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Disclaimer

The Yosemite Community College District and Columbia College have made every reasonable effort to determine that everything stated in this catalog is
accurate. Courses and programs offered together with other matters contained herein, are subject to change without notice by the administration of the
Yosemite Community College District or Columbia College for reasons related to student enrollment, level of financial support, or for any other reason, at
the discretion of the District and the College. The District and the College further reserve the right to add, amend, or repeal any of their rules, regulations,
. policies and procedures.




The College Commitment

The staff of Columbia College is committed to providing the highest quality educational programs and
services. As part of that commitment, we make the following pledge to the students and community we
serve:

We believe that the individual student is the cornerstone of the college and that each has unique talents,
interests, needs and strengths. Because individual students learn in different ways and at different rates, we
remain flexible in our teaching methods to encourage each student’s greatest potential.

We emphasize how to think rather than what to think. Critical inquiry and creative problem solving are
incorporated in all appropriate courses and activities. Creativity, imagination and innovation are encouraged
and supported.

We support the process of continuous learning and meaningful change. Our general education program will
help students to redefine their goals and aspirations as they change.

We realize that classroom time is only one aspect of the students’ education and only one of our responsibili-
ties. We promote support activities, such as counseling, advising, and tutoring which contribute to one’s
growth.

Because we believe each student grows with participation in the teaching-learning process, we encourage
students to be active participants and contributors throughout college life in areas of their own choosing.

We will maintain a balance between individual rights and social responsibilities in our relationships with our
students and the community we serve. Respect for the individual will be maintained in all situations. We will
not allow personal biases to affect our teaching, grading, or treatment of an individual or group.

We find student government to be best when it is involved in meaningful issues within the college commu-
nity. Student government is informed of college concerns, activities, and issues. Its involvement is an impor-
tant part of the decision-making process.

We will maintain the comprehensive nature of the community college. A broad general education and a
variety of majors are offered. Academic, vocational, basic skills, and continuing education are offered in
response to the needs of the community.

We will be specific in the course content, grading practices and attendance requirements for each course.
These expectations are clearly communicated in the orientation to each course. Students are held responsible
for meeting college standards and are graded according to their performance. We are available to assist each
student’s studies beyond the classroom. Posted office hours are maintained, and additional time will be made
available by mutual agreement between the student and staf.

We will constantly evaluate the college curriculum for academic, vocational and community needs. Formal
agreements with high schools and universities assure transfer students a smooth transition from high school
to the state colleges and university system through our institution. Community advisory committees are
consulted to make certain our vocational subjects are training for the job market, and our community ser-
vices and continuing education classes are meeting local needs.

Finally, we believe that if the student recognizes the commitment that Columbia College has made and the
student is willing to give to the college in return, the student’s education will be positive, enjoyable and
provide a lasting foundation for continued growth.
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Columbia College
1997-98 Academic Calendar

Fall Semester 1997

July 21-24 ......... Continuing students, telephone
registration by appointment only

July 28-31 ......... Continuing students, telephone
registration by appointment only

Aug. 45 ........... Newly matriculated, telephone
registration or on campus by ap-
pointment only

Aug. 6-7 ........... All students - Open registration by
phone or on campus

Aug. 11-13 ....... All students - Open registration by
phone or on campus

Aug.18............. Instruction Begins

*Aug. 22.....cunee Last day to submit application for
admissions for Fall 1997

b 1 [ 7. — Last day to enter a full semester class

Aug. 29....... Last day to apply for refund

27 o) e (—— Labor Day holiday

*Sept. 12....cc0nene Last day to withdraw without a “W”
showing on permanent record

"Sept. 23 . ccineanes Last day to elect for CR/NC grading

Oct. 1 wsissssmsrinn First day for processing applications
for 1998 Spring semester

5. . JR—— Deadline for filing for graduation
and certificates for Spring 1998

Nov. 10......c.... Veteran’s Day holiday

s (1) b SR— Last day to withdraw from any course

Now, 26/ No evening classes

Nov. 27-28 ....... Thanksgiving holiday
Dec. 12-18 ........ Final Examinations
Dec. 18......cccuueee Fall Semester Ends
Dec. 19 - Jan. 9 — Winter Recess

Spring Semester 1998
Dec. 18 sivioss Continuing students, telephone
registration by appointment only
Dec. 8-10 vuuvanss Continuing students, telephone

registration by appointment only

Dec. 11-12 .ouns Newly matriculated, telephone
registration by appointment only

Dec. 15-19 ........ All students - Open registration by

phone or on campus
Dec. 20 - Jan. 4. All students - Open registration by
phone only
Jan.5-7.............. All students - Open registration by
phone or on campus
Jan. 12 ccuawason Instruction Begins
*Jan. 16 ......ccuuen. Last day to submit application for
admissions for Spring 1998
*Jan. 16 ... Last day to enter a full semester class
-1 T L — Martin Luther King holiday
*Jar. 26...couinaiiiii Last day to apply for refund
2 51T O Last day to withdraw without a “W”
showing on permanent record
Feb. 13 wssinine Lincoln Day holiday
Feb. 16 .semssvennss Washington Day holiday
*Beb 19 suesssvsnions Last day to elect for CR/NC grading
Feb. 27 .............. Deadline for filing for graduation
and certificates for Fall 1998
Mat. 1 sivesssenssnsvs First day for processing applications
for 1998 Summer session
Mar. 1 ... First day for processing applications
for 1998 Fall semester
P {'e) A {1 J— Spring Day (no classes)
Apr. 13-17 ........ Spring Recess
- | 3 T SR— Last day to withdraw from any course
May 15-22 ........ Final Examinations
May 22 ...oenmnes Spring Semester Ends
) g0 JR— Graduation

Summer Session 1998

June1-4 ............ Registration - phone & on campus
June8-10 ..o Registration - phone & on campus
June 15.............. Instruction Begins
*June 24...ciessssenss Last day to elect for CR/NC grading
*June 25.....c..euuu Last day to withdraw without a “W”
showing on permanent record
*Tune 25, .ot Last day to apply for refund
11157 SPNm—" Independence Day holiday observed
Huly 14 cosmessen Last day to withdraw from any course
July 23 .............. Six Week Summer Session Ends

A Flex Day

[ ]In-Service

(O Classes Begin

x Holiday

[] Finals

v Last Day of Semester

— Recess

8/14 Flex

8/15 Flex/In-Service

8/18 Classes Begin

8/22 *Last day to add a class

9/1 Labor Day
9/12 *No-Penalty Drop

11/10 Veteran's Day

11/17 ¥ Last day to withdraw

11/27 - 11/28 Thanksgiving
Holiday

12/12 - 12/18 Finals
12/18 Last day of semester
12/19-12/31 Winter Recess

6/15 Summer Session Begins
6/25 *No-Penalty Drop

* For Full Semester Classes
< Date Subject to State Formula

* These dates apply to semester length classes only. Contact Admissions and Records for specific short course deadlines.
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JULY
1 2 3 4
57 8 9 1011
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1/1 - 1/7 Winter Recess

1/8 Flex Day

1/9 Flex/In-Service

1/12 Classes Begin

1/16 *Last day to add a class
1/19 Martin Luther King Day

2/6 *No-Penalty Drop
2/13 Lincoln's Birthday
2/16 Washington's Birthday

4/10 Spring Day
4/13 - 4/17 Spring Break
4/23 $Last day to withdraw

5/15 - 5/22 Finals

5/22 Last day of semester
5/22 Graduation/Records Day
5/25 Memorial Day

7/4 Independence Day
7/14 $Last day to withdraw
7/23 Summer Session Ends




| GENERAL INFORMATION

Columbia College

Columbia College is a public community college
located in the foothills of the Sierra Nevada and the
heart of California’s Gold Country. Over 200 acres of
forest land adjacent to Columbia State Historic Park
provide an idyllic setting for this unique campus, which
has often been described as one of the most beautiful
in the nation. With a variety of natural wonders nearby,
the College is ideally situated for outdoor recreational
activities through all four seasons of the year. Total
enrollments and class sizes are such that faculty know
every student on an individual basis. This size, along
with the informal, friendly atmosphere of the College
promotes close and continuing interaction between
students and staff. A wide variety of support services
is readily available. By virtue of its natural setting, small
size, and dedicated staff, the College is not only
committed to, but capable of, providing a quality
education in a quality environment.

Background

COLUMBIA COLLEGE and MODESTO JUNIOR COLLEGE
are the two community colleges located in the
YOSEMITE COMMUNITY COLLEGE DISTRICT. The
former Modesto Junior College District was expanded
into the larger Yosemite Community College District
in 1964 by action of the district electorate. The district
is geographically one of the largest in the State and
transects more than 100 miles of the fertile San Joaquin
Valley from the Coast Range on the west to the Sierra
Nevada on the east. The boundaries include nearly
4,000 square miles encompassing all of Tuolumne and
Stanislaus Counties and parts of San Joaquin, Merced,
Calaveras and Santa Clara Counties. Because of an
increase in student enrollment, the need for greater
educational opportunities in the mountain counties,
and the great distance involved in travel for students
to attend Modesto Junior College, the Yosemite
Community College District Board of Trustees
authorized the formation of Columbia Junior College
and scheduled its opening for September, 1968. The
word ‘Junior’ was dropped from the College name in
1978. Starting on the quarter system, Columbia College
changed to the semester system on July 1, 1984.

Campus and Facilities
Campus buildings are planned around San Diego

Reservoir from which wooded foothills join the rugged
majesty of the Sierra Nevada. In keeping with the
historic atmosphere of the Mother Lode Region, the
design concept of the campus is in the architectural
style of early California during the Gold Rush Days.
In this unusual and picturesque setting, the College is
committed to a comprehensive program of academic
and occupational education which focuses on the worth
and dignity of each student.

Athletics

The College is a member of the Central Valley
Conference. Tobe eligible to participate in intercollegiate
athletics, a student must be enrolled in at least 12 units
of credit each semester. To be eligible the second year,
the athlete must complete 24 units and attain a
cumulative 2.0 GPA the first year.

Child Development Center

The Columbia College Child Development Center
opened its doors on campus for Spring 1991. In
addition to providing child care for preschool and
kindergarten children of students and staff, the center
serves as a laboratory for students in the College’s
Child Development Program.

