California, Santa Cruz 

Selecting Campuses and Programs of Study 
The University encourages you to approach your selec­
tion of University campuses and programs carefully. You 
may be familiar with only one or two of the University's 
eight general campuses, probably those nearest your 
home or those mentioneed more frequently in the news. 
However, you should consider the many different educa­
tional alternatives and programs offered by all the cam­
puses before you make your selections and complete 
your application. Each of the eight general campuses 
offers a full range of undergraduate programs. 

For each campus you apply to, you must choose a major 
and indicate your choice on your application.You may 
choose the same major at all campuses or a different 
major at each one.You may also select an alternate major 
at some campuses, although there is no guarantee that 
you will be admitted to the alternate major if you are 
denied admission to your first choice. 

You may apply to some schools or colleges at all of the 
campuses using the Undeclared, Undecided or Explor­
atory (at Davis) major option if you have not yet 
decided on an area of study. The University encourages 
you to apply as Undeclared (or Exploratory) rather than 
indicate a major that does not interest you. If you wish 
to apply as Undeclared, check with the campus(es) first 
because the options available to Undeclared majors vary 
from campus to campus. If you apply for one major and 
later request a change to another, campuses will make 
every effort to honor your request but there is no 
guarantee. When making your selections, keep in mind 

that some campuses and programs are highly competi­
tive and can accept only a limited number of students 
each year. The University encourages you to apply to 
additional campuses that interest you to increase your 
chance of being admitted to one of your choices. 

Undergraduate Programs 
The undergraduate programs offered by each campus, 
and the concentrations available within these programs, 
are listed in the admissions application. 

All campuses offer the general courses required for admis­
sion to professional schools in the health sciences, busi­
ness, and law. The University does not offer formal pre­
professional majors, however some campuses offer spe­
cial undergraduate programs that include all the profes­
sional school prerequisites. 

If you have any questions about academic programs, 
contact the Admissions or Relations with Schools Office 
at the campus you wish to attend. 

Admission as a Transfer Student 
The University considers you a transfer applicant if you 
graduated from high school and enrolled in a regular 
session at a college or university. Do not disregard your 
college record and apply as a freshman. 

If you plan to attend Columbia College before applying 
to the University, you should take courses that are UC 
transferable, that satisfy University and college require­
ments, and that fulfill admission, lower division general 
education and prerequisite courses in your major. Advi­
sors in the Admissions Office at the campus you wish to 
attend and Columbia College counselors can help you 
with your planning. UC will not grant unit credit toward 
graduation for course work completed in excess of 70 
lower division transferrable semester units. (See also UC 
Transferable Course Agreement on page 63 and the 
Intersegmental General Education Transfer Curricu­
lum (IGETC) on pages 64-65.) The University publishes 
a booklet especially for transfer applicants called An­
swers for Transfers. It is available in the Career/Transfer 
Center on campus. 

Minimum Eligibility Requirements for Transfer to UC: 
When there are more eligible applicants than spaces 
available, each campus uses academic criteria alone­
academic course work, grade point average, SAT or ACT 
results,achievement test scores-to select between 40 and 
60 percent of those accepted. Each campus uses a combi­
nation of academic and supplemental criteria to select 
the remaining admittees. If the number of applicants 
exceeds the spaces available for a particular campus or 
major, the campus uses criteria that exceed the minimum 
requirements to select students. Meeting the minimum 
requirements, therefore, is not enough to gain admission 
to many UC campuses and programs. 
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The selection criteria for each academic year described in 
the uc publication Introducing the University and some 
campus catalogs may be found in the Career/Transfer 
Center. The criteria vary from year to year and from 

campus to campus. 

All University campuses are on the quarter calendar 
except Berkeley, which is on the semester system. The 
quarter calendar often prohibits mid-year transfer be­
cause the end of the fall semester (typically late January) 
and the beginning of the winter quarter (early January) 
overlap.Therefore, you often cannot transfer to the U~i­
versity for the winter quarter if you enroll in a commumty 
college or other institution with a fall semester that does 

not end prior to January 1. 

For California Residents 
There are three ways in which you can meet the 
University's minimum admission requirements for trans­
fer students.These requirements are described below. In 
all cases, you must have at least a "C" (2.0) average in all 

transferable course work. 
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1. If you were eligible for admission to the Univer~ity 
when you graduated from high school-meanmg 
you satisfied the Subject, Scholarship, and Exa~ina­
tion Requirements-you are eligible to transfer 1fyou 
have a "C" (2. 0) average in your transferable college 

course work. 

2. If you met the Scholarship Requirement, but did not 
satisfy the Subject Requirement, you must take 
college courses in the subjects you are missing to be 
eligible to transfer.You will need to earn a grade of 
"C" or better in each of these required courses, and 
an overall "C" (2.0) average in all transferable col­
lege course work. If you completed less than 12 
quarter or semester units of transferable ~oll~ge 
course work, you must also satisfy the Exammauon 

Requirement. 

3. If you were not eligible for admission to the Univer­
sity when you graduated from high school because 
you did not meet the Scholarship Requirement, or 
you did not meet the Scholarship Requirement and 
did not complete all the required "a-f" subjects, you 

must: 
a. Complete a minimum of 84 quarter units or 56 

semester units of transferable college credit 
with a grade point average of at least 2.4, and 
satisfy either (b) or (c) as follows. (A student is 
encouraged to complete 60 units for full junior 
status and the best chance for admission.) 

b. Take college courses in the subjects you are 
lacking and earn a grade of "C" or better in each 
one. (The University will waive up to two units 
of the required high school course work except 
in mathematics and English.) 

c. Compl ·t · one college our e in maU1emati s, 
on in Engli ·b,aod one selt ·tecl from •iLher .S. 
history, laboratory science, or Ian uag Olh ·r 
tl1Rt1 English. Y u must earn a grad of ~ 
better il1 a h co11n;c. All coursts with rh 
exception of the required mathematics course, 
must be transferable.The course in mathematics 
must assume a proficiency level equivalent to 
three years of high ·cbool malh ·n,atics (i.e., 
elementary and Intermediate a /gebm, and 
geometry). The course may he a non-transfer­
able two-semester or thret-qual'tcr uniL course 
in Lrigon metry; 01· a trans£ rabl · mathematics 

ourse that mpl ys th , topics of interme !late 
algebra, or a transfcrabl statistics course tbaL 
has intermeuJaLe alg bra as a pr ·requisite. 

Nonresidents 
The minimum admission requirements for nonr ·sidcnL 
transfi r applicants are th same as lhos ' for rcsid · nts 
except that nonresidents must hav · a grade point ave rag' 
of 2.8 or high ·r io all wins~ rabl c.:ol l ·g course work. 

ASSIST (Articulation System Stimulating 
Interlnstitutional Student Transfer) 
A · a prospectiv; transfer student, it is important co mal 
sure your community college courses ;lre a ·ceptahlc LO 

the u or s for transfe r credit. ASSIST is 'alilorn ia's 
official stat wide r positoJ,Y of transfer information, of­
fe.ring easy acces co a singl · datahase. ASSIST can help 
you determine if you wil l r"C.: ive T ·<.lit for OlU'SCS you 
have already taken and how U10se ·omses apply _ to 
g neral ducation (lGET or :S .I GE llreadLb , maior 
preparation r quirements and le live · t· <lit. 

(www.assist.org) 

CALIFORNIA ARTICUIATION NUMBER 
(CAN) SYSTEM 

The CaliforniaArticulation Number (CAN) System identi­
fies many transferable, lower-division, major preparatio~ 
courses commonly taught on California College and Um­
versity campus s. Courses In the ,AN System are prim.a­
rlly lower-division prepa,·atlou for /lie majo1~ but may 
also b used to meet other r · quirern , , ts. Th · sy ' rem 
assm · students that CAN courses on on parli ·ipating 
campus will be accepted in lieu of the comparable CAN 
courses on another participating campus. For example: 
CAN ECON 2 on one campus will be accepted for CAN 
ECON 2 on e ry oth r parli ipaling campus.Ther , ar 
also CAN Sequences SEQA,B, etc.). As quence means all 

Olll'Sl:S in the sequen ·c at m ·ullcg must be com­
I Jeted in order to qm1Jify form , ting Lh ·· s quence :or 
anothercolleg '. Each campus r ·rnins its own numbcrrng 
sy cem, but add · the ,AN desiµnati n par~mh ·tically in 
its public:ttions. Cb •ck with U1e ounsclLLl.A O.ffi ·e, _tle­
parcmental of-Jic - ,Car • r/forn.sfer Cenlcr,orArllculapon 

Officer for current listings of CAN courses and campuses 
participating in the CAN system. A CAN catalog listing 
campuses and courses is published biannually. The fol­
lowing Columbia College courses have been approved 
as CAN qualified as of the printing of this catalog: 

CAN Subject 
Prefix Number 

CAN ANTH 2 
CAN ANTH 4 
CAN ART 2 
CAN ART4 

CAN ART 8 
CAN ART 10 
CAN ART 14 
CAN ART SEQA 

CAN BIOL 2 
CAN BI0L4 
CAN BIOL 6 
CAN BIOL 10 
CAN BIOL12 
CAN BIOL 14 
CAN BIOL SEQ A 

Columbia's 
Course No. 

ANTHR l 
ANTHR 2 
ART 11 
ART 12 

ART 1 
ART21A 
ART 2 
ART 11+12 

BIOL 2 
BIOL4 
BIOL6 
BIOL 10 
BIOL 60 
BIOL 65 
BIOL 2+4+6 

CAN BIOL SEQ B BIOL 10+60 

CAN BUS 2 
CAN BUS 4 
CAN BUS 12 
CAN BUS SEQ A 
CAN CHEM 2 
CAN CHEM 4 
CAN CHEM SEQ A 
CAN CSCI 10 
CAN DRAM 8 
CAN ECON 2 
CAN ECON 4 
CAN ENGL 2 
CAN ENGL 4 
CAN ENGL 6 
CAN ENGL 14 
CAN ENGL SEQ A 

BUSAD IA 
BUSAD 1B 
BUSAD 18 
BUS AD IA+ IB: 
CHEM IA 
CHEMlB 
CHEM lA +18 
CMPSC 40 
DRAMA42 
ECON 10 
ECON 11 
ENGL IA 
ENGL 1B 
ENGL IO 
ENGL 17 
ENGL IA+lB 

CAN ENGL SEQ B ENGL 46+47 
CAN GEOG 2 GEOGR 15 
CAN GEOG 4 GEOGR 12 
CAN GEOL 2 
CAN GOVT 2 
C:AN H EC 2 
CAN HIST 8 
CAN HIST 10 
CAN HIST SEQ B 

CAN MATH 2 

ESC 5 
POI.SC 10 
BIOL 50 
HIST 16 
HIST I 7 
HIST 16+17 

MATH6 
MATH 12 
MATH 16 
MATH ISA 
MATH l8B 
MATH ISC 

Columbia's 
Course Title 

Effective 
Date 

Physical Anthropology S90 
Cultural Anthropology S90 
History of Art: Ancient & Medieval F96 
History of Art: Renaissance, F96 
Baroque, & Modern 
Basic Freehand Drawing F96 
Painting: Beginning F96 
Basic Color & Design F96 
History of Art: Ancient and F98 
Medieval + Renaissance, 
Baroque, & Modern 
Principles of Biology F96 
Principles of Animal Biology F96 
Principles of Plant Biology 1196 
Human Anatomy F96 
Human Physiology F96 
Microbiology F96 
Principles of Biology + Principles F98 
of Animal Biology + Principles 
of Plant Biology 
Human Anatomy + F98 
Human Physiology 
Principles of Accounting F96 
Principles of Accounting F96 
Business Law F98 
Principles of Accounting F98 
General Chemistry S90 
General Chemistry S90 
General Chemistry F98 
Assembly Language Programming F96 
Acting Fundamentals F96 
Principles of Economics S90 
Principles of Economics S90 
Reading & Composition: Beg. F96 
Reading & Composition: Adv. F96 
Creative Writing F96 
American Lit era tu re F96 
Reading and Composition: F98 
Beginning + Advanced 
Survey of English Literature 
Physical Geography S95 
Cultural Geography F94 
Physical Geology S95 
Constitutional Government S90 
Nutrition F96 
United States: to 1877 F96 
United States: 1877 to present F96 
United States: to 1877 + United F98 
States: 1877-Present 
Math for Liberal Arts 
Finite Mathematics 
Precalculus 
Calculus I: Differential 
Calculus II: Integral 
Calculus Ill: Multivariable 

CAN MATH 12 
CAN MATH 16 
CAN MATH 18 
CAN MATH 20 
CAN MATH 22 
CAN MATH SEQ B MATH ISA+ 188 Calculus I + Calculus II 

S98 
S98 
F96 
F96 
F96 
F96 
F98 

CAN MATH SEQ C MATH 18A+ 188 Calculus I+ Calculus JI 

CAN PHIL 2 
CAN PHYS 8 
CAN PHYS 12 
CAN PSY 2 
CAN SOC 2 
CAN SOC 4 
CAN SPAN 2 
CAN SPAN 4 
CAN SPAN 8 
CAN SPAN 10 
CAN SPAN SEQ A 
CAN SPAN SEQ B 
CAN SPCH 4 
CAN SPCH 6 
CAN STAT 2 

+ 18C + Calculus III 
PHILO l 
PHYCS 5A 
PHYCS 58 
PSYCH I 
SOCIO l 
SOCIO 2 
SPAN IA 
SPAN 1B 
SPAN 2A 
SPAN 28 
SPAN IA+lB 
SPAN 2A+2B 
SPCH I 
SPCll 2 
MATH 2 

Introduction to Philosophy 
Introductory Physics I 
Introductory Physics II 
General Psychology 
Introduction to Sociology 
American Society 
Spanish: Beginning 
Spanish: Beginning 
Spanish: Intermediate 
Spanish: Intermediate 
Spanish: Beginning 
Spanish: Intermediate 
Fundamentals of Speech 
Argumentation 
Elements of Statistics 

F 98 

F94 
S98 
S98 
1196 
S90 
S95 
S95 
S95 
1196 
F96 
F98 
F98 
S90 
F96 
S90 

Additional courses might have qualified for or been 
removed from the CAN System after the printing of this 
catalog. Check with the counseling department or the 
Transfer Center for the most current information. Colum­
bia College articulates many other courses with many 
colleges and universities (public and jJrivate), in addi­
tion to those on the above list. See course descriptions for 
(UC/CSU) transfer designations and check in theTransfer 
Center or with a counselor for articulation agreements. 
Updated information can be obtained from: 
www.cansystem.org. 

TRANSFER ADMISSION AGREEMENT (TAA) 
Columbia College has available guaranteed admission 
agreements with the University of California campuses at 
Davis and Riverside, California State University, Stanislaus 
and California State University, Sacramento.The purpose 
of the TAA is to guarantee to students admission to the 
university or college with which the TAA has been con­
tracted. The TAA assures students that the courses to 
which they have committed will meet requirements for 
admission, general education and lower division major 
preparation.The TAA should be written at least one year 
prior (completion of 30 transferable units) to enroll­
ment in the four year university or college to which the 
student is transferring and cannot be used for any term 
other than the one indicated in the signed agreement. If 
you plan to transfer to any one of these four campuses, 
you must see a counselor as soon as possible in order to 
initiate the Transfer Admission Agreement process.There 
are strict deadlines for UC, Davis and CSU, Sacramento at 
this time and TAA's may not be available for all quarters/ 
semesters of the academic year. 

UNIVERSITY OF CALIFORNIA 
TRANSFERABLE COURSE AGREEMENT (TCA) 

The Transferable Course Agreement is currently under 
review. Please contact a counselor or the Transfer Center 
staff for the revised list once it becomes available. 
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IGETC - 1999-2000 

INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM 

FOR TRANSFER TO THE UNIVERSITY OF CALIFORNIA AND 

Full complt!liOn of lb.C Intersegmental General Educa Ion Traosfe.r Cu.rrkolwn • IGETC will p<::rmit a stuclenl LO 1r:U1sfer from 
a1.:ommunily c<>lleg ·· to a campus in •ilh<::r the allfornla , tare Univ rsity or the Univenilty of al.ifornla S}•stem without th nc:ed,a(rc r 
lr.tru;fer, [() satisfy specific campu~ lower-division general educaliOn requirements. It sho1dd be 110tell t'bat completirm of t/Je 
/GETC;1s not 11 requiremetit.fm·h·tms.fer to CSUo,· uc; 11of'is 1t the 01ily w,iy tofttlfi.llt:1,e fower-divisi01igeneraled11ceitlon 
,. qui1'eme11ts of these systems prim· t.o tnmsfer. Tbe IGBTC is ,,n alte,·11atlve Ge11et•tll Educatio11 Patter11for tnms.fer 
to the C:SUa11d UC systems. Depending upon th ' major and/01· the campus of ·holce, ·ome students may be be LL er served by ta ing 
courses which rulflll lh ' CSU General llducation Br ·adlh Requirements listed on pages 42-43 oft-his <.-atalog or those Usted_i.u the CS 
or . c1tmpus of choice carnlog. tud nts pursuing majors that require extensive Jower-clivi:;ion major preparation may 11ol fintl th > 
lGETC option ro bc.advanw.g ous. The IGET will probably be mo 'L useful for smdents who wanl to keep tl1el.r options op ·n before 

,,1aking a final cleclslon about trnnskrrlng to a p;micular CSU or U , campus. 

THE CALIFORNIA STATE UNIVERSITY 

The co,wse requinmie,r.tsfor all areas must be/11,lly co11ipie1e,l with ti grade of "C" or bette,· beJ01·e tl,e JGE1'C am be 
cert-tftetl. _A st1,de11t niust request a11 IGETC CertificaH01ifrom the Admiss1011s a,ul Recortls Office. Certij'lcntio11 will 
be sent after the last semester is completed at Cof:umbla College. Courses tak 11 fr m the JGETC Ust nl :mother community 
college will be usecl lt1 th (inal certification. A.dvanced Placement Examination recl lt may b us<::d in some, but not all areas. 

AREA 1: ENGLISH COMMUNICATION: One course each fromArea lA,Area lB, andArea 1 C. ( Area 1 C is.for CSU students only.) 

AREA lA: ENGLISH COMPOSITCON: (One course, three semester units.) 

ENGL lA 

( or course from other college or AP) 

AREA 18: CRITICAL THINKING/ENGLISH COMPOSITION: (One course, three semester units.) 

ENGL lC 

(or course from other college) 

AREA lC: ORAL COMMUNICATION: CSU students only. (One course, three semester units.) 

SPCHl 

(or course from other college) 

AREA 2A: MATHEMATICAL CONCEPTS AND QUANTITATIVE REASONING: (One course, three semester units.) 

MATH 2, 6, 10, 12, 16, 18A, 188, 18C 
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( or course from other college or AP) 

AREA 3: ARTS AND HUMANITIES: (Completion of at least three courses totaling nine units. One course must be in the Arts and 

one course must be in the Humanities. The third course may come from either Arts or Humanities.) 

AREA 3A: ARTS: 
ART 11, 12, 13; DRAMA 10; MUSIC 2, 10 11, 12 

( or course from another college or AP) 

AREA 38: HUMANITIES 
ENGL 11, 17, 18, 46, 47, 49, 50; HUMAN 1, 2, 3; PHILO 1, 25; SPAN 2A, 28 

( or course from other college or AP) 

AREA4:SOCIALANDBEHAVIORALSCIENCES· Fr .. units.) . ( om at least two chsciplines,complete at least three courses totaling at least nine 

AREA 4A: ANTHROPOLOGY AND ARCHAEOLOGY: AREA 4F: HISTORY: 
ANTHR 1, 2, 15* HIST 11, 13, 14, 16*, 17*, 20* 

AREA 4B: ECONOMICS: AREA 4G: INTERDISCIPLINARY, SOCIAL AND BEHAVIORAL SCIENCES· 
CHILD 1 · ECON 10, 11 

AREA 4C: ETHNIC STUDIES: AREA 4H: POLITICAL SCIENCE, GOVERNMENT AND LEGAL INSTITUTIONS· 
POLSC 10*, 12, 14 · ANTHR 15*; HIST 20*; SOCIO 5* 

AREA 4D: GENDER STUDIES: 
(Under Review) 

AREA 4E: GEOGRAPHY: 
GEOGR 12, 18 

AREA 41: PSYCHOLOGY 
PSYCH 1, 5, 10, 35 

AREA '\J SOCIOLOGY AND CRIMINOLOGY: 
SOCIO 1, 2, 5*, 12 

( or courses from other colleges or AP for all of AREA 4) 

AREA 5: PHYSICAL AND BIOLOGICAL SCI S . ENCES: Completion of at least t · 
"c1ence and one Biological Science course with at least o f h . wo ~ourses totallllg seven units or more. One Physical ne o t ese courses to !llclucle a Laboratory (L). 

AREA 5A: PHYSICAL SCIENCES: 

CHEM lA(L), lB(L), lO(L)**,20 .. ; ESC 5(L) 30 40 45(L)- GEOGR 1 
( or courses from other colleges or AP) ' ' ' ' 5; PHYCS 1 ••, 5A(L), 5B(L) 

AREA 58: BIOLOGICAL SCIENCES 

BIOL 2(L) .. , 4(L), 6(L), lO(L), 17(L) .. , 60(L), 65(L) 
(or courses from other college or AP) 

~A 6: LANGUAGE OTHER THAN ENGLISH - UC Onl Proficien . Ill the same language. y. cy eqmvalentto two years of high school study ("C"or better) 

SPAN 18 
(or courses from other colleges and/or high schools) 
Competency: Test Name ---------- - -------- Score __ Date '------

AREA 7: CSU GRADUATION REQUIREMENT IN US HISTORY C 
IGETC; (may be completed prior to transfer to CSU· 6 . . . ' ONSTITUTION AND AMERICAN IDEALS: NOT PART OF 

AREA 7A: 

POLSC 10• AND 

AREA 78: 

HIST 16* OR 17• 

, umts. one course from Area 7A and one from Area 7B.) 

* Courses designated with an asterisk (*) may be cot1nt cl . •• I cl· e Ill one area only 
n ,cates that transfer credit may be limited by 'th UC . (L) D · e, er or CSU or both 
es1gnates a Laboratory course or a course that includes a Laboratory. . 
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COURSE INFORMATION 

Numbering of Courses 
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• 1 to 99 are designated baccalaureate level courses. 
94 are designated Honors courses. (See below) 
100 to 199 are not intended for transfer, but may be 
accepted for transfer credit by agreement with spe­
cific four-year colleges and universities. 
200 to 299 are non-degree applicable courses. 
300 and above are non-credit courses.These courses 
are not listed in the College Catalog but are listed in 
the Schedule of Classes for each academic term. 

Course Articulation With Other Colleges 
Columbia College articulates many of its courses with 
other public and private two and four year colleges and 
universities. Please ask your counselor or the Career/ 
Transfer Center Technician for information related to 
agreements which identify courses that will transfer and 
those that meet lower-division preparation for the major. 
Transferability of Courses 
Courses that transfer to the California State University 
System (CSU) and/or the University of California System 
(UC) are so designated in parentheses following the 
course description: 

(CSU) - Transfer to CSU System 
(UC) - Transfer to UC System 
(UC/CSU) - Transfer to both systems 
(UC under review) 
(UC*) - Transfer credit limited. See a counselor. 

Students must understand that some courses designated 
as baccalaureate level may not meet certain requirements 
at the transferring institution; however, they may be used 
for elective credit at the discretion of the transfer school. 
Several new courses are under review and should not be 
considered for transfer until official approval has been 
received. Check with the Articulation Officer for status of 
these courses. 
California Articulation Number System ( CAN) 
Columbia College participates in the CaliforniaArticula­
tion Number (CAN) System.An explanation of CAN desig­
nated courses can be found on page 62. 

Course Description 
A course description is given for each credit course 
offered by the College .Students should refer to the course 
description for information concerning course prerequi­
sites and allocation of class hours for lecture, laboratory, 
field trips, or other required learning activities. Refer to 
page 20 for important prerequisite information. 

Courses Not Listed in The Catalog 
1. Non-Credit Courses 

In an effort to meet some of the special interest needs 
of the populations served by the College, non-credit 
courses are usually offered each semester. These 
courses are traditionally offered either through Con­
tinuing Education or Community Services sponsor-

ship. Non-credit courses cannot be applied toward 
fulfilling graduation, transfer, or vocational education 
programs, but such courses do provide information 
and/or training on a variety of topical subjects. 

2. 98/198 Courses:Special Topics 
Lecture and/or laboratory hours and units of credit 
may vary. Class s in w hich a particul:u· topic in a 
di ·c.ipline (such as history) ls LI ated with in-depth. 
study.The topic, the numb · r of units and hours, anti 
pre.requisites (if cmy), w!U I e d tcrmim:cl in advance 
and J>l1bliShcd in th S ·h dule of Classes. 98/ 198 
courses may be rep atet.l for credJt with differ nt 
topics only. For UC campuses, these courses may 
transfer for elective or other credit and will not fulfill 
requirements unless pre-authorized.It is the student's 
responsibility to have the course pre-authorized by 
the appropriate UC department chair and admissions 
office. 

3. 99/ 199 Courses: Independent Study 
Independent study courses are intended to give stu­
dents an opportunity to independently research spe­
cialized areas not available as regular course offerings 
of the college. They are designed to meet specific 
student interests and may be made available in any 
·abject matter are.a .. Consult yolll' advisor for specific 
procedures. (See page .. 2 for conditions, limita­
tiom.) For UC campus s, rbese comses nrny transfer 
as electives or other credit as pre-authorized by the 
transfer school.It is the student's responsibility to 
have the course pre-authorized by the appropriate UC 
department chair and admissions office. 

Course Repetition 
Courses may be repeated for credit only if (1) the student 
has received a substandard grade (D, F, or NC) or (2) the 
course is approved as repeatable by the College Curricu­
lum Committee and is so identified in this catalog. See 
page 21 for more information. 

Credit Value 
The number after the course indicates the unit credit 
value of the course. Courses listed in this catalog are 
described in semester units. One semester unit equals 
one and one-half quarter units. 

Field Trips 
Field trips may be required in a number of courses where 
such a statement is not currently a part of the course 
description. 

Honors Program 
The Honors Program provides opportunities for students 
t participate in special ·ourse work that will challenge 
th ir ompeten ·· s and bring together the depth and 
breadth of their acquJ red knowledge in a focused area of 
study.All students with at least 24 or more units earned at 
Columbia College and a cumulative GPA of 3.5 or better 
must be invited to enroll by written notice. 

ANTHROPOLOGY 

ANffiR 1: PHYSICAL ANffiROPOLOGY 3 Units 
(CAN ANffl 2) 

Lecture: 3 hours 
I lurn:u.1ki11d and m1r cvolu llomu-)• history with emphasis on recenL 
dcvelop11rnn1~; prirnatology; the fossil . quen ·e beginnfag with 
p.rehu tmtn tlu·ough I.he P1tleo llthicera to thedomesllcation of phuils 
and anlmaJs anti Ll1c dawn o.f civillJ.ation a11d contemporary huntcr­
gatherers. (LJC'JC~~U) 

ANffiR 2: CULTURAL ANffiROPOLOGY 3 Units 
(CAN ANm 4) 

Lecture: 3 hours 
The study of preliterate societies and the concept of culture basic 
to anthropology. Emphasis is on methods of field work, cultural 
ecology, language, social and political structure, the psychological 
perspective, religion, cultural change and the cultural future of 
humanity. (UC/CSU) 

ANffiR 3: CURRENT ISSUES IN 3 Units 
ANffiROPOLOGY 

Recommended for Success: Engl 151 
Lecture: 3 hours 
Jntra-specili aggression, terrllorl:t.11.ty, JJOpuJation control primate 
social organization, intra- and lnte1°specJes communlcat!on, imd 
the present and future trends in social organl1.atlon, war, rcl(gion, 
mid cultural change. (LJC*/CS ) 

ANffiR 15: NATIVE PEOPLE OF 3 Units 
NORffi AMERICA 

RecommendedforSuccess:Engl 151 
Lecture: 3 hours 
Asurveyof lhe odglns, cullures, and customs of peoples imLigenous 1.0 
Urn 01th American_ Continent with a prirnaiy emphasis upon folkways 
domlnm1 l prior LO .111 tarfe.re!1cc by fo1·eign cultures; and a secondary 
~mphasis upon lh ~tat1ls ol lhe lndim1 Jn the USA today. This tourse 
1s cl •sJgn ti to mee! an Urni.c studies requil'cme111 . (UC/CSU) 

ARTl: 

ART 

BASIC FREEHAND DRAWING 
(CAN ART 8) 

Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours 

2-3 Units 

I~troduction to. basic drawing techniques, rendering techniques, 
linear perspective, composition and various drawing media. (UC/ 
CSU) 
May be repeated three times. 

ART2: BASIC COLOR AND DESIGN 
(CAN ART 14) 

Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours 

2-3 Units 

Introduction to elements and principles of visual design and color 
theory as applied in a studio setting. (UC/CSU) 
May be repeated three times. 

ANTHROPOLOGY/ART 

ART4: COMPUTER ART 3 Units 
Lecture: 3 hours 
Introduction to the tools and techniques of basic paint software 
th.rough a series of drawing, color, and design problems. Assignments 
will cover elements of design, principles of composition, color 
th~ory, perspective, and unconventional approaches. No computer 
skills necessary. (UC under review/CSU) 

ART 9A: LIFE DRAWING: Beginning 2-3 Units 
Lecture: 1.5-2 hour. 
Laboratory: 1.5-4 hours 
Problems in figure drawing working from the undraped model. 
(UC/CSU) 
May be repeated one time. 

ART 9B: LIFE DRAWING: Intermediate 2-3 Units 
Prerequisite: Art 9A or equivalent 
Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours 
An extension of Art 9A emphasizing various media and compositional 
problems. (UC/CSU) 
May be repeated one time. 

ART 11: HISTORY OF ART: 3 Units 
Ancient & Medieval 
(CAN ART 2) (CAN ART SEQ A= ART 11 + ART 12) 

Lecture: 3 hours 
Survey of art history from the Paleolithic Age through the Late Gothic 
Era. (UC/CSU) 

ART 12: HISTORY OF ART: Renaissance, 3 Units 
Baroque, and Modern 
(CAN ART 4) (CAN ART SEQ A= ART 11 + ART 12) 

Lecture: 3 hours 
Survey of art history from the 14th through the 20th century. (UC/ 
CSU) 

ART13: ART OF AFRICA, ASIA, AND 
ffiEAMERICAS 

Lecture: 3 hours 

3 Units 

Survey of the art of Africa, Asia, Mesoamerica, and South America 
from prehistoric to modern periods. This course is designed to 
meet an ethnic studies requirement. (UC/CSU) 

ART 21A: PAINTING: Beginning 2-3 Units 
(CAN ART 10) 

Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours 
Basic principles, techniques, and materials of easel painting in a 
variety of media. (UC/CSU) 

ART 21B: PAINTING: Intermediate 2-3 Units 
Prerequisite: Art 2 lA or equivalent 
Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours 
Continuation of Art 2 IA with emphasis on personal expression. 
(UC/CSU) 
May be repeated two times. 

ART 23A: WATERCOLOR: Beginning 2-3 Units 
Lecture 1.5-2 hours 
Laboratory: 1.5-4 hours 
Introduction to the basic techniques and problems of transparent 
watercolors. (UC/CSU) 
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ART 23B: WATERCOLOR: Intermediate 2-3 Units 
Prerequisite: Art 23A or equivalent 
Lecture: 1.5-2 hours 
Laboratory: 1.5-4hours . 
Continuation of Art 23A introducing opaque watercolors and varwus 
experimental techniques. (UC/CSU) 
May be repeated two times. 

ART25: MIXED MEDIA PAINTING 2-3 Units 
Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours 
Introduction to special techniques involving creative mixtures 
of traditional media: pen and ink over watercolor wash, oil, and 
acrylic in combination. (UC/CSU) 
May be repeated three times. 

ART 31: CERAMICS: Introductory 2-3 Units 
Lecture: 1.5-2 hours 
Laboratory,: 1.5-4 hours . . . 
Introduction to basic ceramic methods includmg hand-buildmg 
and wheel-thrown forms, and introduction to glazes and decoration. 
(Uf/CSU) 

ART32: CERAMICS: Advanced 2-3 Units 
Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours . . 
Course emphasis is on glazes, formulation and ap.phcallon 
with increased opportunity for personal expression and 
experimentation. (UC/CSU) 

ART 33: CERAMICS: Special Problems 2-3 Units 
Lecture: 1.5-2 bours 
Laboratory: 1.5-4 hours 
Course emphasis is on personal growth and independence. (UC/ 
CSU) 
May be repeated one time. 

ART 35: INTRODUCTION TO RAKU 
Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours 

2-3 Units 

Introduction to raku process, historic origins and contempo~ary 
uses. Practical experience in clay bodies, glazes, and raku firmg. 
(UC/CSU) 
May be repeated tbree times. 

ART71: CERAMIC SCULPTURE: 
Introductory 

Lecture: 1.5-2 hours 
Laborat01y: 1.5-4 bours 

2-3 Units 

Basic principles, techniques, and problems of sculpture. (UC/CSU) 

ART 72: CERAMIC SCULPTURE: Advanced 2-3 Units 
Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours . . 
Course emphasis is on advanced problems and techniques Ill 

sculpture. (Uf/CSU) 

ART73: CERAMIC SCULPTURE: 
Special Problems 

Lecture: 1.5-2 hours 
Laboratory: 1.5-4 hours 

2-3 Units 

Course emphasis is on experimentation and development of 
personal expression. (UC/CSU) 
May be repeated one time. 

ART40: 

Photography 

PHOTOGRAPHY: Beginning 
Lecture: 3 bours 
J.abomtory: 3 l?c>lll's 

4 Units 

Jn1roduction to tlrn histnl'y, art, craft, ands ·ope of color and black 
and white photogrnph.y. Hm)lhasis, ill b on th · choi ·e, types, and 
use of various cameras and lenses (speciHI emrbasis on Lbe 35mm 
camera) , cuncra work and handling, composition, and black and 
white darkroom 1)roc ·<lures. Adjusta ble .~5mm camera (or 
equivalent) will be utilized. (UCJCSU) 
Field trips may be required. 

ART 41: PHOTOGRAPHY: Intermediate 3 Units 
Recommended for Success: A rt 40 
Lecture: 2 hours 
[ .abOl'CtlOIJ'.' J b Oti,/'S . . . 

limt)liasls will b on relini11g camera worl compos1t1on, ~1s~al 
concep!s; exposure and development of the ncgallve, and ~rmtmg 
skills in black and while. Adjl1stable 35mm camera (or eqmvalent) 
will be utilized. (UfJCSU) 
Field trips may be required. 

ART 42: COLOR PHOTOGRAPHY: Slide 3 Units 
Making and Positive Printing 

Recommended for Success: Art 40 
Lecture: 2 hours 
la(J()l'&ltOIJI.' 3 h0/1.1'.~ 

o •vclopment and printing o( color sHdes. lncludes th hi.sto,y and 
Jhcory of color photography, a su1vey and analysis of slide fibns, 
color balance and tcrnpcralure, ' posurc, film speed and push 
processing ;md related eft els, positive printing. (CS ) 
Field lrljJs may be required. 
May be repeated one time. 

ART44: ADVANCED PHOTOGRAPHY 
LABORATORY 

Recommended for Success: Art 40 

1 Unit 

Labora.to1r 3 hours . . 
Supervised black and white darkroom wor~ m t?e production of 
nt'Sativcs and prints to improve photographic skills. (CSU) 
May be repeated three times. 

ART45: FIELD PHOTOGRAPHY 1-2 Units 
Lecture: .5-1 hour 
Laboratory: .I. -.3 ho111·s 
An introduction to producing profcssioual quality nawrc pl1oto­
graphs. Field instrucl1011 in locations ()f muural beaut! foUowcd by 
lectures, demoninrations, ,rnd critiques. Adjustabl 3:.,mm camera 
or larger utilized. ( CSU) 
Field trips are required. 
May be repeated three times. 

II 

II 

ART48: SPECIAL TOPICS IN 
PHOTOGRAPHY 

Recommended for Success: Art 40 
Lecture: .5-2 hours 

n nd/or 
Laboratory: 1.5-6 hours 

1-4 Units 

V~rlous field and st11dlo-1wie11tcd ·011rsc. llmiled lo paiticuJ.ar 
pliotugraphic topics su h as slid • tape pl'cscnt:\lions, landscape, 
archilctt11re1 portraiture, nude, small pro du ·t and sllll-lli,, 
phol0jourmt.lisn1, alternative proccssc:- and guest lecture fol'um. 
(CS!J) 
Field tnjJs may be required. 
May be repeated witb different topics only. 

AUTOMOTIVE TECHNOLOGY 
See Page 32 for Certificate Requireme11ts 

AUTO 2: INTRODUCTION TO 2 Units 
AUTOMOTIVE TECHNOLOGY 

Lecture: 1 bour 
Laboratory1: 3 hours 
Th •ory, op ' ration 11nd rnainLenance of automotive sr,; t ms wtU be 
introduced. Fundamentals or malh, measuring devic ·s, fasteners, 
shop sa[ety. careers and certifications, toolwequipme111 conunon to 
th ' automotive i11dustry, and environmental issue~, ill be over d. 
This course is designed to comply with the National Automotive 
Technicians Education Foundation (NATEF) objectives enabling 
students to achieve Automotive Service Excellence (ASE) 
certification. (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated one time. 

AUT03: PREVENTIVE MAINTENANCE 
Lecture: .5 bour 
Laboratory: 1.5 hours 

l Unit 

Preventive maintenance procedures with emphasis on lubrication, 
adjustment and safety inspection as it pertains to the late model 
automobile. (CSU) 

AUTO 14: ENGINE REPAIR 
Recommended for Success: Auto 2 
Lecture: 1.5 hours 
LafJoratotJ': 7. 5 hours 

4 Units 

Techniques involved in gasoline engine repair. This course is 
designed to comply with the National Automotive Technicians 
Education 1-'ouncl.allon (NATEF) objectives, enabling students to 
achieve Automoli1•c Se1vice Excellence (ASE) certification. (CSU) 
May bP repeated one time. 

AUTO 21: ENGINE PERFORMANCE I 
Recommended/or Success: Auto 2 
Lecture: 2 hours 
Laboratory: 9 bours 

5 Units 

Operation of ignition systems, fuel systems, and on board computer 
theory. Use of hand-held meters, oscilloscopes, late model 
computerized analyzers, and four gas infrared analyzers will be 
covered. This course is designed to comply with the National 
Technicians Education Foundation (NATEF) objectives enabling 
students to prepare for Automotive Service Excellence (ASE) 
examinations. (CSU) 
May be repeated one time. 

ART/ AUTOMOTIVE TECHNOLOGY 

AUT022: ENGINE PERFORMANCE II 2 Units 
Recommended /01· Success: Auto 2 and Auto 2 J 
Lecture: 1 hour 
Laborato1y: 3 hours 

Operation and diagnosis of domestic computerized engine control 
systems. Ilse of lianc:l-lichl meters, oscillosco11cs late model 
·omputcrized irnaly-~e.rs a11d enhanced testing equipment. Use of 

advanced diagnostic routines common ttl th industry. This course 
ls designed to 'omply with I.he Natiorml Automotive Technicians 
Education Foundation (NATEF) objectives enabling students to 
prepare for Automotive Service Excellence (ASE) examinations. 
(CSU) 
May be 1·epeated one time. 

AUT031: MANUALPOWERTRAINSAND 
AXLES 

Recommended for Success: Auto 2 
Lecture: .5 hour 
Laboratory: 4.5 hours 

2 Units 

Principles and operation of automotive power trains including 
diagnosis and overhaul of clutches, manual transmissions, and 
transfer cases. This course is designed to comply with the National 
Automotive Technicians Education Foundation (NATEF) objectives 
enabling students to achieve Automotive Service Excellence (ASE) 
certification. (CSU) 

AUTO 37: AUTOMATIC TRANSMISSIONS 
AND TRANSAXLES 

Recommended for Success: Auto 2 
Lecture: 1 hour 
Laboratory: 3 hours 

2 Units 

Principles and theories involved with diagnoses, repair, and 
rebuilding automatic transmissions and transaxles. This course is 
designed to comply with the National Automotive Technicians 
Education Foundation (NATEF) requirements, enabling students to 
prepare for certification. ( CSU) 
May be repeated one time. 

AUT040: AUTOMOTIVE BRAKING 
SYSTEMS I 

Recommended for Success: Auto 2 
Lecture: 1 hour 
Laboratory: 3 hours 

2 Units 

Principles of operation and repair of automotive drnm and disc 
brake systems. The subjects covered allow for compliance with the 
National Automotive Technicians Education Foundation (NATE}l) 
objectives, enabling students to prepare for Automotive Se1vice 
Excellence (ASE) certification. (CSU) 
May be repeated one time. 

AUT041: AUfOMOTIVE BRAKING SYSTEMS II 2 Units 
Recommended for Success: Auto 2 and Auto 40 
Lecture: 1 hour 
Laboratory: 3 hours 
Principles of operation and repair of anti-lock braking systems 
(ABS). Diagnosis and overhaul of power assist units and brake 
system electrical and electronic circuits. The subjects covered 
allow for compliance with the National Automotive Technicians 
Education Foundation (NATEF) objectives, enabling students to 
prepare for Automotive Service Excellence (ASE) certification. 
(CSU) 
May be repeated one time. 
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AUTO 45: SUSPENSION AND STEERING 2 Units 
Recommended for Success: Auto 2 
Lecture: 1 hour 
Laboratory: 3 hours 
Opcrnllons of automotive susp •nsion and steering systems, as well 
:is inspci.:tlon , diagnosis, part rc1>la c.mcnl, ,tnd alignrncnl 
procetlur •s. Fo11r-whccl :~111nm 11! and computerized aligm11enl 
equipment arc also i.:overcd. 'l'his cow·se is clcsi11nc<l lo comply witb 
th National /\utomolive 'l'cchnl ·ians Education Foundation (N1Xl'EF) 
objectives enabling :;tudcnls to prepare for Automotive Service 
Excellence (/\SE) ccr1ificatio11. (CSU) 
May be repeated one time. 

AUTO 55: AUTOMOTIVE ELECTRICS I 4 Units 
Recommended for Success: Auto 2 
Lecture: 2.5 hours 
u1borato·1J1: . 5 l1 (1ur· 
F1111damcnta\$ of •lcdrlcit imd cl tronics U1a1 apply Lo all 
autoniolivc clcctl'ic:tl and el ctronic systCJTL~. This co11rs will 
cov r el c11:ic:tl theory, lighting 'l>"f ·t ms. and chassis •leclriotl and 
cJecLroni circuits . This cour. · i. dcslgncd to comply with the 
National Aulornotiv, Technicians llducalion Fo11udiitlon (Nitl'EF 
objectives, enabling students io prepare ror Alitomolive Service 
llxccllence (A 'E) c •rtification. (CSU) 
May be repeated one time. 

AUTO 56: AUTOMOTIVE ELECTRICS II 2 Units 
Recommended for Success: Auto 2 and Auto 55 

Lecture: 1 hour 
/,abOl'tlt lJ'I') : J hfJ/J I'.~ 
Study of automotiv, starting mid clutrging systems aod related 
electrical iµ1d electronic conlrols. Thi. course is designed lo 
comply with the N,11lonal Automo1lv • Technicians Education 
Po1111dlllion NATIW) ohjcclives, nabli ng students lo prcpa.r for 
1\utomotivc Service Excell nc • (ASE certification. (CSU) 

AIR CONDITIONING AUT063: 
Lecture: 2 hours 
Laborit/:OJJ': j l1m1.,·s 

3 Units 
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Fundm11entals m1ll Lheo1)' of air comliUoning, as well as teclrniqucs 
of service and dJagnosi ·. Hccycliug freon and handling of hazardous 
matcrhtls ar , also covered. This cou r~e ls u signed lo comply with 
tl1c NatioMll Aulomo1lve 'l.'echnidims Eduaition f'ounclation (NATHF) 
ohje Lives, cirnbllng s1uden1s to prcp,trc for Automoliv • Service 
ll C ·llcnce (ASH) cerl!OcallOJl, (CSU) 
May be repeated one time. 

AUTO 70 : PRACTICAL LABORATORY .5-2 Units 
LnboratmJ1: 1.5-6 bou,rs 
Special ngin repal r proje ·ts arc as igned i<> adv:u1ccd students, 
wilh emphasis on sp ·cd, :iccmacy, aml work habits. Completion of 
or con ·mTenl enrollment in si. ( 6) ui'1ils ofALnomoUvc Technology 

required. ( CSU) 
May be repeated three times. 

AUT072: SPECIAL TOPICS IN 
AUTOMOTIVE TECHNOLOGY 

Lecture:. 5-3 hours 

. 5-3 Units 

and/or 
Laboratory: 1.5·3 hours 
Vm:ious topi ·s In auto repitir wUl be covered to meet specific 
mcchani ·'s needs for in-servic • training. Emphasis will be placed 
on S[le ·ial skills pcr1alniug to lat • model cars. (f.S ) 
.Mcty be repett.l 'd three limes wfll? dl[{el'e11t toj)ics only. 

AUT097: 
1-4 Units WORK EXPERIENCE IN 

AUTOMOTIVE TECHNOLOGY 
Prerequisite: Must be enrolled in at least seven (7) 

units includiitR \Vork l.i."<j)erie11ce. 
75 hours paid employment equals J uni/</( TerJII 
60 hours unpaid employmenl 1JCJ tU1/s I 1111tt of i:n:ulil 
Provides students an opport1111lly ltl •xperiencc sup rvised 
employment in Auto Technology. Th student's cmploy111 •nl must 
be related to educational or oc ·upational goa.ls. ((~<;U) 
Offered for Credit/No Credit grading only. 
May be repeated for no more than a total of 16 units of 
credit less any units earned in any other Work 
Experience course. 
For students interested in working full time one 
semester and attending classes one semester on an 
alternate basis, see Work Experience 96, Page 112. 

BIOLOGY 

BIOL 2: PRINCIPLES OF BIOLOGY 4 Units 
(CAN BIOL 2) (CAN BIOL SEQ A= BIOL 2 + BIOL 4 + 

BIOL6) 
Recommended for Success: Chem 10 

Lecture: 3 hours 
Laboratory: 3 hours 
A principles course with special reference given to molecular and 
cellular biology. Topics include the chemical basis of life, cells, 
metabolism, mole ·ular genetics, classical genetics, evolution and 
ecology. Designed for T.ife Science and related majors. (UC*/CSU) 
Field trips may be required. 

BIOL4: PRINCIPLES OF ANIMAL BIOLOGY 4 Units 
(CAN BIOL 4) (CAN BIOL SEQ A= BIOL 2 + BIOL 4 + 

BIOL 6) 
Prerequisite: Biol 2 or Biol 17 or equivalent 
Lecture: 3 hours 
Lab01·c1to,J1: 3 hours 
A general zoologycour. for stud ·nl!l majoring in related hlologl ·al 
sciences. A survey of the animal kingdom includlng embryological, 
morphological, anatomlcal and evoluliooary relationship~ of each 
of the animal groups. Dissectlot1 of ani rmlls ls reqLlir •d . (l/C/CSU) 
Field trips are required. 

BIOL6: PRINCIPLES OF PIANT BIOLOGY 4 Units 
(CAN BIOL 6) (CAN BIOL SEQ A= BIOL 2 + BIOL 4 + 

BIOL 6) 
Prerequisite: Biol 2 or Biol 17 or equivalent 
Lecture: 3 hours 
Laboratory: 3 hours 
A general botany course with emphasis on plant anatomy, 
morphology, physiology, and systematics of non-vascular, and 
vascular plants. (UC/CSU) 
Field trips may be required. 

BIOL 10: HUMAN ANATOMY 4 Units 
(CAN BIOL 10) (CAN BIOL SEQ B = BIOL 10 + BIOL 60) 

Lecture: 3 hours 
Laboratory: 3 hours 
An introduction to the study of the gross and microscopic structure 
of the human body. Lab work entails dissection of cats, microscopic 
work, and demonstrations on models. (UC/CSU) 

BIOL 17: FUNDAMENTAIS OF BIOLOGY 4 Units 
Lecture: 3 hours 
Laboratory: 3 hours 
An integrated lecture and laboratory course of study emphasizing 
~he fundan_iental principles common to all forms oflife. The course 
is a core biology class for transfer students and AA and AS students 
at Colu~bia ~ollege. The laboratory makes extensive use of com­
puter s1mulat10ns as well as experimentation in traditional labora­
t01y. (UC*/CSU) 

BIOL 24: GENERAL ECOLOGY 4 Units 
Recommended for Success: Engl lA and Math 1 o 1 
Lecture: 3 hours 
Laboratory: 3 hours 
Students .will ~e introduced to environmental biology, which focuses 
~n phys10log1~al, behavioral, and population ecology, and on 
lmkmg ecological processes to evolution. Principles of evolution at 
the molec~la~, organismal, and population levels will be related to 
conservat10n ~ssues affecting ecosystem management. The ecology 
component will cover basic principles and experimental approaches 
to solving ecological problems. Case studies in pollution issues 
resource use, global warming, and ozone depletion will also b~ 
covered. (UC/CSU) 
Field trips may be required. 

BI0L39: FIELD BIOLOGY 1-2 Units 
Lecture: 1-2 hours 
A lecture fie~d co.urse in biology to be held in natural surroundings. 
The s~udy site will vary with the seasons. Natural history, ecology, 
and b10logy of the locale will be studied. ( CSU) 
May be repeated three times. 

BIOL 50: NUTRITION 
(CAN H EC 2) 

Lecture: 3 hours 

3 Units 

~ntrodu~tory study of energy and nutrient requirements of the body 
'.n relat1?n to growth, maintenance, and reproduction; factors 
mfluenc~n~ normal metabolism, construction of the adequate diet. 
Emphasis 1s placed upon the chemical aspects of nutrition. (UC/ 
CSU) 

BIOL 60: HUMAN PHYSIOLOGY 4 Units 
(CAN BIOL 12) (CAN BIOL SEQ B = BIOL 10 + BIOL 60) 

Recommended for Success: Biol 1 O and Chem 1 o 
Lecture: 3 hours 
Laboratory: 3 hours 
Study of the function, integration and homeostasis of the organ 
systems of the human body. (UC/CSU) 

BIOL 65: MICROBIOLOGY 4 Units 
(CAN BIOL 14) 

Recommended for Success: Chem 1 O 
Lecture: 3 hours 
Laboratory: 3 hours 
Morphology, physiology, genetics, cultivation and control of micro 
?rganisms, particularly bacteria and viruses. Principles of 
~mmunology and the relationship of microbes to disease will be 
mcluded. (UC/CSU) 
Field trips may be required. 

BIOLOGY 

BIOL 158: BIRDS OF CENTRAL 
CAUFORNIA 

Lecture: 1.5 hours 

1.5 Units 

Asurv yofthe hinlsof .cntr:11 Californilllhrnugh fi e.Id b· , . 
:md lectures. Students will learn how to idem!fy 1>· ·d 

0

1 sc,·v,llfons 
sonnd, t.hen use identification skills as ·t tool r i'. s iy sight and 

th 
· ' 101 11nders1.andl 

o er aspects of avhui biology ancl e ology. Dlscussi . ug 
include anatomy, ph)•slology, hehavior and ec~lo ·~ i:\.,t.op1~, will 
Offered for Credit/No Credit grading only 

11 
ds. 

Field trips are required. · 

BIOL 159: WIIDFLOWERS OF TIIE 
MOTIIER LODE 

Lecture: 1-1.5 hours 

1-1.5 Units 

An introduction to the Mother Lode flora A nontechn1'cal t b · 1 · . · approach 
o otamca traits will be used to learn common and . 'fi 

f I al 
. sc1en11 c 

names o oc wildflowers. 
O.(fered for Credit/No Credit grading only. 
Field trips are required. 
May be repeated three times. 

BIOL 160: MUSHROOMS OF TIIE 
MOTIIER LODE 

Lectu1·e: 1 hour 
Laboratory: 1.5 hours 

1.5 Units 

Survey of mushrooms of the Mother Lode with emphasis on 
m~shroom taxonomy, identification, and differentiation of common 
edi~les from poi~onous fungi, the ecology of fungi, including their 
h~~1.tat '.111d role m various ecosystems, as well as their impact on 
c1V11izat1ons. 
Field trips will be required. 
May be repeated two times. 

BIOL 179: FISHING AND FISHERY BIOLOGY 1 Unit 
OF TIIE SIERRA NEV ADA 

Lecture: .5 hours 
Laboratory: 1.5 hours 
An o~e~ew ~f.the identification, ecology, and management of fish 
s~ec1es mhab1tmg the foothill, forest and alpine communities of the 
Sierra Nevada. 
0.f(fered for Credit/No Credit grading only. 
Fteld trips are required. 

BIOL 270: SPECIAL TOPICS IN 
BIOLOGY 

Lecture: .5-3 hours 
Laboratory: .5.3 hours 

.5-3 Units 

Var!ous field an~ classr.oom .c.ourses limited to particular biology 
topics,. such as msect 1dent1f1cation, bat natural history, stream 
evaluation, etc. 
O.(fered for Credit/No Credit grading only. 
Fteld trips may be required . 
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BUSINESS ADMINISTRATION 

BUSINESS 
Business Administration 

See Page 32 for Certificate Requirements 

BUSAD lA: PRINCIPLES OF ACCOUNTING 4 Units 
(CAN BUS 2) (CAN BUS SEQ A= BUSAD lA + BUSAD lB) 

Recommended for Success: Busad J61B 
Lecture: 4 hours 
Accounting principles and procedures, including set up and main-
tenance of an accounting system for sole proprietorships in either 
service or merchandising industries using journalizing, posting, 
adiusting, am! dosing m •thocls with emphasis on fin;u1Gial analysis 
l'cgardiug Internal control, asset v1Lluatlon, debts rvi ·Ing, owner's 
eq11ity delcrminalion, and liuancial reporting which includes a 
global perspective. (tlr/CSLI) 

BUSAD lB: PRINCIPLES OF ACCOUNTING 4 Units 
(CAN BUS 4) (CAN BUS SEQ A= BUSAD lA + BUSAD lB) 

Prerequisite: Busad 1 A or equivalent 
Lecture: 4 hours 
Al:counling for pa,tncrships a11tl corpornUons with emphasis on 
d bt and equity, bond amortization Issues and preparation of the 
statement of ciL~h Hows, nianagcl'ial/cost accouot111g includes job 
order p!'oces~. anti activity based cosling systems, and J.1.T. 
prodm:tion cosl-vohuue-profit analysis, budgeting performance 
ev;tlualion, de •Jsion mal<lng, budgeting for capital expenditures 
using present value. (UC/CSU) 

BUSAD 18: BUSINESS IA W 
(CAN BUS 12) 

4 Units 
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Lecture: 4 hours 
Laws and regulations affecting managerial decisions; legal concepts 
and case analyses in the areas of ethics, employment, consumer 
transactions, competition, the environment, business torts and 
crimes, contracts, agency, business organizations, and international 
business. (UC*/CSU) 

BUSAD 20: PRINCIPLES OF BUSINESS 3 Units 
Lectu,·e: 3 hours 
Survey of business principles, problems and procedures; ownership; 
recruitment and training of personnel; labor-trnurngernent relations; 
produclion and distribution of goods; co mpetition; profit; 
transporl:lllon; finance; managerial controls; government and 
business relallons. ( l~~ ) 

BUSAD 24: HUMAN REIATIONS IN 3 Units 

ORGANIZATIONS 
Lecture: 3 hours 
People and their roles in organizations. The nature of organizational 
relationships; working in groups, recognizing and solving human 
relations problems. Creall 11g the win-win situation of satisfying 
individual and organi1.atl ona.l objectives. (CSU) 

BUSAD 25: JOB SEARCH AND 1 Unit 

INTERVIEWING STRATEGIES* 
Lecture: 1 hour 
Understanding the employment process and development of written 
and oral presentation skills necc.,~.u·y w ·ondnct an efficient and 
effective job search. Topics include: th hiring pro ess, employer 
perspectives, the hidden job t11llrkct, nctworl<in~, research, job 
search planning, making employer contacts and interviewing. 
Development of a master application, resume and letter of 
application. (CSU) 
q[feredfor Crr:dit/No Credit grading only. 
* Credit 111ny be earned for either Busad 25 or Guide 25, 
but not both. 

BUSAD 30: PRINCIPLES OF MARKETING 3 Units 
Lecture: 3 hours 
Marketing principles, policies, and functions, price policies and 
controls, trade channels, merchandising, market research, adve1~ 
tising, and competitive practices. ( CSU) 

BUSAD40: PRINCIPLES OF MANAGEMENT 3 Units 

Lecture: 3 hours 
The fu11 c1ions of management, techniques of decision-making and 
problem solving and methods used by the manager to achieve 
organi1.ational. goals, varil>us theories of management, lines of 
aulborlly, functions of departments, and the importance of policies, 
proced.ures imd conlrols. {CSU) 

BUSAD70: SPECIAL TOPICS IN BUSINESS .5-3 Units 
Lecture: .5-3 hours 
Instruction in a variety of spcciitl topics of business, for example: 
Entrepreoeurshill, Supervision, Leadership & Motivation, Training 
Employees, Uudgcllng, onllict Resolution, Planning, Decision 
Maldng for M,lnagcrs, Working with Olfficult People. Courses will 
be 1,resen1 ·din a worl<sbop formal mid may include guest speakers. 
(CSU) 
Offered for Credit/No Credit grading only. 
May be repeated with different topics only. 

BUSAD 90: BUSINESS ADMINISTRATION 
COMPUTER APPUCATIONS 
LABORATORY 

1 Unit 

Laboratory: 3 hours 
The Business Adminlstmtion Computer At>1>Lications Labs are 
scheduled during a variety of hours during ea h week throughout 
each semester. The lab prm~tles Instruction :rnd nssistance with 
assigned exercises in all types of Business Ad111inis1ralio11 cotlrses. 
By either acquiring the neccssa1y software or by u. in~ programs 
installed on th, network, husincss students iu· • abl to complete 
projects, homework, practice sets, re11orts, .u1d gcncric:1ppllcatiuns 
in order to experience a well-rounded lrnsl11ess curriculum. (C.'i ) 
OJJered for redfl/No Credit grmllng only. 
Students wbo ore l;1tsirws maJur.~ may repeat the lab each 
semester t/Jey ore e11rolled irz business t'ourses until they 
have completed the business program. 

BUSAD 94A(H): FINANCIAL ANALYSIS FOR 2 Units 
DECISION-MAKING (HONORS) 

Lecture: 2 hours 
This course serves as a comprehensive exercise that will test a wide 
variety of competencies learned by completion of the business 
pro~ram. Students will have an opportunity to participate as a 
?usrness firm in competition with other firms in a simulated 
mdust~. The cour~e emphasizes data gathering and interpretation, 
operations analysis, and decision making. It will include formal 
~resentations, written exercises, and spreadsheet calculations that 
rnvolve resource allocation and planning. This is an Honors course 
and is so designated in student records. (CSU) 

BUSAD 97: WORK EXPERIENCE IN 1-4 Units 
BUSINESS AND COMMERCE 

Prerequisite: Must be enrolled in at least seven (7) 
units including Work Experience. 

75 hours paid employment equals 1 unit of credit. 
60h?ursunpaidemploymentequals 1 unitofcredit. 
Provides stu.dents ~n opportunity to experience supervised 
employment 111 a vanety of occupational settings within Business 
and Commerce (e.g., Business Administration, Hospitality 
Management, Computer Science). The student's employment 
must be related to educational or occupational goal. (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated for no more than a total of 16 units of 
credit less any units earned in any other Work 
Experience course. 
For students interested in working full time one 
semester and attending classes one semester on an 
alternate basis, see Wkexp 96, page J 12. 

BUSAD 124: RETAIL SALES AND 3 Units 
ADVER'OSING 

Lecture: 3 hours 
Fundamental principles and practices of sales with a critical look 
at the ~elling process and effective techniques. A study of advertising 
techniques for overall market promotion including media, budgets, 
research, and ad layout. 

BUSAD 131: COMPUTERIZED ACCOUNTING .5-2 Units 
(Peachtree) 

(Formerly Cmpsc 31) 
Recommended for Success: Busad J61A 
Lecture: .5-2 hours 
Thi~ c?urse provid~s the student opportunities to set up and 
ma111ta111 an accountmg system using application software and is 
~esign~d to provide the student with a review offinancial acc~unting 
mcludrng payables, receivables, adjusting and closing entries and 
financial statements. 
May be repeated one time. 

BUSAD 132: COMPUTERIZED ACCOUNTING ,5-2 Units 
(One Write Plus) 

(Formerly Cmpsc 32) 
Recommended for Success: Busad 161A 
Lecture: .5-2 hours 
Thi~ c?urse provid~s the student opportunities to set up and 
ma111ta111 an accountrng system using application software and is 
designed to provide the student with a review of financial a~count­
ing including payables, receivables, adjusting and closing entries 
and financial statements. 
May be repeated one time. 

BUSINESS ADMINISTRATION 

BUSAD 133: COMPUTERIZED ACCOUNTING .5-2 Units 
(Quicken) 

(Formerly Cmpsc 33) 
Recommended for Success: Busad J61A 
Lecture: .5-2 hours 
This cou~se offers a simplified method of financial record keeping 
that provides the student the opportunity to set up and maintain a 
cash-basis, single entry bookkeeping system using commerical 
computer application software. 
May be repeated one time. 

BUSAD 134: COMPUTERIZED ACCOUNTING .5-2 Units 
(Dae Easy) 

(Formerly Cmpsc 34) 
Recommended for Success: Busad 161A 
Lecture: .5-2 hours 
Thi~ c?urse provid~s the student opportunities to set up and 
mamtam an accountrng system using application software and is 
designed to provide the student with a review of financial a~count­
ing including payables, receivables, adjusting and closing entries 
and financial statements. 
May be repeated one time. 

BUSAD 135: COMPUTERIZED ACCOUNTING ,5-2 Units 
( Quickbooks) 

(Formerly Cmpsc 35) 
Recommended for Success: Busad 161A 
Lecture: .5-2 hours 
Thi~ c?urse provid~s the student opportunities to set up and 
mamtam an accountrng system using application software and is 
designed to provide the student with a review of financial a~count­
ing including payables, receivables, adjusting and closing entries 
and financial statements. 
May be repeated one time. 

BUSAD 137: COMPUTERIZED ACCOUNTING ,5-2 Units 
(M.Y.O.B.) 

(Forme1·ly Cmpsc 3 7) 
Recommended/or Success: Busad 161A 
Lecture: .5-2 hours 
Thi~ c?urse provides the student opportunities to set up and 
ma111ta111 an accounting system using application software and is 
designed to provide the student with a review of financial a~count­
ing including payables, receivables, adjusting and closing entries 
and financial statements. 
May be 1·epeated one time. 

BUSAD 138: EXCEL SPREADSHEETS .5-1 Unit 
(Formerly Cmpsc 38) 
Lecture: .5-1 hour 
Instructi~n in spreadsheet applications on computers, using Excel 
97 for Wmdows 95. Develop, plan, and build spreadsheets for 
business decisions. Use formatting, charting, and lists to customize 
desired output. 
Offered for Credit/No Credit grading only. 
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ON COMPUTERS 
(Formerly Cmpsc 30) 
Lecture: 2 hours 
Laboratory: 3 hours 
Spreadsheet applications on computers using Lotus, Quatro P.ro 
and Excel for Windows. Develop spreadsheets for financial 
statements, what-if analysis, databases, and other ledger-type 
applications. Use formulas and macros to customize data entry ~or 
business applications. Combine data between worksheets and link 
files. ( CSU) 

BUSAD 150: SMAll BUSINESS MANAGEMENT 3 Units 
Lecture: 3 hours 
Small business operation with proper balance between business 
functions of purchasing, production, sales and finance, and the 
management functions of planning, organizing, actuating, and 
controlling. 

BUSAD 151: FINANCE AND INVESTMENTS 3 Units 
Lecture: 3 hours 
A study offinancial systems and functions including markets, which 
funds are traded, institutions which participate in fund flows, and 
principles and concepts of management for making sound financial 
and investment decisions. 

BUSAD 158: PAYROll ACCOUNTING 3 Units 
(Formerly Cmpsc 137) 
Lecture: 3 hours 
Introduction and practlcei.11 all payroll operations, the preparationof 
payroU registers, ·recording of payroll transactions, understanding 
of payroll laws, and preparation of rec1ulred tax returns imd 
reports. 

BUSAD 159: INCOME TAX 2 Units 
Lecture: 2 hours 
An introduction to income tax preparation and reporting based on 
the current requirements of the U.S. Internal Revenue Code that 
follows the Form 1040 format for individuals and expands briefly 
to partnerships and corporations. 

BUSAD 160: BASIC ACCOUNTING 4 Units 
Lecture: 4 hours 
Basic accounting theory, principles and procedures as related to 
service and merchandising firms, with emphasi~ on the sole 
proprietorship. Double entry accounting, general Rnd special 
journals/ledgers, worksheets, fit1ancial statements, adjustments, 
accruals and prepaid items, payroll, d precialion, analysis and 
interpretation of financial statements; completion of the basic 
accounting cycle. 

BUSAD 161A: SMAll BUSINESS ACCOUNTING I 4 Units 
Lecture: 4 bours 
Aacow1Ung procedures and analysts for most small businesses. 
Includes complete double entry accounting system with _journals 
ledgers, worksheets, and financial stat ments, 11~Ll1 adjnstl.ng and 
closing entries for service or merchanttislng businesses as well as 
supplemental ma1e1•lal for law and medical offices; payroll for 
employees ru1tl employers, n voncher sy~iem, and use of m:U1ual 
and computerized simulations. 

BUSAD 161B: SMAll BUSINESS ACCOUNTING II 4 Units 
Prerequisite: Busad 161A or equivalent 
Lecture: 4 hours 
Extension of the techniques learned in Business Administration 
161A with more in depth treatment of receivables, notes, inventory 
and depreciation, and with the introduction of partnership and 
corporation accounting and statements of cash flow ai~d fin~~ial 
anulysls; also an Introduction to managerial accounting !·or dec1s10n 
making, depmtmcnlali1. •d, cost and manufaclurlng systems, 
planning and budgeting, and tUscussfons or computer use in both 
financial and managerial phas ·s. 

BUSAD 163: BUSINESS MATHEMATICS 3 Units 
Lecture: 3 hours 
After review of mathematical processes, students will apply math 
skills in business situations that include banking, credit cards, 
discounts, retailing, payroll, interest, compounding, present value, 
annuities, sinking funds, revolving credit, home mortgages, financial 
analysis and ratio interpretation, depreciation, inventory, taxes, 
insurance, stocks, bonds, business statistics. 

BUSAD 170: SPECIAL TOPICS IN BUSINESS .5-3 Units 
Lecture: .5-3 hours 
Instruction in a variety of special topics of business, for example: 
Entrepreneur l1lp, Supervision, l.e-.idership & Motivation, Training 
Employees, _Budgeting, Conllicl LksoluUon, Planning, Decisi~n 
Ma.king for Managers, Working with rnfficult People. Courses will 
be presented 111 a work.~hop format andmay inclndegue:;tspeakers. 
Offered for Credit/No Cred/J grading only. 
May be repeated with different topics only. 

Office TechnoloaY 
See Page 36 for Certificate Requirements 

OFTEC 5: ELECTRONIC PRINTING 1 Unit 
CALCULATORS 

Laboratory: 3 hours (Self-paced) 
Developing speed by touch on the 10 keypad. Practical instruction 
in the operations of an electronic calculator emphasizing business 
applications. (CSU) 

OFTEC 20: MACHINE TRANSCRIPl10N 2 Units 
Recommended/or Success: 0/tec 130 or Engl 151, and 

0/tec 40 
Lecture: 1 hour 
l(lVOt'Of01y: bOUt'S (. e(/ptrced) 
S(ucly and use of various transcribing machines, emphasizing the 
development of an employable st ill In machine transcribing mail­
able busl.oess documents. (CSU) 

OFTEC 25: BUSINESS COMMUNICATIONS 3 Units 
Recommended for Success: 0/tec 130 or Engl 151 
Lecture: 3 hours 
Study of communication skills in business with an emphasis on 
writing business documents. Techniques for writing request, 
refusal, collection and adjustment letters, as well as writing 
memorandums and business reports. (CSU) 

OFTEC 31: OFFICE PROCEDURES AND 3 Units 
TECHNOLOGY 

Recommended for Success: 0/tec 100 
Lecture: 2 hours 
Laboratory: 3 hours 
Course will establish a foundation in office procedures, provide 
experience in integration of business skills and issues, and develop 
decision-making and team building skills. Students will participate 
in a variety of electronic office technologies and procedures. 
Experience will be gained in all aspects of the document cycle. 
Emphasis will be placed on oral and written communications 
including organization and research as well as presentations. 
Introduction to travel and conference planning, financial 
procedures, records management, and employment preparation. 
(CSU) 

OFTEC 40: BEGINNING WORD PROCESSING 2 Units 
Recommended for Success: 0/tec 100 
Lecture: 2 hours 
Students receive instruction in a current word processing program 
which includes editing, saving, changing format, fonts, tabs; using 
Spell Check; creating headers/footers and footnotes/endnotes; 
cutting and pasting; and using file management techniques. (CSU) 
May be repeated one time. 

OFTEC 41: INTERMEDIATE WORD 
PROCESSING 

Recommended for Success: 0/tec 40 
Lecture: 2 hours 
Laboratory: 3 hours 

3 Units 

Students receive instruction in intermediate word processing features 
which will be applied to creating business documents. Areas of 
emphasis will include text columns, macros, styles, math, merge, 
repetitive documents, sort and select, and graphics. ( CSU) 
May be repeated one time. 

OFTEC42: DESKTOP PUBLISHING 
Recommended/or Success: 0/tec 41 
Lecture: 2 hours 
Laboratory: 3 hours 

3 Units 

Introduction to general desktop publishing theory with emphasis on 
typography, page layout, graphics, and design. Students will create 
newsletters, brochures, flyers, resumes, cards, and reports. (CSU) 
May be repeated once using upgraded version of 
software. 