Library

The Columbia College Library is a center for study,
class research, and leisure reading, and welcomes use
by students, staff and community members. The
Library’s collections include nearly 35,000 books,
current subscriptions to 300 magazines and six
newspapers, pamphlets, maps and art prints. Available
in the Audio-Visual Department are nearly 4,000 audio
and video tapes of popular, folk, and classical music,
local oral history, and a wide variety of other topics as
well as calculators, slide-tape kits, and Polaroid
cameras. A schedule of loan periods and overdue
charges is posted in the library. A typing room with
typewriters and personal computers is open for use
during Library hours. Photocopying can be done on a
coin-operated machine in the Library.

The Library can locate and borrow on Interlibrary Loan
materials not in the College Library. As a member of
the Central Association of Libraries, the Library has
quick access to the collections of more than 50 libraries.
This service is available to students, community
residents, and college staff.

The Library is open when the College is in session
Monday through Thursday 7:45 A.M. to 8 P.M., and on
Friday, 7:45 A.M. to 4:30 P.M. It is closed weekends and
school holidays.

Accreditation

Columbia College is accredited by the Accrediting
Commission for Community and Junior Colleges of the
Western Association of Schools and Colleges, (3402
Mendocino Avenue, Santa Rosa, CA 95403 (707) 569-9177),
an institutional accrediting body recognized by the
Commission on Recognition of Post-secondary
Accreditation and the U.S. Department of Education.

The College is listed in directories of the United States
Office of Education, the American Council on
Education, and the Western Association of Schools
and Colleges.

Appropriate lower division courses completed at
Columbia College will be accepted with full credit upon
transfer to California State Universities and other four
year colleges.

College Functions

Columbia College is committed to meeting the post-
secondary educational needs of the community
through the following functions. Students may earn
an Associate Degree or Vocational certificate or both
upon completion of specific requirements outlined in
this catalog.

® General Education
To provide programs in the Humanities, Natural
Sciences, Social Sciences and Physical Education
to satisfy requirements for transfer to upper
division institutions; to develop the knowledge and
skills, attitudes and values that characterize
responsible citizenship; to offer intellectual and
cultural enrichment; and to promote mental and
physical well-being.

® Vocational Education
To provide courses and programs to prepare
students directly for employment, to update skills
and knowledge, to meet the specialized training
needs of the local community, and to facilitate
transfer to other post-secondary institutions.

¢ Remedial Education
To assist the student in acquiring those basic
competencies needed for effective participation in
other College programs.

¢ Student Services
To provide a comprehensive program of support
services designed to facilitate student access to the
College; to assist students in educational and career

planning; and to help ensure successful completion
of their personal goals.

* Community Services
To serve the educational and cultural needs of the
community at large by offering noncredit and fee
funded courses and self-supporting cultural
activities and events; by making College facilities
available to community groups; and by providing
information regarding College programs, personnel
and activities to the media and the general public.

High School Equivalency Diploma (G.E.D.)
Columbia College serves as an official General
Educational Development Testing Center and provides
the opportunity to obtain the G.E.D. Diploma. For
information call (209) 588-5109.

Open Class Policy

Unless specifically exempted from statute, every
course, course section, or class, the average daily
attendance of which is to be reported for state aid, is
open to enrollment and participation by any person
who has met the eligibility requirements for admission
to the college and who meets such prerequisites as may
be established. Exception to this policy will be made
where health, safety, legal requirements, or the facility
is a limiting factor in the conduct of the course. Students
denied enrollment by this policy may appeal to the Vice
President for Student Services.

Non-Discrimination

In compliance with Title VI of the Civil Rights Act of
1964, Title IX of the Educational Amendments of 1972,
Section 504 of the Rehabilitation Act of 1973, Americans
with Disabilities Act of 1990 (ADA), and the Age
Discrimination Act of 1975, Columbia College does not
discriminate on the basis of race, color, national origin,
sex, disability, or age in its educational programs or
employment. Inquiries concerning the application of
the above Federal laws to programs or activities of the
College may be directed to the following persons at
Columbia College, 11600 Columbia College Drive,
Sonora, CA 95370-8580.

Es las regla del Yosemite Community College District
no negar al estudiante acceso a ningun servicio, curso
o actividad en base de raza, credo, nacionalidad, edad,
sexo o impedimento. La falta del idioma ingles tampoco
sera un obstaculo para la matriculacion.

(1t is the policy of the Yosemite Community College District
that no student shall be denied access to any course, service
or activity on the basis of race, creed, national origin, age,
sex, or disability. Lack of English language skills will not be
a barrier to enrollment.)




Title IX: Vice President for Instruction
(209) 588-5140

Section 504: Paul Lockman, Director
Disabled Students Program
(209) 588-5130

ADA: Larry Steuben
ADA Coordinator
(209) 588-5120

Sexual Harassment Policy

It is the policy of the Yosemite Community College
District (Policy 5028) to provide an environment free
of unlawful discrimination in its programs, activities
and work environment. Sexual harassment is a form
of unlawful sexual discrimination and will not be
tolerated by the District. Unwelcome sexual advances,
requests for sexual favors and other verbal or physical
conduct of a sexual nature constitute sexual harassment
when:

1) submission to conduct which is explicitly or
implicitly made a term or a condition of an
individual’s employment, academic status, or
progress;

2) submission to, or rejection of, conduct by an
individual which is used as the basis of an
employment or academic decision affecting the
individual or has the purpose or effect of having
a negative impact upon the individual’s work
or academic performance, or of creating an
intimidating, hostile, or offensive work or
educational environment; and

3) submission to, or rejection of, conduct by the
individual which is used as the basis for any
decision affecting the individual regarding benefits
and services, honors, programs, or activities
available at or through the educational institution.
(Education Code Section 212.5)

The District strongly forbids any form of sexual
harassment, including acts of non-employees.
Disciplinary action will be taken promptly against any
student or employee, supervisory or otherwise,
engaging in sexual harassment.

Drug and Alcohol Policy

Yosemite Community College District policy 4019
states that the District is committed to maintaining a
drug and alcohol free workplace in accordance with

the requirements of the U.S. Drug-Free Workplace Act
of 1988.

Confidentiality of Student Records

Information in a student's cumulative record or
information in any other student record MAY NOT be

released except under provisions of Education Code
Section 76240 - 76246 and Title 5 regulations.

The Yosemite Community College District identifies
the following categories of student information as
Directory Information. Directory information is
considered to be information that is not harmful or an
invasion of student privacy if disclosed. Directory
information can be released without written consent
of the student, unless a student notifies Columbia
College in writing or via electronic procedures
established by the College that any or all of the
categories of information about that student may not
be disclosed.

The district includes the following categories of student
information as Directory Information:

1. Student's Name

2. Major field of study

3. Participation in officially recognized college
activities

Weight and height of members of athletic teams
Dates of attendance

Degrees and awards received

N @ e

Other information authorized in writing by the
student

Directory information can only be released by the
Admissions and Records Office, with the exception of
numbers 3 and 4 which can be released by the Physical
Education Office, and the Student Activities Office,
respectively.

—;—_—A___-_———ﬁ

ADMISSIONS

Eligibility

Graduates of accredited high schools, persons holding
ahigh school Certificate of Proficiency, or those persons
18 years of age or older who are able to profit from
instruction and who meet the residence requirement
are eligible for admission to Columbia College.
Students must request any previous colleges of
attendance to mail transcripts directly to Columbia
College.

Residence Requirements

Persons 18 years of age and older have the legal right
to establish their own residence for purposes of
admission. A statement verifying legal residence is
required to be filed with the college prior to initial
registration. A student is qualified to attend Columbia
College if he/she meets one of the following residence
requirements:

1) Is a legal resident of the Yosemite Community
College District or California.

2) Is a student whose legal residence is in another
state and pays the nonresident fee.

3) Is an international student who complies with
special admission requirements and pays the
nonresident fee.

4) Appeal: Any student may appeal his/her resident
classification. Such appeal should be written to the
Coordinator of Admissions and Records.

Admission of Non-Resident Students

Columbia College accepts students who are residents
of other states if they meet all admission requirements.
A minor’s residence is the same as that of his/her
parents or legal guardian.

In order to be classified as a resident for tuition
purposes, a student must have been a legal resident of
the State of California for more than one year and one
day prior to the first day of instruction.

Nonresidents of California, including international
students, are required to pay an out-of-state tuition fee
of $118.00 for each unit plus the California resident
unit fee, health fees and all other required fees. (Fees
are subject to change.)

Admission Procedures

Students who desire admission to Columbia College
are to complete and return application forms to the
College Admissions and Records Office. Application
forms are available from Columbia College, high
school counselors in the Yosemite Community College
District or may be obtained by writing to the College.

Official transcripts for all previous college work must
be received by the College during the first semester of
attendance. High school transcripts are required only
if a student has been out of high school five years or
less.

Applications should be submitted as early as possible
in order to allow for processing. A local address must
be submitted before completion of registration.

Readmission

A student who plans to return to Columbia College
after an absence of one academic year or more must
file an application for readmission. Transcripts are
required if the student has attended another college
since last attending Columbia College.

Student Success Matriculation Program

STUDENT

SUCCESS

New and non-matriculated returning Columbia College
students are provided with a step-by-step approach to
a successful educational experience. The Student
Success Matriculation Program is designed to give




students information and assistance at the time it is most
needed: at the threshold of their college careers. All new
students with no prior college credit are required to
participate in the Student Success Matriculation
Program. Exception: Persons who qualify for one of the
matriculation exempt categories.

A person participating in the Student Success Program
will:

e complete the assessment process including, but not
limited to, placement exams in reading, English,
and math, plus an evaluation of educational goals,
previous academic history and current skills.

® receive an orientation to Columbia College where
services and programs are explained.

¢ receive an interpretation of test scores and course
placements based on the results of the assessment
process.

* receive academic advisement assistance in
developing a program of studies based upon the
student's assessed and chosen major and goals.

* receive a college catalog.

¢ receive general information about majors, general
education requirements, transfer requirements,
and certificates of achievement.

e plan aclass schedule in accordance with the chosen
academic goal, interests, current skills, and time
available for study and work.

¢ begin process of development of an educational
plan to be completed in a scheduled educational
plan workshop after completion of 15 total
semester units of college work (see Educational
Plan). Contact the counseling office for an
appointment.

e receive individual assistance from a counselor for
problem areas identified through student progress
monitoring, instructor referral, or student self-
referral.