OFTEC 50: MEDICAL TERMINOLOGY 3 Units 
Lecture: 3 hours 
An introduction to basic word structure including word roots, 
prefixes and suffixes used in medical vocabulary; also specialized 
vocabulary for the various anatomical systems used by allied health 
fields. ( CSU) 

OFTEC52: MEDICAL INSURANCE 3 Units 
Lecture: 3 hours 
A fundamental course in medical insurance and insurance billing 
including instruction in coding, Blue Cross and Blue Shield forms, 
Medicaid and Medi-Cal, Medicare, Champus and Workers' 
Compensation. (CSU) 

OFFICE TECHNOLOGY 

OFTEC 53A: BEGINNING MEDICAL 
TRANSCRIPI10N 

Recommended for Success: 0/tec 50 
Laborat01y: 6 hours (Self-paced) 

2 Units 

Transcription of authentic physician-dictated reports organized by 
body systems or medical specialties. Development of accuracy, 
speed, and medical knowledge for transcription of letters, chart 
notes, history and physicals, consultations, ER reports, operative 
reports, discharge summaries, and lab reports. (CSU) 

OFTEC 53B: BEGINNING MEDICAL 
TRANSCRIPI10N 

Prerequisite: Oftec53A or equivalent 
Laboratory: 6 hours (Self-paced) 

2 Units 

Continuation of Office Technology 53A. Transcription of medical 
reports in specialties of orthopedics, cardiology, pulmonary, OB/ 
GYN, ENT, and neurology. (CSU) 

OFTEC 54: RADIOLOGY TRANSCRIPTION 1 Unit 
Recommended/or Success: 0/tec 53B 
Laboratory: 3 hours (Self-paced) 
Familiarization with radiology terminology and transcription of 
medical reports, including dictation on bones, soft tissue, ultra 
sound, CT scans, and MRI studies. (CSU) 

OFTEC 55: CARDIOLOGY TRANSCRIPTION 
Recommended/or Success: 0/tec 53B 
Laboratory: 3 hours (Self-paced) 

1 Unit 

Transcription of cardiology procedures including operative and 
emergency room reports, discharge summaries, history and physical 
examination. Also included are diagnostic procedures such as 
echocardiograms, treadmill tests, and cardiac catheterizations. 
(CSU) 

OFTEC 56: ORTHOPEDIC TRANSCRIPTION 1 Unit 
Recommended/or Success: 0/tec 53B 
Laboratory: 3 hours (Self-paced) 
Transcription of orthopedic history and physicals, consultations, 
discharge summaries, and operative reports. (CSU) 

OFTEC 57: GASTROENTEROLOGY 
TRANSCRIPI10N 

Recommended for Success: 0/tec 5 3B 
Laboratory: 3 hours (Self-paced) 

1 Unit 

Transcription of gastroenterology reports including history and 
physicals, consultations, discharge summaries, emergency room 
records and operative reports. Includes medical treatments and GI 
procedures such as endoscopy and cholecystectomy. (CSU) 

OFTEC58: PATHOLOGY TRANSCRIPTION 
Recommended/or Success: 0/tec 53B 
Laboratory: 3 hours (Self-paced) 

1 Unit 

Familiarization with pathology terminology. Transcription of gross 
and microscopic autopsies, microscopic descriptions of tissue 
specimens and diagnoses. (CSU) 

OFTEC60: LEGAL TRANSCRIPI10N/ 
TERMINOLOGY 

Recommended for Success: 0/tec 110 
Laboratory: 6 hours (Self-paced) 

2 Units 

Study of legal terminology and its relationship to transcriptions of 
specialized legal documents and legal correspondence. Computers 
are used. ( CSU) 

77 



I 
I 

OFFICE TECHNOLOGY /REAL ESTATE/CHEMISTRY 

78 

OFfEC 62: LEGAL OFFICE PROCEDURES 2 Units 
Recommended for Success: Oftec 110 
Laborr,wry: 6 /Jmtrs (Se/f/Htced) 
A comprehensive course rol' stud nts who <l~~lr · .to be~ome legal 
secrctarie~. Gc11ernl pro ·etl11r •sin lhe l:1w orl1c 'will be mtroduced 
as well as 111s1n.te1ion in Lh ,,rcparmlo11 or legal documents and 
introduction to the law library and legal research. (CSU) 

OFfEC97: WORK EXPERIENCE IN 
OFFICE TECHNOLOGY 

1-4 Units 

Prerequisite: Must be enrolled in at least seven (7) 
units including Work Experience. 

Provides students an opportunity to experience supervised employment 
in Office Technology. The student's employment must be related to 
educational or occupational goals. (CSU) 
Offered for Credit/No Credit grading only 
May be repeated for no more than a total of 16 units of 
credit less any units earned in any other Work Experience 
course. 
For students interested in working full time one semester 
and attending classes one semester on an alternate basis, 
see Wkexp 96, page 112. 

OFfEC 100: COMPUTER KEYBOARDING I 1 Unit 
Laboratory: 3 hours (Seif-paced) 
Designed for students wishing to master the touch method of 
keyboarding. 

OFfEC 110: COMPUTER KEYBOARDING II 2 Units 
Recommended for Success: Oftec 100 
Lecture: 1.5 hours 
Laboratory: 1.5 /Jours (Se/;:twced) 
Continuation of Computer Kcybm1rdlng r with further Clllilhasis on 
speed und atcuracy dev ·l<>11mcn1. Provides ins1ruc1ion for creating 
memos, letters, rcporl. 1 anti 1,1hles using a word proccsslngprogram. 

OFfEC 120: COMPUTER KEYBOARDING ID 3 Units 
Recommended for Success: Oftec 110 
Lecture: 2 hours 
Laf:Jorator11:. t1011rs (Seif11c,u1tl) 
Developme;ll of speed, aw1racy, 11rodu ·Uo11-lev ··I l1}l1St'cry ?n a 
wide variety of business doc11me111S using word processmg funcuons 
and features to facllitat til creation of proi s.~ional loo kl ag 
documents. 

OFTEC 130: BUSINESS ENGIJSH 3 Units 
Lecture: 3 hours 
The mechanics ofEnglish including grammar, punctuation, sentence 
structure, spelling, and use of the dictionary. 

OFfEC 210: 1YPING SPEED AND ACCURACY 1 Unit 

BUILDING 
Labomtu1J1: 3 lmU7' ( , elj'.jJ({Ced) . . 
Spe •d building and a ·curacy on strnight copy,. and stallsl!cal 
writing, !11tcnsive dri lls, limed w1illngs and remedial work. 
May be repeated three times. 

OFfEC 215: WORD PROCESSING FOR 1 Unit 

PERSONAL USE 
Lecture: 1 hour 
111struc1ion l.u typing, storing, Pvising, :ind pri11tlng and other 
begi1111i11g COHl lllillUIS tor II V,triCly or applJcalions llSill)l a \~Ort~ 

processing program. Oesign ·d fo r non-majors; no 1>rev1ous 
computer experieLH:: ' is required. 
U.fferedfrw Credit/No Credf.l g,·,u/fug mrl.)1. 

RLEST 1: 

Real Estate 

PRINCIPLES OF REAL ESTATE 
Lecture: 3 hours 

3 Units 

Real and personal acquisition, ownership, estates, joint te~ancies, 
partnerships, sales, contracts, deeds, taxes, and financing real 
estate. ( CSU) 

RLEST 5: REAL ESTATE PRACTICE 3 Units 
Lecture: 3 hours 
Customcrrclationship;genct'ttl real estalt• operations and lh · lndus~ry; 
includes types and valuaUon oflistings, sclllngnnd ~11rren1 mal'kc111'.g 
techniques, financing, taxes, le,L~lng, ll[l(ll'alsals, 111s111w1ce, public 
sal •s, exchanges, trad •-ill tlr·ograms and inve ·tmcnts. CSU) 

RLEST 10: LEGAL ASPECTS OF REAL ESTATE 3 Units 
Lecture: 3 hours 
California real estate law, titles, encumbrances, recordings, real 
property acquisition and transfer; Penal Code. (CSU) 

RLEST 15: REAL ESTATE FINANCE 3 Units 
Lecture: 3 hours 
Residential and commercial financing; lending institutions, money 
markets and interest rates. (CSU) 

RLEST 20: REAL ESTATE APPRAISAL 3 Units 
Lecture: 3 hours 
Emphasis on appraisal of residential pro~erties, wi~h ~n 
introduction to appraising commercial properties. Instruction m 
the methods and techniques for estimating market value; the 
appraisal report. ( CSU) 

RLEST 25: REAL ESTATE ECONOMICS 3 Units 
Lecture: 3 hours 
Economic factors influencing real estate; real estate market and 
business cycles; commercial, industrial, and residential properties, 
urban development and renewal; regulation of land uses. (CSU) 

CHEMISTRY 

CHEM lA: GENERAL CHEMISTRY 5 Units 
( CAN CHEM 2) ( CAN CHEM SEQ A = CHEM lA + 
CHEM lB) 

Prerequisite: Chem 10 or equivalent 
Recommended for Success: Math 104 
Lecture: 4 hours 
Labora.to,y: 3 hours 
Survey of ittoms, molecules, ions, chemical reactions, sto!chiometry, 
chemical bonding, gases, liquids, solids, solutions, and 
thermochelnistry. (UC/CSU) 

CHEM lB: GENERAL CHEMISTRY 5 Units 
(CAN CHEM 4) (CAN CHEM SEQ A= CHEM lA + 
CHEM lB) 

Prerequisite: Chem lA or equivalent 
Lecture: 4 hours 
Laboratory: 3 hours 
A survey of chemical equilibria, acids and bases, thermodynalnics, 
kinetics, electrochemistry, nuclear chemistry, inorganic chemistry, 
and organic chemicals. (UC/CSU) 

CHEM 10: FUNDAMENTALS OF CHEMISTRY 4 Units 
Recommended for Success: Math 101 
Lecture: 3 hours 
Laboratory: 3 hours 
Fundamental theories and principles of chemistry; atomic and 
molecular structure, chemical reactions, stoichiometry, gases, 
liquids, solids, solutions, nonmetals, metals, nuclear chemistry, 
and organic compounds. (UC*/CSU) 

CHEM 20: CONCEPTUAL CHEMISTRY 3 Units 
Lecture: 3 hours 
A survey of chemical principles and how they apply to you, the 
environment and industry. Topics covered include matter, energy, 
compounds, stoichiometry, acid-base chemistry, electrochemistry, 
environmental chemistry, geochemistry, organic chemistry, and 
biochemistry. (UC*/CSU) 

CHEM21: CONCEPTUAL CHEMISTRY· ,5 Unit 
ATOMS, ELEMENTS & IONS 

Lecture: .5 hour 
A survey of matter, energy, elements, atoms, ions and how these 
topics apply to you and your surroundings. (CS ) (11Jesati~fact01J' 
completion of the series Chem21 thrmtgh Cbem26 ls equivalent 
to the satisfactory completion of Chem 20.) 

CHEM 22: CONCEPTUAL CHEMISTRY· ,5 Unit 
CHEMICAL COUMPOUNDS 

Lecture: .5 hour 
A survey of chemical compounds. (CSU) (The satisfactory 
completion of the series Chem21 through Chem26 is equivalent 
to the satisfactory completion of Chem 20.) 

CHEM 23: CONCEPTUAL CHEMISTRY· .5 Unit 
SOLUTIONS 

Lecture: .5 hour 
A survey of solutions iuld their importanc • in chemistry. (CSU) 
(11,e satfafactory completion qf the series Cbem 21 througb 
Chem 26 is equivalent to the sattsfacl01J1 complef.fon qf Chem 
20.) 

CHEM24: CONCEPTUAL CHEMISTRY· ,5 Unit 
CHEMICAL REACTIONS 

Lecture: .5 hours 
A survey of chelnical reactions and how they apply to you and your 
surroundings. (CSU) (The satfsft1cto1J1 co.mpletion of tbe series 
Chem 21 through Chem 26 is equ.ivalen/. to the sat1.rfi1ctory 
completion of Chem 20.) 

CHEMISTRY /CHILD DEVELOPMENT 

CHEM 25: CONCEPTUAL CHEMISTRY· ,5 Units 
APPLIED CHEMISTRY 

Lecture: .5 hour 
A survey of chemical principles and how they ap1>ly Lo you the 
e111~ronmen1 a11d Industry. Topics rnvcred h1ciucle envlronm~ntal 
·hcmislry, rood ·hc1~1islty1 gcod1cu1J ~Lry a11 ~l indus1rl1LI chemistry. 
(CSU) (11Je satisjactoiJ' complofwn oj Iba sarles Chem 21 
through Chem26 is equivalent to the satisfactory completion of 
Chem20.) 

CHEM 26: CONCEPTUAL CHEMISTRY· ,5 Unit 
ORGANIC CHEMISTRY 

Lecture: .5 hour 
A survey of organic chemistry and how it applies to you and your 
surroundings. (CSU) (The satisfactory completion of the series 
Chem 21 through Chem 26 is equivalent to the satisfactory 
completion of Chem 20.) 

CHILD DEVELOPMENT 
See Pages 32 and 33 for Certificate Requirements 
State of California Title 22 regulations require all students working 
with children in Department of Social Services licensed program be 
fingerprinted. This clearance includes Department ofJustice, Child 
Abuse Index, and FBI. The cost for the clearance is $93. Child 16 
(Practicum), Child 97 (Work Experience), and Columbia College 
Work Study students working in the campus Child Development 
Center or Toddler Center will need this clearance before beginning 
to work with the children. Clearance through Columbia College 
may be transferred to any D.S.S. licensed program for employment. 
If this causes a financial burden or for more information, call Kathy 
Sullivan at 588-5277. 

CHIID 1: PRINCIPLES OF CHIID 3 Units 
DEVELOPMENT 

Lecture: 3 hours 
Growth and d vclop111ent of children, h.irlh through adolescence. 
Bask concepts related to physic,Li social, Lntellectual, and emotional 
development, including th •effects of culture, will be explored. (UC/ 
CSU) 

CHILD 2: OBSERVING AND RECORDING 1 Unit 
THE BEHAVIOR OF YOUNG CHIIDREN 

Recommended for Success: Child 1 
Lecture: 1 hour 
Students will learn and practice the skill of observing and r cording 
children's behavior as a tool for responsive teaching :u1d asscssnJcut 
of children's devel~pment. Weekly field study required. (CS ) 

CHIID 3: PRACTICES IN CHIID 
DEVELOPMENT 

3 Units 

Lei:alttro: 3 /Jmn·s 
· e ··cnces and 1(h1ca-The phurning mid canyi11g out of learnmg exp n . ,, 

lional materials appropl'i~t for young d1lklren; you1~i hlldte.n ~ 
. · . 'd . I ·,,Lies Clultl Develop-behavior a11d an1>ro1mate gm aoce I. 'C 1111 • • ' , , 

' 
1
• . , • 1: • I · 011 rsc. ( 1,;Sll) mcnt 16 provides a supcrvtscrl pmcllcum 01 1 us c 
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CHILD 5: CHILD NUfRITION 2 Units 
Lecture: 2 hours 
Basic nutritional needs of children from the prenatal period 
through adolescence, study of the nutrients in foods, nutrition 
analysis, assessment of nutritional needs, program requirements/ 
planning, and cooking activities for children in Early Childhood 
Education programs. (CSU) 

CHILD 7: CHILD HEALTII AND SAFETY 1 Unit 
Lecture: 1 hour 
Overview of health and safety issues for children in child care, 
including prevention ofinfecl.iousdlscase, pr v ntivchcallllpractites 
and prevention policies; signs, symptoms and reportin~ of dtlld 
abuse; and injury preventi011. Students complctin~ this course with 
a "C" or better will be given a certificate to meet Title 22 requirements 
for child Health and Safety Training. ( CSU) 

CHILD 10: CREATIVE ACTIVITIES IN 1.5 Units 
TIIEARTS 

Lecture: 1.5 hours 
This course surveys creative activities in the arts for young children. 
Students actively participate in workshops, exploring a variety of art 
materials, dance and music, and children's books and story-telling. 
Working collal>orallv ,1y, sLudcms experience first-hand the value of 
pro ·css nol prod11cl ln c.re:uive expression. For parents, teachers 
allCI auyone interest <l in promoting self-esteem through creativity. 
(CSU) 

CHILD 11: CREATIVE ACTIVITIES IN 1.5 Units 
SCIENCE AND MATH 

Lecture: 1.5 hours 
'l'hJ~ course surveys Science and Muth experiences for young 
childr n using a hands-on approa ·h. Nature activities, block­
buildiug, cool Ing, aninHLI care, carpcnuy and outdoor play are 
explored In ·ooperfilive projects. Readings and group discussion 
d.ccpen under. randing of fundamental math and science activities 
for children. For anyone-teachers, parents, recreation leaders­
interested in fostering curiosity and exploration in children ages 3· 
10 years. (CSU) 

CHILD 16: PRACTICUM 1-3 Units 
Prerequisite: 
Laboratoty: 
Lecture: 

Lecture: 

Child 1 or equivalent 
3 hours equals 1 unit of credit 
1 hour, Laboratory: 3 hours equals 2 
units of credit 
1 hour, Laboratory: 6 hours equals 3 
units of credit 

Supervised practicum in the Columbia College Child Development 
Center, Toddler Center, or approved field site. Students will plan and 
implement activities with the children, develop guidance techniques, 
and work with staff and children in the classroom as a student 
teacher. Students will also attend a weekly seminar to evaluate and 
discuss projects, teaching skills development, and other aspects of 
student teaching. (CSU) 
May be repeated one time. 

CHILD 17: ADULT SUPERVISION PRACTICUM 2 Units 
Lecture: 1 hour 
Laboratory: 3 hours 
This course will provide students with the skills and techniques 
needed to supervise adults in a developmentally appropriate 
children's program. Meets the adult supervision requirement for 
the Child Development permit. ( CSU) 

CHILD 19: EXCEPTIONAL NEEDS CHILDREN 3 Units 
Lecture: 3 hours 
A comprehensive overview for the child care provider who will 
work with young children with disabilities. Includes historical 
perspective, diversity issues, family partnerships, identifying and 
referring, caregiver strategies and administrative issues. (CSU) 

CHILD 22: CHILD, FAMILY, COMMUNITY 3 Units 
Lecture: 3 hours 
Study of the impact of famil y intcrrnlntlonships ~nd communi1. 
factors on a child's development. T cl111iq11cs fosterln~ hcallhy 
family interactions and use of communilyrcsource:, will be. tressed. 
Visitations to local programs that sen1e young t hildrc!11 and tl1cir 
families will be required. ( CSU) 

CHILD 25: INFANT/TODDLER CARE 3 Units 
Lecture: 3 hours 
Principles and philosophyoflnf:111t carefor chilclrcn up to two yca1·s 
of age including growth and development, h •alU1 aml nulrillomtl 
needs, social-emotional needs, cognitive dc:velop111ent , litnguagc 
development, development of a posilivcsel(-im:1ge, parent education, 
community resources, and cult.1.miJ and thnic tliITercnces. (CSU) 

CHILD 27 SCHOOL AGE CHILDREN 3 Units 
Lecture: 3 hours 
Overview of cognitive and personality tlcvclopmcul or childr n s •ven 
to seventeen years of age. Stages and criti al periods will b srutUell. 
Current issues emphasized lndudc: p er l111lucncc , sc uni 
development, value clarification, self-esteem, substancei1bus · , !ICXlWI 

abuse and eating disorders. Appropriate for pitrcn!s as well as child 
development majors, and providers of latcl1-key programs. (CSU) 

CHILD 28: BOOKS FOR YOUNG CHILDREN 3 Units 
Lecture: 3 hours 
An introductory course on books for young children. Topics will 
include how to evaluate content and illustration; choosing books 
that relate to children's developmental needs and interest; the art 
of reading aloud. Field work involving reading aloud to children 
under six years of age is required. (CSU) 

CHILD 30: CHILD CARE/NURSERY SCHOOL 3 Units 
ADMINISTRATION 

Recommended/or Success: Engl 151 
Lecture: 3 hours 
Administration of public and private child care and nursery school 
programs in California. Topi ·s includ budget dcvrlopmeoL m1tl 
management; staff sele 'lion :u1d supervi~ion; programs, facllilit's, 
and equipment; rareill and conrn1111lity relal.ionsbjps; and licensing 
requirements. (CSU) 

CHILD 31: ADV AN CED CHILD CARE 
ADMINISTRATION 

Prerequisite: Child 30 or equivalent 
Le ·fure: 3 bom~· 

3 Units 

An advanced course for directors and l ad teachers in child care. 
Students wiJJ learn s1aIT dcvcloprnenl and leadership techniques. 
11iscal advocacy :Uld cu rrcnt issues will be explored. ( CSU) 

CHILD 97: WORK EXPERIENCE IN 
CHILD DEVELOPMENT 

1-4 Units 

Prerequisite: Must be enrolled in at least seven (7) units 
including Work Experience. 

75 hours paid employment equals 1 unit of credit 
60hoursunpaidemploymentequals 1 unitofcredit 
Provides students an opportunity to experience supervised employment in 
Child Development. The student's employment must be related to 
educational or occupational goals. ( CSU) 
Offered for Credit/No Credit grading only. 
May be repeated for no more than a total of 16 units of 
credit less any units earned in any other Work Experience 
course. 
For students interested in working full time one semester 
and attending classes one semester on an alternate basis 
see Wkexp 96, page 112. ' 

CHILD 170: SPECIAL TOPICS IN .5-3 Units 
CHILD DEVELOPMENT 

Lecture: .5-3 hours 
Instruction in a variety of special topics in Child Development, to 
include parenting, Foster Child care, child growth and development, 
special needs, anti-bias training, etc. 

COMPUTER SCIENCE 
See Page 33 for Certificate Requirements 

CMPSC 1: COMPUTER CONCEPTS AND 4 Units 
INFORMATION SYSTEMS 

Lecture: 3 hours 
Laboratory: 3 hours 
Concepts of computer information systems in business and indus­
try. Study of computers and applications. Actual practice is on IBM 
Personal Computers in Windows 95 or Windows 98 environments 
on a network Lab applications include spreadsheets, word pro­
cessing, database management, graphics, programming, network 
communications and World Wide Web access to the Internet. 
(UC/CSU) 

CMPSC3: WINDOWS AND DOS 
OPERATING SYSTEMS 

Lecture: 2 hours 
Laboratory: 3 hours 

3 Units 

Introduction to file management through a Windows environment 
and the DOS operating system. Emphasis will be on Windows 95 or 
Windows 98. Students will learn concepts of a shell, text editors, 
batch files, desktop procedures, Windows setup, and file handling. 
(CSU) 

CMPSC 4: WINDOWS 98 ESSENTIALS ,5-1.5 Units 
Lecture: .5 - 1.5 hours 
Instruction in Windows 98. Topics include management of window 
elements, desktop arrangement, folders, and files. Use multitasking, 
cut and paste, linking, and printing operations within selected 
Windows 98 applications. (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated one time. 

CHILD DEVELOPMENT/COMPUTER SCIENCE 

CMPSC 7: NOVELL NETWORK MANAGEMENT 3 Units 
Recommended for Success: Cmpsc 3 
Lecture: 2 hours 
Laboratory: 3 hours 
Instruction in routine network management skills on a Novell 4. I 
network. Topics include user accounts, trustee rights, groups 
mappings, login scripts, batch files, printer control and definitions' 
applications software setup (including Windows), virus protection'. 
backup procedures, Internet and Intranet communications proto­
cols, Netware Directory Services, and PC workstation configurations. 
(CSU) 

CMPSC9: UNIX OPERATIONS AND 
COMMUNICATIONS 

Recommended/or Success: Cmpsc 3 
Lecture: 2 hours 
Laboratory: 3 hours 

3 Units 

An introduction to the UNIX computer operating system and concepts 
needed to access the Internet. Topics include operating system 
commands, multitasking, editors, data transfer, standard 
administrative tasks, electronic mail, file transfer, and telnet and 
World Wide Web communications. (CSU) 

CMPSC 10: INTRODUCTION TO 
TIIE INTERNET 

,5-1.5 Units 

Lecture: .5 - 1.5 hours 
Instruction in how to access the Internet using communications 
software and a web browser on IBM PC computers. Topics include 
telnet, FTP, newsgroups, communications, electronic mail, web 
browsers, and the World Wide Web. (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated one time. 

CMPSC 11: PRESENTATIONS USING 1-2 Units 
COMPUTERS AND MULTIMEDIA 

Prerequisite: Cmpsc 4 or equivalent 
Lecture: 1-2hours 
Use presentations software to prepare multimedia presentations. 
Combine text, graphics, video, and sound. Use the computer and 
multimedia projector to present information to an audience or to 
individuals using a PC. (CSU) 
May be repeated one time. 

CMPSC 13: HTML INTERNET MULTIMEDIA 1-2 Units 
PRESENTATIONS 

Recommended for Success: Cmpsc 4 
Lecture: 1-2 hou1·s 
Use HTML authoring tools and/or HTML home page software to 
prepare multimedia presentations to use with an Internet browser. 
Combine text, graphics, video, and sound. Enhance computer 
displays for an audience and prepare home page links for access 
over the Internet. ( CSU) 
May be repeated one time. 

CMPSC 15: JAVA PROGRAMMING 3 Units 
Recommended for Success: Cmpsc 13 
Lecture: 2 hours 
Laboratory: 3 hours 
Learn the Java Programming language, an intranet/internet standard 
language. Topics include classes, objects, arrays, inheritance, 
interfaces, control flow, input/output, and standard utilities. Create 
some applications to be used on an intranet or on the Internet. 
(CSU) 
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Prerequisite: Math 104, or placement through the 
assessment process, or equivalent 

Recommended fur Success: Cmpsc 1 
Lecture: 3 hours 
Laboratory: 3 hours 
Computer programming and program design using the C Language. 
Topics include language syntax, preprocessors, data types, 
conditions, logic recursion, array and string processing, functions, 
structures, bit operations, pointers, interactive programming, and 
file input/output. (UC/CSU) 

CMPSC 24: PROGRAMMING CONCEPTS 
AND METHODOLOGY II 

Prerequisite: Cmpsc 22 or equivalent 
RecommendedforSucc:ess:Math 101 
Lecture: 3 hours 

4 Units 

Laboratory: 3 hours 
Continuation of Programming Concepts and Methodology I, currently 
using C++ language. Topics include data abstraction, recursion, 
string processing, data structures (array, records, lists, stacks, 
queues) search/sort, pointers, dynamic data, linked lists, trees, and 
advanced language syntax. (UC/CSU) 

CMPSC 40: ASSEMBLY LANGUAGE 4 Units 
PROGRAMMING 
( CAN CSCI 10) 

Prerequisite: Cmpsc 22 or equivalent 
Lecture: 3 hours 
Laboratory: 3 hours 
Techniques of writing assembly language instructions. Study in­
cludes computer architecture and machine logic. Plan, edit, assem­
ble, link, execute and debug assembly language programs on IBM 
computers. (UC/CSU) 

CMPSC 55: DATA BASE MANAGEMENT 3 Units 
Recommended for Success: Cmpsc 1 
Lecture: 2 hours 
Laboratory: 3 hours 
Develop database applications using object oriented Visual Dbase 
5.5 for Windows 95/98. Types of applications may include data 
entry and information retrieval techniques for topics related to 
business accounting, payroll, inventory, checkbook, mailing list, 
and similar business/home computerized activities. Design screens 
and write programming for data entry, query and report generation. 
Build visual aids and sound into the applications where applicable. 
(CSU) 

CMPSC58: GIS-ArcVIEW* 1 Unit 
Lecture: I hour 
Introduction to practical application of ArcView software; 
importation of GIS data, display, visualization, exploration, query, 
analysis, and production of hard-copy maps and reports. Students 
will be guided through a complete sequence of application 
fundamentals similar to what would normally be used in displaying, 
analyzing, and plotting a standard ArcView GIS application. (CSU) 
Offered for Credit/No Credit grading only. 
*Credit may be earned for either Cmpsc 58 or Geogr 
58, but not both. 

CMPSC 59: GEOGRAPHIC INFORMATION 1-3 Units 
AND GLOBAL POSITIONING SYSTEMS* 

Lecture: 1 - 3 hours 
Introduction to basic GIS and GPS concepts and applications in the 
field of natural resources, earth sciences, and environmental 
systems. Students will learn to use Global Positioning System base 
stations and rover units, combined with Geographic Information 
System software to collect field data and produce maps for spatial 
analysis and decision-making purposes. The first six weeks will be 
spent learning ArcView software; the second six weeks will be spent 
learning to use Ashtech GPS units; and the last six weeks will be 
spent learning to design and carry out a research project merging 
GPS and GIS technologies. (CSU) 
May be repeated with different topics only. 
*Credit may be earned for either Cmpsc 59 or Geogr 59, 
but not both. 

CMPSC60: INTRODUCTION TO GIS 3 Units 
-ArcView• 

Lecture: 3 hours 
Introduction to basic GIS concepts which can support the various GlS 
software programs currently available. Students will be introduced to 
the Arc View software package as the main vehicle for learning GIS. GIS 
coverages and maps will be produced from several different data 
sources. Emphasis will be placed on planning the design of GIS 
coverages which will permit specific types of queries. ( CSU) 
*Credit may be earned for either Cmpsc 60 or Geo gr 60, 
but not both. 

CMPSC 65: GIS APPUCATIONS* 3 Units 
Recommended for Success: Cmpsc 60 
Lecture: 3 hours 
Introduction to practical applications of GIS software, heads-up 
digitizing, conversion of data, building annotation coverages. 
Students will gain hands-on experience working on specific projects 
under supervision. Assignments will include compiling and 
submitting project reports. (CSU) 
May be repeated two times. 
*Credit may be earnedforeither Cmpsc 65 or Geo gr 65, but 
not both. 

CMPSC 70: INTRODUCTION TO RASTER- 3 Units 
BASED GIS SYSTEMS* 

Lecture: 3 hours 
The course will introduce students to the Geographic Resources 
Analysis Support System (GRASS), a powerful, UNIX-based public 
domain raster GIS system developed by the US Corps ofEngineers. 
Fundamental GIS concepts will be discussed. Various functions of 
raster-based GIS systems will be demonstrated and contrasted to 
vector-based systems such as Arc-View. Students should have some 
familiarity with maps, UNIX, statistics and algebra. (CSU) 
May be repeated two times. 
*Credit may be earned for either Cmpsc 70 or Geogr 70, 
but not both. 

CMPSC75: GIS APPUCATIONS IN 
RESOURCE MANAGEMENT* 

Recommended for Success: Cmpsc 70 
Lecture: 3 hours 

3 Units 

Application of GIS to resource managementissues such as watershed 
analysis, ecosystem analysis, recreation planning, and fire planning. 
Emphasis on remote sensing data and image processing to derive 
GIS data. (CSU) 
May be repeated two times. 
*Credit may be earned for either Cmpsc 75 or Geogr 75, 
but not both. 

DRAFTING 

DRAFI' 50A: COMPUTER ASSISTED 3 Units 
DRAFI'INGI 

Lecture: 2 hours 
Laboratory: 3 hours 
lnLroducUon to Lil use ofth '1:0111putcras a tool for accomplishing 
basi · dntfting tasks. Jncluclcs topics in the us• or la crs, blocks, 
cdilingm1d h:t fair ", Inserts, atlrlb11tes, cli111 nsloning, hasi · three­
dimensional appli ':tlions and sysLrm manag •menl. (CSIJ) 

DRAFI' 50B: COMPUTER ASSISTED 
DRAFI1NGII 

Prerequisite: Draft 50A or equivalent 
Lecture: 2 hours 
Laboratory: 3 hours 

3 Units 

A detailed lecture/lab exploration of intermediate and advanced 
uses of AutoCAD Release 12 in the professional design workplace. 
Topics include customizing the AutoCAD environment, including 
the digitizer tablet using 3D design and modeling concepts and 
strategies, accessing external databases, managing documents, 
creating slide shows, and using file transfers. (CSU) 

DRAMA 
DRAMA 10: INTRODUCTION TO THE 3 Units 

THEATRE 
Lecture: 3 hours 
This course provides an introduction to the art of theatre, surveying 
the roles of the playwright, the director, the actor, the designers, the 
producer, the critics and the audience. This course investigates the 
variety of theatrical styles observed in contemporary theatre, 
compares live theatre with the electronic forms, and assesses the 
value of theatre in modern society. This course is designed to 
promote the student's greater understanding and enjoyment of the 
theatrical form. (UC/CSU) 
Field h'ips will be required. 

DRAMA 20: ORAL EXPRESSION AND 3 Units 
INTERPRETATION 

Lecture: 3 hours 
Techniques in reading literature aloud; vocal development, 
production, articulation, and variety; understanding and interpreting 
prose, poetry, and dramatic literature; processes in the oral 
performance of principal literary genre. (UC/CSU) 

COMPUTER SCIENCE/DRA.Fl'fNG/DRAMA 

DRAMA 22: INTRODUCTION TO 
READERS' THEATRE 

Lecture: 2 hours 
Activity: 3 hours 

3 Units 

Theory and practice of Readers' Theatre as an art form. Directed 
experiences in selecting, cutting, arranging and performing the 
Readers' Theatre script. (UC/CSU) 

DRAMA 42: ACTING FUNDAMENTALS 3 Units 
(CAN DRAMS) 

Lecture: 2 hours 
Activity: 3 hours 
Investigation of techniques and theories prerequisite to theatrical 
performances; psychological, philosophical, and practical prepa­
ration for the actor's art. (UC/CSU) 
May be repeated three times. 

DRAMA 43 ACTING-DIRECTING 3 Units 
Lecture: 2 hours 
Activity: 3 hours 

workshop In techniques of both acting and directing with specific 
focus upon !he protlucllon of short scenes from a variety of 
theatrical genres. (LJC/('$0) 
May be repeated three times. 

DRAMA 44: ADVANCED ACTING 1-3 Units 
PROJECTS 

Laboratory: 3 hours equals 1 unit of credit 
Lecture: 1 hour, Laboratory: 3 hours equals 2 

units of credit 
Lecture: I hour, Laboratory: 6 hours equals 3 

units of credit 
Advanced workshop activity for production of one-act plays, segments 
oflonger plays or full length plays; intensive workshop concentration 
designed for public performances. Casting subject to audition. (UC/ 
CSU) 
May be repeated three times. 

DRAMA 45: IMPROVISATION 
Lecturn: 3 hours 
Laboratory: 1 hour 

3 Units 

lntensiv study or tile basic technlqu s of improvisational acting 
with spc ·I fie ·onccnlrntion on improvisational theatre production 
formats as well tL~ d Yclopment of group inspired and created 
scenarios and one-act plays. (UC/CSU) 
May be repeated three times. 

DRAMA 50: MUSICAL THEATRE WORKSHOP 2 Units 
Lecture: 1 hour 
Laboratory: 3 hours 
An exploration of musical theatre to develop singing, dancing, and 
acting skills, culminating in a public performance of scenes from 
selected musicals. (UC/CSU) 
May be repeated three times. 

DRAMA 56: TECHNICAL THEATRE 
LABORATORY 

Laboratory: 3-9 hours 

1-3 Units 

Applied laboratory experience in all phases of technical theatre 
related to mounting a production; practical projects in design and 
construction involving costumes, stage settings, stage properties, 
lighting, sound, and makeup for a specific theatre production. (UC/ 
CSU) 
May be repeated three times. 
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DRAMA 58 : THEATRE PRODUCTION 4 Units 
Lecture: 1 hour 
Laboratory: 9 hours . . . . 
Directed activities in acting and technical theatre with partic1pation 
in public performances and related production activities. (UC/CSU) 
May be repeated three times. 

ESC5: 

EARTH SCIENCE 

PHYSICAL GEOLOGY 
(CAN GEOL 2) 

Lecture: 3 hours 
Laboratory: 3 hours 

4 Units 

The study of the earth, its materials, structures, a~d processe_s. 
Erosion and deposition by streams, wind, waves and glaciers; mountain 
building and volcanoes at subduction zones, and rifting of the earth's 
plates at mid-ocean ridges; tracing the energy from the sun and from 
the earth's interior as it drives all of the processes of change on earth; 
the study of life on earth, past and present; the search for valuable 
minerals and building materials from the earth. (UC/CSU) 
Field trips may be required. 

ESC 10: ENVIRONMENTAL GEOLOGY 3 Units 
Lecture: 3 hours 
Students will be introduced to environmental geology, which includes 
the study of hazards associated with seismicity, mass wasti~g, 
flooding, coastal processes, and volcanism. Resource and pollution 
issues will be discussed in the context of population pressures. 
Global warming and ozone depletion/hole are also covered. Students 
will learn to conduct geologic research and will work collaboratively 
with peers inquiring about geo-environmental issues. (UC/CSU) 

ESC 25: GEOLOGY OF THE 
NATIONAL PARKS 

Lecture: 3 hours 

3 Units 

The study of the earth's surface in relation to the formation of our 
National Parks. What pru1 glaciation, erosion, volcanism, and other 
mountain building processes play in the formation of the National 
Parks. (CSU) 
Field trips may be required. 