Exemption Categories
Students meeting one or more of the following criteria
are exempt from all or parts of the Student Success
Matriculation Program:

¢ students holding an associate degree or higher

e students enrolled only in activity courses for which
there is no basic skill prerequisite

¢ students enrolled in community services, noncredit
courses or personal enrichment only

¢ students enrolled only in contract education,
courses for in-service training or employer
required training courses.

Although a student may qualify for exemption from

matriculation, participation is welcomed and encouraged.

Challenge Procedures

A student may challenge the required participation in
matriculation if they do not meet the exemption
categories. The challenge must be submitted, along
with any supporting data, to the Vice President for
Student Services. Forms are available from the
counseling office. The Vice President for Student
Services may request supporting documentation and /
or a conversation with the student prior to making a
decision.

Notice of Acceptance

New and former students will be notified officially of
their acceptance and opportunities for assessment,
orientation and advisement appointments after all
application forms have been received. Complete
instructions, along with current exemption criteria and
challenge procedures are included in the “Welcome”
packet.

Alternative Matriculation for Disabled

Students

Applicants to the college who have a disability and feel
they cannot participate in the Student Success
Program due to the limitations imposed by their
disability are eligible for alternative matriculation
services.

These services may include:
¢ special assessment by the Testing Coordinator

¢ special assessment by the Learning Disability
Specialist

e one-on-one orientation and advisement with
Disabled Student Services Program Staff

¢ one-on-one development of an Educational Plan
with a staff member of Disabled Student Services

* priority registration
To qualify for alternative matriculation the applicant
must:
¢ inform the Admissions and Records Office or the
Disabled Student Services Office of the student’s

disability and ask to be considered for the
alternative matriculation program.

¢ submit written documentation by a professional
(e.g. Physician, Psychologist, LD Specialist etc.)
verifying the disability.

Counseling Services

The Columbia College professional counseling staff
provide essential academic advising, career counseling
and life planning activities to continuing, new and
returning students in order to enhance each student’s

educational experience at Columbia. Typical areas of
assistance to students may include choosing a major
or career(s) appropriate to their values, interests and
abilities, coping with personal issues and completion
of the educational planning process to include
appropriate course selection to meet requirements and
personal goals. Counselors also teach classes designed
to facilitate personal and career exploration and
development as well as academic survival skills. Refer
to the GUIDANCE section of this catalog for specific
course offerings. Counseling services are available
during the day and selected evenings, by appointment
or drop-in basis.

Final selection of classes and completion of
program requirements are the responsibility
of the student.

Educational Plan

The Student Success Matriculation Program requires
that all California Community College students
pursuing an educational goal must prepare an
Educational Plan. At Columbia College, students must
prepare this Educational Plan by the time they have
completed fifteen (15) units of credit, whether those
credits were earned at Columbia College or transferred
from another college or both. The Educational Plan is
prepared in a series of two sessions, the Information
Session and the Filing Session. Students may register
for both of these sessions with the counseling secretary.
Upon completion of both sessions, the student's
Educational Plan is approved by a counselor and the
information entered into the computer data base. It is
important to recognize that the student may be denied
priority registration for classes, should the student
fail to prepare an Educational Plan upon completion
of fifteen (15) units of credit. Students may request a
waiver from the Educational Plan requirement. (See
Matriculation: Exemption Categories.)

Schedule of Classes

A Schedule of Classes is the official listing of courses.
It is published each semester of the academic year.

The Schedule of Classes contains information regarding
registration dates and special instructions for registering
in classes.

The College reserves the right to make additions or
deletions to the Schedule of Classes. Any class in which
the enrollment is too small to justify continuance may
be cancelled.

Admission of International Students
Columbia College is authorized by the Immigration

and Naturalization Service of the United States
Department of Justice to accept international students
who wish to pursue a program of study leading to the
Certificate of Achievement, the Associate Degree or
preparation for transfer to a four year university. The
following chart shows the application deadlines.

Semester Begin End Deadline
Fall Aug. - Dec. May 1st
Spring Jan. - May Novw. 1st
Summer June - July Mar. 1st

If you are an international student interested in
applying for admission to Columbia College you must
complete the following steps:

1) Submit the International Student Admission
Application. This application is available from:
Admissions and Records Office
Columbia College
11600 Columbia College Drive
Sonora, CA 95370-8582
Phone: (209) 588-5233
Fax: (209) 588-5330

2) The following documents, written in English, are
required with the application for admission:

a) Official results of the TEST OF ENGLISH AS A
FOREIGN LANGUAGE (TOEFL) if your native
language is other than English (Citizens of
Canada, Great Britain, Ireland, Australia , the
Philippines and New Zealand whose native
language is English are exempt from taking the
TOEFL). A minimum score of 480 is required.
International TOEFL scores are acceptable;

b) Evidence of satisfactory financial support by
submitting a notarized or official letter from
your funding source(s) indicating total income
and capability to support you under any and
all circumstances while enrolled at Columbia
College, and providing a written guarantee
from the bank of your funding source(s) stating
the current account balance(s) in U.S. dollars;

¢) Two letters of recommendation, one of which
must be from a teacher with whom you have
studied recently attesting to your ability to do
college work;

d) The PHYSICIAN'S CERTIFICATE OF HEALTH
(this form must be completed by a licensed physician
and show immunization clearance examination); a
negative chest X-Ray or a TB test dated within
one year of application is also required;

e) Evidence of a sickness and accident insurance
policy (if proof is not provided, applicant, if
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accepted, must purchase the Columbia College
International Student Sickness and Accident
Insurance prior to registration);

f) Thename of a sponsor in the United States (the
Sponsor’s Certification form must be completed by
your sponsor);

g) An English evaluation of all post secondary
course work. An English evaluation of your
transcript may be obtained from:

International Education Research Foundation
Credentials Evaluation Service, Inc.

P.O. Box 66940

Los Angeles, CA 90066

Upon completion of all application requirements listed
above by the deadline date, each applicant for
admission will be given equal consideration along with
all other qualified applicants. (See page 9 for Admission
Procedures.) If admitted, the I-20 form will be mailed.
The I-20 form must be presented to the appropriate
officials in order to obtain an F1 (Student) Visa and enter
the United States.

Columbia College offers available on-campus housing
to students. For information about cost and application
please contact:

The Resident Manager

Columbia College Housing

11800 Columbia College Drive

Sonora, CA 95370 USA

Phone: (209) 533-3039 — Fax: (209) 533-3464

Admission of High School Students

Columbia College may admit high school students for
a maximum of two courses each semester IF the
student:

a) isconcurrently enrolled in a public educational
institution, or legally established private school,
or is receiving private tutoring (pursuant to
Education Code Sections 48200 and 48224).

b) has attained junior or senior standing.

c) has provided the college Admissions and
Records Office with an official high school
transcript.

d) has written authorization from a high school
official.

High school students do not receive priority registration
until they are no longer in attendance at high school.

Financial Aid

The College Financial Aid Office administers the
following Federal and State assistance programs:

Federal Pell Grant, Federal Supplemental Educational
Opportunity Grant, Federal Work Study, Federal
Perkins Loan, Cal Grant, Extended Opportunity
Programs and Services, and California Board of
Governors Waiver.

Students who need help to meet the expenses of going
to college; i.e., tuition and fees, housing, food, books,
supplies, transportation, and personal incidentals may
obtain applications in the Financial Aid office from
January 13, 1997, through December 18, 1997. Eligibility
is based on financial need and satisfactory academic
progress. Additionally students must have a high
school diploma, a GED or have passed an approved
placement examination administered by the testing
center at Columbia College. Awards are made on a first
come, first served basis, contingent upon availability
of funds.

In compliance with Federal regulations, a detailed
Financial Aid Consumer Information pamphlet is
available in the Financial Aid Office and the Admissions
and Records Office.

Veterans Affairs

Disabled veterans, post-Vietnam era veterans who
participated in the payroll deduction programs,
members of Reserve units and dependents of disabled,
deceased or retired veterans may be eligible to receive
educational benefits while attending college at least
half-time. The applications which are available in the
Veterans Affairs Office should be completed 30-120
days prior to the beginning of the term if advance pay
is being requested, or at the time of registration for
normal processing. Information regarding other
documents that may be required is also available in
the Veterans Affairs Office.

Scholarships and Awards

Columbia College has an extensive number of
scholarships and awards provided by organizations
and individuals both within and outside our
community. These are publicly announced on the
SCHOLARSHIP BULLETIN BOARD outside the Financial
Aid Office and in the Real People Win Scholarships
brochure available in the Scholarship Office.

A standard application which may be obtained from
the Scholarship Office is used to determine a student’s
eligibility for most of the awards. Itis available starting
September 1; the deadline for applying is December
18. If a special application is required for a specific
scholarship, it will be noted.

Selection is generally based on one or more of the
following criteria: grade point average, financial need,
major, units completed, participation in extracurricular

activities including employment and / or homemaking.
Awards are given to students pursuing goals in almost
every major, certificate or transfer program offered and
they are available for new, continuing, returning,
transferring, and part-time students.

Food Service
Food Service is located on the lower level of the
Manzanita Building.

The Cellar Restaurant is open Monday through
Thursday serving a daily hot lunch special.

Breakfast, lunch, and dinner are available Monday
through Thursday and until 2 P.M. on Friday in the
school cafeteria.

Extended Opportunity Programs and
Services

Extended Opportunity Programs and Services (EOPS)
primary function is to recruit, retain, and transition
economically and educationally disadvantaged
students.

Eligibility Criteria:
Economic - Students must be eligible for the Board of

Governors Waiver A or Board of Governors Waiver B
to qualify for EOPS.

Educationally disadvantaged in one of the following
ways:
1. On the assessment test does not meet eligibility for
degree level Math or English.

2. Did not graduate from High School or obtain a
GED.

3. High School GPA was below a 2.5.

4. Previously enrolled in a remedial class in high
school or college.

Other requirements:
be enrolled in 12 units
be a resident of California

Services available include:
* Direct Financial Aid — grants and book grants

* Priority Registration — special registration
assistance

* Book Service Program — $100 for books without
applying for, or eligible for, financial aid

¢ Tutoring — EOPS students are eligible for free
unlimited tutoring

¢ Counseling — academic, vocational, and personal

* Transfer Assistance — assistance in applying to
four-year institutions

Apply for EOPS through the Financial Aid Office or the
EOPS Office.

Cooperative Agencies Resources for
Education
CARE is an extension of EOPS to serve single parents
on AFDC.
Eligibility Criteria:

1. Must be EOPS eligible

2. Must have been an AFDC recipient for the last
twelve months

3. Must have at least one child under the age of six

4. Must be at least 18 years old and single head of
household

5. Be enrolled in 12 units

In addition to services all EOPS students receive, the
CARE student can receive services in the areas of:

¢ Child care cost — CARE will provide funds toward
child care.

* Transportation cost — CARE will provide parking
permits and may contribute funds toward other
costs associated with transportation.

* Books and Supplies — CARE will provide funds
for books and supplies in addition to what EOPS
provides.

EOPS students may apply for CARE through the EOPS
Office.

Student Records Regulations
A student’s records are open to the student, employees
of the College acting in the course of their duties and
State and Federal officials as defined in Section 54618
of the California Administrative Code.

The College may grant access to individual student
records for educational or emergency purposes and for
court orders as permitted in Sections 54620 and 54622
of the California Administrative Code.

Diploma and Certificate Replacement
Requests for replacements of diplomas and certificates
will be assessed the following fee:

CERTIFICATES
DIPLOMAS

Columbia College Transcripts

¢ Upon written request from the student to the
Admissions and Records Office, two Columbia
College transcripts will be issued without charge.
This includes official or unofficial copies.

$ 5.00
$ 10.00
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e Additional transcripts are $3.00 each.

e Transcripts will NOT be provided for students who
have an official hold placed on their record by the
College.

¢ Transcripts cannotbe sent in response to a telephone
request (Family Education Rights & Privacy Act of
1974).

* Transcripts will not be released to anyone other
than the student unless the person has written
authorization from the student.

¢ Transcript request forms are available in the
Admissions and Records Office.

¢ A minimum of seven (7) working days is required.
EXCEPTION: Same day service is provided at a cost
of $10.00 in addition to the regular fee.

Other College or High School Transcripts
* New students are required to submit official

transcripts from course work taken at other colleges
and/or high schools.

¢ The student should request from the sending college
or high school that transcripts be mailed directly to
Columbia College. Columbia will only accept a
transcript that is official and received in a sealed
envelope. High School transcripts are only required if
the student has been out of high school in the last five
years.

¢ Transcripts sent to Columbia from other colleges or
a high school may NOT be released to: a) students,
b) other colleges, or c) agencies. They must be
obtained from the sending institution.

Enrollment and Academic Status Verification

Verifications of enrollment and academic status will
be provided upon signed consent from the student for
the following purposes:

¢ Educational verification for employment
¢ Child care provider enrollment verification

¢ Enrollment and academic status verification for
insurance purposes

e All other verification of enrollment or academic
status.

Note: There is no charge for verification for federal
loans.

The first two (2) verifications of enrollment and
academic status will be provided free of charge, a three
dollar ($3.00) fee will be charged for additional request.

Privacy Rights of Students

All student records of Columbia College are kept
in accordance with the provisions of the Family

Educational Rights and Privacy Act of 1974.

All students, including former students, have the right
to review their records and the right to challenge the
content of their records if, in their opinion, the records
contain material that is incorrect, inaccurate or
otherwise inappropriate. This challenge must occur
within two academic years from the time the grade is
received. The Vice President for Student Services is the
official to be contacted by any student desiring to
exercise the right to access and challenge.

Written student consent is needed for release or review
of student records to all parties or officials except for
those specifically authorized access under the Family
Educational Rights and Privacy Act of 1974.

Change of Official Records

Students requesting a change of name or social secu-
rity number on official records must present legal docu-
mentation verifying the requested change to the
Admissions and Records Office.

Academic Resource Center

The Academic Resource Center offers assistance to
students, including tutorial support for instructional
programs (see Tutorial Program below) and support for
writing activities across the curriculum. The staff in the
Center offer students one-to-one assistance with writing
assignments on a drop-in basis or by appointment.
Students who wish to work independently can find
quiet space at tables in the Center, with ready access to
the dictionary, thesaurus, grammar guides and other
resources. The Center has word processing software on
both PC and Macintosh computers available for student
use. Check the Schedule of Classes for hours.

Tutorial Program

Individual or group tutoring services in most subjects
are provided free to Columbia College students (to a
maximum of 18 hours per semester).

Students may receive tutoring assistance at any point
during the semester. For best results, however, students
are urged to arrange for tutoring early in the semester.

Tutors are students who successfully completed a
course and have received special training.

Anyone who would like to receive tutorial assistance,
or to be hired as a tutor, may apply through the Tutorial
Coordinator in Manzanita 17.

Disabled Student Services

The Disabled Student Services Program is designed to
provide access to educational programs and activities
for students with disabilities. The College has made
changes in campus design to allow the disabled

students access to the College campus. Accessibility is
assured to students through the use of support services,
special equipment, specially trained staff and the
removal of architectural barriers.

Programs and services offered:
Physical Disabilities
Disabled parking (limited to those students
possessing DMV placard or plates), tram service,
mobility assistance, specialized tutoring, assistance
in locating note takers, readers, and test taking
assistance.

Learning Disabilities Program

Provides academic support services to students
with a professionally verified learning disability.
Services include: Individual assessment, individu-
alized learning strategies to remediate or compen-
sate for basic skill deficits; test facilitation, other
in-class accommodations as necessary. Tutoring
may be provided by specially trained staff and stu-
dents for general education and vocational college
course work.

High Tech Center

The High Tech Center was established in 1995 to
provide disabled students with access to, and
training on, adapted computer hardware and
software. This hardware and software includes
computers adapted for use by visually impaired
as well as mobility impaired students. Specifically
designed software for the use of learning disabled
students to increase their skill levels in reading,
writing and math is available.

Additional Services

Personal and vocational counseling, academic
advising, special equipment loan, and liaison with
campus and community resources.

Special Instruction

Adaptive physical education, cardiac rehabilita-
tion, pulmonary rehabilitation, and diagnostic
learning.

New Horizons/Reentry Program

The New Horizons program offers services to single
parents, displaced homemakers, and students who are
considered reentry (returning to school after a break in
education) or nontraditional (enrolled in a vocational
program nontraditional for their gender).

The program provides one-on-one advocacy, weekly
support groups, registration assistance, life skills
workshops and limited financial assistance.

Health Services

A registered nurse is on campus several hours each
class day to provide a variety of health services for
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students registered at the College.

Students having chronic health problems are requested
to inform the College nurse so that the appropriate aid
may be rendered in case of an emergency. Student
health records are confidential.

Illness or accidents occurring on campus should be
reported immediately to the College nurse or any
administrator.

Health service fees are refundable during the first two
weeks of a full semester class. Students eligible for
refunds must obtain a Request for Refund Form from
the Admissions and Records Office.

Student Insurance

Student accident insurance, a secondary insurance, is
paid through student health fees. Students who desire
additional accident or health insurance information
may contact the College Business Office.

Student Identification Cards

* No charge to students for the initial card. A
replacement fee of $4.00 will be charged for lost cards
and name changes.

¢ Required for use of Student Services, Library, Math
and Computer open labs and the Academic Resource
Center

¢ Carry with you while on campus

Student Activities

Social events, club activities, community projects, and
cultural events are developed through the College
student activity program. There is an optional fee of
$5 per semester to support these activities.

All students are members of the Associated Students
of Columbia College and they in turn develop a student
government. Student Senate is a representative group
of students which addresses issues related to student
affairs, coordinates the social activities of campus
organizations, and serves as spokesperson for the
student body.

Student Organizations

¢ Students wishing to form a student organization
must contact the student senate for procedures,
direction and a handbook.

¢ Only currently enrolled Columbia College students
may participate as members of an officially
recognized student organization.

¢ Student organizations must have an advisor present
at all meetings and activities.

* Every student organization must request renewal
of their official recognition status each semester.
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Posting of Materials on Campus Bulletin
Boards

¢ Bulletin board posting may be done only by students,
faculty or staff.

¢ All materials posted on campus must be approved
and stamped in advanced by the Vice President for
Student Services.

¢ No posters will be permitted that promote services
—including classes—for profit other than those by
other accredited institutions of higher education.

¢ Persons posting materials are responsible for re-
moval of the materials. Removal should occur im-
mediately following the activity.

¢ All materials approved for posting will automati-
cally be removed within two weeks of the posting
date.

¢ Materials are not to be adhered to glass, wood or
metal surfaces. They may be posted only on bulletin
boards or easels.

¢ Individuals/organizations not following correct
posting procedures will have the material removed.

Career Center

The Career Center, located within the Manzanita
building adjacent to the Counseling area, offers
materials and services to assist students with career
information. The Center maintains a variety of resources
including books, occupational publications, newsletters,
college catalogs,and Eureka,acomputerized vocational /
educational information system.

Transfer Center

The Transfer Center staff, counselors and resources help
to facilitate the transition from Columbia College to
completion of educational goals at other colleges and
universities. Many faculty approved articulation and
transfer credit agreements, especially those between
Columbia and UC and CSU campuses are available to
assist with completing student Educational Plans and
expedite the transfer process. The Transfer Center co-
ordinates regular visits of representatives from regional
two- and four-year colleges and universities and has
current applications to many schools on hand. These
services help students develop more direct contact with
personnel, procedures, policies and requirements of
specific transfer campuses, thus clarifying questions
regarding transferability of credits and opportunities
of academic preparation. The Transfer Center provides
service to all students. Special assistance is provided
for under represented students (minorities, reentry
women, low income and disabled) to increase their chances
of success in higher education through participation in
a guaranteed Transfer Admission Agreement program
with regional universities.

Job Placement Services
The Columbia College Job Placement Office offers free

employment assistance to all unit-bearing students.
The office serves as a source of information on jobs
available in the local community and on campus.

College Bookstore

The Manzanita Bookstore, located in the Manzanita
Building, carries textbooks, materials and supplies
required for classes. The bookstore also sells
paperbacks, greeting cards, sundries, snacks, and
many other items. Student representatives serve on
a campus Bookstore Advisory Committee and
provide suggestions and ideas to enhance the
services provided to the campus community by the
Manzanita Bookstore.

Costs of textbooks and educational supplies vary with
the type of program the student is pursuing. Costs
normally range from $100 to $300 each semester
depending on the program.

Child Care Facility

Nestled among beautiful trees is the Columbia College
Child Development Center. The center is funded
through the Tuolumne County Superintendent of
Schools Office to provide a morning state preschool
program and afternoon child care free to eligible
families. Children must be at least three years old to
attend.