ESC 30: GLOBAL TECTONIC GEOLOGY 3 Units 
Lecture: 3 hours 
An introduction to the new global geology and how it has 
revolutionized man's understanding of the way the earth works. For 
all who wish to learn about the earth's wandering continents and 
spreading sea floors; what causes rising mountain ranges, volcanoes, 
and earthquakes; and the role that magnetism has played in the 
revelation of the new geology. (UC/CSU) 

ESC 35: FIELD GEOLOGY 1-3 Units 
Lecture: 1-3 hours 
A field study of selected geologic features and related Earth Science 
topics. A one to seven day field trip will be taken with pre- and post­
classroom sessions. (CSU) 
May be repeated three times . 

ESC 40: DESCRIPTIVE ASTRONOMY 3 Units 
Lecture: 3 hours 
A survey course in astronomy. Topics include history of astronomy, 
telescopes, solar system, stars, galaxies, origin of universe, and 
extraterrestrial life. Outside class assignments include one hour 
per week of computer-assisted learning activity. (See also 
companion course Esc 45 Astronomy Lab.) (UC/CSU) 
Field trips may be required. 

ESC 45: ASTRONOMY LABORATORY 
Prerequisite: Esc 40 or equivalent 
Laboratory: 3 hours 

1 Unit 

A laboratory course in astronomy. Topics include f~miliarizati_on 
with the night sky, observing its contents and its mot10ns; lea~n~ng 
constellations; introduction to the tools of astronomy, emphas1z111g 
the telescope; using parallax and other distance determinations 
through simulation; using astronomical ch~rts a~d tables t? find 
risings and settings of celestial objects; findmg latitude, longitude, 
and sidereal time; and a brief introduction to sky photography. (UC/ 
CSU) 

ESC 60: FUNDAMENTALS OF 
METEOROLOGY 

Lecture: 2 hours 
Laboratory: 3 hours 

3 Units 

Origin of the world's atmosphere, its structure, composition, and 
circulation; the weather elements, weather instruments and their 
use, gas laws, air masses, frontal movements, cloud types; lab 
techniques; meteorological effects on modern society. (UC/CSU) 
Field trips may be required. 

ESC70: FUNDAMENTALS OF 3 Units 
OCEANOGRAPHY 

Lecture: 2 hours 
Laboratory: 3 hours 
The origins of the world's oceans, its structure, composition, a~d 
circulation; tides, currents, salinity, density, oceanographic 
instruments and their use, life in the sea, the interaction of the ocean 
and the atmosphere, the ocean and modern society. (UC/CSU) 

ESC 150: GEOLOGY OF THE .5-2 Units 
MOTHER LODE 

Lecture: . 5-2 hours 
Geology of the Mother Lode from its astronomical ~eginnings to.the 
present; including rocks and minerals, rivers, glaciers, mountams, 
earthquakes, and volcanoes. 
Field trips may be required. 

ECONOMICS 

ECON 10: PRINCIPLES OF ECONOMICS 4 Units 
(CAN ECON 2) 

Lecture: 4 hours 
Macro- conomlcs. Inlroduclion to the .S. economy and capJtalisrn; 
national income and employment analysts, economic lluctuatious, 
monetary fiscal policies, cconomi Stabilily-lnstability, pubJk 
finitncc, and special economic problems. (UC/CSU) 

ECON 11: PRINCIPLES OF ECONOMICS 4 Units 
(CAN ECON 4) 

Lecture: 4 hou1·s 
Micro-eco11omi ·. '!'he corpornlion: analysis of costs, theory of 
1u·o<lt1c1 ion, prlti ngfactor lnpmsfacluding wages, rent, and interest; 
the social Implications of varlo11 market structures; special 
economic problems. (UC/CS ) 

EMERGENCY MEDICAL SERVICES 
See Page 33 for Certificate Requirements 

EMS4: EMERGENCY MEDICAL 
TECHNICIAN TRAINING 

Prerequisite: EMS 13 or EMS 15 7 or equivalent 
Lecture: 5 hours 
Laboratory: 3 hours 

6 Units 

Au intensJve couJse lo assist the student in developing didactic and 
man!pul:H!v skills (O recognize and Lreal illness and injuries in the 
pre-hos1>ilal nvironmenl. The course meets Stale of California 
training guidelines and prepares students for state certification as 
Emergency Medical Technicians. (CSU) 

EMS7: EMERGENCY MEDICAL 1.5 Units 
TECHNICIAN REFRESHER 

Lecture: 1.5 hours 
Designed to update existing EMT certificates which are expiring. An 
intensive course to assist and refresh the student on the latest 
techniques and proper :tppllcalion of equipment, rccognHion of 
illness and injuries and U1elatesl pro_pcr procedures in emergency 
care. Students wUJ reacgualnl themselves wiU1 the equipment, 
systems and skills used in emergency medical situations .. ( CSU) . 

EMS 11: PREPARAMEDIC TRAINING 4 Units 
Prerequisite: Possession of a valid EMT-I certificate or 

equivalent 
Lecture: 3 hours 
Laboratory: 3 hours 
Provides prerequisites needed for entry into a Paramedic Training 
program. An inteus!ve course deali1tg with anatomy, physiology, 
pharmacology, and EKG lnterpretalion, ru1d U1eir relationship in the 
pre-hospital environment. Current llM'r certification is required. 
Two or more years of pre-hospital work experience is strongly 
recommended. A class entrance exam will be administered on the 
first evening of class. ( CSU) 
May be repeated one time. 

ECONOMICS/EMS 

EMS 13: ADVANCED FIRST AID AND 3 Units 
EMERGENCY CARE 

Lecture: 3 hours 
To develop fiincUonaJ capablJitics of lndi11duals who as a part of 
eve1yday experiences may be required to provlde emergency first 
aid prior to c.-u·c by qualifi ·d me<ll<:al personnel. (CSU) 
May be repeated three times. 

EMS 20: BASIC CARDIOLOGY AND 3 Units 
CARDIAC DYSRHYTHMIAS 

Lecture: 3 hours 
An intensive course U1at detal Is basic cardia anatomy.u1d physiology, 
normal vs. abnormal cardiac function, lecLrocardiogram 
recognition ofc.ardiacdysrhytbmias,and thelntcrv nllort~, Including 
pharmacologic therapy, pcrtalning to spec.iii llysrhytl11nlas. 
Designed for lh health <.:are professional and the pre-liospilal car • 
professional. Serves as an excellent ACLS review and/or prepares 
students for paramccUc Lr:alning program. Meets requircmcnrs tor 
"Monitor Technician" at many health care facilities. (CSU) 
May be repeated three times. 

EMS 41: PARAMEDIC TRAINING I 17 Units 
Lecture: 
Laboratory: 
Prerequisite: 

13 hours 
12hours 
EMS 11 or equivalent; or Biol I 0, Biol 60, 
and EMS 20, or equivalent 

Part one of an intensive course to assist the student in developing 
didactic and manipulative skills to recognize and treat illness and 
injuries in the pre-hospital environment. The course prepares 
students for state licensure as an Emergency Medical Technician­
-Paramedic. (CSU) 

EMS 42: PARAMEDIC TRAINING II 15 Units 
Lecture: 7 hours 
Laboratory: 24hours 
Preprequisite: EMS 41 or equivalent 
Part two of an intensive course to assist the student in developing 
didactic and manipulative skills to recognize and treat illness and 
injuries in the pre-hospital environment. The course prepares 
students for state licensure as an Emergency Medical Technician­
-Paramedic. (CSU) 

EMS .70: 
Lecture: 

SP~CIAL TOPICS IN EMS 
.5-3 hours 

and/or 
Laboratory: .5-3 hours 

,5.3 Units 

Various field and classroom courses limited to particular emergco ·y 
medical services topics, such as Aero-Medical Landing Zone 
Operi1tlons, Mulli-Citsua.hy Disaster Management, Crime Seen,' 
EMS Operations, blood and airborne pathogen updates, Behavioral 
Crisis Management, Critical Incident Stress Management, Pediatric 
Advanced Life Support, Pre-hospital Trauma Life Support, and guest 
lecture forum. ( CSU) 
May be repeated with different topics only. 
Field trips may be required. 
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EMS 97: WORK EXPERIENCE IN 1-4 Units 
EMERGENCY MEDICAL SERVICE 

Prerequisite: Must be enrolled in at least seven (7) 
units including Work Experience. 

75 hours paid employment equals 1 unit of credit 
60 hours unpaid employment equals 1 unit of credit 
Provides students an opportunity to experience supervised 
employment in EMS. The student's employment must be related to 
educational or occupational goals. (CSU) 
Offered for Credit/No Credit grading only 
May be repeated for no more than a total of 16 units of 
credit less any units earned in any other Work Experience 
course. 
For students interested in working full time one semester 
and attending classes one semester on an alternate basis, 
see Wkexp 96, page 112. 

EMS 153: CPR AND BASIC FffiST AID* .5 Unit 
Lecture: .5 hour 
A basic course for those who wish to learn cardio-pulmonary 
resuscitation ( CPR) and basic first aid techniques, and for Emergency 
Services professionals who wish to maintain or acquire CPR and 
Basic First Aid certification. Successful course completion results 
in National Safety Council Certification. 
Offered for Credit/No Credit grading only 
*Credit may be earned/or EMS 153 or H-HP 160, but 
not both. 

EMS 157: FIRST RESPONDER AND CPR 
Lecture: 1.5 hours 
Laboratory: 1.5 hours 

2 Units 

A basic course for the volunteer firefighter who is on a first­
responder unit assigned medical responses in the rural setting. 
Stresses continuity of care through the approach to the patients and 
prioritizing of their injuries/illnesses where advanced life support 
response is delayed. 
Offered for Credit/No Credit grading only 

ENGLISH 
(Note: Please see Schedule of Classes for English as a 
Second Language, English 305, a non-credit course) 

ENGL lA: READING AND COMPOSffiON: 3 Units 
Beginning 
(CAN ENGL 2) (CAN ENGL SEQ A= ENGL IA+ ENGL lB} 

Prerequisite: Engl 151, or placement through the 
assessment process, or equivalent 

Lecture: 3 hours 
Development of college level reading and composition skills. Em­
phasis will be on applying techniques of critical analysis to reading, 
interpreting, writing, and conducting research. Writing emphasis 
will be on the expository essay, including the longer documented 
essay. Note: Students will complete a minimum of 8,000 words by 
the end of the semester if transferring to a UC. (UC/CSU) 

ENGL lB: READING AND COMPOSITION: 3 Units 
Advanced 
(CAN ENGL 4) (CAN ENGL SEQ A= ENGL lA + ENGL lB) 

Prerequisite: Engl IA or equivalent 
Lecture: 3 hours 
Further development of reading and composition skills based on 
critical study of poetry, drama, and fiction. (UC/CSU) 

ENGL lC: CRITICAL REASONING 
AND WRITING 

Prerequisite: Engl IA or equivalent 
Lecture: 3 hours 

3 Units 

Designed to develop critical thinking, reading, and writing beyond 
the level taught in English IA. Will focus on the development of 
logical reasoning, analysis, and argumentation in composition. 
(UC/CSU) 

ENGL 10: CREATIVE WRITING 3 Units 
(CANENGL6) 

Prerequisite: Engl IA or equivalent 
Lecture: 3 hours 
Instruction and practice in writing poetry, fiction drama, and non­
fiction prose, including autobiography, essays, and articles. Stu­
dents may choose to concentrate on one particular form. Analysis 
of contemporary works with respect to literary techniques. The 
class employs a workshop format. (UC/CSU) 
May be repeated two times. 

ENGL 11: FILM APPRECIATION 3 Units 
Prerequisite: Engl IA or equivalent 
Lecture: 2.5 hours 
Laboratory: 1.5 hours 
Development of technical awareness and critical thinking in 
individual response to cinema and cinema into video. (UC/CSU) 
May be repeated one time. 

ENGL 17: AMERICAN LITERATURE 3 Units 
(CAN ENGL 14) 

Prerequisite: Engl IA or equivalent 
Recommended for Success: Engl 1 B 
Lecture: 3 hours 
A study of American literature from its beginning to the late 
nineteenth century. Reading, analysis, and discussion of the major 
literary trends and authors of the time, including Emerson, Thoreau, 
Poe, Hawthorne, Melville, Whitman, and Dickinson. (UC/CSU) 

ENGL 18: AMERICAN LITERATURE 3 Units 
Prerequisite: Engl IA or equivalent 
Recommended/or Success: Engl JB 
Lecture: 3 hours 
A study of American literature from the late nineteenth century to the 
present. Reading, analysis, and discussion of the major literary 
trends and authors of the time, including 1\vain, James, Crane, 
Frost, Eliot, and Faulkner as well as a diverse group of contemporary 
writers. (UC/CSU) 

ENGL 46: SURVEY OF ENGLISH LITERATURE 3 Units 
(CAN ENGL SEQ B = ENGL 46 + ENGL 47) 

Prerequisite: Engl IA or equivalent 
Recommended for Success: Engl 1 B 
Lecture: 3 hours 
English literature from the Anglo-Saxons through the 18th Century. 
(UC/CSU) 

ENGL47: SURVEY OF ENGLISH LITERATURE 3 Units 
{CAN ENGL SEQ B = ENGL 46 + ENGL 47) 

Prerequisite: Engl IA or equivalent 
Recommended for Success: Engl I B 
Lecture: 3 hours 
English literature of the 19th and 20th Centuries. (UC/CSU) 

ENGL49: CALIFORNIA LITERATURE 
Prerequisite: Engl IA or equivalent 
Recommended for Success: Engl I B 
Lecture: 3 hours 

3 Units 

An overview of the liternry heritage of Culifornla, rrom 11s early 
origins Lo llarte, Bierce, and 'l.'waio thro ugh the reali~m of orri~ 
and Lo11do11 , thr regionallsm of Slcl11bcck, Srrroy,m, Jeffers to the 
naturalism of Muir. Also will in ·ludc writings from the Carmel 
cadre, lhc Snu Fnun:lsco Deal wt.it ' l'S, to co1111e111po1:iuy writers 
includi11g Stcgnc1; ,1:11rn11noto, Soto, fla~la111 , Tan, Didion, Rose, 
Miles, and Valdez. The approach will emphasize the rich Lhnic 
div •rs lly that has co11trih11tcd to our litern1y hcriwgc. UC/CSU) 

ENGL50: INTRODUCTION TO 
SHAKESPEARE 

P1·erequisite: Engl IA or equivalent 
Recommended for Success: Engl I B 
Lecture: 3 hours 

3 Units 

An introduc1ion 10 the representative works hyShakespeare in ludi.11g 
t.hc characteristics or t:hc di(fer •nt gen res- omedy, histo ry, wd 
Lragccly, and a srndy of a munbcr of th sonnets. In add!Uc111 , 
swdents wl.U stndy the literary, social, and hi.~t01·ic~ll b11ckgron!l(!S 
of Shakespeare's lim :is they affect. th e mcani11g of tl1c works 
studied. ( ctr.s ) 

ENGL95A: SERVICE LEARNING I IN ENGLISH 2 Units 
Lecture: I hour 
Laboratory: 3 hours 
Service Learning Experience I, when p:tirnd with course c1m·iculum, 
is designed to create an Opportun.lty to tmderstand tJ1c rclaUonsbip 
between academic study itnd c:0111 11111nlty service through both 
practical applications and crilicaJ reneclion. Volum erism and 
Service Learning will be examined from theory to practice. This 
course is designed to meet specific student interests. Consult the 
Service Learning coordinator for specific procedures. Students wHI 
be required to participate in a Service Learning experience for a 
minimum of 54 hours and attend 18 hours of lecture. (CSU) 

ENGL95B: SERVICE LEARNING Il IN ENGLISH 2 Units 
Lecture: I hour 
Laboratory: 3 hours 
Continues the Service Learning Experience with a mentoring 
component in which Service Learning II students mentor Service 
Learning I students. ( CSU) 
May be repeated three times. 

ENGL 151: PREPARATION FOR COLLEGE 
COMPOSITION 4 Units 

Recommended for Success: Engl 25 O 
Lecture: 4 hours 
Developing wr!Ung skllls. SL11deu1s wlll lm pl<!111cnl writ in , . • , 
~lmtcgi s i111hc production of500-7SO word c:ssays. Thit~o ~.s 

ill I . I ' r I I l ou1 sc W ClllJJ 1'.1~11.C tee llll(JU ~S 101' ( Cl'COtll11g l tisc1i ptiire
1 

11/ll'ntlivc 
and expos1to ry~'Say!>, whiled •mons1ra1111g C'Onl rol ovcrs!nic( . 1 
components of writing. Heading skills lL~ th !Y relate lo writing 

1
;;,~1 

be deveJoped 111 coujLillCtio11 wi th writing assigri mcnt s. l11struction 
wlll lnc_lude usJng word processlz1g for wriUng. Snli~factory 
com.pl uon ol this ·ou1·se will prepare students for llngU h IA. 
~ote: Concur~ent e11rollm~nl In \~rlliirg Sl, ills Workshop Wni,:I 
249) will facili!atc succ ·s 1u English 151. 
May be repeated one time. 

ENGL 206: ENGLISH AS A SECOND 
LANGUAGE-ADVANCED 

3 Units 

Lecture: 3 hours 
Thi~ cours will pre.par the 11011-native ~pm1ker of English for 
ceguhu· college cour~es. II will invol e reading, wril ing, listening 
and speaking with emphasis on reading various coll 'IW·lev •I 
materials and writing essays wilh adclltional prnparalfon forsucces~ 
crn ~1e TOl:FI .. 
May be repeated three times. 

ENGL 249: WRITING SKILLS WORKSHOP 1 Unit 
Co-requisite: Concurrent enrollment in Engl 15 l or 

Eng/250 
Lecture: I hour 
lndividnal ass-Mance for student. enrolled In English 151 nr 
English 250. Stud rus will h assisled wllh prewrltlng revision and 
proofreading strategics. The fo ·us will b · on cncournglng studcnLS 
LO identify their spccifk protllems when com pl •Ling writing assign­
ments for linglish 151/2 50. 
Offered Credit/No Credit grading only. 
May be repeated 2 times. 

ENGL 250: ENGLISH FUNDAMENTALS 
Lecture: 3 hours 

3 Units 

Fundam ' llhcls or wrltl11g prnccss. Studc1lls will engag • in the 
v:u·ious stages of wrlUng process. Emphasis wi U be 0 11 improving 
WriUng flucucy ahtl g111m111atlc:iJ skills; developing sentence structure 
and. proofreading . trategies wllhJ11 the contexl of brief 250-500 
word essays. Instruction will include using word processing for 
writing. 

FIRE 1: 

FIRE TECHNOLOGY 
See Page 34 for Certificate Requirements 

FIRE PROTECTION 
ORGANIZATION 

Lecture: 3 hours 

3 Units 

Introduction to tire protection; career opportunities in fire protection 
and related fields· philosophy and history of fire protection; fire loss 
analysis; fire department as part of local government; laws and 
regulaUons affecllng the J:ire service; Ure service numcnclaturc; 
specific fi r prorectlon fun cllons; basic fire cl1ern is1,1y and 1>lii : ics; 
in!roch1ctlon to fir protection systems; introdu ·li<u 110 fi re~lrnteg)' 
and tactics. (l:S 
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FIRE 2: FIRE PREVENTION TECHNOLOGY 3 Units 
Prerequisite: Fire 1 or equivalent 
Lecture: 3 hours 
Fundamental information regarding the history and philosophy of 
fire prevention, organization and operation of a fire prevention 
bureau, use of fire codes, identification and correction of fire 
hazards, and the relationship of fire prevention with fire safety 
education and detection and suppression systems. (CSU) 

FIRE 3: FIRE PROTECTION EQUIPMENT 
AND SYSTEMS 

Prerequisite: Fire 1 or equivalent 
Lecture: 3 hours 

3 Units 

Provides information relating to the features of design and operation 
of fire detection and alarm systems, heat and smoke control 
systems, special protection and sprinkler systems, water supply for 
fire protection and portable fire extinguishers. ( CSU) 

FIRE 4: BUILDING CONSTRUCTION FOR 3 Units 
FIRE PROTECTION 

Prerequisite: Fire 1 or equivalent 
Lecture: 3 hours 
This course is the study of the components of building construction 
that relate to fire safety. The elements of construction and design of 
structures are shown to be key factors when inspecting buildings, 
pre-planning fire operations, and operating at fires. The development 
and evolution of building and fire codes will be studied in relation 
to past fires in residential, commercial, and industrial occupancies. 
(CSU) 

FIRE 5: FIRE BEHAVIOR AND 
COMBUSTION 

Prerequisite: Fire 1 or equivalent 
Lecture: 3 hours 

3 Units 

Theory and fundamentals of how and why fires start, spread, and 
are controlled; an in-depth study of fire chemistry and physics, fire 
characteristics of materials, extinguishing agents, and fire control 
techniques. (CSU) 

FIRE 7: WILDLAND FIRE CONTROL 3 Units 
Prerequisite: Fire 1 or equivalent 
Lecture: 3 hours 
Covers factors affecting wildland fire prevention, fire behavior, and 
fire control techniques; the statewide wildland fire problem and 
protection system; pre-suppression, suppression, post-suppression 
activities ofa protection organization; and the utilization ofresources 
to complete the suppression organization activities using strategy 
and tactics and safety procedures effectively. ( CSU) 

FIRE 10: INTRODUCTION TO 2 Units 
SEARCH THEORY* 

Lecture: 2 hours 
An overview of current search theories as developed by the National 
Park Service and the National Association for Search and Rescue. 
National Association for Search and Rescue Certification available 
to the student. (CSU) 
May be repeated two times. 
*Credit may be earned for either Fire IO or SAR 10, but 
not both. 

FIRE 29A: DRIVER/OPERATOR TRAINING lA 1 Unit 
Prerequisite: Fire 101 or Fire.fighter 1 certificate or 

Volunteer Fire.fighter certification or 
equivalent 

Lecture: .5 hours 
Lctbomlory: 1.5 l:1ow·s 
Designed to provide lhe student wlt11 information on driver 
techniques fornm •rgcncyvehicl 'Sand techniques ofh:L~ic inspection 
and malnlcnahce for crnerge11<.:y v 'hides, iududlng actual driving 
exercises under simulated emergency conditions. (CSU) 

FIRE 29B: DRIVER/OPERATOR TRAINING 1B 1 Unit 
Prerequisite: Fire 101 or Fire.fighter 1 certificate or 

Volunteer Fire.fighter certification or 
equivalent 

Lecture: .5 hours 
Lt1/Jorr1t01J1: 1. hours 
Designed to provide the student with information and skills on 
Pump Techniques and Operations including basic inspection and 
maintenance. (CSU) 
May be repeated two times. 

FIRE 50: LOW ANGLE ROPE RESCUE* 1.5 Units 
Lecture: 1.5 hours 
Instruction in techniques used to evacuate injured or trapped 
people in less than vertical terrain settings. Topics include knots, 
anchor systems, and rescue of ambulatory and non-ambulatory 
persons. (CSU) 
This course meets certificate requirements from the 
California State Fire Marshals Office in Low Angle Rope 
Rescue. 
Offered for Credit/No Credit grading only. 
May be repeated three times. 
*Credit may be earned for either Fire 5 0 or SAR 5 0, but 
not both. 

FIRE 51: RAPPELLING SAFETY/TOWER 
RESCUE FOR THE FIRE SERVICE* 

Lecture: 1 hour 

1 Unit 

Designed to update rescue p rsonnel Lo cqui1 ment ancl t hnical 
developments ln rappelling. r.rnp.hasis on Jmllvldual safety, r · ·cue 
of the iujured or trapped rapp •Uer mid safe management of the 
lnliuJng tower and/or incldcnl scene, revi ·W ~md discussion of 
documented rappelling accidents. (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated three times. 
*Credit may be earned for either Fire 51 or SAR 51, but not 
both. 

FIRE 56: EMERGENCY TRENCH SHORING* 1 Unit 
Lecture: 1 hour 
Pre-planning, slzc-up and 111:lllagement of the trench rescue. Hands­
on experience in emergency shoring techniques. (CSU) 
Tbis 0111·se meets or e::.:ceeds latest CAL-OSHA and 
California State Fire Training requirements in trench 
rescue procedures. 
Offered for Credit/No Credit grading only. 
May be repeated two times. 
*Credit may be earned for either Fire 5 6 or SAR 5 6, but 
not both. 

FIRE 58: RESCUE SYSTEMS I: 1.5 Units 
FUNDAMENTALS OF HEAVY RESCUE* 

Lecture: 1 hour 
Laboratory: 1.5 hours 
Instruction in techniques used to val 11al, Injured or trapped 
people ln abov . and hdow groun<l setU11gs. Topics include rope 
re~~uc·. :111tldln~ c_ullapse i~1d ~horing; lif'Ung and moving heavy 
?bJec1s, and th use of fire ~erncc !iLdders as rescue tools. (f.SU) 
T~?/.1' course_ 1:1cels or exceed.,· erlificate requit'emonts 

/1 om lhe California /({fe Fire Mars/)(JfS Office cnul n 
f~~Jen1I Emm;gem.;J• ,.11a11age11umtAgency inRescu.eSyste~:: 
I. Pui1.def.?nentrl!s oj Nerwy R11.fi:ue. 
Offered for Credit/No Credit grading only. 
May be repeated three times. 
*Credit may be earned/or either Fire 58 or SAR 58 but 
not both. ' 

FIRE 59: RESCUE SYSTEMS I: 3 Units 
INSTRUCTOR TRAINING* 

Lecture: 3 hours 

Rev!ew and update of heavy duty rescue skills and techniques 
designed to prepare qualified personnel to teach those skills and 
techniques to others. (CSU) 
0/feretl f<w G'ret,/it/No redit grading only. 
,way berefJeCtled three tfmes. 
*Credit may be earned for either Fire 5 9 or SAR 5 9 but not 
both. ' 

FIRE 70: SPECIAL TOPICS IN FIRE 
TECHNOLOGY 

Lecture: .5-3 hours 
and/or 

Laboratory: 1.5-3 hours 

,5-3 Units 

Various topics in Fire Technology will be covered to meet individual 
or agency needs. Emphasis on specialized development of skills 
and knowledge, district phu111ing, development imd implementation 
of training and fir ground evolutions. cs ) 
May be repeated with different topics only. 

FIRE 97: WORK EXPERIENCE IN 1-4 Units 
FIRE TECHNOLOGY 

Prerequisite: Must be enrolled in at least seven (7) 
units including Work Experience. 

7;> hours jJald employment equals l nnfl of ct·erlft 
(10 bou I'S 1111/)clid employment. cqu.als I unit of credit 
Provides stud •nt:; an opporlunlly to experience supervised 
employment in Fi re Technology. The $tu den l's employment must be 
relitcd to cdw.:allou:il or oc.cupalionaJ goals. (CS ) 
Offeretlfi>r refill/. o Credit grading only. 

11:~f?. l>e repe~Med J?r no more them " tote1/ of 16 units of 
CHJdil _less anJ1 u.mts ettnwd 111 tmy of./Jer Work 
Experience course. 
For students interested in working full time one 
semester and attending classes one semester on an 
alternate basis, see Wkexp 96, page 112. 

FIRE 101: FIREFIGHTER I ACADEMY 15 Units 
Prerequisite: Fire 1 01· equivalent 
Lecture: 15 hours 
Ba~ic Piretighter Academy Includes: firefighter safely, use and 
1mu_n1.e~acc of loo is and equlpmen~ emergency seen op •rnlions, 
l~as1c ~u·e 1m:.i_venlion

1 
a~d in~esti~alion. {Partia1 Jitlflllme111 of 

'.,e~iih amen/.~ /or ~'lili(m·mr, Mate BoanL oj /lire Services, 
Ftre.fighter I r.ertfj,ct1hon. ') 

FIRE TECHNOLOGY 

FIRE 102: FIREFIGHTER I INTERNSHIP 
Prerequisite: Fire 1 o 1 or equivalent 4 Units 
300 hours supervised employment equals 4 u · . 
credit nits oj 

Provide.~ cligihl Fir' Technology students an opportunity to com 1 
tbe requll'emcntsfonhc CaliforniaFirefighterI certification ti P et~ 
Sllf)CL'Visccl employment in the fire se1vice. iroug 
Offered for Credit/No Credit grading only. 
May be repeated two times. 

FIRE 103: . . FIREFIGHTER ACADEMY II 7 Units 
Prerequisite: California Firefighter I certification 
Lecture: 7 hours 

Prepares firc_figh.tc1:s to 1~c~form ·sscn~i:'.l aud advanced cm rgency 
scene ~peraL1onsw11h rrn mmal super 1s1on. lncludes~afety, rescue 
operatI?ns, ti· and maintenance of tools aud cquipmen!, fire 
prevention and i111Pes1igalton. 
Field trips may be required. 
May be repeated one time. 

FIRE 104: . . FIRE_FIGHTER II INTERNSHIP 4 Units 
Prerequisite: Fire 103 or equivalent 
300 hours of supervised employment equals 4 units of 
credit. 

Provide~ cligi11le Fire Tcclmologystudents an opportunity to complete 
the rcq~11rcmen1Sforth •California Fir •fighter II certification through 
SU(lervJseci employment iu the fire sc1'Vice. 
Offered for Credit/No Credit grading only. 
May be repeated three times. 

FIRE 106: HAZARDOUS MATERIALS FIRST 
RESPONDER "OPERATIONAL" 

Prerequisite: Fit-e 1 or equivalent 
Lecture: 1 hour 

1 Unit 

Meets requirements of CAL-OSHA for training of emergency 
responders to hazardous materials incidents. Includes awareness 
and recognition of potential hazards, and procedures to insure 
safety of emergency personnel, the public and the environment. 
Offered for Credit/No Credit grading only. 

FIRE 108: CONFINED SPACE AWARENESS ,5 Unit 
Prerequisite: Fire 101 or Volunteer Firefighter 

Certification or equivalent 
Prepares students to safely conduct rescue operations in confined 
spaces. Meets the requirements of CAL-OSHA Title 8 for "Confined 
Space Awareness Level" training. 
Field trips may be required. 
Offered for Credit /No Credit grading only. 

FIRE 109: HAZARDOUS MATERIALS FIRST ,5 Unit 
RESPONDER "OPERATIONAL" REFRESHER 

Prerequisite: Fire 106 or equivalent 
Lecture: .5 hours 
Review of safety issues and changes in placarding and labeling 
Required annual update by CAL-OSHA. · 
Offered for Credit/No Credit grading only. 
May be repeated three times. 
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FIRE 155: VOLUNTEER FIREFIGHTING 
TRAINING 

2.5 Units 

Lecture: 2 hours 
Laboratory: 1.5 hours 
Current concepts, techniques, skills and theories for volunteer 
firefighters. 
Offered.for Credit/No Credit grading only. 

FIRE 170: SPECIAL TOPICS IN FIRE 
TECHNOLOGY 

.5-3 Units 

Lecture: .5-3 hours 
and/or 

1.,11,urtlfCIIJI.' I . 5-. {J()Ul'S 

Various topi · in FircTcchnologywill be covered to meet individual 
or aAcncy needs. Hmphusis on speciali1. ·cl llevelopmcnl of skills 
and knowled~c, districL planning, development and Imp! ·mentation 
of training and fire ground evolutions. 
May be repeated witb different topics only. 

FOREIGN LANGUAGE 
(See Spanish) 

FORESTRY 

FORES 1: INTRODUCTION TO 
PROFESSIONAL FORESTRY 

3 Units 

Lecture: 3 hours 
Surv 'Y ofth major .S. forest ,·e •ions and significant forest history 
<:vents. Forestry practices, wood utilization and applied techniques 
of private Lr •e farm/wood lot ma1mgemcnl for lon~-tcrn1 protluct!on 
of Umber, f11cl wood, Chrislmas lrees and other re. ource.~. Forestry 
education, career opportunities, licensing and ethics. (CSU) 
Field trips are required. 

FORES 10: DENDROLOGY 3 Units 

90 

Lecture: 2 bours 
Laboratory: 3 hours 
Silvi cultural and botanical characteristics, identification, classifica-
tion, range, and uses of native forest species of the United States; 
emphasis on plants of economic importance to forest practices in 
California and the western United States. (UC/CSU) 
Field trips will be required. 

FORESTRYTECHNOLOGY 
See Page 34for Certificate Requirements 

FORTC 153: FOREST SURVEYING 3 Units 

TECHNIQUES 
Lecture: 2 hours 
Laboratory: 3 hours 
Use of basic forest surveying instruments. Application of hand and 
Jalko111p:u;s, t pographicand nglneer'i; chain , clinometer, abney, 
clumpy mid autu \ -•vet, E·Z :u·c slop reducer, redy mapper, plane 
rnbl · and alldad ·, engi neer·~ transiL, theodolite, clecLroni theodo­
lit , clcctroni · dlst:mce meter and total station. Field recording 
techniques, laboratory computations and map drafting. 
Field trips will be required. 

FORTC 162: APPLIED FOREST INVENTORY 2 Units 

AND MANAGEMENT 
Lecture: 1 hour 
Lal1ortllo1y: 3 hours 
Techniques o[ forest inventory including cruising, scaling, and 

,tluaLio11; fi •Id tabulation and computation methods; location and 
inventory of a given forest property in the field including property 
corners and boundaries; inventory of timber and other natural 
resource uses of property. 
Field trips are required. 

GEOGRAPHY 

GEOGR 12: CULTURAL GEOGRAPHY 3 Units 

(CAN GEOG 4) 

Lecture: 3 hours 
The study of humankind' relationship with Lhc •nvlronment. Th ' 
techniques and resources of culturnl and physiatl geogntphy, 
anthropology, environmental scic_n e, hisLOq•, political science and 
sociology will be emphasized. (UC/CSU) 

GEOGR 15: PHYSICAL GEOGRAPHY 3 Units 
(CAN GEOG 2) 

Lecture: 3 hours 
An introduction to selected aspects of the earth's physical environ-
ment (landforms, weather, climate, soils, and vegetation) and the 
processes and conditions giving rise to their worldwide distribution. 
The study of the earth as the home of man. (UC/CSU) 

GEOGR 18: WORLD REGIONAL GEOGRAPHY 3 Units 
Lecture: 3 hours 
Introduction to the regional geography of the world. A regional 
study of the people, countries, land forms, climate, religions, 
languages, political and economic systems, and natural resources 
of the world. (UC/CSU) 

GEOGR 58: GIS-ArcVIEW* 1 Unit 

Lecture: 1 hour 
Introduction to practical application o[ ArcView software; 
importation of li lS data, display, visuali'lJttion, rxplorallon, query, 
analysis, imd produclion of hard-copy maps and r ports. SLudcnL~ 
will be guided. tllrou11ll a comp\ t sequen ·c of ,tpplication 
fundamenlals sim ilar to what won Id normally be usecl in displaying, 
analyzing, and plotting a standard ArcView GIS application. (CSU) 
Offered for Credit/No Credit grading only. 
*Credit may be earned for either Geogr 58 or Cmpsc 58, 

but not both. 

GEOGR 59: GEOGRAPHIC INFORMATION 1-3 Units 
AND GLOBAL POSITIONING SYSTEMS* < 

Lecture: 1 - 3 hours 
Introduction to basic GIS and GPS concepts and applications in the 
field of natural resources, earth sciences, and environmental 
systems. Students will learn to use Global Positioning System base 
stations and rover units, combined with Geographic Information 
System software to collect field data and produce maps for spatial 
analysis and decision-making purposes. The first six weeks will be 
spent learning Arc Vi w software; the second six weeks wi ll be spent 
learning to use Ash tech Gl'S un iL~; and the l:l$LSJ:x weeks wi ll be spent 
learning to design and Cilrry oul a re:,;em·ch projecl merging GPS and 
GIS technologies. (CSU 
Ma,v tn repeated with different topics only. 
*Credi/ may be earned for either Geogr 59 or Cmpsc 59, 
bu./ 110/ both. 