Columbia’s center also provides a lab experience to
adult students in the Child Development Program.
Parents participate in the program and have a chance
to observe both students and staff interacting with
children in positive ways. This serves as a model for
their own parenting skills.

The Child Development Center is open from 7:45 A.M.
to 4 P.M. Monday through Thursday and 7:45A.M. to 1
P.M. on Friday. The center operates on the college
calendar, including serving summer school.

For further information or to enroll your child, call the
Child Development Center at (209) 588-5277. (Fac
#553602594)

Security/Parking — Lost & Found
Campus Security is available to assist students, staff and
visitors as needed. Security personnel may be contacted
through the Campus Fire Department, the Business
Office, or by calling 588-5167. Contact Campus Secu-
rity for Lost & Found information.

The College maintains parking areas for students, staff,
disabled persons and visitors. Various fines will be lev-
ied against the public, staff and students for campus
traffic or parking violations. Daily or semester fees are
charged for parking on campus. Free visitor parking is
available.

The campus shuttle provides continuous service from

the campus parking lots to classrooms buildings Mon-
day through Thursday evenings from 5:15 to 9:30 P.M.

R—

HousING...
Designed For The Student

Columbia College Student Housing

The Student Housing Complex is located on campus, within easy walking distance of all college buildings. The
buildings are set among the natural wooded beauty of the campus. The facilities are designed as two-bedroom
apartments arranged in clusters. Each of the four buildings has three floors, with four apartments to a floor. Each
unit has two bedrooms, a bathroom, living/dining area and kitchenette. Units can accommodate up to four students.

Several payment plans are available.

Columbia College Student Housing features:

*
*
*

Each resident is provided with a bed, desk, chair, night stand and wardrobe.
Utilities (except telephone) are included with the rent.

Rec Room for residents includes a big-
screen satellite TV, movie rentals, pool
table.

New on-site laundry facilities with coin
operated washers and dryers.

Barbecue facilities, deck, sand volleyball
court, and half-court for basketball all
available for resident use.

Street level rooms offer wheelchair
access.

Kitchenette includes two-burner stove,
refrigerator, sink and dinette set.

All units provide ample closet space,
and are equipped for phone and cable.

Call (209) 533-3039 or (800) 743-2224 for information
Fax (209) 533-3464 ® e-mail: CCSHHIS@aol.com

Typical Floor Plan
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ACADEMIC POLICIES
AND PROCEDURES
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ACADEMIC POLICIES
AND PROCEDURES

Catalog Rights
¢ A student will be held responsible ONLY for the
policies and requirements designated in the
catalog for the academic year in which the student
completes the first credit course.

* Student’s catalog rights begin with the semester
a student completes the first course or courses at
Columbia College and are applicable as long as
the student remains in continous attendance.
Continuous attendance is defined as completion
of at least one credit course per academic year
(July 1-June 30) at Columbia College. Attendance
at other colleges is not included in determining
catalog rights at Columbia College. (Exception:
Attendance at another Yosemite Community College
District college may be accepted.)

* A student has ONLY four (4) years to complete
the requirements for graduation and certificate
requirements as defined in the catalog.

e A student who has not met the educational goal
at the end of the four years must select a
subsequent catalog and is responsible for any
changes in requirements.

Unit of Credit

A “unit of credit” is earned on the basis of one hour of
lecture-recitation per week or a minimum of three
hours of laboratory per week during a semester. It is
common to find courses composed of learning
activities resulting in combinations of lecture-
recitation, independent and tutorial study, or directed
and individual laboratory experiences. In all cases these
are to be equated with the unit of credit. Columbia
College operates on a semester system.

The following terms are synonymous in expressing a
unit of credit: semester unit, semester hour, class hour,
credit and credit hour.

Conversion of Units
To convert quarter and semester units of credit, the
following methods of computation are used:

1) Quarter units of credit are converted to semester
units of credit by multiplying the number of
quarter units by two-thirds. (# of quarter units x
.667 = semester unit credits)

2) Semester units of credit are converted to quarter
units of credit by multiplying the number of
semester units by one and one-half. (# of semester
unit credits x 1.5 = quarter unit credits)

Prerequisites/Corequisites /Recommended
for Success

A prerequisite is a condition of enrollment that a
student is required to meet in order to demonstrate
current readiness for enrollment in a course or
educational program. A corequisite is a condition of
enrollment consisting of a course that a student is
required to simultaneously take in order to enroll in
another course. A course recommended for success
indicates preparation that a student is advised, but not
required to take before enrolling in a course or program.
Satisfactory completion of a course requires a grade of
“C” or better.

Columbia College has an approved prerequisite policy
that may be found in the Library or the Office of
Instruction, both located in the Manzanita building.

Course Prerequisite and Corequisite Challenge
Information

A student may challenge a prerequisite or corequisite
on one or more of the following criteria listed below:

The prerequisite or corequisite:

a. hasnotbeen established in accordance with district
processes;

b. is in violation of Title 5 regulations;

c. is either unlawfully discriminatory or is being
applied in an unlawfully discriminatory manner

or

d. The student has the knowledge or ability to succeed
in the course or program despite not meeting the
prerequisite or corequisite.

e. The student will be subject to undue delay in
attaining the goal of his or her educational plan
because the prerequisite or corequisite has notbeen
made reasonably available.

Prerequisite Challenge Procedure

Contact the Admissions and Records Office to obtain a
Petition for Prerequisite/Corequisite Challenge form.
Submit the completed form with documentation
materials to the Office of Instruction. The College shall
resolve any challenge within five (5) working days from
the time it is filed provided that the student initiates
the challenge not less than two (2) weeks prior to the
beginning of the semester.

Grading System

Evaluation of student achievement is made in relation
to the attainment of specific course objectives. At the
beginning of a course the instructor will explain the
course objectives and the basis upon which grades will
be determined by one of the following symbols:




A - Excellent

B ~ Good

C - Satisfactory

D - Passing, Less Than Satisfactory

F - Failure

W - Withdrawal From Course

I - Incomplete
CR - Credit (At Least Satisfactory)

This grade cannot be changed to a letter grade.

NC - No Credit (Less Than Satisfactory)
- This grade cannot be changed to a letter grade.

RD - Report Delayed
IP - In Progress (see explanation below)

IP - In Progress
IP - In progress is a grade symbol for:

1. A class that is scheduled to extend beyond the
end of the semester (a “bridge” class) e.g.: course
begins November 6, course ends February 1;
semester ends December 18.

The student’s permanent record will reflect an IP for
the semester in which the class began.

Final grade and units for a bridge class will be issued
during the semester in which a class ends.

Adding a Course

Prior to the start of the semester, students may add a
class by using the touch tone telephone system. To add
a class after the first day of instruction, students must
complete an Add Form which may be obtained from
Admissions and Records. Classes may be added with
the instructor's signature during the first five (5) days
of instruction. These deadlines apply to full semester
classes only. Contact the Admissions and Records
Office for specific course deadlines. All adds processed
at the Admissions Office require the student to present
astudentI.D. card or picture identification e.g.: driver's
license.

Dropping a Course

To drop a course the student may use the touch tone
telephone system(see current class schedule for
instructions) or submit a Drop Form to the Admissions
and Records Office. All drops processed at the
Admissions Office require the student to present a
student I.D. card or picture identification e.g.: driver's
license.

Full semester courses:
* Within the first four weeks - no grade or course
title will appear on official transcript (no record of
registration).

e From the first day of the fifth week to 75% of the
semester, a symbol of “W” will appear indicating
withdrawn.

¢ No student drops are allowed after 75% of the
term — a possible grade of “F” will appear on
the official transcript.

¢ Appropriate dates appear in the College Academic
Calendar (see page 4).

e For less than full semester classes, contact the
Admissions and Records Office for deadline
dates.

When dropping courses, it is the student's
responsibility to complete and submit all
necessary forms to the Admissions &
Records Office.

Repetition of Courses

¢ Only designated courses may be repeated for credit.
See course descriptions for limitation on course
repeatability. Registration will be disallowed when
a student reaches the limitation.

¢ Any course in which a student has earned a “NC”
or “W” may be repeated for college credit.

¢ Special classes for disabled students and adaptive
physical education classes for the disabled are
subject to additional repetitions in accordance with
Title 5 Section 56044.

Repetition of Courses for Improvement of
Grades

In conformance with Title 5, Division 9, Chapter 2,
Atrticle 5, Section 58161 of the California Administrative
Code:

An individual may repeat a course under any of the
following conditions:

1. Thestudent’s previous grade is, at least in part, due
to extenuating circumstances beyond the control of
the student.

2. A student who has earned a grade of “NC”, “D” or
“F” in a course may repeat the course ONE time for
improvement of grade. Only the units and grade
earned upon repetition will be computed in the
overall GPA and units earned.

3. Aconsiderable lapse of time has occurred since the
student completed a class. The student must obtain
written permission from the Vice President for
Instruction.

* A student must obtain and submit to the
Admissions and Records Office the Repetition of
Course for Improvement of Grade form.

¢ When repeating a course in which a “D” was
earned, the grade earned in the repeated course
and grade points will be recorded, but no
additional units for the course will be allowed.

¢ When repeating a course in which an “F” grade
was earned, the grade, grade points and units
earned in the repeated course will be recorded.

¢ If the course is repeated at another institution,
the student must provide the Admissions and
Records Coordinator with an official transcript
from the transfer institution. If the course is
determined equivalent to the Columbia course,
the repetition notation will appear on the
Columbia transcript.

Courses may be repeated ONE time for
improvement of grade.

Incomplete Grades

* An incomplete grade “I” may be given for an
unforeseeable emergency and justifiable reason if a
student does not complete all requirements of a
course.

* Anincomplete can be issued only when the student
is lacking a small amount of work.

* Responsibility for removal of an incomplete grade
within the time granted by the instructor rests with
the student.

* Anincomplete grade must be made up by the date
designated by the instructor on the Incomplete
Grade form, but in no case later than ONE YEAR from
the term in which the “I” was issued. The student
will receive a copy of the Incomplete Grade form.

* At the end of the time designated by the instructor,
or no longer than one year, if the student has not
completed the conditions for removal, the “1” will
be changed to the default grade indicated on the
Incomplete Grade form.

¢ Instructors will submit to the Admissions and
Records Office a written record of the conditions for
removal of the “I” and the default grade to be
assigned in lieu of its removal. A copy of this record
and related instructions will be provided to the
student.