GEOGR 60: INTRODUCTION TO GIS 
- ArcView* 

Lecture: 3 hours 

3 Units 

Introduction to basic GIS concepts which can support the various 
GIS software programs currently available. Students will be 
introduced to the ArcView software package as the main vehicle for 
learning GIS. GIS coverages and maps will be produced from several 
different data sources. P.mphasls will be placed on planning the 
design of GIS coverages which will permit specific types of queries. 
(CSU) 
*Credit may be earned for either Geo gr 60 or Cmpsc 60, 
but not both. 

GEOGR 65: GIS APPLICATIONS* 3 Units 
Recommended for Success: Geo gr 60 
Lecture: 3 hours 
Lntrocluclion to pra,ctical applications of GIS software, heads-up 
digitizing, conversion of clat:i, building annotation coverages. 
Students will gain hands-on cxperienc 'worki1111 on speci.fi · projects 
under supervision . Assignments will include compll.lng and 
suhmilting projecL report.. (CSU) 
May be repeated two times. 
*Credit may be earned for either Geo gr 65 or Cmpsc 65, but 
notboth. 

GEOGR 70: INTRODUCTION TO RASTER- 3 Units 
BASED GIS SYSTEMS* 

Lecture: 3 hours 
The course will introduce students to the Geographic Resources 
Analysis Support System (GRASS) , a powerful, UNIX-based public 
domain raster GIS system developed by the US Corps of Engineers. 
Fundamental GIS co11CCJ>ls will h tUscussed. Various functions of 
raster-based GIS systems will be demonstrated and contrasted to 
vector-based systems such as Arc-View. Students should have some 
familiarity with maps, UNIX, statistics and algebra. (CSU) 
May be repeated two times. 
*Credit may be earned for either Geo gr 70 or Cmpsc 70, 
but not both. 

GEOGRAPHY /GUIDANCE 

GEOGR 75: GIS APPLICATIONS IN 3 Units 
RESOURCE MANAGEMENT* 

Recommended for Success: Geogr 70 
Lecture: 3 hours 
Application of GIS to resource management issues such as watershed 
analysis, ecosystem analysis, recreation planning, and fire planning. 
Emphasis on remote sensing data and image processing to derive 
GIS data. ( CSU) 
May be repeated two times . 
*Credit may be earnedforeither Geogr 75 or Cmpsc 75, but 
not both. 

GUIDANCE 

GUIDE 1: CAREER/LIFE PLANNING 3 Units 
Recommended.for Success: Engl 151 
Lecture: 3 hours 
Designed 10 as~ist stud ·nts develop and experience an organized 
:uid re:lilslic aJ)proach to Career-We Planning. Development of 
awareness and objectivity in areas of interests, skill", values, etc. 
lntrodt1ction lo decision-making, car er informalion, career trends, 
and sodaliD1lueuce5 011 c~u·ee,~J.ife Planning. la eludes administra­
tion of interest Md personality inventories. (CSU) 

GUIDE 7: COLLEGE AND LIFE SUCCESS 3 Units 
Lecture: 3 hours 
An introduction to the l'und:Ul1e111al principles and praclices for 
succeeding in lh ducatiorrnl seU!ng. Topics Include le.trning 
s~•l.es, reading, 111e11101y, not taking, tesL taking, :me! the use .of the 
lilmu,r ruid campus resources. A study of topics related to an 
understanding oflhesclf. Topics include hea!U1, nutrition, exercise, 
stress management and time management. An introduction to 
principles :md practices pertinent to a healU1y adjustment to the 
social environment. Topics includ a study of r lationships, money 
maa_agcment, critical thinking and creativlly, cultural and ethnic 
diversity, disabilities and community resollrccs. (CSU) 

GUIDE lOA: INTRODUCTION TO 
HELPING SKILI5 

Lecturn: 1.5 hours 

1.5 Units 

An inlroduction to lhe~kiUs basic to a helping relationship. Includes 
ins1ruction in th, ·oncepts iu1d principles, as well as experience In 
the use or specific skills. Designed {or non-1>rofessJomll and para­
professional helpers such as peer tutors, peer coun cl ors, advisors, 
managers, supervisors etc. (CSU) 
Offered for Credit/No Credit grading only. 

GUIDE lOB: INTERMEDIATE HELPING 
AND BASIC CONFLICT 
MANAGEMENTSKILL.5 

Prerequisite: Guide 1 OA or equivalent 
Lecture: 1.5 hours 

1.5 Units 

Continued instruction in concepts, principles and skills basic to a 
helping relationship. Experience in the specific use of each skill. 
Includes an emphasis on both helping . kil ls and lntroducUon 1.0 the 
skills unique to the process of con!lict resolution. Designed for 
'. 'on-professional and para-professional helpers, especially in 
mrorm:ll s Lllng~. Including, hut 1101 limited lo: friend-friend, 
parent-chfal, 1eachc1°student, supervisor-employee, workcicclient, 
and peer counseling situations. (CSU) 
Offered for Credit/No Credit grading only. 
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GUIDE 25: JOB SEARCH AND 1 Unit 
AND INTERVIEWING STRATEGIES* 

Lecture: 1 hour 
Understanding the employment process and development of written 
and oral presentation skills necessary to conduct an efficient and 
effective job search. Topics include: the hiring process, employer 
perspectives, the hidden job market, networking, r.esear~h, _job 
search planning, making employer contacts and mterviewmg. 
Development of a master application, resume and letter of 
application .. ( CSU) 
Offered for Credit/No Credit grading only. 
* Credit may be earned for either Busad 25 or Guide 
25, but not both 

GUIDE 100: COllEGE SURVIVAL 3 Units 
Lecture: 3 hours 
Designed to familiarize the student with college procedures and 
personnel, community resources, and study techniques that can 
assist the student in successfully achieving an educational goal. 
Recommended for reentry students, probationary students, and 
students whose educational goals will be completed at Columbia 
College. 

GUIDE 101: OCCUPATIONAL EXPLORATION 1 Unit 
Lecture: 1 hour 
An introduction to occupational exploration with an emphasis on 
Career Center resources, personal interests, values, and skills. 
Includes instruction in decision-making as it relates to the 
development of occupational educational plans. 
Offered for Credit/No Credit grading only. 

GUIDE 107: ORIENTATION TO COllEGE . 5-1 Unit 
Lecture: .5-1 hour 
A course designed to prepare the student to meet the demands of 
college rigor. Especially beneficial to new students to Columbi.a 
College and students returning to college after a long absence, this 
course addresses policies and practices at Columbia College. 
Offered for Credit/No Credit grading only. 

GUIDE 110: HOW TO TRANSFER ,5 Unit 
SUCCESSFULLY 

Lecture: .5 hour 
Introduction to the resources and planning process need for a 
seamless transition from a community college to another institution 
of higher education. Recommended for students planning to 
transfer to either a public or private four-year college or university 
or another two-year college. 
Offered for Credit/No Credit grading only. 

GUIDE 115: PRINCIPLES OF LEADERSHIP 1 Unit 
Lecture: 1 hour 
Designed to assist students in gaining basic knowledge of leader­
ship skills, to develop skills in principles and administration of 
parliamentary law; the co-curricular activity program; finances, 
including budgetary procedure; and group dynamics. 
Offered for Credit/No Credit grading only. 

HEALTH and HUMAN PERFORMANCE 

H-HP 3: INTRODUCTION TO KINESIOLOGY 3 Units 
Prerequisite: Biol JO or equivalent 
Lecture: 3 hours 
This course will provide the student with understanding of normal 
human movement with an introduction to common movement 
deviations as a result of pathological processes. (UC/CSU) 

H-HP 4: CARE AND PREVENTION OF 3 Units 
ATHLETIC HijURIES 

Recommended for Success: Biol JO 
Lecture: 2.5 hours 
Laboratory: 1.5 hours 
This course will provide the student with an introduction to the 
basic theories of prevention, assessment, care, and rehabilitation of 
athletic injuries. (UC/CSU) 
May be repeated one time. 

H-HP6A: LIFETIME FITNESS PROGRAM I 1-3 Units 
Lecture: .5-1.5 hours 
Laboratory: 1.5-4.5 hours 
Introduction to the fundamental principles and practices of scientific 
exercise conditioning, nutritional requirements, weight control 
techniques, coronary heart disease concepts, and considerati~ns ~f 
preventive medicine. Basic exercise routine involves the mcmt 
training system. (UC*/CSU) 

H-HP 6B: LIFETIME FITNESS PROGRAM II .5-2 Units 
Prerequisite: H-HP 6A or equivalent 
Laboratory: 1.5-6 hours 
A continuation of the exercise principles and practices employing 
the circuit training system presented in Lifetime Fitness I with 
emphasis on improving fitness component levels, compliance, 
motivation, and increased awareness of sound nutritional practices. 
(UC*/CSU) 
May be repeated two times. 

H-HPS: AEROBIC EXERCISE ,5-1.5 Units 
Laboratory: 1.5-4.5 hours 
Designed to promote cardiovascular conditioning, muscular strength 
and endurance, and flexibility with emphasis on the fundamental 
principles of exercise as a component of health. (UC*/CSU) 
May be repeated three times. 

H-HP9: CIRCUIT CROSS-TRAINING .5-1.5 Units 
Activity: 1.5-4.5 hours 
A comprehensive workout to achieve personal fitness goals through 
the use of cardiovascular and strength training systems. (UC*/CSU) 
May be repeated three times. 

H-HP 10: ADAPTIVE PHYSICAL .5-1.5 Units 
EDUCATION 

Activity: 1.5-4.5 hours 
Designed to offer individually prescribed fitness direction to the 
physically limited with emphasis on the improvements of 
cardiovascular, flexibility, and strength components. (UC"'/CSU) 
May be repeated three times. 

H-HP 11: PULMONARY REHABILITATION 
Lecture: .5-1 hour 
Laboratory: 2-4 hours 

1 Unit 

Involves the education, evaluation, care, treatment, and management 
of hrc:1thlng difficulties. Designed to help individuals with chronic 
h1ng(ll~c.e:;es11ch as asthma, emphysema, bronchitis, bronchiectasis, 
or other respiratory problems. Primary physician referral required. 
(CSU) 
May be repeated three times. 

H-HP 13A: INTRODUCTION TO CARDIAC 1 Unit 
REHABILITATION PROGRAM 

Lecture: .5-1 hour 
Laboratory: 1.5-5 hours 
A secondary pr •vcnUon program designed for patients with angina 
pectoris, healed myocardiaJ infarctions, or post-cardiac surgical 
referrals whose fun ·Uoual tapacity is relatively uncompromised. 
Primary physician referral required. (CSU) 
May be repeated three times. 

H-HP 13B: CARDIAC REHABILITATION 
PROGRAM: Phase m 

Laboratory: 3-5 hours 

1 Unit 

Continuation of Cardiac Rehabilitation Program without lecture 
series. Primary physician referral required. (CSU) 
May be repeated three times. 

H-HP15A: INTRODUCTION TO CARDIAC 1 Unit 
FAMILY FITNESS 

Lecture: .5-1 hour 
Laboratory: .5-5 hours 
Designed to introduce the cardiac student's family to cardiovascular 
fitness principles and practices and to share in the modification of 
risk factors found necessary for the full rehabilitation of the cardiac 
student. Must be a member of enrolled cardiac student's family. 
(CSU) 
May be repeated three times. 

H-HP 15B: CARDIAC FAMILY FITNESS 
Lecture: .5-1 hour 
Laboratory: .5-5 hours 

1 Unit 

A continuation of H-HP I SA with emphasis on developing a higher 
level of cardiovascular functional capacity and reducing the risk 
factors associated with coronary artery disease. Must be a member 
of enrolled cardiac student's family. (CSU) 
May be repeated three times. 

H-HP 20: DANCE SURVEY 
Lecture: 2 hours 
Laboratory: 3 hours 

3 Units 

Iutroductlon !u I.he fund:unentals of dance movement, including 
halle1, jazz, coatemponwy, and folk. Participatory work will be 
supplemcuted with lectures on the history and development of each 
style along with videotapes of dance performances. (UC/CSU) 

H-HP 21: BALLET .5-1.5 Units 
Activity: 1.5-4.5 hours 
Introduction to fundamental classical technique, including basic 
concepts, positions, and combinations designed to acquaint the 
student with ballet as an expressive art form while developing 
strength, flexibility, and coordination. (UC/CSU) 
May be repeated one time. 

HEALTH & HUMAN P£nFORMANCE 

H-HP 23A: CONTEMPORARY DANCE I ,5-1.5 Units Activity: 1.5-4.5 hours 
lntroduclion to cont mporary dance technique; designed to ac­
quaint the student wilh the fundamentals of dance and creative 
movement exploration while (/ veloping strength, flexibility, and 
expressiveness. (UUCSU) 
May be repeated one time. 

H-HP 23B: CONTEMPORARY DANCE II ,5-1.5 Units 
Prerequisite: H-HP 23A or equivalent 
Activity: 1.5-4.5 hours 
Contemporary dance technique at the intermediate level with 
emphasis on developing artistic competence, performance skills, 
and basic choreographic concepts. (UC/CSU) 
May be repeated one time. 

H-HP 25A: JA'ZZ DANCE I .5-1.5 Units 
Activity: 1.5-4.5 hours 
Inu·oduclion lo tl1e fuudm11cntals of jazz dan ·e; design ·d to acquaint 
the stud 1111 with basic technique in a cultm·aJ and historical context 
while developing strengU1, flexibility, und stylistic awareness. 
( C/CSD) 
May be repeated one time. 

H-HP 25B: JA'ZZ DANCE II ,5-1.5 Units 
Prerequisite: H-HP 25A or equivalent 
Acttvity: 1.5-4.5 hours 
Continuing worl In Jazz dance \l(f.l.h emphasis on developing stylistic 
elements and performance techniques. Specific allentlon given to 
.learning extended mov;•meilt combinations and compositlonal 
forms .indigenous to American jazz. (UC/C ) 
May be repeated one time . 

H-HP27: CHOREOGRAPHY 3 Units 
Lecture: 2 hours 
Activity: 3 hours 
A comprehensive exploration of chorcography(undamenl;ds Qll'(mgh 
a sequential progressioa of movement xpericnces designed to 
d velop the re:1 tiv' pote11tial and provide a fuller understanding of 
the creative process. (UC/CSU) 
May be repeated three times. 

H-HP 28: DANCE PRODUCTION 2 Units 
Recommended for Success: H-HP 23A or H-HP 25A or 

H-HP 27, or previous dance training 
Activity: 6 hours 
Dance production for public perfor111:u1ce; thcpry ruHI practice in 
choreography, performance styles, and d:mcc rchcan:ial combined 
wJllL theatrical structure and tedlllical staging designed for r.011ccrt 
presentation. ( C/CSU) 
May be repeated three times. 

H-HP29: THEATRE PRODUCTION: 
Dance Emphasis 

Laboratory: 3-6 hours 

1-2 Units 

Directed activities in theatre production for public performance 
with a concentration in dance. (UC/CSU) 
May be repeated three times. 
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H-HP 32: BASKETBALL: Men's Rules .5-1.5 Units 
Activity: 1.5-4.5 hours 
Instruction, practice, and participation in game play. Emphasis on 
rules, individual and team skills, and team strategy. (UC*/CSU) 
May be repeated three times. 

H-HP34: BASKETBALL: 2 Units 

Advanced Theory and Practice 
Lecture: I hour 
Activity: 3 hours 
Advanced concepts, strategy, and practice necessary in the playing 
and understanding of collegiate basketball. (UC*/CSU) 
May be repeated three times. 

H-HP 38A: GOLFI .5-1,5 Units 

Activity: 1.5-4.5 hours 

Instruction and practice in fundamentals. (UC*/CSU) 

H-HP 38B: GOLF II .5-1,5 Units 
Prerequisite: H-HP 38A or equivalent 
Activity: 1.5-4.5 hours 
Instruction and practice in skills, rules and strategy. (UC*/CSU) 
May be repeated two times. 

H-HP39: INTRAMURAL ATHLETICS .5-1.5 Units 
Activity: 1.5-4.5 hours 
Organized competition for school championships in a variety of 
sports. Fall-Volleyball, Basketball, Table Tennis. Spring -Basketball, 
Table Tennis, Paddle Ball, Tennis, Golf, and a variety of other 
activities. (UC*/CSU) 
May be repeated three times. 

H-HP 40: RACQUET SPORTS .5-1,5 Units 
Activity: 1.5-4.5 hours 
An introductory level course with instruction and participation in 
badminton, paddle tennis, and tennis. Each activity is taught for six 
weeks and provides the student with instruction in basic skills, 
rules, and strategies of each of the above activities. (UC*/CSU) 
May be repeated three times. 

H-HP 41: FENCING: THE SPORT 
AND MARTIAL ART 

.5-1.5 Units 
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Activity: 1.5-4.5 hours 
An introduction to the sport of fencing: 
modern swordplay for women and men. Instruction in the skills, 
techniques, physical and mental conditioning in preparation for 
fencing. Overview of strategy and tournament play, rules and 
officiating. Emphasis on life-long health and fitness, as well as 
fencing-specific recreation and competition. (UC* under review/ 

CSU) 
May be repeated three times. 

H-HP 43: INTRODUCTION TO SAIUNG 2 Units 
Prerequisite: Certified ability to swim fifty yards or 

tread water for 5 minutes, verified by 
WSJ/Lifeguard 

Lecture: 1 hour 
Activity: 3 hours 
The course introduces the student to the fundamentals of sailing 
through dockside/classroom lectures and hands-on experience in 
sailboats. Points of sail, basic terminology, tacking, jibing, theory 
and safety are stressed. (UC*/CSU) 
Field trips may be required. 
May be repeated three times. 

H-HP 47A: SOCCER I .5-1.5 Units 
Activity: 1.5-4.5 hours 
Instruction, practice, and participation in game play. Emphasis on 
rules, individual skills, and strategy in the field. (UC* /CSU) 
May be repeated three times. 

H-HP 47B: SOCCER II ,5·1.5 Units 
Prerequisite: H-HP 47A or equivalent 
Instruction and practice in the advanced aspects of soccer. Emphasis 
on individual positioning and strategy of the game. Includes set 
plays and advanced skill builders. (UC*/CSU) 
May be repeated three times. 

H-HP48: CO-ED SOFTBALL .5-1.5 Units 
Activity: 1.5-4.5 hours 
Discussion and practical application of rules, strategy, fielding, 
throwing, base running, team offense and defense in the sport of 
softball. (UC* /CSU) 
May be repeated three times. 

H-HP 50A: TENNIS I .5-1.5 Units 
Activity: 1.5-4.5 hours 
Instruction and practice in fundamentals of Eastern grip tennis. 
Emphasis on development of sound ground strokes, serve, and 
volley. Includes rules, scoring, and game play in both singles and 
doubles tennis. (UC*/CSU) 
May be repeated one time. 

H-HP 50B: TENNIS II 
Prerequisite: H-HP 50A or equivalent 

.5-1,5 Units 

Activity: 1.5-4.5 hours 
Instruction and practice in the advanced aspects of Eastern grip 
tennis. Emphasis on game play and development with individualized 
coaching and analysis for the more experienced player. Includes 
tactics and court coverage to encourage a more powerful game in 
both singles and doubles tennis. (UC*/CSU) 
May be repeated one time. 

H-HP 53A: VOUEYBALL I .5-1.5 Units 
Activity: 1.5-4.5 hours 
Basic techniques with emphasis on offensive and defensive tactics 
of team play. Rules and intra-class competition included. (UC*/ 
CSU) 
May be repeated one time. 

H-HP 53B: VOUEYBALL II . 5-1.5 Units 
Prerequisite H-HP 53A or equivalent 
Activity: 1.5-4.5 hours 
An intermediate level of skills and strategies for the experienced 
player; an introduction to power volleyball play. (UC*/CSU) 
May be repeated one time. 

HEALTH & HUMAN PERFORMANCE/HEAI.Tll · · OCCUPATIONS 

H-HP56A: WEIGHT TRAINING I .5-1.5 Units 
Activity: 1.5-4.5 hours 
Instruction in use of weights and body building equipment with 
emphasis upon individual program development. (UC*/CSU) 
May be repeated one time. 

H-HP 56B: WEIGHT TRAINING II .5-1.5 Units 
Prerequisite H-HP 5 6A or equivalent 
Activity: 1.5-4.5 hours 
Designed to help individuals accomplish ,t fin• state• of physical 
fitn~ss through the use of "overload" equipment and progressive 
~es1stance exercises. Ea.ch person shalJ, with the cow1seling of the 
rnstructor, analyze particular need..i and establish a prngnun that 
will help accomplish these goals. ( C''/C'~ 
May be repeated one time. 

H-HP57: MECHANICS OF MUSCULAR .5-1,5 Units 
FITNESS 

Activity: 1.5-4.5 hours 
The. acllvc applicall.on of mechanical and anatomical principles 
designed to develop muscular strength and endurance using free 
weight , r sisra11 e ba11<ls, and toning exercises. (UC*/CSU) 
May be repeated three times. 

H-HP60: HEALTH AND FITNESS 
EDUCATION 

Lecture: 3 hours 

3 Units 

Person~ and community health: an understanding of contemporary 
health issues and problems with an emphasis on personal fitness 
and adjustment. An informative material survey contributing to a 
person's mental, physical, and social well-being. (UC/CSU) 

H-HP62: SAFE1Y AND FIRST AID 
EDUCATION 

Lecture: 2 hours 

2 Units 

Theory and skills involved in the immediate and temporary care 
given to the victims of accidents and sudden illnesses. Covers 
American Red Cross Standard First Aid with certificate available 
upon satisfactory completion of the course. (UC/CSU) 
May be repeated three times. 

H-HP65: STRESS MANAGEMENT 3 Units 
Lecture: 3 hours 
Overview of the J)~'}'choloJlical physiologic:al , sociological and 
behavioral dy11an1irs 11nderli1ing the manag mem of the hum:111 
suess response. I, o hlciudecl ar • history of SLt'ess management, 
~Jfc-style choices, relmmion training (in ·luding hiofeedba ·k), and 
uncrpersonal com111unicaUon techniqur~~· CSU) 

H-HP 82: VARSI1Y BASKETBALL 2 Units 
(Men's Rules) 

Co-requisite: Must be enrolled as a full-time student 
Activity: JO hours 
Preparation and training for intercollegiate varsity basketball 
competition. Participation in contests with other colleges will be 
scheduled. (UC*/CSU) 
Field trips will be required . 
May be repeated three times. 

H-HP 84: VARSI1Y TENNIS (CO-ED) 2 . 
Co-requisite: Must be enrolled as a full-time Untts 
A 

. . student 
ctwity: 1 O hours 

Preparation and training for intercollegiate varsit . 
0 t·t· p · · · . h Y tenms c mpe 110n. ar11c1pat1on Ill contests wit other colleges w·ll b 

scheduled. (UC*/CSU) 
1 

e 
Field trips will be required. 
May be repeated three times. 

H-HP 86: .. VARSI1YVOLLEYBALL (Women) 2 Units 
Co-requtstte: Must be enrolled as a full-time student 
Activity: 1 O hours 
Prepar~t!on and . t~·ain_ing . for intercollegiate varsity volleyball 
competit10n. Part1c1pat1011 111 contests with other colleges will be 
scheduled. (UC*/CSU) 
Field trips will be required. 
May be repeated three times. 

H-HP 88: VARSI1Y GOLF (CO-ED) 2 Units 
Co-requisite: Must be enrolled as a full-time student 
Activity: JO hours 
Preparation and training for intercollegiate golf competition. (UC*/ 
CSU) 
Field trips will be required. 
May be repeated three times. 

H-HP 160: CARDIOPULMONARY .5 Unit 
RESUSCITATION 

Lecture: .5 hour 
In~ormatio~ necessary to develop the student's first aid knowledge, 
skills, and Judgment to provide basic life support until the victim 
recovers or until advanced life support is available. 
Offered for Credit/No Credit grading only. 
May be repeated three times. 

HEALTH OCCUPATIONS 

HL-OC 97: WORK EXPERIENCE IN 1-4 Units 
HEALTH OCCUPATIONS 

Prerequisite: Must be enrolled in at least seven (7) 
1mlls ln lndllzf.!,, Ltrork E:..:pm·/enre. 

75 /Jou rs paid em/)loym ,111 l!(Jttals I 1mil of credit 
60 bo1.1rs 1m/)aid einjlloymenl c,pu,/s I 1111/1 u( c'l'ed/1 
Provides stutlent~ an opporllmily t.n experience :rnpcrvised 
empl.oyment in Uealth Occ11p:11io11s. The stud ·11t's employme11I 
must be n•lnt d !() edncaLional or occnp:ttloua! goals. (CSU) 
()jfered /or Credit/No Credit gmrling 1m(v. 
May lie repeated for ,w more tban a tolflt of J 6 units of 
credit less any units earned h1 (11/'JI otber Work 
I?.:rjJe1·ience c:011 rse. · 
For students interested in working full time one 
semester and attending classes one semester on an 
alternate basis, see Wkexp 96, page 1 J 2. 
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HISTORY 

HIST 11: HISTORY OF CALIFORNIA 3 Units 
1.ec111re: 3 l onrs , I 
~u rv Y or California history Erom pre~Colomblan .[l~·lod i.o. 11e 
prcsem. Emph:L~is will indmle lhe lnchans'. Span_ia,1 ds, Mexi~u1s, 
:ind Anttlo-Arncric:ms. Conslderablc allent1on will he dcv~tccl to 
California's inll11ential role In national and world cv nts. (UC/CSU) 

HIST 13: WORID CMUZATIONS: to 1650 3 Units 
Lecture· 3 hours 
Survey of the history of the world from the Neolith!c period to the 
middle of the seventeenth century. The course will use a ~r?ss­
cultural comparative approach as it analy~es t~e ongms, 
achievements and decline of civilizations in Asia, Afnca and t~e 
A1t1erlcas, :L~ well as the Middle East and ~estern Europe. llinpl~ai;1s 
on Lilt-' nppllCli ll0n of major theories of history t? vano.us sta~es of 
wol'ld ti vclopment. The position of women m so icly w1ll be 
highlighted. (UC/CSU) 

HIST 14: WORID CMUZATIONS: 3 Units 
1650 to Present 

L •c/Ure: 3 /Jo1us 
Survey of world hisL01y from the middle. of th~ scv':"ntc~'.,tl1,ccntu~ 
to the pres ·nl Lime. The th ' Ill 'of r •volullon will beillusll ,t!ed byU1 
Tndustri:tl Revolution, the democratic rcvol:1tlo11s oftl~e rughteenlh 
cemury, iu1d the Comn1t111is1 revolulious o[ the lwe1:tielh ·enl~1·1'.. 
Conlcmponul' problems in Asia, Arric:1 Central a1~d South Ame1 I. ,t 
wUI be placed in hb1orit:al contex t. The conl!:l!Hllwns of women rn 
h.istm wilJ be a special topic of study. (UC/C.S ) 

HIST 16: UNITED STATES: to 1877 
(CAN HIST 8) 
(CAN HIST SEQ B = HIST 16 + HIST 17) 

3 Units 

Lecture: 3 hours 
Survcv of history of the nited States from the arrival of European 

eLLle;-s ut lhc hegi1111ing of the 17th century Lo the . end or 
Reconstr11clion . lmpo1t,u11 topic~ include Colonial life, .tl'.e 
Revolutionary War, Constitulional DcveJop!uc~l, . We tw,u d 
Expansion, and Ll1 • CivU War. Particular emphasis will h 'given the 
fate of American lndiuns, lhe nalnre and abolition of sli\Vet')', tl1 
earl. poUtical organ.lzation of workers and Ll1estruggles of women 
for equal r.i~!Jts. (UC/CSU) 
OY!fll? Pol5c IO meets the California State requirement 
/11 Unfted States History, Constitution and American 
Ideals.) 

HIST 17: UNITED STATES: 1877 to Present 3 Units 
(CAN HIST 10) (CAN HIST SEQ B: HIST 16 + HIST 17) 

Lec/;u re.· .> /Jou rs d f 
Survey of the hJstory of Lbe niled Slat s from the en o 
Reco,istrnction to the presMI ·ra. Course includes dl -cu~slon .of 
major foreign wars, Depression, lnduslrhtliz:LtiOll and Prcs1de_n~al 
power. Sp 'Cial :1tte11Uo11 wil l be given to the eCforts of Am~ilcan 
lndlans, Blacks, womru1, woL'kcr. :md the dlsabled LO. gain. ~~,'L 
recognition in law and prnctlce. Problems fating po~L-mduslt lcll 
society wiU be hiAhllghtecL (UC/CSU) 
( Wfll Poise l () ml!ets ti.le Cr1/lfornle1. 'tate requb'emen.t ~n 
Un ff NI s1,11es I lis101y, C:onstilullon antlA merlcem ldetils.) 

HIST 20: AFRICAN-AMERICAN HISTORY 3 Units 
Lecture: 3 hours . · 
The history and development of African Amencans and t~e1r 
contributions to American culture. Major topics include theAfn_can 
slave trade, slavery and the American Revolution, slave expans'.on , 
Civil War and Post-Emancipation America Lhrour,!1 the twenl1~th 
century. This course is designed to mcel an ethnic stuches 
requirement. (UC/CSU) 

HIST 49: THE MOTHER LODE 3 Units 
Lecture: 3 hours . . h 
History and lore of the Gold Rush country with emphasis on t e 
Central Sierra communities. (CSU) 

HIST 55: THE AMERICAN FRONTIER 3 Units 
Lecture: 3 buur . . , 
Study of successive fronller zones and l~ost1k ~wJronmen~s .'n 
reshaping imported customs aad hiLli.its u1to uniquely Ame, ic,111 
characteristics. Emphasis w.iU be on the 19U1 centut)'. ( CIC.SU) 

HOSPITALITY MANAGEMENT 
See Pages 34 and 35 for Certificate Requirements 

HPMGT 97: WORK EXPERIENCE IN 1-4 Units 
HOSPITAIJTY MANAGEMENT 

P isite . Must be enrolled in at least seven (7) rorop . . 
units including Work Experience. 

75 hours paid employment equ(I/S I unit of c,·e~l~t di/ 
60 bom·s unt aid e11N1loyme11l equals 1 unit of ~1e ,·. 
Provides students an opportunity lo experience sup "',sed 
employment in HospllalityManagement. 'fhestudent's employment 
must be re.lated to ed11c 1tional or occup'tllional goals. (CS ) 
)jfered fm· Creeltl/No redit grading only. . 

May {1e repeated for no more tba11 a total of 16 units of 
credit less r,my n11fts et1med /1'1 any other Work . 
/JxjJ;rl~nce course. Two u.nits of bole/ work is required 
of hotel students. 
For students Interested in working full time one 
semester and attending classes one semester on an 
alternate basis, see Wkexp 96, page 112· 

HPMGT 102: INTRODUCTION TO 
HOSPITAIJTY CAREERS AND 
HUMAN RELATIONS 

1.5 Units 

L.e ture: I . hours . , d 
Introduction to the hospitality industry (cornprlsmg lodglni(, foo 
and beverage sel'vices, and Lomlsm) with focus on !Is c~re~· 
oppo1111oities. Humm1 relations management. in ihe hosp1_t~ty 
industry. lndivldual goal-setting and careerplann111gare emphasized. 

HPMGT 104: HOSPITAIJTY LAWS AND 2 Units 
REGULATIONS 

Lecture: 2 bom·s . . , . , , d 
TIie tudy of legal issues relating lo commerc1al food !ill(~1ce ,m 
lodging operations-national, stat and loca.l In scope. U~111g b0Ll1 
the case method ,llld speclficslat11tes, U1is class Introduces stu~enls 
to geueral concepts inducting lhe types of Jaw, the natm e. ~~ 
agreemen1s and the )Lldicial system a.s weU as '.·e~~1fatory agencies 
and ih parli ,1htr laws they cnfor cm the hosp1tallly field. 

------------------------ --- H_O_S_P_rr_~--.:ll'Y MANAGEMENT 
--=---------

HPMGT 112: FRONT OFFICE MANAGEMENT/ 2 Units 
HOTEL CATERING 

Lectu1·e: 2 hours 

Essential equipment, routines, and duties of the front desk clerk 
and relationship to olber hotel departments; planning and 
preparation for private parties, dinners, meetings, and other special 
events that a hotel or restaurant may cater. 

HPMGT 114: INTRO TO MAINTENANCE 1.5 Units 
AND HOUSEKEEPING 

Lecture: 1.5 hours 

Provides essential technical information on equipment and its 
servicing to establish a preventive maintenance routine. Provides 
broad scope of the housekeeping position, stressing employee 
responsibilities, record-keeping and use of equipment and materials. 

Food Services 

HPMGT 120: SAFETY AND SANITATION 
Lecture; 1 hour 1 Unit 

Sanitation and safety principles and practices for the food service 
professional. Provides ServSafe certification from the National 
Restaurant Association. 
May be repeated one time. 

HPMGT 122: RESTAURANT MATH 
Lecture; .5 hour 

,5 Unit 

rlthrnelic [or restaurant personnel. Leitrning and applying basic 
ma1h skills: addillon, subtrncllon, mu Ill plication divislou, fractions 
and percentages. se of ha11d-held calcul:rtors, gauges, scales and 
devices for measuring weigtus and volumes. l-landUng ·urren y. 
Measuring lime distance, temperarure. Recognitlon and use of 
gcometrJc shapes. 
May be repeated one time. 

HPMGT 126: NUTRITION FOR CHEFS 
Lecture: 1 hour 

1 Unit 

Techniques of healthy cooking for the professional chef. The use of 
fresh ingredients, reduced fat and salt, particular cooking methods 
and tools plus shorter cooking times are brought together to 
provide satisfying dining with fewer calories, cholesterol and sodium 
while retaining more of food's nutritional value. 
May be repeated one time. 

HPMGT 128: KITCHEN MANAGEMENT 
Lecture: I hour 1 Unit 

Development of skills used to manage a commercial kitchen. Students 
will write menus and develop recipes, establish portion sizes and 
recipe cosrs, then price the menu items. Purcl1ash1g foods :uid 
SU[)plics: comparative pricing among vendors, ordering, receil'ing, 
rotallng and storing goods; takl ng and extending inventories. 'tu dents 
will learn to b:L5e production pliu1s on s,~cs forecasts, staff tl1c 
kitchen accordingly, establish policies, st:uularcls and procedures 
reg:mJJ11g produclloo, s1aff issues, faciUty/equipment mai1.1tcnunce 
ru1d kitchen cleanl!ncss. Basic concepts from lhe Uniform System of 
Accounts for Restaurants rclarJng to kitchen operations. 
May be repeated one time. 

HPMGT 133A: INTRO TO COMMERCIAL 
FOOD PREPARATION 3 Units 

Co-requisite: Hpmgt 120andHpmgt l 22ot·equivatent 
Lecture: 1.5 hours 
Laboratory: 4.5 hours 

lnllfal culinary trnining for chefs. lutroduction 10 safo, sanilaiy ,ind 
efficiem food production procedures. Oric111atio111uid lral

1
dng 

011 equipmen~ hand Lools and J'oods. l'lpplic:,1Uon of a 11tt·itional concepts. 
rood inventory management. 'l'raditioual :Uld comp11ter-,1idcd,. eJp 
writing/costing. Adopting profesfiionnl suind:t rds regarding 
uniforms dependabiJity, tean1work and quality performance. 

HPMGT 133B: COMMERCIAL FOOD 
PREPARATION 

4 Units 

Prerequisite: Hpmgt 133A or equivalent 
Lecture: 1.5 hours 
I.aboratory; 7.5 hours 
flocu$ is on re tau rant line cooke,y. lnvolvcs preparation of soups, 
salads, e11trccs, vegeta,bles and starches. Menu cycle extends from 
family-style to classical cul in ', including buffets. Quality assurance, 
produ liou •fficiency and kitchen management are emphasized. 

HPMGT 134: COMMERCIAL BAKING: 2 Units 
Beginning 

Co-requisite: Hpmgt /20 and Hpmgt 122 or equivalent 
Lecture: .5 hour 
I.aboratory; 4.5 hours 
Tools, terms and functions in preparation of baked goods: yeast 
breads and pastries, cookies, cakes, and specialty items. 
Field trips may be required. 

HPMGT 135: COMMERCIAL BAKING: 
Advanced 

2 Units 

Prerequisite: Hpmgt 134 or equivalent 
Lecture: 2 hours 

formulas used in commercial pashl' shop, cake decoration, 
marzip:rn and chocolate worl , 1iate a chou and specialty items. 
Studeul participation. 
Field trips may be required 

HPMGT 136: DINlNGROOMSERVICE 2 Units 
AND MANAGEMENT 

Co-requisite: Hpmgt 120 and Hpmgt 122 or equivalent 
Lecture: 1 hour 
Laboratory: 3 hours 
Operation of the Cellar Restaurant dining room and related service 
support stations. How to hire, train, motivate, schedule and assign 
jobs to a wait staff. Cost controls: labor and supplies. Quality 
assurance and productivity standards. 

HPMGT 140A: CONTEMPORARY CUISINE: 3.5 Units 
Introduction 

Prerequisite; Hpmgt 133B or equivalent 
Lecture: 1.5 hours 
I.aboratory: 6hours 
Contemporary cuisine with focus on the preparation of seasonal 
ingredients used to develo11 th menus at the City' Hotel. Cooking 
r.ecl111iques and d1cory perlainiJ1g to contemporary cufsiue will be 
emphasized and the student will begin lo prepare for working on­
lin ' cooking st:tllons in pa~1ry, pantry, sautc, aml gri ll . 
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HPMGT 140B: CONTEMPORARY CUISINE: 
3,5 Units 

Advanced 
. , . H'hmgt 140A or equivalent 

Prerequis.te. r 
Lecture: 1.5hours 
L bi rt tlOl'JI' 6/:)(JUt'S 1 · th 
'-'1 ' · • • • 

1 
• t or st!'lsonal menu deve opment m e 

lixplor 'fi tl1e su 'J~C \ .
1
~1/en The ·ours qhje ·tiveistodevelop 

co ,tcmpomry A1nenc:m \t . fi . d 
, • d, ., l ~ of understanding and technical pro ,ciency a~ 

tbe sln en,ts L'V( c· l•"1d positlons in pastry, pantry, saute, and gnll. 
p1·cpiu·e t 1cm 01 ~, 

RESTAURANT DESSERTS 2 Units 
HPMGT 14~: . H'hmgt 134 or equivalent 

Prerequisite. r 
Lecture: 1 hour 
l b . itorl" 3 hvwrs 

a o1t · .' • 1 re.~ nl'ltion of classical and contemporary 
Th.' pr~du~t'.on ;~\~11':tCllc~ study of th restaurant pastry chef's i:esi:.t~iu~~~~s:~~. \ quipment, supplies, foods, processes and 
spCCI. . d 10 rirodu ·e a wid • vnriely of desserts. 
tcd11uc111cs use 
Ma,, be re/1eatetl "ne ltme. 

HPMGT 142: GARDE MANGER 
Lecture: .5 hours 

1 Unit 

IL-tb<.>rtitvi:y: ri'· 5~,o~~tion which includes vegetable and fruit 
Study o( co\tl 100t P1 ep,l ' , al d 
' . . . . ·, • ·s hors d'oeuvres, canapes, sauces, s a s, 
ciuv111gs, ,1ppellit1,:CJ ~;w J)l'escntations, table setups, room setups, 
rorccmeats, pa "" 1 

• 

and [ood show co111pell!iot1s. 
Flelt / 1rips may be required. 

HPMGT 146: DINING ROOM SERVICE 
AND MANAGEMENT 

Prerequisite: Hpmgt 136orequiva/.ent 

Lecture: 1 hour 

2 Units 

l..t1borato1;Jt: 3thol/J/~g11"• t·tbl • sclllnos and dinino room ctl· 
I ., <l rvlce ec 1111 ...., , ' • · 0 · • . 

0 

A< v.tnce .· s~ l 'CIL1' llolcl as a h1boraln1y. 1lmpllas1s is on elegan e 
quette us11\g 11 ·I I . dcvclopino th' nuc point~ of service, undcr­
ruid showmru1s 1 P, 11 

• • , I tl1d' " le · rn•u1aoing 
. o ':tllcl food compaUh1l1ty s, >L 1111-\ sa s, . ' '{' 

s1anclt110 win ·· •1 reservation systems, proper staffing mid 
the dining room I iu 
hosting. . 
Field trips may be required. 

HPMGT 147: BEVERAGE MANAGEMENT 
Lecture: 1.5 hours 

2 Units 

Labor, tory· 1.5hOUt'S , . 
af all . eels of beverage management mcludmg federal, state 

Study o asp l r mixology background and future of the 
and local. redguta io~~dents und~r 21 will do special assignments 
beverage m us ry. 
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rather than labs. 
Field trips rnay be required. 

HPMGT 148: INTRODUCTION TO WINES 2 Units 

Lecture: . f2hou:ound the world with an emphasis on 
Study of wmes rom · d .. ltu . . . o anddevelopmentofthewinem ustry, vitlcu re, 
Cal1forma. Hist ~ . ues restaurant sales, and restaurant setvice. 
wine making_tec mqrkeiing and wine's relationship to food and 
Wine evaluation, ma ' 
menus will be covered. 
Field trips may be required. 

HPMGT 152: RESTAURANT PIANNING 3 Units 
Lecture: 3 hours . , 
Using a restaurant as a.vehl le rornttairtlngp •rso11al an~l proless10'.1al 
goals. Conceiving, desigulng, staffing, equip1>ing, stocking, marketing 
and opening the restaurant. Developing S)llitems,. po~cl ~ 1'.'.1d 
proctldure~ for daily operations as well as relauonship::; 111111 
prO~ 'sslonal c1vice provid •r , vendors, lenders and regulatory 
11!!, 11ci~!S. This is an advanced class. Many topics ~ill have ~e.en 
adclr r;sed and skills developed in earlier courses. This class um~es 
that knowledge and skill in the formation of a comprehensive 
restaurant plan. 

Recreation Industry 

HPMGT 160: INTRODUCOON TO TRAVEL-
TOURISM INDUSTRY/TOURS 

2 Units 

Lecture: 2 hours . 
Evolution of tourism as an industry. Suivey of domestic and 
international travel, laws, seivices, communications syste~ns, 
principles and procedures of group tour management and planmng. 
Field trips may be required. 

HUMANITIES 

HUMAN 1: OLD WORLD CULTIJRE 3 Units 
Lecture: 3 hours 
An introductory suivey of influences on Western .culture, historic~y 
structured from classical Greece to the Renrussance, presentmg 
enduring works of art, drama, literature, music, and philosophy. 
(U('JCSU) 

HUMAN 2: MODERN CULTIJRE 3 Units 
Lecture: 3 hours 
An introductory suivey of humanistic culture, historically structured 
from the enlightenment to the present scene, presenting enduring 
works of art, drama, literature, music, and philosophy. (U('JCSU) 

HUMAN 3: WORLD CULTIJRE 3 Units 
Lecture: 3 hours 
A study of selected works of literature, art, music, film, religion, 
philosophy theatre and other forms of expression, particularly 
emphasizi~g the non-Western world. The works will be studies in 
their historical and cultural contexts. Specific works will vary from 
time to time, depending upon the interests and needs of students 
and the instructor. (U('JCSU) 

HUMAN 4: WORLD REUGIONS AND 
SPIRITUAlllY* 

3 Units 

Lecture: 3 hours 
Study of the development of religious conscio.usn~s.s,. inclu~i~g th~ 
earliest belief systems in the world, the maior hvmg religions 
today, tribal religions, "new age" re~g_ion and s~irituality, and an 
examination of the meaning of the religious expenence. (UC under 
review/CSU) 
Field trips may be required. 
*Credit may be earned for either Human 4 or Philo 4, 
but not both. 

INDEPENDENT STUDY /INTERDISCIPUNARY STUDIES/JOURNAI.JsMJM.ATIIEMATICS 

INDEPENDENT STUDY 
Independent Study courses are intended to give students an opportu­
nity to independently research specialized areas not available as 
regular course offerings of the college. They ar designed 1.0 meet 
specific student interests and may be made available in any ubjecl 
matter area. Consult your advisor for specific procedures. (See page22 
for conditions, limitations.) These courses may transfer as electives 
or other credit as authorized by the transfer school. For UC, student is 
responsible for pre-authorization from UC department chair and 
Admissions Office. 

INTERDISCIPLINARY STUDIES 

INDIS 1: UNI1Y OF HUMAN 3 Units 
KNOWLEDGE 

Lecture: 3 hours 
The study of various modern "knowledge systems" (e.g., biology, 
history, physics, sociology, English, religion) with a focus on the 
fundamental modes humans use to arrive at knowledge within each 
system. Solutions to. elected humru1 problems (e.g., envlronmental 
degradation, war, world hunger) will be attcm1>ted using knowledge 
and methods from the various knowledge systems. (UC under 
review/CSU) 

JOURNALISM 

JRNAL 1: INTRODUCTION TO JOURNAUSM 3 Units 
Lecture: 2 hours 
Laboratory: 3 hours 
This course will cover the basic techniques of newspaper writing 
and reporting, including the theory and practice of hard news, 
features, profiles, columns, interviewing. (CSU) 

JRNAL 10: NEWSPAPER PRODUCTION 1-2 Units 
Laboratory: 3-6 hours 
Production of th campu. newspaper, including writing, editing, 
adverUsing sal ·sand layout, page design and paste-up preparation 
for printing. (CSU) 
May be repeated three times. 

MATIIEMATICS 

MATH 2: ELEMENTS OF STATISTICS 3 Units 
(CAN STAT 2) 

Prerequisite: Math 104, or placement through the 
assessment process, or equivalent 

Lecture: 4 hours 
or 

Lecture: 3 hours 
Laboratory: 2 hours 
Statistical concepts of probability, analysis and significance of 
measurements, measures of central tendency, correlation, variation, 
distributions, and reliability and validity of tests. (UC/CSU) 

MATH6: MATHEMATICS FOR LIBERAL 
ARTS STIJDENTS 
(CAN MATH 2) 

3 Units 

Prerequisite: M<itl? 104, 01· /)lacemeni- throu h the 
assessmentproces.s, orequtvatenf 

Lecture: 3 bours 
A survey of important mathematical ideas wlth in ~lf!,lit into th,. 
historical developmeut. Topics may includes ts arid log·, . ·11·11 ,1c'.r 
1 fu 

, d h . . , n )Cf 
t 1eory nctions an grap s, geometnc ideas, probahi!Jty ruid 
statistics. (LJ('JCSU) 

MATH 8: TRIGONOMETRY 3 Units 
Prerequisite: Math 104, or placement through the 

assessment process, or equivalent 
Lecture: 3 hours 
Mathematics of angles, triangles, trigonometric functions, circular 
functions, trigonometric identities, graphs, and logarithms. (CSU) 

MATH 10: COllEGE ALGEBRA 3 Units 
Prerequisite: Math 104, or placement through the 

assessment process, or equivalent 
Lecture: 3hours 
Extension of algebralc concepis; includes quadratic equations, 
inequalities, !>)'Stems of equations, complex numbers, matrices, 
determinant~. and polynomial, exponential, and logarithmic 
functions. (UC/CSU) 

MATH 12 : FINITE MATHEMATICS 3 Units 
(CAN MATH 12) 

Prerequisite: Math 104, or placement through the 
assessment process, or equivalent 

Lecture: 3 hours 
Introduction to mathematical modeling, linear systems of equations 
and inequalities (linear programming) sets, combinatorics, 
probability, statistics, and the mathematics of finance. (U('JCSU) 

MATH 16: PRECALCULUS 4 Units 
(CAN MATH 16) 

Prerequisite: Math 8 or equivalent 
Lecture: 5 hours 
Topics from Algebra, Trigonometry, and Analytic Geometry are 
studied in preparation for Calculus. Functions and their graphs will 
be particularly emphasized (UC*/CSU) 

MATH 18A: CALCULUS I: DIFFERENTIAL 4 Units 
CALCULUS 
(CAN MATH 18) 
(CAN MATH SEQ B = MATH 18A + MATH l8B) 
(CAN MATH SEQ C = MATH 18A + MATH 18B + MATH 18C) 

Prerequisite: Math 16, or Math 8 and Math 10, or 
placement through the assessment 
process, or equivalent 

Lecture: 5 hours 
Numeric, graphic and algebraic exploration of the rate of change of 
a function, including trigonometric, exponential and logarithmic 
functions. Topics include families of functions, the concepts of 
limits, continuity, and the derivative, derivative formulas, implicit 
differentiation, applications of derivatives, Newton's method, and 
an introduction to concepts and applications of the definite integral. 
(UC*/CSU) 
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MATH 18B: CALCULUS II: INTEGRAL 4 Units 
CALCULUS 
(CAN MATH 20) 
(CAN MATH SEQ B = MATH 18A + MATH l8B) 
(CAN MATH SEQ C = MATH 18A + MATH 18B + MATH 18C) 

Prerequisite: Math I BA or equivalent 
Lecture: 5 hours 
Evaluation and application of definite integrals. Topics include the 
fundamental theorem of calculus, techniques of integration, 
numerical methods, differential equations, Taylor series, areas 
defined by polar curves, and applications to geometry, physics, 
probability, and economics. (UC/CSU) 

MATH 18C: CALCULUS III: 4 Units 
MULTIV ARIABLE CALCULUS 
(CAN MATH 22) 
(CAN MATH SEQ B = MATH 18A + MATH l8B) 
(CAN MATH SEQ C = MATH 18A + MATH 188 + MATH 18C) 

Prerequisite: Math !BB m· equivalent 
Lecture: .5 hours 
Vectors and solid analytic geometry, vector-valued functions, partial 
differentiation, multiple integrals, vector fields, and topics in vector 
calculus. (UC/CSU) 

MATH lOOA: ALGEBRA I: FUNDAMENTALS 3 Units 
First Half 

Prerequisite: Math 202 or Skldv 202, or placement 
through the assessment process, or 
equi11alent 

Lecture: 3 hours 
This course is equivalent to the first half of Math 101, allowing the 
student more studv time for the course topics. Completion of both 
Math lOOAand Mith 1008 is equivalent to completion of Math 101. 

MATH 100B: ALGEBRA I: FUNDAMENTALS 3 Units 
Second Half 

Prerequisite: Math JOOA or equivalent 
Lecture: 3 hours 
This course is equivalent to the second half of Math 101, allowing the 
student more study time for the course topics. Completion of both 
Math l OOA and Math l OOB is equivalent to completion of Math l O 1. 

MATH 101: ALGEBRA I: FUNDAMENTALS 6 Units 
Prerequisite: Math 202 or Skldv 202, or placement 

through the assessment process, or 
equivalent 

Lecture: 6hou1'S 
Introduction to algebraic structure; techniques to simplify, evaluate, 
and solve algebraic problems; and applications of algebra in a 
variety of contexts. 

MATH 104: ALGEBRA II: MODELING 6 Units 
Prerequisite: Math JOOB, Math 101, or placement 

through the assessment process, or 
equivalent 

Lecture: 6 hours 
A study of mathematical modeling with linear, absolute value, 
quadratic, exponential and logarithmic functions through verbal, 
numerical, algebraic and graphical representations. Other topics 
include systems of linear and nonlinear equations, linear and 
nonlinear inequalities and rational exponents. The use of graphing 
calculators is required. This course is prerequisite to undergradu­
ate transfer general education mathematics courses. 

MATH 165: REVIEW ALGEBRA 3 Units 
Prerequisite: Math 101, or placement through the 

assessment process, or equivalent 
Lecture: 3 hours 
Designed for the student who has successfully completed a course 
in beginning algebra and wants to review introduction to algebraic 
structure; techniques to simplify, evaluate, and solve algebraic 
problems; and applications of algebra in a variety of contexts. 
May be repeated one time. 

MATH 201: MATH CONCEPTS: AN 
INTERACTIVE APPROACH* 

Lecture: 4 hours 

3 Units 

Concept topics include patterns and symbolic representation, esti­
mation, visual models for operations, fractions, decimals, per­
cents, perimeter, area, volume, mean, mode, median, ratio, 
proportion, prime factoring, theoretical and empirical probabili­
ties and student skills. The course is taught in a visual and compu­
tational way and is designed to help the student build a meaningful, 
internal, intuitive mathematical framework. It includes the "why" 
behind computation. 
*Credit may be earned for either Math 20 I or Skldv 
201, but not both. 

MATH 202: INTERACTIVE ALGEBRA 
PREPARATION* 

3 Units 

Prerequisite: Math 201 or Skld11201, or placement 
through the assessment process, or 
equivalent 

Lecture: 4 hours 
This course is designed for students who want to approach math 
from a "What's it for? And why does it work?" point of view. Students 
investigate and experience real mathematics relevant to their lives. 
Students will experiment, analyze data, develop conjectures, and 
ripen intuition and skills in order to broaden their picture of 
mathematics and prepare for algebra. As students examine the real 
world of applications, they will develop and enhance the math 
strands of problem solving, reasoning, communication, and making 
connections. Topics include analyzing data, exponents, estimation, 
order of operations, signed numbers, expressions, linear equations 
of the form ax+b=c, symmetry, tessellation's, transformations, 
patterns, ratio, proportion, similarity, scaling, right triangle trigo­
nometry (3 basic functions), probability, and linear functions to 
describe change. 
*Credit may be earned for either Math 202 or Skldv 
202, but not both. 

MUSIC 
Repeat Limitations on Music Courses 

Th following limitations apply to all Musi · aclivity classes. Each 
acllvlty .is limiled to a nrnxi.mum of Jo 11 r eru·oU111cnt , regardless of the 
skill level of the individLtal courses. For example, a student may enroll 
(a) in b •ginning piano four Umes or (b) twlc in heginnl11g piano and 
twice in interm •diatc pfauo. In cithorof these cases, lh , student cannot 
enroll lu any additiona l [)iMo cour$es because the maximum of foul' 
piano courses has been met. 

MUSIC 1: MUSIC FUNDAMENTALS 3 Units 
Lecture: 3 hours 

!ntroduction to traditional nrnsical notation, key signatures, scales, 
mtervals and chords, sight singing and ear training. (UC*/CSU) 

MUSIC 2: INTRODUCTION TO MUSIC 3 Units 
Lecture: 3 hours 

Sur~ey of th' many neJds within Lbe discipline of music, including 
a lmef ov •rvl ·w of fundament.a.ls, music histo1y, the voice, musical 
instrumc111s, th sci en c of lltou. ti s, rock, jazz, and current styles, 
psychology of music, and analytical listening. At tcmlanccatsclcctecl 
local concert~ is required. (11(;/CStJ) 

MUSIC4A: ELEMENTARY MUSICIANSHIP 2 Units 
lecture: 2 hours 

Basi · ~o.ursc for devc>loping musical skills. Teaches sight singing, 
ear trarnmg, mcJod!cdict:1tio11, and basic keyboard skills. (UC/CSU) 
Mc~JI be repealed cm • lime. 

MUSIC 4B: ELEMENTARY MUSICIANSHIP 2 Units 
Prerequisite: Music 4A or equivalent 
Lecture: 2 hou1-s 
Continuation of Music 4A to develop skills in sight singing, melodic 
and rhythmic dictation, and aural analysis of harmonic materials 
and basic keyboard skills. (UC/CSU) ' 
Mav be repeated one tilne. 

MUSIC 5A: INTERMEDIATE MUSICIANSHIP 2 Units 
Prerequisite: Music 411 or· equivalent 
Lecture: 2 hottt'S 

Continuation of Music 41.1, including development of individual 
proficiency in sight singing, dictation, aural and keyboard skills. 
(UC/CSU) 
Mc~JI be repeated one time. 

MUSIC 5B: INTERMEDIATE MUSICIANSHIP 2 Units 
Prerequisite: Music 5A or equivalent 
Lecture: 2 hours 

Continuation of Music 5A, including sight singing, melodic and 
rhythmic dictation, and aural analysis of harmonic materials and 
basic keyboard skills. (l/C/CSU) 
May be repeated one time. 

MUSIC 10: SURVEY OF MUSIC HISTORY 3 Units 
AND LITERATURE: Ancient to 1750 

lecture: 3 hours 
A sur"vcy of elem 'Ills of style, major composers, and masterpieces 
of music from the Gre k era through Medieval, Renaissance, 
naroque, and Early Classic periods; survey from 1000 BC through 
1750 AD ln ·ludcs th music of Palestrina, Bach, and Handel. 
(IJC/CSl i) 

MUSIC 

MUSIC 11: SURVEY OF MUSIC HISTORY 3 U . 
ntts 

AND IJTERATURE: 1750 to Present 
Lecture: 3 hours 

A surve.Y of el.ements of s~le, major composers, and m,L~ter i ,.,. 
o: music durmg the Classic, Rom:rnti.c, and 20th Centu ry p~rii: 
from 1750 to the present. Inc!\rcles nH1slc o! Moiar~ Lie •lhovcn 
Wagner, Debussy, Schoenberg, and Copland. ( C/CS ) ' 

MUSIC 12: SURVEY OF JA'ZZ AND 
POPUIAR MUSIC 

Lecture: 3 hours 

3 Units 

An introduction to jazz style and history and important trends in 
20th century popular music. (UC/CSU) 

MUSIC 20A: ELEMENTARY MUSIC THEORY 3 Units 
Recommended for Success: Concurrent enrollment in 
Music 4A 
Lecture: 3 hours 

Analysis of the essentials for understanding and writing music. 
In~l~ded are rhyth~, scales, intervals, chords, notation, melody 
wnting; study of diatonic 4 part harmony, figured bass, chord 
progressions, and harmonic motion. (UC*/CSU) 
May be mpeated one time. 

MUSIC 20B: ELEMENTARY MUSIC THEORY 3 Units 
Prerequisite: Music 20A or equivalent 
Lecture: 3 hours 

Cont!nuing study in ~armony and analysis. Included are secondary 
dommants, modulatwn, altered chords, nonharmonic notes, and 
extended chords. (UC*/CSU) 
May be repeated one time. 

MUSIC 21A: INTERMEDIATE MUSIC 3 Units 
THEORY 

Prerequisite: Music 20B or equivalent 
Lecture: 3 hours 

A co11tinuatfon of the study of the basic structural elem nls of 1111,sic 
such as melody, rh.ylhm, h:u·monyand form with an emphasis 011 the 
organization of Ll1esc element~; also includes a study of cl1rom.atici~111. 
chromatic alterations, and compkx lcrttru1 structu rc:s. (UC*/('.~ ) 
il'Jay be repealed one time. 

MUSIC 218: INTERMEDIATE MUSIC 3 Units 
THEORY 

Prerequisite: Music 21A or equivalent 
Lecture: 3 hours 
Continued development ofanalytlcal and compositional techniques; 
slu<ly of modal and tonal countcq>oint; introduction to Impression­
ism and to 20th centmy concepts of melody, harmony, and form. 
(UC"/CSU) 
May be repeated one time. 

MUSIC 31A: ELEMENTARY PIANO 1.5 Units 
Lecture: 1 hour 
Activity: 2how'S 

An introducllon to the skiJ I of pJaJ10 playing birnecl on music 
reading; fundamental. or rhythm, notation, and tediuique. Basic 
theory will l11clude knowledg and application of musical terms, 
scales, I cy signatures, and chords. (UC/C 'U) 
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MUSIC 

MUSIC 318: ELEMENTARY PIANO 1.5 Units 
Prerequisite: Music 31A or equivalent 
Lecture: 1 hour 
Activity: 2hours 
Continuation of the fundamentals of piano performance with em­
phasis given to the essentials of music reading. Theory will include 
the presentation of scales and keys, both major and minor, review 
and application of chords and inversions, and an introduction to 
improvisation. Piano literature will include both classical and 
popular compositions as well as exercises and technical studies. 
(UC/CSU) 

MUSIC 36: ELEMENTARY VOICE 1.5 Units 
Lecture: 1 hour 
Activity: 2 hours 
Large group instruction in singing for those with little or no vocal 
solo training. Includes basic singing techniques and songs for 
improving pitch, building range, endurance, tone, and breath 
control. (UC/CSU) 

MUSIC 37: ADVANCED ELEMENTARY 
VOICE 

1.5 Units 

Lecture: 1 hour 
Activity: 2 hours 
Large group instruction in singing for those with one semester of 
private or solo class voice. Includes reinforcement of basic singing 
techniques for building range, endurance, tone, and breath capacity 
as taught in Music 36. Music includes folk/traditional as well as 
English and Italian art song. (UC/CSU) 

MUSIC 38: INTERMEDIATE VOICE 1.5 Units 
Lecture: 1 hour 
Activity: 2 hours 
Individual and small group instruction in the refinement of vocal 
technique for people with two semesters of class voice. Includes 
continued development of tone, endurance, and flexibility with an 
emphasis on solo public performance with traditional and art song 
literature. (UC/CSU) 

MUSIC 39: ADV AN CED INTERMEDIATE 
VOICE 

1.5 Units 

Lecture: 1 hour 
Activity: 2hours 
Individual and small group instruction in the development of vocal 
technique for people with three semesters of class voice. Includes 
continued development of expression and increased emphasis on 
public performance. (UC/CSU) 

MUSIC 41A: INTERMEDIATE PIANO 1.5 Units 
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Prerequisite: Music 31 B or equivalent 
Lecture: 1 hour 
Activity: 2hours 
Continuation of the fundamentals of piano performance attained in 
Music 31A and 31B with more emphasis given to technique, 
phrasing, and dynamics as progressively difficult music is presented. 
Theory will include additional major and minor scales and keys, 
chords, and inversions including seventh chords, improvisation, 
and transposition. Piano literature will include both classical and 
popular compositions as well as exercises and technical studies. 
(UC/CSU) 

MUSIC 41B: INTERMEDIATE PIANO 1.5 Units 
Prerequisite: Music 41A or equivalent 
Lecture: 1 hour 
Activity: 2hours 
Continuation of the fundamentals of piano performance attained in 
Music 3 lA, 3 lB, and 4 lA with more emphasis given to the adaptation 
of various techniques regarding style, touch, dynamics, and phrasing 
as they apply to different periods of piano literature. Opportunity to 
accompany instrumentalists and vocalists is offered as well as the 
performance of two-piano works. Theory will include all key 
signatures, scales, embellishments, diminished and augmented 
chords, and study of the Baroque, Classical, Romantic, and 
Contemporary periods in Music. (UC/CSU) 

MUSIC 48: BEGINNING MUSICAL 
INSTRUMENT 

Lecture: 1 hour 

1.5 Units 

Activity: 2hours 
Beginning techniques on woodwind, brass, percussion, or string 
necessary for individual and group performance. Designed for 
students with no previous experience in instrumental music, students 
who wish to review fundamentals of instrumental music, and 
experienced instrumentalists who wish to learn a secondary 
instrument. Students must supply their own instruments. (UC/CSU) 
May be repeated three times. 

MUSIC 49: BEGINNING GUITAR 1.5 Units 
Lecture: 1 hour 
Activity: 2 hours 
Basic guitar techniques, open string chords, right hand string and 
finger-picking. Introduction to music reading, basic chords, simple 
song accompaniments and melodic playing in first position. Student 
must provide a tunable, nylon string acoustic guitar. (UC/CSU) 
May be repeated three times. 

MUSIC 50: SERIES - APPLIED MUSIC 
Lecture: 1 hour 
Study of performance techniques, interpretation, and repertoire 
related to private music instruction. Designated for music majors 
and minors. (UC/CSU) 
May be repeated three times. 

MUSIC 50 - APPLIED MUSIC: Guitar 

MUSIC 51-APPLIED MUSIC: Keyboard 

MUSIC 52 -APPLIED MUSIC: Woodwinds 

MUSIC 53 -APPLIED MUSIC: Brass 

MUSIC 54 -APPLIED MUSIC: Strings 
MUSIC 55 -APPLIED MUSIC: Percussion 

MUSIC 56-APPLIED MUSIC: Voice 

MUSIC 60: CHOIR 

1 Unit 

1 Unit 

1 Unit 

1 Unit 

1 Unit 

1 Unit 

1 Unit 

1 Unit 
Activity: 3-6 hours 
Instruction and performance in vocal and choral techniques 
including group tone production, singing, parts, and reading 
music. Designed for singers with limited or no choir experience as 
well as intermediate. Repertoire includes selections of various 
styles. (UC/CSU) 
May be repeated three times. 

---- - - ----- ----------__ 11MUSIC/NATURAL RESOURCES 

MUSIC 64: JAZZ CHOIR 1 Unit 
Activity: 3-6hours 
Study and performance of vocal jazz and improvisation in an 
ensemble of limited size. Audition required. (UC/CSU) 
May be repeated three times. 

MUSIC 65: TIIEATRE PRODUCTION: 1 Unit 
Music Emphasis 

Activity: 3-6 hours 
Directed activities in theatre production for public performance 
with a concentration in vocal or instrumental music. Audition 
required. (UC/CSU) 
May be repeated three times. 

MUSIC 66: COLUMBIA COLLEGE 1 Unit 
COMMUNITY CHORUS 

Activity: 3-6 hours 
Study illld performance of ,nixed choral works of various styles and 
periods_ Includes dcvelo])mentofvocal technique and musicianship. 
Audition required. ( C/CS 
May be repeated three times. 

MUSIC 69: MADRIGAL ENSEMBLE 1 Unit 
Activity: 3-6 hours 
Study and performance of vocal chamber music with emphasis on 
the Renaissance and Contemporary periods. Audition required. 
(UC/CSU) 
May be repeated three times. 

MUSIC 70 : COLLEGE BAND 1 Unit 
Activity: 3-6hours 
Study and performance of band and instrumental ensemble literature 
of all styles. (UC/CSU) 
May be repeated three times. 

MUSIC 72: JAZZ ENSEMBLE 1 Unit 
Activity: 3-6 hours 
Study and performance of instrumental jazz and improvisation; 
techniques of improvisation will be explored. Audition required. 
(UC/CSU) 
May be repeated three times. 

MUSIC 76: COMMUNITY ORCHESTRA 1 Unit 
Activity: 3-6 hours 
Study and performance of orchestral literature of various styles and 
media. Audition required for wind, brass, and percussion players 
as needed. (UC/CSU) 
May be repeated three times. 

MUSIC 78: ENSEMBLE: Instrumental Emphasis 1 Unit 
Activity: 3-6hours 
Study and performance of music for small ensembles, duets, and 
chamber groups. Audition required. (UC/CSU) 
May be repeated three times. 

NATURAL RESOURCES 
See Page 36 for Certificate Requirements 

NATRE 1: ENVIRONMENTAL 
CONSERVATION 

Lecture: 3 hours 

3 Units 

Conservation of the biological and physical environment. History of 
the conservation movement. A case-study approach to land use 
practices of environmental conservation with current topics on 
endangered species, environmental pollution, wilderness 
management, energy, population, and the uniqueness of California 
and Alaska natural resources. (UC/CSU) 
Field trips may be required. 

NATRE3: NATIJRAL RESOURCES LAW 
AND POLICY 

Lecture: 3 hours 

3 Units 

Introduction to principles and practice of environmental law in the 
United States; exposure to major legislation and significant cases, 
and discussion of their interrelationships. Topics include overview 
of development and limits of legislative and judicial approaches to 
solving environmental problems; environmental ethics; local ac­
tion and historical role of activists in legislative change and enforce­
ment. (UC/CSU) 

NATRE 9: PARKS AND FORESTS LAW 
ENFORCEMENT 

Lecture: 2 hours 

2 Units 

Knowledge and skills required in areas of constitutional, criminal, 
and civil law as related to law enforcement activities conducted by 
resource agencies. (CSU) 
Field trips may be required 

NATRE 22: ECOLOGY AND USE OF FIRE 2 Units 
IN FOREST ECOSYSTEMS 

Lecture: 1.5 hours 
Laboratory: 1.5hours 
Introduction to the ecology of fire in the mixed coniferous forest 
and to the use of prescribed burning as a resource management 
tool. Selected topics include the effects of fire on vegetation, soils, 
hydrology, wildlife, air quality, and esthetics; forest fire behavior 
and the role of fire suppression; the history and current issues of 
prescribed burning; the planning and implementation ofa prescribed 
burning program in selected locations. ( CSU) 
Fields trips will be required. 

NATRE 30: INTRODUCTION TO 
WATERSHED MANAGEMENT 

Lecture: 2 hours 
Laboratory: 3 hours 

3 Units 

Fundamentals of watershed protection, management, and 
monitoring with an emphasis on California and the Sierra. 
Applications of geology, soils, meteorology, hydrology, biology, 
chemistry, physics and engineering as they pertain to management 
of our land and water resources and watersheds. Field techniques 
of sampling and monitoring soil, water, air, vegetation, and other 
biota for beneficial uses of water. Application ofintegrated ecosystem 
approaches to natural resource protection management of 
watersheds. ( CSU) 
Fields trips will be required. 
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NATRE50: NATURAL HISTORY AND 2 Units 
ECOLOGY 

Lecture: 2 hours 
Natural hislo1yand ccologywilh emphasis on the interrelationships 
ru1101,g plants, :u1lmals, soils, l-leology, an<l climate of California. 
Scl •cl ,ct lopics on plant succession terr~triaJ :u1d ac1uali ecosys­
tems, organism adaptation and diversity. evolullon , California's 
physical/bio.logical cuvlronment, Callfornla biomes, and Sierra 
Nevada life zones. ( CSU) 
Field trips may be required 

NATRE 95A: SERVICE LEARNING I IN 
NATURAL RESOURCES 

Lecture: 1 hour 
Laborato1J1: 3 hours 

2 Units 

Service learning Thcperience I, when paJrecl wilh cours curriculum, 
is designed lo creal :u1 OJ>POl'Lunity to unders1a11d lhe relationship 
between acad ml . tudy and community service through both 
practic:~ applicalions and Tilical reflection. Voluntccrism and 
·ervicc Learning will be examined from theory to p.raclice. This 
course ls designed to m et sped(ic studcnl intel'ests. Students wil l 
he recp.rircd to 1mrliclpate in a Service I.earning expericnc for a 
minimum o( 54- hours and attend 18 hours of lccu,rc. (CSU) 

NATRE 95B: SERVICE LEARNING II IN 2 Units 
NATURAL RESOURCES 

Lecture: 1 hour 
.laboratory: 3 hours 
Continues the Service Learning experience with a mentoring 
component in which Service Learning II students mentor Service 
Learning I students. (CSU) 
May be repeated three times 

NATRE 97: WORKEXPERIENCEIN 1-4 Units 
FORESTRY AND NATURAL RESOURCES 

Prerequisite: Must be enrolled in at least seven (7) units 
induding WorkF,xperlence. 

75 hours paid employment equals 1 unit of credit 
60 hours unpaid employment equals 1 unit of credit 
Provides students an opportunity to experience supervised 
employment in Forestry and Natural Resources. The student's 
employment must be related to educational or occupational goals. 
(CSU) 
Offered for Credit/No Credit grading only. 
May be repeated for no more than a total of 16 units of 
credit less any units earned in any other Work 
Experience course. 
For students interested in working full time one 
semester and attending classes one semester on an 
alternate basis, see Wkexp 96, page 112. 