* When the student has completed the course work,
the instructor will assign the appropriate grade and
notify the Admissions and Records Office. The
incomplete grade “I” will be replaced with the
appropriate grade and the student will receive
notification of the grade.

Academic Renewal
Subject to the following conditions, up to 24 units of

—

substandard grades (D's and F's) from no more than
two semesters or 36 units from three quarters, taken
at any accredited college or university, may be
alleviated from computation of the grade point average
at Columbia College:

1. Since completion of the work to be alleviated, the
student must have completed a minimum of fifteen
(15) semester units with at least a 3.0 cumulative
G.P.A,, thirty (30) semester units with at least a 2.5
cumulative G.P.A., or forty-five (45) semester units
with a least a 2.0 cumulative G.P.A. at any accredited
college or university. Renewal will not be granted
if there are any grades of “D” or “F” since the
completion of the work to be alleviated.

2. A minimum of 4 semesters or 6 quarters must have
elapsed since completion of the work to be
alleviated. (Summer session is not counted on the
required semesters.)

3. Any student not meeting all the requirements of
items number one and number two may petition
the Academic Requirements Review Committee.

4. The student's permanent record will be annotated
in such a way that all work remains legible ensuring
a true and complete academic history.

5. Columbia College will honor similar policies of
accredited colleges and universities, but other
transfer institutions may reject academic renewal
action.

6. The student must submit a request for Academic
Renewal Evaluation to Admissions and Records.
Forms are available in the Admissions and Records
office.

99/199 Independent Study Courses

Independent study courses are offered to give students
an opportunity to independently research specialized
areas not available as regular course offerings of the
College.

Independent Study courses do not appear in the
catalog since these courses are designed to meet
specific student interests. Independent study courses
may be made available in any subject matter area.
Consult the Admissions and Records Office for specific
procedures.

Conditions

To be admitted to Independent Study, a student must:

1. have completed one semester (12 units) in residence
and have a Grade Point Average of 2.5 whether
cumulative or for the previous semester as a full-
time student.




2.

have written approval of the instructor directing
the student's Independent Study, and written
verification by the Admissions and Records
Coordinator that the maximum credit limitation for
Independent Study will not be exceeded and that
the student qualifies. Maximum unit value for any
Independent Study course for any one semester will
be 3 units of credit.

Limitations
The following limitations apply to Independent Study
courses:

1.

2.

Registration is restricted to one Independent Study
course per semester.

An overall maximum of 7 units of credit completed
will be allowed for Independent Study.

Students who intend to transfer are advised that
Independent Study credit will count for elective credit
only at the CSU campuses. Independent Study credit
may not fulfill either Major or General Education
Breadth Requirements at UC/CSU campuses. UC

ca

mpuses require pre-approval for an Independent

Study for elective credit.

C

redit/No Credit Grading (CR/NC)
Some transfer institutions will not accept CR/NC
grading symbols.
A student may choose a credit/no credit (CR/ NC)
option in courses for which letter grades are issued.
A student has 30% of the length of the course to
submit the credit/no credit grading option form.
(California Administrative Code, Title 5, Section 55752)
A student has 30% of the length of the course to
rescind the written form.
Student performance equivalent to A, B, or C work
will equate to a credit (CR) grade.
Student performance equivalent to D or F work will
equate to a non-credit (NC) grade.
A CR or NC grade will be recorded on a student's
transcript.
A CR/NC grade may NOT later be converted to a
letter grade.
CR (Credit) units may NOT be applied toward a
student's major for the Associate Degree nor toward
completion of a certificate program unless the course
is offered for CR/NC GRADING ONLY.
CR (Credit) units are accepted toward completion
of the general education requirements for the
Associate Degree.
CR/NC units are NOT computed in determining a
student's grade point average at Columbia.
Units attempted for which NC is recorded are
counted in determining progress probation and

progress dismissal.

e The maximum number of credit (CR) semester units,
earned under the CR/NC GRADING option, that may
be counted toward the Associate Degree is fourteen
(14).

e Courses offered for CR/NC GRADING ONLY are
EXCLUDED from the maximum of fourteen units
counted toward the Associate Degree.

e For courses allowing a letter grade or CR/NC
GRADING option, the student is limited to enrollment
in one course per semester. For courses designated
as CR/NC GRADING ONLY and no letter grade, there
is no limit to the number of courses in which
enrollment is allowed each semester.

e A student must obtain and submit the completed
Credit/No Credit Grading Request Form from the
Admissions and Records Office.

e Exception to the CR/NC standards must be
petitioned to the Academic Requirements Review
Comumittee.

Credit by Examination (Course

Challenge)

A student may challenge certain specifically designated
courses by examination and obtain credit. Grades and
grade points are entered on the student's transcript of
record in the same manner as for regular courses of
instruction. The intent of this provision is to:

1. enable students to pursue courses of study at an
accelerated rate and to encourage independent
study, and

2. recognize training or experience for which credit
or advanced standing was not previously granted.

Conditions and Limitations
Only Columbia College courses may be challenged by
examination. A maximum of 12 units may be earned
by Credit by Examination. In accordance with Title V,
Regulation #55753, units earned through Credit by
Examination may not be counted in the 12 units in
residence required for a degree. Credit granted by
examination at accredited colleges will be accepted;
such credit will be included in the maximum allowed
by examination. The following are the conditions and
limitations:
1. The following courses shall be excluded from credit

by examination:

a. Precollegiate level courses

b. Basic Skills courses

c. Laboratory courses

d. Activity courses
2. Credit by Examination courses must be awarded a

letter grade (A, B, C, D, F) except for courses that

RS

1.

10.

have only Credit/No Credit grades (CR/NC).

. A student may not repeat a course taken by

examination.

A student may not take a course for examination
that has already been taken for a grade.

A student may not take a course by examination if
that student has already completed a more
advanced course in the subject matter unless
approved by the Academic Requirements Review
Committee.

Courses taken through Credit by Examination may
not be counted as meeting the residence requirement
for a degree.

Courses taken through Credit by Examination may
not be considered as part of the student's program
for enrollment verification purposes.

A student taking a course by examination will be
charged the regularly established enrollment fee per
unit.

A student may not take more than one course by
examination per semester.

A student may not earn more than 12 units of
academic credit through Credit by Examination.

Eligibility

A student must be registered in at least one other
Columbia College credit course for a minimum of
three units during the semester when another
course is being taken by examination.

A stt._ldent must have completed at least 12 units of
previous course work at Columbia College with a
cumulative grade point average of 2.0.

Procedure

Please contact the Admissions and Records Office for
the form and procedural information.

Advanced Placement Credit
Columbia College accepts Advanced Placement Credit.
If potential students pass the appropriate Advanced
Pliacement test with a score of three (3) or better, they
will receive credit for the following courses at
Columbia College:

Biology 2

Chemistry 1A

English 1A (English Language/Composition)

English 1A, 1B (English Literature)

History 16 & 17

Mathematics 18A (Score of 3 or better on Calculus AB

test)
Mathematics 18A & 18B (Score of 3 or better on Calculus
BC test)
Music 20A & 20B
i

Physics 5A (Score of 4 or better on “Mechanic” section of
Physics C test)
Physics 5A & 5B (Score of 4 or better on “Mechanics” and
“Electricity and Magnetism” sections of
Physics C test)
Political Science 10
Psychology 1
To receive Advanced Placement (AP) credit at Columbia
College, students must submit to our Admissions and
Records Office original AP test results. Credit will be
granted after the student has registered.

Please note that four year college AP policies vary from
campus to campus. Students should check with the
campus of their choice for more specific information.

College Level Examination Program
(CLEP)

Credit for College Level Examination Program (CLEP)
exams is not awarded at Columbia College.

College Credit From Other Institutions
Previously earned lower division college or university
units will be accepted if the institution is accredited
by one of the following Accrediting bodies: MSA-
Middle States Association of Colleges and Schools,
NASC-The Northwest Association of Schools and
Colleges, NCA-North Central Association of Colleges
and Schools, NEASC-CIHE-New England Association
of Schools and Colleges, Inc./Commission on
Institutions of Higher Education, SACS-CC-Southern
Association of Colleges and Schools/Commision on
Colleges, WASC-Jr-Western Association of Schools and
Colleges/Accrediting Commission for Community
and Junior Colleges, WASC-Sr-Western Association of
Schools and Colleges/Accrediting Commission for
Senior Colleges and Universities. A maximum of 15
semester units will be allowed for courses taken by
correspondence from accredited institutions.

Credit for Military Service

Armed forces personnel or veterans with a minimum
of one year of satisfactory service may receive:

1. Two semester units of elective credit and waive
institutional PE requirements for graduation.

2. Credit for military service schools in accordance

with credit recommendations published by the
American Council on Education.

3. Credit for certain USAFI lower division college level

courses. Provisions for granting credit to armed
forces personnel and veterans are subject to the
following conditions:

At least 12 semester units of work must be
completed at Columbia College before a student




may receive credit.

Credit will not be granted for military service or
military service schools where comparable units
have been earned in courses previously taken.

A maximum of 20 units of military course work will
be evaluated for acceptance as transfer credit.

Credit granted to armed forces personnel and
veterans by another institution is subject to re-
evaluation by Columbia College.

Academic Requirements Review

Committee

A petition process is available to a student through the
Academic Requirements Review Committee. Should
there be a question regarding course waivers, substitu-
tion, or exceptions to academic standards, students may
petition for review to this committee. Contact the Co-
ordinator of Admissions and Records for procedures.

Classification of Students

While the minimum full-time program that will qualify
a student for graduation in two years is 15 units per
semester, the following classifications have been

established:

Full-time — registered for 12 or more units.
Freshman — fewer than 30 units completed.
Sophomore — 30 or more units completed.

Total units required for completion of an Associate in
Arts Degree or Associate in Science Degree is 60 units.
Units earned in Skills Development classes are not
counted as part of this 60 unit requirement.

Attendance

Students are responsible for making arrangements
with their instructors to complete all course work
missed.

An instructor has the prerogative to lower a student's
grade because of excessive absence.

Absence from the first class meeting may cancel
registration in the course. An instructor may droP a
student if the student is not in attendance on the first

day of class.

Continuous Attendance

Students must complete at least one credit course per
academic year at Columbia College (July 1 - June 30)
or lose the right to their catalog year.

Student Load

A student who decides to carry more than 18 units must
secure written approval from a counselor or the Vice
President for Student Services. Students on progress
or academic probation will be limited to a unit load
established by the Vice President for Student Services.

Final Examinations
Students are responsible for taking final examinations
at the time scheduled unless prior arrangements are
made with the instructor.

Final grades are considered permanent. The determi-
nation of instructor issued grades are final in the ab-
sence of mistake, fraud, bad faith, or incompetency.

Grading Scale

A - 4 grade points per unit
B - 3 grade points per unit
C - 2 grade points per unit
D - 1 grade point per unit

F - 0 grade points per unit

w
I Not included in computing GPA but
CR may be used in determining
NC progress probation and dismissal.
P

Grade Point Average

The Grade Point Average—GPA—is determined by the
following formula:

_ Total Grade Points
GRA = Total Units Attempted

For example: a student who earns 5 units of ”{\”, 4
units of “B”, 3 units of “C”, 2 units of
“D”, and 2 units of “F” would compute

his GPA as follows:

5units A x 4 = 20 grade points
4 units B x 3 = 12 grade points
3unitsCx 2 = 6 grade points
2unitsDx 1 = 2 grade points
2units F x 0 = 0 grade points
16 units 40 grade points

GPA = 40 gra'de points
16 units attempted

The result in this example is a GPA of 2.50.

Units for which a grade of “W,” “I,” “CR,” “NC,” or “IP"
has been assigned are not counted in computing 'the
Grade Point Average but may be used in determining
progress probation and dismissal.

Scholastic Honors

For Graduation: Graduating students who have earned
a cumulative Grade Point Average of 3.75 or better in
all college work are awarded the Associate Degree With
Distinction. Students whose cumulative Grade Point
Average is between 3.50 and 3.74 are awarded the
Associate Degree With Honors.

By Term: Each semester a list of student names is

published to recognize scholarship achieved in at
least 12 completed units of work in Associate Degree

—
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applicable courses. Students whose cumulative Grade
Point Average is between 3.5 and 4.0 with no grade
lower than “C” are acknowledged on the Dean’s List.

Satisfactory Progress

A student whose cumulative Grade Point Average is
2.0 (“C” average) is scholastically in “good standing”.
All units and grade points are counted on a cumulative
basis. The method of computing the Grade Point
Average is illustrated above.

Grade Reports

Students will not receive a Final Grade Report if they
have outstanding obligations to the College. Students
must go to the Admissions and Records Office to receive
their Final Grade Report. An LD. is required to pick up
grades. The report is released only to students; or the
report will be mailed upon receipt of a signed request
and submission of a stamped, self-addressed envelope.

Academic Probation and Dismissal

For Academic Deficiencies

The purpose of academic probation and dismissal at
Columbia College is to ensure that students who are
deficient in scholastic achievement, on the basis of
either cumulative or semester Grade Point Average
(GPA), will receive special counseling and advisement.
Computation of the GPA isbased on all units attempted
at Columbia excluding those taken on a Credit/No
Credit basis.

Academic Probation Status

After having attempted a minimum of 12 semester
units at Columbia College, a student shall be placed
on Academic Probation status for the semester
following any term in which his/her GPA falls below
2.00.

Academic Dismissal Status

The second consecutive semester that a student fails
to maintain a 2.00 cumulative GPA, the student is
placed on Academic Dismissal Status. A student will
also be placed on Academic Dismissal if, while on
Academic Probation, his/her semester GPA falls below
1.50 or his/her cumulative GPA falls below 1.75.

For Progress Deficiencies

The purpose of Progress Probation and Dismissal status
at Columbia College is to ensure that students who fail
to complete a majority of the courses they attempt will
receive special counseling and advisement.

Progress Probation Status

After having enrolled in a total of at least 12 semester
units at Columbia College, a student shall be placed
on Progress Probation status for the semester

g S

following any term in which grades of “W”, “I” and
“NC” (No Credit) are recorded for fifty percent (50%)
or more of all units enrolled.

Progress Dismissal Status

A student will be placed on Progress Dismissal status
if that student is on Progress Probation for two
consecutive semesters.

Students who are on Academic or Progress Probation/
Dismissal are REQUIRED to do the following:

1. obtain written approval from a counselor prior to
registration;

2. complete an Academic/Progress Probation/Dismissal
Contract with a counselor of their choice preferably
prior to the start of the term, and no later than the
first week of the term;

3. comply with the following unit limitation:

Probation Status: enrollment limit of 12 units
maximum per term

Dismissal Status: enrollment limit of 8 units
maximum per term;

4. enroll in and successfully complete Guidance 7,
College and Life Success, or Guidance 100, College
Survival, or, if applicable, another guidance course
as per counselor recommendation. NOTE: These
units are included in the unit limitation above;

5. request all current instructors complete a monthly
Student Academic Performance Report form;

6. bring the completed form to monthly counseling
meetings.

Academic Probation and Dismissal status will be
noted on the student’s permanent record.

The college may disqualify a student on Academic
Dismissal or Progress Dismissal from enrolling in
courses for a period of one year if, in the judgment of
the counselor and the Vice President for Student
Services, the student is not making appropriate
progress after being placed in either status. A
disqualified student may be readmitted by special
petition to the Vice President for Student Services. See
Reinstatement After Disqualificaton below.

Reinstatement After Disqualification

A disqualified student may not be reinstated under the
admissions provision until one semester from the date
of disqualification. If the GPA of a student readmitted
after disqualification falls below 2.0 for the following
semester, the student may be permanently disqualified.

In the event of disqualification a student may petition
for readmission on the basis of the following
circumstances that might warrant an exception:




STUDENT FEE INFORMATION
EFFECTIVE FALL SEMESTER, 1997

(Fees subject to change)

AMOUNT APPLIES TO: EXEMPTIONS/WAIVERS
**Enrollment Fee | $13 per Unit Credit Students Apprentice Enrollees BOGW Qualified
No Maximum
i Credit Students BOGW Qualified .
I :élspmnmer SZTESter * Depend on Prayer for Healing
e Class length less than 16 hours
Closed enrollment classes
15¢ per class hour Fully fee-funded classes Out-of—D.istrict
(included in class fee) Apprentice
ter Comm. participants Out-of-District
¥illper Hemes Non—Crfdit classes Short-term Classes (one day)
Depend on Prayer for Healing
i i i from DMV
i Non-student Drivers | Disabled Persons with Placard
Farkingee :}gg : Sg or Student Drivers Non-Drivers Off Campus Classes
$20 per Semester
**Non-Resident | $118 per Unit Non-residents/foreign | Residents
Tuition plus enrollment fee of |students
$13 per Unit
*Student Center | $1.00 per Unit to Credit Students iOGW :\ Recipients
i pprentice
ree MaximumFiDperyest Closed Enrollment classes
Class length less than 16 hours
Community Education & Professional
Development
Non-Credit Students
*Community $15 per Unit Specific acitvi}tly cillasses
icipant F for persons who have
Farticlpant Fee exhausted registration
in unit section
Community Class stated fee Any person who
Education Fee registers
(fully fee-funded
class)

Note:

and provide convenient access to learning aids.

*Only refundable prior to the first class meeting.
**Only refundable during the first two weeks of the class.

Materials fees may be assessed for certain classes in order to enhance the learning process
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1. Evidence of consistent improvement in the
student’s record.

2. Achange from one major to a field of study more
appropriate to the student.

3. Circumstance in the personal life of the student
which the counselor of the student believes may
have been of sufficient gravity to adversely affect
the performance of the student.

4. The recommendation of the student’s physician
that the continuance in college would be of
sufficient therapeutic benefit to warrant the
granting of an additional opportunity

If a student has been disqualified and feels that there
are extenuating circumstances worthy of consideration,
arequest in writing may be made to the Vice President
for Student Services that the one semester period of
dismissal be waived.

Withdrawal From College

A student wishing to withdraw from the College is
responsible for dropping all classes by touch tone
telephone or by completing the drop form at the
Admissions & Records Office. Failure to do so may
result in “F” grades recorded on the student’s
transcript.

Educational Expenses

The enrollment fee for California residents attending
Columbia College is $13 per unit. These fees are subject
to change. Students may qualify to have the fee waived
if their income falls below specified level or if they are
receiving AFDC, SSI, or GA. Applications for fee waivers
are available in the Financial Aid office and should be
completed prior to the student’s registering for classes.

The following Cost of Education Budget for 9 Months
is a guide for single students:

In Parents’ On- Off-
Home Campus Campus
Enrollment Fee $ 364 $ 364 $ 364
Books/Supplies/Fees 650 650 650
Meals/Housing 2,300 4,600 4,600
Personal 1,200 1,500 1,500
Transportation 600 500 700
Totals $5,114 $7,614 $7,814

e above costs are only approximate and are subject to
change,

Enrollment Fee Refund Policy

A refund will be made, upon request, for any enroll-
ment fee paid by a student in excess of that computed
for Program changes completed during the first two
Weeks of the class. After , no
*efunds will be allowed. Students eligible for refunds

must obtain a Request for Refund Form from the Ad-
missions and Records Office. Fees paid by credit card
will be refunded by check. REFUNDS ARE NOT
AUTOMATIC. Exception: Refunds of ‘fees will automati-
cally be made to students enrolling in classes which are can-
celled by the college.

Due to administrative cost of processing refunds, no
refunds will be made if the amount is $10.00 or less. If
fees or tuition were paid by check, a refund will not be
made until the check has cleared the bank. Refunds
normally take four to six weeks.

Parking Fee Refund Policy

Parking fees are refundable prior to the first day of
instruction. Return decal with receipt of payment and
complete a Request for Refund Form obtained from
the Admissions and Records Office. If the college
cancels a class and a semester parking permit has been
purchased, to receive a refund students must return
decal and complete a Request for Refund Form
obtained from the Admissions and Records Office.

Exception: For short-term classes contact the Admissions
and Records Office for deadline dates.

Student Nondiscrimination Policy

It is the policy of Columbia College to provide an en-
vironment free of unlawful discrimination. Discrimi-
nation on the basis of ethnic group identificdtion,
religion, age, sex, color, or physical or mental disabil-
ity in the College programs, activities, and work envi-
ronment is unlawful and will not be tolerated by the
College (District Policy -- 5027).

The College strongly forbids any form of discrimina-
tion and has enacted the following procedures to rec-
ognize and eliminate unlawful discrimination. These
regulations provide for the investigation of alleged
unlawful discrimination in its programs or activities.
The college will seek to resolve the complaints in an
expeditious manner.