NATURAL RESOURCES TECHNOLOGY 
See Page 36for Certificate Requirements 

NARTC 155: INTERPRETIVE GUIDED TOURS 2 Units 
Lecture: 2 hours 
Methods of meeting and serving diverse public groups in their 
social, cultural, and recreational use of wildland recreation sites. 
Field trips will be required. 

NARTC 160: AERIAL PHOTOGRAPHY AND 2 Units 
MAP INTERPRETATION 

Lecture: 1 hour 
.laboratory: ]hours 
Use of basic photogrammetric instruments and equipment; tech­
niques of delineating soil-vegetation and timber types and distin­
guishing physical features on aerial photographs; techniques of 
interpretation ofplanimetric, topographic, orthophoto-topographic, 
and geologic maps; principles of remote sensing. 
Field trips may be required. 

NARTC 163: WATER FOR CONSUMPTION 3 Units 
Lecture: 3 hours 
Study of present and future sources of community water supply with 
special attention to state standards for potable water; analysis, 
processing, treatment, quality control, storage, and distribution of 
community water. 
OfferedforCredit/No Credit grading only. 
Meets Water Treatment Plant Operator state certification 
prerequisite for examination at Grade 2 level. 
Field trips may be required. 

NARTC 181: CALIFORNIA WILDLIFE 4 Units 
Lecture: 4 hours 
Study of the field identification characteristics, habitat requirements, 
life history, management, and population dynamics of selected 
California mammals, birds, and fish; methods and problems of 
appraising and manipulating game mammals, furbearers, upland 
game, and fisheries to improve populations; techniques of habitat 
appraisal and manipulation to improve wildlife populations. 
Field trips are required. 

OFFICE TECHNOLOGY 
(See Business) 

PIDLOSOPHY 

PHILO 1: INTRODUCTION TO PHILOSOPHY 3 Units 
(CAN PHIL 2) 

Lecture: 3 hours 
Survey of the field ofphHosophy lncludiug human nature, meaning 
i.n life, and values fa ethi :s, social justice, and arl; knowledge, truth, 
logic, and Oie scienlifl · me01od; ullit'natc r •alily and philosophy of 
religion. (UC/CSU) 

PHILO 4: WORLD RELIGIONS AND 3 Units 
SPIRITUALITY* 

Lecture: 3 hours 
Sr11dy of lhe development of rcllgim1s consciousness including th ·' 
earliest bcllef systems in the wo.rld, lhe major "living religions" 
today, tribal religions, "n ·wage" religion and spirilu:ulty, and an 
examination of the meaning of th· religious p rience. ( C under 
review/CSU) 
Field trips may be required. 
*Credit may be earned for either Philo 4 or Human 4, 
but not both. 
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PHILO 25: TWENTIETH CENTURY 
PHILOSOPHY 

Lecture: 3 hours 

3 Unit 

A brief survey of nineteenth and twentieth century philosophy 
emphasizing the contributions of various thinkers to our 
understanding of what it is to be human, the nature of society and 
the relationship of the individual to it, science, technology and 
human values, and the meaning of life itself. (UC/CSU) 

PHYCS 1: 

PHOTOGRAPHY 
(See Art) 

PHYSICS 

CONCEPTUAL PHYSICS 
Lecture: 3 hours 

3 Units 

A conceptual investigation of the physics of motion, energy, light 
and color, gravitation, and an introduction to black holes and 
relativistic time travel. (UC*/CSU) 

PHYCS 4A: INTRODUCTORY PHYSICS I: 4 Units 
TRIGONOMETRY LEVEL 

Prerequisite: Math 8 and Math 10, or Math 16, or 
equivalent 

Lecture: 4 hours 
Laboratory: 2 hours 
A trigonometry-level introduction to the modeling of physical 
phenomena using Newtonian theory and its extensions. Topics 
include macroscopic force laws, linear and rotational dynamics, 
energy, fluids, oscillations, waves, and thermal physics. This course 
requires the student to use the following college-level skills: algebra, 
trigonometry, abstract concept assimilation, and critical thinking. 
(UC under review/CSU) 
Field trips may be required. 

PHYCS 4B: INTRODUCTORY PHYSICS II: 
TRIGONOMETRY LEVEL 

Prerequisite: Physcs 4A or equivalent 
Lecture: 4 hours 
Laboratory: 2 hours 

4 Units 

A calculus-level introduction to modeling with electrostatics, 
magneto statics, electromagnetic induction, and electric circuit 
theories. Includes an introduction to optics, and modern physics. 
This course requires the student to use the following college-level 
skills: algebra, trigonometry, abstract concept assimilation, ciritical 
thinking, and a four-stage physics modeling procedure ( developed 
in Introductory Physics I). (UC under review/CSU) 

PHILOSOPHY /PHYSICS/POLITICAL SCIENCE 

PHYCS 5A: INTRODUCTORY PHYSICS I: 5 Units 
CALCULUS LEVEL 
(CAN PHYS8) 

Prerequisite: Math I BA or equivalent, or concurrent 
enrollment in Math I BA 

Lecture: 5 hours 
Laboratory: 2 hours 
A calculus-based introduction to the modeling of physical 
phenomena using Newtonian theory and its extensions. Topics 
include macroscopic force laws, linear and rotational dynamics, 
energy, fluids, oscillations, thermal physics, and waves. This course 
requires the student to use the following college-level skills: algebra, 
trigonometry, beginning calculus, abstract concept assimilation, 
and critical thinking. (UC* under review/CSU) 
Field trips may be required. 

PHYCS 5B: INTRODUCTORY PHYSICS II: 5 Units 
CALCULUS LEVEL 
(CAN PHYS 12) 

Prerequisite: Physcs 5A or equivalent, and Math I BB 
or equivalent, or concurrent enrollment 
in Math 18B 

Lecture: 5 hours 
Laboratory: 2 hours 
A calculus-level introduction to modeling with electrostatics, 
magneto statics, electromagnetic induction, and electric circuit 
theories. Includes an introduction to optics and modern physics. 
The course requires the student to use the following college-level 
skills: algebra, trigonometry, integral calculus, abstract concept 
assimilation, critical thinking, and a four-stage physics modeling 
procedure ( developed in Introductory Physics I). (UC* under 
review/CSU) 

POUTICAL SCIENCE 

POI.SC 10 : CONSTITUTIONAL GOVERNMENT 3 Units 
(CANGOVf 2) 

Lecture: 3 hours 
A survey course in the political system of the United States from its 
inception at the end of the eighteenth century until the present time. 
Primary focus will be the Constitution, its ideological underpinnings, 
uses and limitations. Class will also cover the two party system, the 
process of justice, the specific mechanisms of legislature, and the 
governmental power at the national, state, and local levels. The 
interests and rights of all historically under represented groups will 
be included in the analysis of the power structure. (UC/CSU) 
(With Hist 16 or Hist 17 meets California State 
requirement for United States History, Constitution and 
American Ideals.) 

POI.SC 12: AMERICAN POLITICAL THOUGHT 3 Units 
Lecture: 3 hours 
Historical survey of American political processes, traditions and 
aspirations. Emphasis will be on contemporary political issues. 
(UC/CSU) 
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POI.SC 14: INTERNATIONAL RELATIONS 3 Units 
Lecture: 3 hours 
Dynamics of interstate relations; diplomacy and international law; 
international, regional, and supra-national organizations; war and 
peace; foreign policy. (UC/CSU) 

POLSC 94A(H): HONORS SEMINAR IN 3 Units 
GLOBAL ISSUES 

Lecture: 3 hours 
Honors seminar in contemporary global problems focusing on 
specific issu · uch as war, elhnic conllict, hnmrui rights, poverty, the 
environment, development; llistodcal and philosophical background 
as wcU as Cttrrenl political siLuaUon; emphasis on stmtegics for 
Chang . ours wiU involve intensive research and engagement of 
issues as well as 1lracUce in written and oml presentation of id~1s. 
(UC/CSU) 

POLSC 95A: SERVICE LEARNING I IN 2 Units 
POLITICAL SCIENCE 

Lecture: 1 hour 
LalJoru101y: 3 hours 
Service I.earning Experience 1, when paired witJ1 course curriculum, 
is designed to create an opportunity to understmld the r lationshi1> 
between academic study and community service Ll1rougb b0Ll1 
practical Hpphc:ilion :mcl crllical rcOeclion. Volunteerism ru1d 
Service Learning will be ex:unined from theory to practice. This 
course is designed 10 meet specific st.udcnl interests. Sludents w11l 
be required to participate in a Service Learning experience for a 
minimum of 54 hour:, and aucnd 18 hours of lecture. (CSU) 

POLSC 958: SERVICE LEARNING IT IN 2 Units 
POLITICAL SCIENCE 

Lecture: 1 hour 
Laburatory: 3 hours 
Continues the Service Learning experience with a mentoring 
component in which Service Learning II students mentor Service 
Learning I students. (CSU) 
May be repeated three times 

PSYCH 1: 

PSYCHOLOGY 

GENERAL PSYCHOLOGY 
(CAN PSY 2) 

Recommended for Success: Engl 151 
Lecture: 3 hours 

3 Units 

An Introductory su rvey course of 1he general field of psychology. 
Topic.~ to be cove!'ed include condition.ing, personality develop­
ment, aggression, emotions, stre.ss anxiety, thernpy, sexuality, 
motivation, consciousness, biology and behavior, and abnormal 
psychology. (UC/CSU) 

PSYCH 2: CURRENT ISSUES IN 
PSYCHOLOGY 

Prerequisite: Psych 1 or equivalent 
Lecture: 3 hours 

3 Units 

A look at the more advanced areas of study in psychology 
concentrating on current theoretical approaches and research 
findings regarding areas of controversy. (UC/CSU) 

PSYCH 5: HUMAN SEXUAL BEHAVIOR 3 Units 
Recommended for Success: Engl 151 
Lecture: ]hours 
Exploration of issues in human sexuality from the perspective of the 
behavioral and social sciences. Study and discussion of sexual 
behavior, feelings, and attitudes as they affect one's self and others. 
(UC/CSU) 

PSYCH 10: LIFESPAN HUMAN DEVELOPMENT 3 Units 
Recommended for Success: Psych 1 
Lecture: 3 hours 
Introduction to the s ·Jentiflc st.ndy of the human being from 
conception to death. The 1I1te11>lay of biological, psychological, 
socialruid cultural for 'CS ontlledevclopinghuman will be examined. 
fnstruclJon will include theor lical concepts as we:U ,L~ praclical 
application. (UC/CSU) 

PSYCH 30: PERSONAL AND SOCIAL 3 Units 
ADJUSTMENT 

Recommended for Success: Engl I 51 
Lecture: ]hours 
The study of fl rsonal growth and adjuslmcnt.lo hel1> prepare tlie 
JndMdu:tl for lifelong understanding of elf. Discussion of per 011 -

aUty development, In terpersonal relations, smmalit~ stress m:m­
agcment, family dynamics, dealing with losses, and other concerns 
of tl1e individual in our society. (CS ) 
Field trips may be required. 

PSYCH 35: INTRODUCTION TO DRUGS 
AND BEHAVIOR 

Recommended for Success: Psych 1 
Lecture: 3 hours 

3 Units 

An introduction LO how drugs affect belrn.vior. lit~truclion in basic 
pharmacology ,md neurophysiology as it relates 10 drng self­
adm.inistratlon and resultant altering of behavior. Overview of the 
history, concepts ru1d theory of drug use. Includes discussion of 
issues r>lated to clrug use such as drug abuse as a disease or 
disorder, and drug use for specific 1mrposes such as enhancing 
spor1s performance. Designed for students who do not possess a 
Lechoical background. (UC/CS ) 

PYSCH 95A: SERVICE LEARNING I IN 2 Units 
PSYCHOLOGY 

Lecture: 1 hour 
1..(1/Jo,·ato,y 3houn; 
ServiceLearningllxperlenceJ, when paired wiLl1 course curriculum, 
is designed LO create an opportuniLy to understaod the relationship 
be1ween acatlemlc study and community servlce through both 
practical applications and critical reflection. Yolu11tccrism ancl 
Service Learning will be examfaed frnm th Ol)' to prncllce. This 
cotll'se is designed to meel specific student interests. Studen1s will 
be required to participate in a Service L anting experience for a 
1nin1mum o( 54 ho11rs .u1d allcnd 18 hours of lecture. (CSU) 

PSYCH 958: SERVICE LEARNING IT IN 2 Units 
PSYCHOLOGY 

Lecture: 1 hour 
Laburatory: 3 hours 
Continues the Service Learning experience with a mentoring 
component in which Service Learning II students mentor Service 
Learning I students. (CSU) 
May be repeated three times 

SAR 10: 

REAL ESTATE 
(See Business) 

SEARCH and RESCUE 

INTRODUCTION TO 
SEARCH THEORY* 

Lecture: 2 hours 

2 Units 

An overview of current search theories as developed by the National 
Park Service and the National Association for Search and Rescue. 
National Association for Search and Rescue Certification available 
to the student. ( CSU) 
May be repeated two times. 
,.Credit may be earned for either SAR 10 or Fire I 0, but not both. 

SAR 50: LOW ANGLE ROPE RESCUE* 1.5 Units 
Lecture: 1.5 hours 
Instruction in techniques used to evacuate injured or trapped 
people in less than vertical terrain settings. Topics include knots, 
anchor systems, and rescue of ambulatory and non-anibulatory 
persons. (CSU) 
This course meets certificate requirements from the 
California State Fire Marshal's Office in Low Angle Rope 
Rescue. 
Offered for Credit/No Credit grading only. 
May be repeated three times. 
*Credit may be earned for either SAR 50 or Fire 50, but 
not both. 

SAR51: RAPPELLING SAFETY /TOWER 1 Unit 
RESCUE FOR THE FIRE SERVICE* 

Lecture: 1 hour 
Designed to update rescue personnel in equipment and technical 
developments in rappelling. Emphasis on individual safety, rescue 
of the injured or trapped rappeller and safe management of the 
training tower and/or incident scene, review and discussion of 
documented rappelling accidents. (CSU) 
Offered for Credit/No Credit grading only. 
May be 1·epeated three times. 
*Credit may be earned for either SAR 51 or Fire 51, but 
not both. 

SAR56: EMERGENCY TRENCH SHORING* 1 Unit 
Lecture: 1 hour 
Pre-planning, size-up and management of the trench rescue. Hands­
on experience in emergency shoring techniques. (CSU) 
This course meets or exceeds latest CAL-OSHA and 
California State Fire Training requirements in trench rescue 
procedures. 
Offered for Credit/No Credit grading only. 
May be repeated two times. 
*Credit may be earned for either SAR 5 6 or Fire 5 6, but not 
both. 

SEARCH & RESCUE/SERVICE LEARNING EXPERIENCE 

SAR58: RESCUE SYSTEMS I: 1.5 Units 
FUNDAMENTALS OF HEAVY RESCUE* 

Lecture: 1 hour 
Laburatory: 1.5 hours 
Instruction in techniques used to evaluate injured or trapped 
people in above and below ground settings. Topics include rope 
rescue; building collapse and shoring; lifting and moving heavy 
objects; and the use offire service ladders as rescue tools. ( CSU) 
This course meets or exceeds certificate requirements 
fmm the California State Fire Marshals Office and the 
Federal Emergency Management Agency in Rescue Systems 
1· Fundamentals of Heavy Rescue. 
Offered for Credit/No Credit grading only. 
May be t'epeated three times. 
*Creditmay be earned for either SAR 58 or Fire 58, but not 
both. 

SAR 59: RESCUE SYSTEMS I: 3 Units 
INSTRUCTOR TRAINING* 

Lecture: 3 hours 
Review and update of heavy duty rescue skills and techniques 
designed to prepare qualified personnel to teach those skills and 
techniques to others. (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated three times. 
*Credit may be earned for either SAR 59 or Fire 59, but 
not both. 

SAR 70: SPECIAL TOPICS IN SEARCH 
AND RESCUE 

Lecture: .5-3 hours 
and/or 

Laboratory: 1.5-3 hours 

.5-3 Units 

Various topics in rescue will be covered to meet the individual 
firefighter or fire department needs. Emphasis on specialized 
development of skills and knowledge, area planning for rescue, 
development and implementation of training, and rescue evaluations. 
(CSU) 
Offered for Credit/No Credit grading only. 
May be repeated with different topics only. 

SERVICE LEARNING EXPERIENCE 

SERVICE LEARNING EXPERIENCE I 2 Units 
Lecture: 1 hour 
I.aboratory: 3hours 
Service Learning Experience I, when paired with course curriculum, 
is designed to create an opportunity to understand the relationship 
between academic study and community service through both 
practical applications and critical reflection. Volunteerism and 
Service Learning will be examined from theory to practice. This 
course is designed to meet specific student interests and will be 
made available in any discipline. Students will be required to 
participate in the Service Learning experience for a minimum of 54 
hours and attend 18 hours of lecture. (CSU) 
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SERVICE LEARNING EXPERIENCE Il 2 Units 
Lecture: 1 hour 
Laboratory: 3 hours 
Continues the Service Learning experience with a mentoring 
component in which Service Learning II students mentor Service 
Learning I students. (CSU) 
May be repeated three times 

SKILLS DEVELOPMENT 

SKLDV 10: BASIC READING TUTOR 
TRAINING COURSE 

Recommended for Success: Engl 151 
Lecture: .5 hour 

.5 Unit 

Trains students to be reading tutors using the language experience 
approach for reading and comprehension and the word pattern 
approach for phonics. Tutors will apply their skills during the 
laboratory section. (CSU) 
Offered for Credit/No Credit grading only. 

SKLDVll: BASIC READING TUTOR 1 Unit 
TRAINING COURSE IABORATORY 

Co-requisite: Skldv 10 or equivalent 
Recommended: Eligibility for Engl 151 
Laboratory: 3 hours 
Designed for reading tutors to apply their skills with children or 
adult new readers. (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated three times. 

SKLDV 125: INTRODUCTION TO THE 
GRAPHING CALCUIATOR 

. 5 Unit 

Recommended for Success: Completion of or 
concurrent enrollment in Math lOOA, 
Math 101 or higher 

Lecture: .5 hour 
How to use the graphlng calculator and develop strategics to use the 
accompanying Instruction booklet. Applications and topics wiU 
cover bas! op ration, general concepts, graphi.ug, zooming, nmge 
changes, tracing, friendly windows, plotting, storing and retrieving 
variables, solutions, ediling, progrnrnrnl11 g, and error messag s. 
Also covered :uc l<eybO't1rd menus for math, rmmber, tcstlng, 
dmwing, programming, and (a:; needed by students) probability 
stalislics and matrices. lnstruclion wJ.U fo us on the TI 80-8:i series 
of graphing calculators. 
Offered for Credit/No Credit grading only. 

SKLDV 196: PEER TUTORING 1 Unit 
Lecture: 1 hour 
Provides students with an opportunity to give academic assistance 
to other students. Required for any student interested in tutoring for 
the college. 
Offered for Credit/No Credit grading only. 
May be repeated one time. 

SKLDV 197: ADVANCEDPEERTUTORING ,5 Unit 
Prerequisite:Skldv J96orequiva/ent 
Lecture: .5 hour 
The Advanced Peer Tutoring course will train students to facilitate 
a structured group tutoring session. Particular emphasis will be on 
tutoring techniques designed to improve study skills of students 
attending group sessions. 

SKLDV 201: MATH CONCEPTS: AN 3 Units 
INTERACTIVE APPROACH* 

Lecture: 4hours 
Concept topics include patterns and symbolic representation, esti­
mation, visual models for operations, fractions, decimals, per­
cents, perimeter, arell, volume, mean , mode, median, ratio, 
proporlion, prime factoring, theoretical and cmplrlcal proh,i bilJ­
lies, and student skills. This cuur ' Is 1auglu in :1 visual mid 
computational way mid Is designed to l1elp the stud nl. bulld a 
mcaningful,1nt rnal, intuitive m11thenrnlical fr:un ·worl . ll in •l11dcs 
the "why" behind computation. 
*Credit may be earned for either Skldv 201 or Math 
201, but not both. 

SKLDV 202: INTERACTIVE ALGEBRA 
PREPARATION* 

3 Units 

Prerequisite: Skldv 201 or Math 201, or placement 
through the assessment process, or 
equivalent 

Lecture: 4 hours 
This course is designed for students who want to approach math 
from a "What's it for? And why does it work?" point of view. Students 
iuvestigalc and experience r ·al r1mtltcnm1ics r levirnt 10 their lives. 
Students will exp ·•rlmcnt, analyz , data, d velop conjectures aod 
ripen lntuilion and skills in order to broaden thci r picture of 
mathematics and prepare for algebra. As ~tu dents examln 1 the re:LI 
world applications, thcy wlll d velop :uul 11 lrn11ce the math strands 
of probl m , olving, reasoning, communicallon and 11llll lng con­
neclions. Topi ' lm:lud amtly-1J 11g dat:,, exponents, eslimuf!on , 
order of operations, signed numbers, expressions, linear equa­
tions of the form ax+ b=c, symmetry, tessellations, transformations, 
patterns, ratio, proportion, similarity, scaling, right triangle trigo­
nometry (3 basic functions), probability, and linear functions to 
describe change. 
*Credit may be earned for either Skldv 202 or Math 
202, but not both. 

SKLDV 210: INTRODUCTION TO .5-1 Unit 
COMPUTER ACCESS 

Prerequisite: Verified disability according to California 
Community College Title V regulations 

Laboratory: 1.5-3 hours 
This course is designed to provide access to and instruction of 
specialized computer programs for students with verified learning, 
developmental, or physical disabilities. Students will work in one or 
more areas, including adaptive typing and word processing, 
fundamental academic skills such as reading, spelling, vocabulary, 
grammar, and mathematics and/or cognitive exercises and memory 
building techniques. 
Offered for Credit/No Credit grading only. 
May be repeated three times. 

SKLDV 250: SENTENCE WRITING STRATEGY 3 Units 
Lecture: 3 hours 
Deslgned for students with l arning disabilities anc.1 others who 
have difficulty with hasi · writing skills. The course emphasizes 
mastering basic English :.c11Lci1cc structure mttl hOI lo write four 
l<inrL~ of sentences: simple, compound, com pl •x and compound­
complex. Students will learn a set of steps and key formulas that 
help them recognize and write different types of sentences. 
May be repeated one time. 

SKLDV 251: DIAGNOSTIC LEARNING 1.5 Unit 
Lecture: 1.5 hours 
Individualized assistance in analyzing learning problems and 
selecting and applying strategies necessary for academic success in 
college courses. 

SKLDV 270: BASIC ENGLISH SKILLS 
Lecture: 2 hours 
Laboratory: 2 hours 

2.5 Unit 

Review of basic skills for writing. The focus will be on writing error­
free sentences in the context of short pieces of writing. Instruction 
will be individualized according to student's needs. Writing on the 
word processor will be available and encouraged. 
May be repeated one time. 

SKLDV 275: COllEGE SPEllING AND 2 Units 
PROOFREADING 

Lecture: 2 hours 
For the student needing to improve spelling and proofreading for 
college writing. Will include using resources to correct spelling, 
"tricks" to recall the correct spelling of words, understanding 
traditional conventions of writing and proofreadlng strategies. 
Students will also learn to use word processing to complete writing 
assignments. 

SKLDV 277: BASICREADINGDEVELOPMENT 1 Unit 
Laboratory: 4 hours 
Designed for students who read at or below the fifth grade readlng 
level. Students will work one on one with tutors from the Basic 
Reading Tutor Training Course. Instruction will emphasize phonics, 
sight word recognition, and reading comprehension. 
Offered Credit/No Credit only . 
May be repeated three times. 

SKLDV 278: READING DEVELOPMENT I 3 Units 
Lecture: 3 hours 
Designed for the student who needs to develop reading skills. The 
course is conducted as a reading workshop which focuses on 
sustained silent reading in combination with short lessons on 
literature and the reading process. Enrollment in Eng 2 50 (English 
Fundamentals) will compliment studles in Skldv 278. 
May be repeated one time. 

SKLDV 279: PREPARATION FOR COllEGE 3 Units 
READING 

Lecture: 3 hours 
This course will prepare students to read college-level material, 
including textbooks, essays, short stories, novels and poetry. Read­
ing comprehension will be imporved by developing learning strat­
egies and techniques related to reading efficiency and learning to 
apply word knowledge while reading. 

SKLDV 280: READING STRATEGIES ,5-3 Units 
Lecture: .5-3 hours 
Using textbooks from another course, students will work on reading 
comprehension, learning strategies and techniques related to reading 
efficiency. This course is particularly directed at students who did 
not achieve a recommended placement into English IA following 
the Columbia College Assessment Test. To participate in this class, 
students need to be concurrently enrolled in a course for which 
there are regular reading assignments in a textbook (not a literature 
text). 
May be repeated two times. 

SKILLS DEVELOPMENT/SOCIOLOGY 

SKLDV 287: VOCABUIARY DEVELOPMENT 
Lecture: 2 hours 

2 Units 

Laboratory: 2 hours 
A systematic strategy of vocabulary development will be presented 
and practiced with the vocabulary of specific disciplines such as 
humanities, applied science, social science, and vocational arts. 
Various aids to vocabulary expansion will also be examined. 
May be repeated two times. 

SKLDV 290: STUDY SKITLS ,5 Unit 
Lecture: .5 hour 
An introductory discussion of effective study methods. Topics will 
include goal setting, time management, learning styles, note-taking, 
textbook analysis, memory/concentration, and test taking. 
May be repeated one time. 

SKLDV 296: APPLIED TEST-TAKING SKILLS .5-1 Unit 
Lecture: .5-1 hour 
Basics of successful test taking with emphasis on the skills necessary 
to improve performance on a specific exam such as the S.A.T., 
C.B.E.S.T., or Civil Service Exam. 
Offered for Credit/No Credit grading only. 
May be repeated three times. 

SOCIOLOGY 
See Page 35 for Human Services 

Certificate Requirements 

SOCIO 1: INTRODUCTION TO SOCIOLOGY 3 Units 
(CAN SOC 2) 

Recommended for Success: Engl 151 
Lecture: 3 hours 
Introduction to the principal concepts and methods of sociology; 
survey of interactions, interrelationships and processes of society, 
such as culture, socialization, stratification, minorities, primary and 
secondary groups, social change. (UC/CSU) 

SOCIO 2: AMERICAN SOCIETY: SOCIAL 
PROBLEMS AND DEVIANCE 
(CAN SOC 4) 

Lecture: 3 hours 

3 Units 

Social concerns, such as family disorganization, religious conflicts, 
educational irregularities, poverty, physical and mental health care, 
political issues, crime and justice, violence and aggression, drug 
issues, and environmental problems will be studied from the social 
institutions and social deviance perspeclives. (UC/CSU) 

SOCIO 5: ETHNICITY AND ETHNIC 3 Units 
REIATIONS IN AMERICA 

Lecture: 3 hours 
This is a multidlsciplinary study of ethnicity (belonging to an ethnic 
group) and ethnic group relations in the United States from an 
historical and sociological perspective. It emphasizes a challenging 
field of study with the dynamics of emergence, ethnocentrism, 
change, marginality and acculturation of major ethnic groups in the 
United States. The immense diversity of these groups will be 
explored and analyzed through the methodology of recent socio­
logical research. This course is designed to meet an ethnic studies 
requirement. (UC/CSU) 
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SOCIO 12: SOCIOLOGY OF TIIE FAMILY 3 Units 
Lecture: 3 hours 
Comparative and historical treatment of the family institution. 
Analysis of kinship and family structure, roles and relationships 
within the family. Assessment of the contemporary society on the 
American family. (UC/CSU) 

SOCIO 28: DEATH AND DYING 3 Units 
Recommended for Success: Engl 151 
Lecture: 3 hours 
Examination of the predominant attitudes and practices with regard 
to death, dying, and grief in the U.S.; included will be material 
relevant to suicide, the tem1inally ill, bereavement, and various 
viewpoints about the phenomenon of death. (CSU) 
Field trips may be required. 

SOCIO 95A: SERVICE LEARNING I IN 2 Units 
SOCIOLOGY 

Lecture: 1 hour 
Laboratory: 3 hours 
Service Learning Experience I, when paired with course curriculum, 
is designed to create an opportunity to understand the relationship 
between academic study and community service through both 
practical applications and critical reflection. Volunteerism and 
Service Learning will be examined from theory to practice. This 
course is designed to meet specific student interests. Students will 
be required to participate in a Service Learning experience for a 
minimum of 54 hours and attend 18 hours of lecture. ( CSU) 

SOCIO 95B: SERVICE LEARNING II IN 2 Units 
SOCIOLOGY 

Lecture: 1 hour 
Laboratoty: 3 hours 
Continues the Service Learning experience with a mentoring 
component in which Service Learning II students mentor Service 
Learning I students. (CSU) 
May be repeated three times 

SOCIO 97: WORK EXPERIENCE IN 
HUMAN SERVICES 

1-4 Units 

Prerequisite: Must be enrolled in at least seven (7) 

units including Work Experience. 
75 hours paid employment equals 1 unttof credit 
60 hours unpaid emplayment equals 1 unit of credit 
Provides students an opportunity to experience supervised 
employment in Human Services. The student's employment must be 
related to educational or occupational goals. (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated for no more than a total of 16 units of credit 
less any units earned in any other Work Experience course. 
For students interested in worktngfull time one semester and 
attending classes one semester on an alternate basts, 
see Wkexp 96, page 112. 

SPAN lA: 

SPANISH 

SPANISH: Beginning 
(CAN SPAN 2) 
(CAN SPAN SEQ A= SPAN lA + SPAN lB) 

Lecture: 5 hours 
Laboratory: 1 hour 

5 Units 

Introduction to the Spanish language, emphasizing natural com­
munications and supported by foundation grammar. For students 
with less than two years of high school Spanish or the equivalent. 
(UC/CSU) 

SPAN lB: SPANISH: Beginning 
(CAN SPAN 4) 
(CAN SPAN SEQ A= SPAN lA + SPAN lB) 

Prerequisite: Span IA or equivalent 
Lecture: 5 hours 
Laboratory: 1 hour 

5 Units 

Continuation of Spanish lA. Recommended for students with two 
years of high school Spanish. (UC/CSU) 

SPAN 2A: SPANISH: Intermediate 
(CAN SPAN 8) 
(CAN SPAN SEQ B = SPAN 2A + SPAN 2B) 

Prerequisite: Span 1 B or equivalent 
Lecture: 5 hours 
lilboratory: 1 hour 

5 Units 

An intermediate level course designed to refine skills in oral and 
written expression through reading, composition and discussion of 
contemporary issues, cultural material and literature. Course 
includes complete review of Spanish grammar and syntax. (UC/CSU) 

SPAN2B: SPANISH: Intermediate 
(CAN SPAN 10) 
(CAN SPAN SEQ B = SPAN 2A + SPAN 28) 

Prerequisite: Span 2A or equivalent 
Lecture: 5 hours 
Laboratory: 1 hour 

5 Units 

A continuation of intermediate level Spanish, to include poetry and 
prose, in-depth discussion and composition. An attempt is made to 
refine all of the language skills in Spanish. (UC/CSU) 

SPAN lOA: CONVERSATIONAL SPANISH: 3 Units 
Beginning 

Lecture: 3 hours 
Practice in vocabulary, idioms and grammatical usage with emphasis 
on conversational use of the language as spoken in Hispanic 
America. ( CSU) 
May be repeated one time. 

SPAN lOB: CONVERSATIONAL SPANISH: 3 Units 
Beginning 

Prerequisite: Span 1 OA or equivalent 
Lecture: 3 hours 
A continuation of Spanish 1 OA with emphasis on ideas, culture and 
use of the total language. ( CSU) 
May be repeated two times. 

SPANISH/SPEECH/TEACHER AIDE TRAINING/WELDING TECIINOLOGY 

SPAN20A: CONVERSATIONAL SPANISH: 3 Units 
Intermediate 

Prerequisite: Span JOB or equivalent 
Lecture: 3 hours 
An Int rmcdhue level conversation course designed for the practice 
of I istenl.ng and speaking skills in ~panish with a focus on everyday 
:tcllviUc. in a comparative cultural context. Preparation includes 
l'eatling or a~s lgned mat ' r.!111. (CSU) 
May be repeated two times. 

SPAN 20B: CONVERSATIONAL SPANISH: 3 Units 
Intermediate 

Prerequisite: Span 20A or equivalent 
Lecture: 3 hours 
A11 lntcrmedfate level conversation coursedesigned to refine listening 
ilnd speaking ~klUs tlu·ouith cUs ·ussion of contemporary issues in 
a co1111mra1iv cul.luraJ context. Prcparallon includes reading of 
assigned material . (CSU) 
May be repeated two times. 

SPAN 170: SPECIAL TOPICS IN ,5-3 Hours 
SPANISH 

Lecture: .5-3 Hours 
Emphasis on the fundamentals of the Spanish language with basic 
structures and vocabulary. Various topics in Spanish will be 
covered to meet individual and agency needs. 
Offered for Credit/No retlil grading only. 
May be repeat.ed with dif./erenl topics only. 

SPCH 1: 

SPEECH 

FUNDAMENTALS OF SPEECH 
(CAN SPCH 4) 

Lecture: 3 hours 

3 Units 

PriJl(:ipl · of oral communication; speech composition and tech­
n_iqt1es ofpreseullng informal and formal speeches. Emphasis given 
lo organization , delivery, critical thinking, and evaluative listening. 
(UG/Q' ) 

SPCH 2: ARGUMENTATION 
(CAN SPCH 6) 

Prerequisite: Speh I or equivalent 
Lecture: 3 hours 

3 Units 

A study of the art of argumentation; analysis of issues and evidence; 
the clements otlogi.c; analysis ofothers' arguments; oral presentation 
of argumcnt.s. (UC/CSU) 

SPCH 50A: SIGN LANGUAGE 2 Units 
Lecture: 2hours 
Development of cxprci;sive and recepttvc skills in sign language 
lncluding:.killsi11 fing •rspclling. T~ccepliveskills wfll beernplmsizcd. 
Signing systems will include Pigeoned Signed English (l'SE , 
American Sign l.aag11age (ASL) and Signing Exact English csr-:n). 
American Sign Language \1~11 be cmphmilzed. ( C'$U) 

SPCH 50B: SIGN LANGUAGE 2 Units 
Prerequisite: Speh 50A or equivalent 
Lecture: 2 hours 
D vclopmenl of aclvan ·cd level receptive and expressive skills in 
t:onverstUiomtl sign language and finger spelling. (CSU) 
iUay be repeated I WIJ /1111es. 

T-AID 97: 

TEACHER AIDE TRAINING 

WORK EXPERIENCE ASA 
TEACHER AIDE 

1-4 Units 

Prerequisite: Must be enrolled in at least seven (7) 

units including Work Experience. 
5 l.1011rs pnid employment equuls I unit of credit 

60bo11rs llllj)afd employmcmt equals 1 unil o.fcredi f. 
Provides stud nts an opportunity 10 experience supervised 
cmploymcnl in Teacher Aide Training. The student's cmployme11t 
must be related to educalionaJ or om1paliom1J goitl . . (CSU) 
Of/erect fo r Oredlt/No Credit grmll11g 0 11/y . 

May be repenll!dfm· no more tban ct total of I //.n its of 
Cl'edit les.~ lmy wnlls et.w11ed In CfflJ' other Work 
Exp erience course. 
For students interested in working full time one 
semester and attending classes one semester on an 
alternate basis, see Wkexp 96, p age 112. 

WLDTC 1: 

WELDING TECHNOLOGY 

INTRODUCTION TO WELDING 3 Units 
Lecture: 1 hour 
Laboratoty: Ghours 
Basic arc and oxygen-acetylene welding as it applies to shop and 
field techniques. (CSU) 

WLDTC 3: ADV AN CED ARC WELDING 3 Units 
TECHNIQUES 

Prerequisite: Wldtc 1 or equivalent 
Lecture: 1 hour 
l..aboratory: 6/Jours 
Arc welding in all positions (flat, horizontal, and overhead). Course 
includes basic M.I.G.-T.I.G. , welding symbols, cast iron, air arc, 
basic pipe. Special emphasis on control of heat and distortion, 
preparation for welding certification. (CSU) 

WLDTC 60: PRACTICAL LABORATORY 
Prerequisite: Wldtc 3 or equivalent 
Laboratoty: 3 hours 

1 Unit 

The student shall gain practical experience by working on an 
individual project (including cerlification projects) . Emphasis on 
quality, appearance and function. (CSU) 
May be repeated one time. 
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WORK EXPERIENCE 
All CSU campuses will accept Work Experience; see yoi,rcotmselor 

or work experience coordinator for limitations. 

WKEXP 96: OCCUPATIONAL WORK 1-8 Units 
EXPERIENCE (ALTERNATE TERM PIAN) 

75 hours of paid employment equals 1 unit of credit. 
60 bom·s of 1111/)ald emptoyme111 equals I unit of credit. 
Provides sludcn1s wilh occupaUona.l learning opportu ailics through 
scrn sr.ers of Cull-lime rnploymCJll alternated with semesters of 
instruction. The studCJ1t employmemmust be related to educational 
or occupational goals. Work cxpcri nee is avalh1ble in occupalional 
areas as well as these ao1demic areas: Anthropology, ru'l, Biology, 
Geography, Health and Human Performance, History, Spanish, 
Speech, Photography, Guidance, Mathematics, and Political Science. 
(CSU) 
Offered for Credit/No Credit grading only. 
May be repeated for a maximum of 16 units of credit 
from Wkexp 96 and/or Wkexp 97. 

WKEXP97: OCCUPATIONAL WORK 1-4 Units 
EXPERIENCE(PARAILELPIAN) 

Prerequisite: Students must be enrolled in a minimum 
of seven (7) units of course work 
including occupational work experience 
at Columbia College. 

75 hours of paid employment equals 1 unit of credit. 
60 hours of unpaid employment equaL~ 1 unit of credit. 
Provides students with occupational learning opportunities through 
·u1>crviscd employment. Work cxpcticncc ls available In 
occupational areas as well as thes a.cademk disci_pllnes: 
Anthropology, /\rt, Biology, Geogl'aphy, Histoty, Physical Educalion, 
Spanish, Speech Photography, Guidance, Mathematics, and Polilical 
Science. (Se Work Experience Cooi:cUm11or for additional 
information.) (CSU) 
Offered for Credit/No Credit grading only. 
May be repeated for a maximum of 16 units of credit 
from Wkexp 96 and/or Wkexp 97. 

PROPOSED TWO-YEAR SCHEDULE OF 
COURSES REQUIRED FOR CERTIFICATES 

AND ASSOCIATE DEGREES 
To assist students in planning their schedules, Columbia College has 
prepared a proposed listing of courses to be offered for the next two 
years. This list is subject to change due to fiscal constraints and 
availability of staff and/or facilities. 

1999-2000 
COURSE FALL SPR. 
ANTIIROPOLOGY 

Physical Anthropology yes 
2 Cultural Anthropology yes 
3 Current Issues no 

15 Native People North America yes 

Basic Freehand Drawing yes 
2 Basic Color and Design no 

9A Life Drawing: Beginning yes 
11 Hist. of Art: Anc. & Med. yes 
12 Hist. of Art: Ren. Bar. & Mod. yes 
13 Art of Africa, Asia, Americas no 

21A Painting: Beginning yes 
23A Watercolor: Beginning no 
31 Ceramics: Introductory yes 
40 Photography: Beginning yes 
41 Photography: Intermediate no 
42 Color Photography no 
45 Field Photography no 
48 Special Topics in Photography yes 
71 Intro to Ceramic Sculpture yes 

Al.ITOMOTIVETECHNOLOGY 
2 Introduction to Auto. Tech. 

14 Engine Repair 
21 Engine Performance I 
22 Engine Performance II 
31 Manual Power Trains/ Axles 
3 7 Transmissions{fransaxles 
40 Automotive Braking I 
41 Automotive Braking II 
45 Suspension/Steering 
55 Automotive Electrics I 
56 Automotive Electrics II 
63 Air Conditioning 
70 Practical Laboratory 
97 Work Experience 

BIOLOGY 
2 Principles of Biology 
4 Principles of Animal Biology 
6 Principles of Plant Biology 

10 Human Anatomy 
17 Fundamentals of Biology 
24 General Ecology 
39 Field Biology 
50 Nutrition 
60 Human Physiology 
65 Microbiology 
97 Work Experience 

179 Fishing & Fishery Biology 
of the Sierra Nevada 
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COURSE FALL SPR. 
BUSINESS ADMINISTRATION 
IA 
lB 
18 
20 
24 

30 
40 
97 

124 
131 
132 
134 
135 
137 
139 
150 
151 
158 
159 
160 
161A 
16111 
163 

Principles of Accounting 
Principles of Accounting 
Business Law 
Principles of Business 
Human Relations in 
Organizations 
Principles of Marketing 
Principles of Management 
Work Experience 
Retail Sales and Advertising 
Comput. Acct. (Peachtree) 
Comput. Acct. (OWP) 
Comput. Acct. (Dae Easy) 
Comput. Acct. (Quick Books) 
Comput. Acct. (M.Y.O.B.) 
Financial Worksheets 
Small Business Management 
Finam:e and Investments 
Payroll Accounting 
Income Tax 
Basic Accounting 
Small Business Accounting 
Small Business Accounting 
Business Mathematics 

CHEMISTRY 
IA General Chemistry 
1B General Chemistry 
10 Fundamentals of Chemistry 
20 Conceptual Chemistry 

CHILD DEVELOPMENT 
Principles of Chilcl Dev. 

2 Observ./Recording Behavior 
3 Practices in Child Dev. 
5 Child Nutrition 
7 Child Health and Safety 

10 Creative Activities in the Arts 
11 Creative Activities in 

Science & Math 
16 Practicum 
19 Except. Needs Children 
22 Child, Family, Community 
25 Infant/foddler Care 
27 School Age Children 
28 Books for Young Children 
30 Child Care/Nursery S. A. 

COMPUTER SCIENCE 
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Computer Concepts and yes 
Information Systems 

3 Windows/DOS Oper. Systems yes 
4 Windows 98 Essentials yes 
7 Novell Network Management yes 
9 UNIX Operations no 

11 Presentations Using yes 
Comp11ters/Multimedia 

22 Programming Concepts I yes 
24 Programming Concepts II no 
40 Assembly Language Prog. no 
55 Data Base Management yes 
60 Intro to GIS· Arc View yes 
65 GIS Applications no 
70 Intro to Raster-Based yes 

GIS Systems 
75 GIS Applications in no 

Resource Management 
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1999-2000 
COURSE FALL SPR. 
DRAFTING 
50A Computer Assisted Draft. I 

DRAMA 
10 Intro to the Theatre 
20 Oral Expressions & Interpret. 
22 Intro to Reader's Theatre 
42 Acting Fundamentals 
43 Acting/Directing 
44 Advanced Acting Projects 
45 Improvisation 
50 Musical Theatre Workshop 
56 Tech. Theatre Lab 

EARTH SCIENCE 

yes 

no 
yes 
110 

no 
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yes 

no 
yes 
yes 
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no 
no 
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no 
no 

5 Physical Geology yes yes 
10 Environmental Geology no yes 
25 Geology of the National Parks no no 
30 Global Tectonic Geology yes yes 
35 Field Geology yes yes 
40 Descriptive Astronomy yes no 
45 Astronomy Lab no no 

ECONOMICS 
10 Principles of Economics 
11 Principles of Economics 

yes 
no 

EMERGENCY MEDICAL SERVICES 

no 
yes 

4 Erner. Medical Tech. Training yes yes 
13 Advanced First Aid/ yes no 

Emergency Care 
20 Basic Cardiology/ 

Cardiac Dysrhythmias 
41 Paramedic Training I 
42 Paramedic Training II 

ENGUSH 

yes 

no 
yes 

IA Reading & Comp.: Beginning yes 
1B Reading & Comp.: Advanced yes 
IC Critical Reasoning & Writing yes 
10 Creative Writing no 
11 Film Appreciation yes 
1 7 American Literature no 
18 American Literature no 
46 Survey of English Literature yes 
47 Survey of English Literature no 
49 California Literature no 
50 Introduction to Shakespeare no 

151 College Reading & Comp. yes 

FIRE TECHNOLOGY 
Fire Protection Organization yes 

2 Fire Prevention Tech. no 
3 Fire Protection Equipment no 
4 Building Constmction for yes 

Fire Protection 
5 Fire Behavior & Combustion no 
7 Wildland Fire Control no 

29A Driver/Operator Training IA yes 
29B Driver/Operator Training 1B no 
97 Work Experience yes 

101 Firefighter Academy I yes 
108 Confined Space Awareness yes 
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1999-2000 
COURSE FAll SPR. 
FOREIGN LANGUAGE (see Spanish) 

FORESTRY 
Intro , to Professional Forestry yes 

10 Dendrology yes 

FORESTRY TECHNOLOGY 
153 Forest Surveying Techniques no 
162 Applied Forest yes 

Inventory/Management 

GEOGRAPHY 
12 Cultural Geography yes 
15 Physical Geography yes 
18 World Regional Geography no 

GUIDANCE 
I Career/Life Planning yes 
7 College and Life Success yes 

IOA Intro to Helping Skills no 
IOB Inter Helping Skills no 

HEALTH AND HUMAN PERFORMANCE 
6A Lifetime Fitness Program I yes 
20 Dance Survey no 
21 Ballet no 

23A Contemporary Dance I yes 
25A Jazz Dance I no 
27 Choreography no 
28 Dance Production no 
29 Theatre Production: Dance no 

Emphasis 
60 Health & Fitness Education yes 
62 Safety & 1st Aid Education no 
65 Stress Management no 

HISTORY 
11 History of California no 
13 World Civilizations: to 1650 yes 
14 World Civ.: 1650 to Present no 
16 United States: to 1877 yes 
17 United States: 1877 to Present yes 
20 African-American History no 
55 The American Frontier no 

HOSPITALITY MANAGEMENT 
97 

102 
104 
112 
114 
120 
122 
126 
128 
133A 
133B 
134 
136 
140A 
140B 
141 
142 
146 
147 
148 
152 
160 

Work Experience 
Careers & Human Relations 
Hospitality Laws & Reg. 
Front Off. Mgmt/Catering 
Intro. to Maim. & House. 
Safety & Sanitation 
Restaurant Math 
Nutrition for Chefs 
Kitchen Management 
Intro. to Comm. Food Prep. 
Commercial Food Preparation 
Commercial Baking: Beg. 
Dining Room Ser. & Mgmt. 
Contemporary Cuisine: Intro. 
Contemporary Cuisine: Adv. 
Restaurant Desserts 
Garde Manger 
Dining Room Ser. & Mgmt. 
Beverage Management 
Intro to Wines 
Restaurant Planning 
Intro to Travel-Tourism 
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COURSE 
HUMANITIES 

Oki World Culture 
2 Modern Culture 
3 World Culture 
4 World Religions/Spirituality 

JOURNALISM 
Intro to Journalism 

MATHEMATICS 
2 Elements of Statistics 
6 Math for Liberal Arts 

Students 
8 Trigonometry 

10 College Algebra 
12 Finite Mathematics 
J 6 Precalculus 

ISA Calculus I 
I SB Calculus II 
l 8C Calculus Ill 
1 OOB Beginning Algebra: 2nd Half 
IOI Algebra I 
104 Algebra II 

MUSIC 

2 
4A 
4B 
5A 
5B 
10 

11 

12 
20A 
20B 
21A 
2IB 
36 
37 
38 
39 

41B 
49 

50-56 
60 
64 
66 
69 
70 
72 
76 
78 

Music Fundamentals 
Introduction to Music 
Elementary Musicianship 
Elementary Musicianship 
Intermediate Musicianship 
Intermediate Musicianship 
Survey of Music History and 
Literature: Ancient to 1750 
Survey of Music History and 
Literature: 1750 to present 
Survey of Jazz/Popular Music 
Elementary Music Theory 
Elementary Music Theory 
Intermediate Music Theory 
Intermediate Music Theory 
Elementary Voice 
Elementary Voice 
Intermediate Voice 
Intermediate Voice 
Intermediate Piano 
Beginning Guitar 
Applied Music Series 
Choir 
Jazz Choir 
Community Choms 
Madrigal Ensemble 
College Band 
Jazz Ensemble 
Community Orchestra 
Ensemble: Instmmental Emph. 

NATURAL RESOURCES 
I Environmental Conservation 
3 Natural Resources Law/Policy 
9 Parks and Forests Law 

Enforcement 
22 Ecology/Use of Fire 
30 Intro to Watershed Mgmt. 
50 Natural History & Ecology 
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1999-2000 
COURSE FALL SPR. 
NATURAL RESOURCES TECHNOLOGY 
155 Interpretive Guided Tours 
160 Aerial Photography and 

Map Interpretation 
181 California Wildlife 

OFFICE TECHNOLOGY 

no 
yes 

no 

5 Elec. Printing Calculators yes 
20 Machine Transcription yes 
25 Business Communications no 
31 Office Procedures & Tech. no 
40 Beginning Word Processing yes 
41 Intermed. Word Processing yes 
42 Desktop Publishing no 
50 Medical Terminology yes 
52 Medical Insurance no 

53A Beg. Medical Transcription yes 
53B Beg. Medical Transcription yes 
54 Radiology Transcription yes 
55 Cardiology Transcription yes 
56 Orthopedic Transcription yes 
57 Gastroenterology Transcript. yes 
58 Pathology Transcription yes 
60 Legal Transcription/Term. yes 
97 Work Experience in Oftec: yes 

120 Computer Keyboarding III yes 
I 30 Business English yes 

PHILOSOPHY 
1 Introduction to Philosophy yes 
4 World Religions/Spirituality yes 

25 20th Century Philosophy no 

PHYSICS 
1 Conceptual Physics yes 

4A Introductory Physics I: Trig yes 
4B Introductory Physics II: Trig no 
5A Intro Physics I: Calculus yes 
5B Intro Physics II: Calculus no 

POLITICAL SCIENCE 
10 Constitutional Government yes 
12 American Political Thought no 
14 International Relations no 

PSYCHOLOGY 
1 General Psychology yes 
5 Human Sexual Behavior yes 

10 Lifespan Human Development no 
30 Personal & Social Adjustment yes 
35 Intro to Dmgs & Behavior no 

SEARCH & RESCUE 
50 Low Angle Rope Rescue yes 

SOCIOLOGY 
1 Introduction to Sociology yes 
2 American Society: Soc. Prob. no 
5 Ethnicity/Ethnic: Relations no 

12 Sociology of the Family yes 
97 Work Experience yes 

SPANISH 
IA Spanish: Beginning 
1B Spanish: Beginning 
2A Spanish: Intermediate 
2B Spanish: Intermediate 
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COURSE 
SPEECH 

Fundamentals of Speech 
2 Argumentation 
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College Staff 

Sally Schoettgen 
Financial Aid Coordinator 

~·­, .•. · .'"·~. 
1. ~ t . 

. ' ' 

.. 

~-:e:, 
.. 

' =~ ' 
J w- . 

Delores Hall 
College Nurse 

Fred Petersen 
Computer Science 

Our best wishes to Sally, Dee, and Fred on their retirement. 
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Faculty 
(Date of District appointment follows name) 

U CHING ACCURSO (1995) Art 
A.S., Contra Costa College 
B.A., M.F.A., University of California, Berkeley 

DENNIS L. ALBERS (1985) Mathematics, Physics 
B.S., M.S., Ph.D., University of Nebraska 

DAVID E. ALFORD (1989) Humanities, 

A.B., M.A., Stanford University Philosophy, Political Science 

ERIK ANDAL (1997) Automotive Technology 

A.A., San Joaquin Delta College 
B.S., California State Univewrsity, Stanislaus 

JOSHUA E. BIGELOW (1981) Health & Human 
A.A., Columbia College Performance 
A.B., M.A., University of California, Berkeley 

VONNA BREEZE-MARTIN 0990) 
B.A., M.A., University of Utah 

English, Spanish 

ELSIE M. BRUNO (1980) Counselor, Articulation Officer 
B.S., University of California, Los Angeles 
M.S., California State University, Los Angeles 

DALE L. BUNSE (1975) 
B.A., Willamette University 
M.F.A., Arizona State University 

Art 

ROSS A. CARKEET, JR. (1968) 
A.A., Modesto Junior College 

Biology, Forestry, 
Natural Resources 

B.S., University of California, Berkeley 
M.S., Humboldt State University 

JOHN R. CARTER (1984) 
B.M., Chapman College 
M.M., Westminster Choir College 

Music 

JANET M. CAR1Y (1984) Business, Office Technology 
B.A., San Jose State University 
M.A., California State University, Stanislaus 

PAULA CLARKE (1999) Anthropology, Sociology 
B.A., University of California, Berkeley 
Ph.D., University of California, San Francisco 

PETER DALY (1999) Emergency Medical Services 
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A.S., Columbia College 

MARGO ELUOTI (1991) 
B.A., University of Louisville 
M.A., Spalding University 

Psychology, Sociology 

RONALD L. ERICKSON (1981) Hospitality Management 

VIRGINIA GRAY (1994) Mathematics 
B.A., University of California, San Diego 
M.A., Southern Oregon State College 

PHYLLIS T. GREENLEAF (1990) Child Development 

B.S., Tufts University, Massachusetts 
M.Ed., Harvard Graduate School of Education, Massachusetts 

LAUREL M. GRINDY (1990) Mathematics 
B.A., M.A., California State University, Stanislaus 

TED HAMILTON (1976) 
A.A., Modesto Junior College 

Geography, History, 
Political Science 

B.A., University of California, Berkeley 
M.A., California State University, Stanislaus 

PATRICIA HARRELSON (1982) 
B.S., M.A., California State University, 
Stanislaus 

Skills Development, 
English 

ROD D. HARRIS (1979) 
A.A., Fort Steilacoom Community College 
B.A.E., M.M., Pacific Lutheran University 
Ph.D., University of North Texas 

Music 

MICHAEL N. HILL (1988) Business Administration 

A.A., Sacramento City College 
B.S., California State University, Sacramento 
M.A., California State University, Consortium 
Ph.D., Colorado State University 

GERALD L. HODGE (1988) 
B.S., Pepperdine University, Los Angeles 
M.A., University of California, Los Angeles 

Biology 

TERRY J. HOFF (1974) Health & Human Performance 
B.A., University of California, Berkeley 
M.A., Mills College 

KATHRYN E. JEFFERY (1994) 
B.S., M.S., Oklahoma State University 

Vice President for 
Student Services 

DOUGLAS E. KOTAREK (1974) Business, Economics 
B.S., M.B.A., Northern Illinois University 

MARYL LANDESS (1992) Mathematics 

B.S., M.A., University of California, Davis 

RAYMOND D. LIEDUCH (1981) English, Speech 

B.S., Bowling Green State University 
M.A., California State University, Los Angeles 

PAUL W. LOCKMAN (1981) Director, Counselor, EOPS & 
A.A., Fresno City College Disabled Student Programs 
B.A., M.A., California State University, Fresno 

JEAN MALLORY (1990) 
A.A., Shasta Junior College 
B.A., California State University, Chico 
M.A., Chapman College 

Counselor 

LYNN MARTIN (1996) Counselor, Transfer 
B.A., California State University, San Francisco Center 
M.Ed., University of San Francisco Coordinator 
M.A., University of La Verne 

MORGAN McBRIDE (1991) Health & Human Performance, 
B.A., California State University, Stanislaus Volleyball Coach 
M.Ed., Azusa Pacific University 

GEORGE MELENDREZ (1991) 
A.S., Chaffey College 

GARY MENDENHALL (1979) 

Fire Technology 

Dean of Instructional 
A.S., Modesto Junior College Services 
B.A., California Polytechnic State University, San Luis 
Obispo 
M.A., San Jose State University 

JAMES R. MENDONSA (18981) Search & Rescue, Speech 
B.A., M.A., California State University, Stanislaus 

MICHA MILLER (1997) 
B.S., Western Washington University 
M.S., Washington State University 
Ph.D., Idaho State University 

Biology 

SUZANNE PATTERSON (1991) Learning Disabilities 
B.A., University of California, Berkeley Specialist 
M.A., University of the Pacific 

IDA PONDER (1997) Computer Information Systems 
A.A., Columbia College 
B.S., California State University, Stanislaus 
M.B.A., LaSalle University 

DAVID G. PURDY (1971) 
B.A., San Jose State University 
M.A., California State University, Fresno 

ALLAN RAMSARAN (1988) 
B.A., M.Ed., Pan American University 

JIM RIGGS (1997) 
B.A., M.A., Eastern Washington University 
EdD., University of Southern California 

BLAINE D. ROGERS (1972) 
A.A., Bakersfield College 
B.A., M.A., Humboldt State University 

MERYL SOTO (1994) 
A.A., Fresno City College 

Drama 
English, Speech 

Counselor 

President 

Biology 

English 

B.A., M.A., California State University, Fresno 

RAYMOND L. STEUBEN (1976) Director, 
B.A., University of California, Santa Barbara Library Services 
M.L.S., University of California, Los Angeles and I.M.C. 

ELLEN STEW ART (1976) 
B.A., San Francisco State University 
M.A., California State University, Fresno 

Drama, Speech 

JEFFERY W. TOLHURST (1996) Earth Science, GIS 
B.A., University of California, Santa Barbara 
M.S., Humboldt State University 

JAMES M. TONER (1996) 
B.A., Boston College 
M.A., University of California, Berkeley 

ANDREW VASHER (1998) 
B.S., Northern Arizona University 
M.S., United States Sports Academy 

English 

Health & Human 
Performance 

Basketball Coach 

CANDACE L. WILLIAMSON (1979) coordinator, 
B.A., M.A., Humboldt State University Community/ 

Economic Development 

DAVID I. WILLSON (1975) Vice President for Instruction 
B.S., M.A., California Polytechnic State Univ., San Luis 
Obispo 

WILLIAM H. WILSON, JR. (1974) Guidance, Psychology 
A.A., Solano College 
B.A., San Jose State University 
M.S., California State University, Hayward 

CLARENCE 0. WOLGAMOTI,JR. (1971) Chemistry 
B.S., M.A., Tennessee Technological University 

GENE WOMBLE (1997) Coordinator/Instructor, 
A.S., City College of San Francisco Hospitality Management 

DIANE WRIGHT (1998) 
A.A., Fullerton College 

Computer Information 
Systems 

B.A., M.B.A., California State University, Fullerton 

Faculty Emeriti 

JACKIE D. APPLETON Coordinator, Child Development 
(1990-1993) 

PAUL K. BECKER Dean of Student Services 

L. FRANCES CULLEN 

W. DEAN CUNNINGHAM 

RICHARD L. DYER 

MARION C. EVANS 

McKINLEY FROST 

JON M. HAGSTROM 

DELORES A. HALL 

(1971-1987) 

Psychology, Counselor, 
Student Activities (1971-1983) 

President 
(1979-1992) 

History, Political Science 
(1969-1991) 

Health Occupations 
(1968-1983) 

Welding Technology 
(1970-1985) 

English 
(1962-1996) 

College Nurse 
(1987-1999) 

ROBERT H. HAMILTON History, Humanities, 
Philosophy, Political Science (1968-1985) 

FRANCES V. HEGWEIN Health occupations 
(1974-1985) 

TOM G. HOLST Earth Science, Computer Science 
(1974 -1996) 

FLOYD L. HOPPER Counselor 
(1976-1988) 

ROBERT H. GIBSON Physical Education 
(1970 -1993) 

THELMA A. JENSEN Health Occupations 
(1968-1984) 

DONALD A. JONES Biological Science 
(1968-1985) 

JAMES R. KINDLE Learning Skills 
(1974-1990) 

WALTER L. LEINEKE Assistant Dean of Instruction 
(1968-1991) 

JERRY D. LYON Business 
(1971-1984) 

JOHN C. MINOR English 
(1970 -1993) 

BARBARA C. PAINTER counselor 
(1969 -1980) 

CHESTER H. PALMER English, Speech 
(1976-1989) 
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FRED J. PETERSEN 

HARVEY B. RHODES 

RICHARD H. ROGERS 

Computer Science 
(1981-1999) 

President 
(1967-1979) 

Business 
(1968-1982) 

JOHNR.ROSS Health Education, Health Occupations, 
Search and Rescue (1970-1987) 

MELBORN N. SIMMONS 

V. PETER SULLIVAN 

Mathematics 
(1969-1992) 

Physical Education, 
Athletic Director (1961-1992) 

Classified Staff 
(Date of District appointment follows name) 

KATHLEEN L. ABBOTI (1976) Fiscal Services Specialist, 
Business Services 

SIGRID A. ANDERSEN (1985) Technician, 
Tutorial Center 

WENDY ARCHER (1989) Program Specialist, 
Career/Transfer Center 

SHERRYL A. BAHTEN (1975) Manager, Book Store/ 
Cafeteria 

CANDY BAILEY (1990) Technician, Financial Aid 

MERLIN BART (1984) 

DOREEN BASS (1991) 

KEITH BEASLEY (1996) 

Lab Technician, Auto Technology 

Lab Technician, Biology 

Skilled Craft Technician, 
LeadHVAC 

PRESTON BIRDWELL (1998) 

LONNIE BLANSIT (1997) 

Manager, Fire Station 

Laboratory Coordinator, 
Computer Science 

CASEY BONA VIA (1989) Laboratory Assistant, Mathematics 

FRANCES BORICCHIO (1991) Technician, 
Admissions & Records 

DEBORAH K. BOSWELL (1978) Support Staff Technician, 
EOPS & Disabled Student Services 

NANCY M. BROOKS (1982) 

WENDY BUCKMAN (1991) 

Technician, 
Library/Media Services 

Secretary, Counseling 

NANCY BULL (1996) Fiscal Services Technician, 
Business Services 

OPAL BYE (1990) Teacher, Child Development Center 

EILEEN CUPIT (1996) Custodian 

DENISE DEATSCH (1978) 

TERRILL DEATSCH (1975) 

KATHY DIENER (1998) 

Secretary, Instruction Office 

Specialist, 
Transportation/Grounds 

Teacher, Toddler Center 

MARILYN DUNGAN (1998) Executive Secretary for 
Vice President for Student Services (Interim) 

GREG ELAM 0997) Lead Campus Security Officer 

CYNTHIA K. FRAGUERO (1987) 

STEVEN FROST (1979) 

Buyer, Book Store 

Custodian 

WILLIAM]. GAISER (1970) 

DORIS I. GOLDSON (1970) 

Equipment Mechanic, 
Transportation/Grounds 

Secretary, 
Library/Media Services 

LINNETI C. GREELEY (1975) Reference Specialist, 
Library/Media Services 

ROBERT GRITZ (1998) Fiscal Services Technician 

FREDERICK GROLLE (1989) Electronics Engineer 

CHRIS GRANDSTAFF (1998) Grounds Maintenance 
Specialist 

MIKE HERNANDEZ (1998) Campus Security Oft1cer 

NORINE D. HOLMES (1978) Secretary, Instruction Office 

DWAIN JACK (1974) Skilled Craft Technician, Lead Plumber 

RONALD JACKSON (1976) Maintenance Specialist 

SHARON JOHNSON (1991) Teacher, 
Child Development Center 

JANICE M. JORN (1974) Public Information/Secretary, 
Community Services 

CASS LARKIN (1998) Job Placement/CalWorks 

WENDY LINK (1984) 

KENNETH R. LUCAS (1967) 

TIMOTHY MANN 0983) 

Coordinator 

Technician, Media Services 

Manager, 
Facilities Operation 

Athletic Equipment Specialist 

ANDREW B. MAURER (1974) Graphic Artist Coordinator, 
Instructional Materials Center 

KATHI MAXWELL (1998) Executive Secretary for 
Vice President for Student Services (Interim) 

CONNIE MICAL (1991) Interim Director, 
Administrative/ Accounting Services 

REBECCA MILLER-CRIPPS 0990) Executive Secretary, 

ADDIE MINNERS 0989) 

WAYNE MORRIS 0994) 

BARBARA NISBET (1999) 

Vice President for Instruction 

Typist Clerk, 
Health & Human Performance 

Custodian 

Cook/Baker 

PATRICIA PANTALEONI 0985) Administrative Assistant, 
President 

JESSIE PEARSON (1992) Offset Press Coordinator, 
Instructional Materials Center 

PHILLIP RANDOLPH (1989) Custodial Crew Chief 

DORYENE M. RAPINI 0975) Coordinator, 

KAREN RASMUSSEN 0989) 

CHARLES RICE (1997) 

KARIN ROOTS (1989) 

LIZ RUMNEY 0998) 

STEVEN SHIVELY 0987) 

Instructional Materials Center 

Software Technician 

Laboratory Assistant 

Hospitality Management 

Instructional Assistant, 
Disabled Student Services 

Textbook Buyer 

Skilled Maintenance Specialist 

KATHLEEN SMITH (1984) 

KATHY SULLIVAN 0997) 

Coordinator, 
Admissions & Records 

Site Supervisor, 
Child Development Center 

CAROL A. VAUGHN (1974) Secretary 
Instructional Materials Center 

ADRIENNE WEBSTER (1998) Site Supervisor, 
Toddler Center 

RINNE WEST (1990) Technician, Admissions & Records 

ADELE WIKNER (1985) Specialist, Libr-.iry/Media Services 

JUDY WINTERS (1999) Teacher, Toddler Center 

KAREN YACOVETTI (1995) Instructional Assistant, 
Health & Human Performance 

BARBARA YOUNG (1986) Custodian 
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Grade In-Progress 21 
Grade Point Average 25 
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History Courses 96 

Honors Program 68 
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IGTEC 40 
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J 
Job Placement Services 16 

L 
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Legal Office Certificate,OfficeTechnology 37, 56 
Liberal Studies Major 47-51 
Library 6 
Lower Division Transfer Requirements 57 

M 
Management Certificate, Business Administration 32, 52 
Mathematics Courses 99-100 
Mathematics Major 47 
Matriculation Program, Student Success 10-11 
Medical Office Certificate, Office Technology 37, 56 
Medical Transcription Certificate, Office Tech. 37, 56 
Music Courses 101-103 

N 
Natural Resources Courses 103-104 
Natural Resources Major 50 
Natural Resources Technology Certificate 36 
Natural Resources Technology Courses 104 
New Horizons/Reentry Program 15 
Non-Credit Courses 68 
Non-Discrimination 7 
Non-Resident Students,Admission of 9 
Nondiscrimination Policy, Student 27 
Notice of Acceptance 11 
Notice of Intent to Graduate 40 
Numbering of Courses 68 

0 
Office Technology Certificates 36-3 7 
Open Class Policy 7 

I 
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Pantry & Dessert Chef Certificiate, Hosp . Mgmt. 35, 54 

Parking 16 

Parking Fee Refund Policy 27 

Philosophy Courses 104-105 

Photography Courses 70-71 
Physics Courses 105 
Policies and Procedures,Academic 20-30 

Political Science Courses 105-106 

Posting of Materials on Campus Bulletin Boards 15 

Privacy Rights of Students 14 

Procedures,Admission 10 

Psychology Courses 106 

R 
Readmission 9 
Real Estate Courses 78 

Reentry Program, New Horizons 15 

Refund Policy, Enrollment Fee 27 

Refund Policy, Parking Fee 27 

Reinstatement After Dismissal 26 

Remedial Education 7 
Repetition of Courses 21, 68 

Repetition of Courses for Improvement of Grades 21 

Replacement, Diploma and Certificate 13 
Residence Requirements,Admission 9 
Restaurant Management Certificate, Hosp. Mgmt. 35, 54 

Retailing Certificate, Business Administration 32, 52 

Rights, Catalog 20 

s 
Safety & Sanitation Certificate, Hospitality Mgmt. 35 

Satisfactory Progress 25 

Schedule of Classes 12 

Scholarships and Awards 12 

Scholastic Honors 25 

Search and Rescue Courses 107 

Security/Parking 16 

Service Learning Experience Courses 107 -108 

Sexual Harassment Policy 8 
Skills Development Courses 108-109 

Social Science Majors 48-49 

Sociology Courses 109-110 

Spanish Courses 110-111 

Speech Courses 111 

Student Activities 15 

Student Code of Conduct 29-30 

Student Grievance Procedure 29 

Student Housing 17 

Student Identification Cards 15 

Student Insurance 15 

Student Load 25 

Student Nondiscrimination Policy 27 

Student Organizations 15 

Student Records, Confidentiality of 8 
Student Records Regulations 13 

Student Services 7, 9-17 
Student Success Matriculation Program 10-11 

Substance Abuse Policy 30 

T 
Teacher Aide Training Courses 111 

Teacher,Associate Child Development 32 

Transcripts, Columbia College 13 

Transcripts, Other College or High School 14 

Transfer Admission Agreement 63 

Transfer Center 16 

Transfer Information, CSU 57 

Transfer Requirements, Lower Division 57 

Transfer Requirements to a CSU 40 

Transfer Requirements, UC 61-62 

Transferability of Courses 68 

Transferable Course Agreement (TCA), UC 63 

1\1torial Program 14 

u 
Unit of Credit 20 

Units, Conversion of 20 

University of California,Transfer to 61-62 

Veterans Affairs 12 

Vocational Education 7 

V 

w 
Watershed Management Technology Certificate 36, 55 

Welding Technology Courses 111 

Withdrawal From College 26 

Work Experience Courses 112 

D 
D 

Yosemite Community College District 

San Joaquin 
County 

MODESTO 
JUNIOR 
COLLEGE 

Calaveras r~~-.... 
County 

Area 1 • Calaveras/Tuolumne (Joseph Mitchell, Trustee) 

Area 2 • Oakdale/Riverbank/East Modesto (Delsie Sshrimp, Trustee) 

Area 3 · Turlock (Abe Rojas, Trustee) 

Area 4 · Patterson/Gustine (Allister Allen, Trustee) 

Area S • Modesto/Ripon/Salida (Dr. Grant Bare, Tom Hallinan, Sal Morales, Trustees) 
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Columbia College 
CAMPUS MAP 

KEY 
1) Administrative Services & 

Manzanita Bldg., Rms. 2-104** 

2) Alder, Rms. 3-5 • 'Zr 

3) Aspen, Rms. 1-5 'Zr 

4) Buckeye, Rms. 1-5 * 

5) Cedar, Rms. 1-10 

6) Dogwood (Forum Bldg.), Rm. 1 

7) Fir, Rms. 1-8** 

8) Juniper, Rms. 1-7*, 
College Nurse 'ZI' 

9) Madrone (Auto Tech.), Rms. 1-2* 

10) Ponderosa 
(Child Development/Toddler Centers) 

11) Redbud, Rms. 1-14* 'Zr 

12) Sequoia, Rms. 1-11** 'zr 

13) Toyon, Rms. 1-4 'Zr 

14) Willow (Creative Arts), Rm. 1 * 

15) Oak Pavilion, Rms. 1-27* • 'ZI' 

16) Fire Science Center, 
Rms. 1000-1001 

17) Tennis Courts 

18) Judge Ross Carkeet 
Community Park 

• Restrooms in building * • Handicapped restrooms 'ZI' Emergency Telephone 

19) 

20) 

21) 

22) 

23) 

24) 

25) 

26) 

27) 

~ 
Q; 
0 
~ 
0 
t/1 

l 

Nature Trail 

Warehouse, Ship./Rec., 
Transport. & Maintenance 

Mi-wok Cultural Center 

Astronomy Dome 

Start Point, Fitness Jogging Trail 

Staff Parking 

Handicapped Parking 

Student Housing 

Security Office 

.._ Emergency Call Box 

Notes: 
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