Definitions

A. “Color or Ethnic Group Identification” means
possessing the racial, cultural, or linguistic
characteristics common to a racial, cultural, or
ethnic group or the country or ethnic group from
which a person or his or her forebears originated.
(22 California Administrative Code Section 9821 0(b).)

B. The term “religion” includes all aspects of religious
observance, practice and belief, including duties of
the clergy or elders. A belief is religious if sincerely
held and, in the scheme of the believer, holds a place
analogous to that filled by the deity of those people
whose religion may be more orthodox or more
widely accepted. (22 California Code Section 98220.)
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C. “Age” means how old a person is, or the number
of elapsed years from the date of a person'’s birth.
(22 California Administrative Code Section 98230(b).)

D. “Sex” discrimination includes:

1. any rule, policy, or practice concerning actual or
potential parental, family, or marital status which
differentiates on the basis of sex;

2. any rule, policy, or practice concerning disability
due to pregnancy, childbirth, recovery from child-
birth or termination of pregnancy, or other
psychological conditions related to the capacity
tobear children not applied under the same terms
and conditions and in the same manner as any
other rule, policy, or practice relating to any other
temporary disability except as otherwise pro-
vided by the Fair Employment Practice Act;

3. any rule, policy, or practice which treats men and
women differently for purposes of any program
or activity on the basis of aggregate statistical
characteristics of men or women, whether
founded in fact, belief, or statistical probability is
a discriminatory practice;

4. any rule, policy, or practice or incident which con-
ditions the receipt of any benefit upon entering
into, or maintaining, a sexual relationship or par-
ticipation in sexual activity or subjects a person
to sexual harassment or intimidation such as
unwelcome sexual advances, requests for sexual
favors or other verbal or physical conduct of a
sexual nature. (22 California Administrative Code
Section 98240, 98242, 98244.)

E. “Physical or Mental Disability” means any physical
or mental impairment which substantially limits
one or more major life activities.

1. “Disabled person” means any person who has a
physical or mental impairment which substan-
tially limits one or more major life activities, has
arecord of such an impairment, or is regarded as
having such an impairment.

Student Grievance Procedure

In the pursuit of academic studies and other college
sponsored activities that will promote intellectual
growth and personal development, the student should
be free of unlawful discrimination by any employed
member of the academic community. (Students disturbed
by the acts of another student have recourse through the
procedure of the Student Code of Conduct.)

Grievance action may be initiated by a student against
an instructor, an administrator, or a member of the
classified staff. A student complaining of unlawful
discrimination shall, within 120 days of occurrence,

meet with the Vice President for Student Services.

Students are advised to obtain written
instructions for the filing of a grievance from
the Vice President for Student Services.

Student Code of Conduct

Columbia College under the Yosemite Community
College District Board Policy (C5007) has specified
those standards of student behavior which it
considers essential to its educational mission and its
community life. These regulations are designed to
represent reasonable standards of conduct. The
Student Code of Conduct governs the behavior of
students and guests on campus and at College
sponsored activities. Violations of the codes may
subject individuals to disciplinary action, which
complies with the requirements of due process.

The following violations, for which students are subject
to College discipline, include, but are not limited to:

1.

Dishonesty, such as cheating, plagiarism, or
knowingly furnishing false information to the
College.

Forgery, alteration, or misuse of College documents,
records or identification.

Obstruction or disruption of teaching, research,
administration, disciplinary proceedings, or other
College activities, including its public service
functions, or other authorized activities.

Physical or verbal abuse of any person or conduct
which threatens or endangers the health or safety
of any such person.

Theft of or willful damage to property of the
College, its officers, employees, students, or visitors.

Unauthorized entry to or use of College facilities.

Violation of District policies or College regulations
including regulations concerning student organiza-
tions, the use of college facilities, or the time, place,
and manner of public expression.

Intoxication from the use of alcohol or being under
the influence of unlawful drugs, or unlawfully
distributing, selling or possessing same on College
property or at events sponsored by the College.

a. The Drug-Free Schools & Communities Act
Amendments of 1980 require learning institu-
tions to implement drug prevention programs.

b. There are physical and psychological health
risks associated with drug and alcohol use,
including, but not limited to, exhaustion,
decreased immunity, depression and decreased
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coordination. Columbia College Health Services
offer education and information on drug abuse
and can refer students to community agencies
for counseling and rehabilitation.

9. Failure to comply with the directions of College
officials acting in performance of their duties.

10. Gambling on College property.

11. Hazing or any act that injures, degrades, or
disgraces or tends to injure, degrade, or disgrace
any fellow student or person attending the College.

12. Violation of campus parking or traffic regulations.
13. Smoking in non-designated areas.

14. Disorderly conduct or lewd, indecent, or obscene
conduct on College owned or controlled property
or at College sponsored or College supervised
functions.

Disciplinary Action

Violators of the Student Code of Conduct are subject
to the following types of disciplinary action, which will
be administered by appropriate College personnel.

1. Reprimand — A person receiving a reprimand
either oral or written is thereby notified that
continued conduct of the type described may result
in formal disciplinary action against the student.

2. Instructor Removal — The instructor may remove
a student from his or her class for the day of the
misconduct and the next class meeting.

3. Disciplinary Probation — Formal disciplinary
action resulting in any one or all of the following:
a. Removal from any Associated Student's
organization office held.

b. Revocation of the privilege of participating in
College and /or student sponsored activities.

4. Disciplinary Suspension — Formal disciplinary

action denying all campus privileges for a specified
period of time. A suspended student is not to
occupy any portion of the campus and is denied all
College privileges including class attendance, and
privileges noted under Disciplinary Probation for
a specified period of time. There shall be two classes
of suspensions:

a. “summary suspension” is to protect the school
from the immediate possibility of disorder or
threat to the safety of all students.

b. “disciplinary suspension” serves as a penalty
against the student as a result of the failure of
his or her conduct to meet the standards
expected by the College.

5. Expulsion — Formal action taken by Yosemite
Community College District terminating a student’s
privilege to attend the colleges of the District for
disciplinary reasons.

Appeals

1. The student must notify, by phone or in writing,
the Vice President of Student Services, within 24
hours of the notification of Findings and Disposi-
tion, if he/she plans to appeal the decision.

2. The student shall have five (5) days from the date
he/she receives notice of the decision to file an
appeal with the Vice President of Student Services.
Appeal forms are available in the office of the Vice
President of Student Services.

3. The student must submit a concise statement based
on new evidence or procedural error in interpreta-
tion of the evidence to the President of the College.

4. The student shall receive notice of the determina-
tion of the President of the College within ten (10)
days. The decision of the President shall be final.

5. The following are not subject to appeal:

a. Short-term suspension of five school days or
less, and lesser sanctions.

Short-term removal by a College instructor.

c. Disciplinary probation for a period of one year
or less.

Smoking on Campus

Columbia College has designated specific smoking
areas on campus. Designated smoking areas are
available in the vicinity of all campus buildings.

Due to the high fire danger during much of the year,
College policy restricts smoking activity to limited
areas on campus. Smoking is prohibited: in all
buildings, on all pathways, within 10 feet of the
entrance and exit of any building, and in all eating
areas.

Substance Abuse Policy

College policy prohibits illegal use, possession,
manufacture or distribution of controlled substances
on the Columbia College campus.

Substance abuse referral assistance is available through
Columbia College’s health services or counseling de-
partment. Students are encouraged to seek assistance.
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CERTIFICATES

Certificates Of Achievement
Certificate programs are designed to prepare vocational
students for employment. Requirements of each
certificate havebeen determined by the faculty offering
the program with the help of their advisory committees.

For students entering Columbia College for the first
time in Fall, 1997, the following certificate requirements
are valid through the 2000-2001 academic year. A
student taking more than four (4) years of continuous
attendance to complete may only use certificate
requirements in effect up to four (4) years prior to the
date of completion.

In order to qualify for a certificate, a student must
complete all courses listed in the certificate, with a
grade of "C" or better. Credit (CR) grades are not
accepted. No more than 30 percent of the courses
required for the certificate may be fulfilled with parallel
courses completed at other accredited institutions.

Units earned in obtaining a certificate may be applied
toward the 60 units required for an Associate degree.

Certificates of Achievement are offered in the following
disciplines:
Automotive Technology
Engine Repair and Engine Performance
General Auto Repair
Business Administration
Accounting
Management
Retailing
Child Development
Associate Child Development Teacher
Child Development
Computer Science
Applied Computer Studies
Computer Science
Geographic Information Systems (GIS)
Emergency Medical Services
Fire Technology
Forestry Technology
Hospitality Management
Baker
Bartender

Chef

Deli Cook & Baker

Dining Room Management
Dining Room Staff

Dinner Line Cook

Hotel Management

Pantry & Dessert Chef
Restaurant Management
Safety & Sanitation

Human Services

Natural Resources
Watershed Management Technology

Natural Resources Technology

Office Technology
Administrative Assistant
General Office Clerk
Information Processing
Legal Office
Medical Office
Medical Transcription

Teacher Aide

Following are the specific requirements of the certifi-
cate programs listed. Completion of certain certificate
programs may necessitate attending classes during evening
only or a combination of both day and evening classes.

Completion Of Certificate

In order toreceive a Certificate of Achieve-
ment, students must complete a Petition
for Certificate of Achievement in the

Admissions and Records Office during
the semester prior to completion (i.e. for
Fall completion a student should submit
the petition during the previous Spring
semester). Consult the Academic Calen-
dar for filing deadline dates.
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CERTIFICATES
AUTOMOTIVE TECHNOLOGY BUSINESS ADMINISTRATION
ENGINE REPAIR & ENGINE PERFORMANCE MANAGEMENT
REQUIRED COURSES: UNITS REQUIRED COURSES: UNITS
:E:g }5 g;‘trc')du;nofn to Autogleccltm.ology ................................... 3 Busad 1A Principles of Accounting and 4
gine Performance Electrics ........oucommevmssmmenssmnians 2 Busad 1B Princi i
Auto 16  Engine Rebuilding. .....c.cocnmviereniniininiscienieninccnns 6 o o:maples Al seauating t
ﬁu:o 1; lS:ar.bu'retlon Systems .....coerrernerrnns e 1 Busad 161A  Small Business Accounting and .........cccoecvvvieiiiinins 4
uto mission Control — 2 Busad 161BSmall Business ACCOUNNG «............cccrreerermerecrine 4
Auto 19  Gasoline Engine TUNE-UP ....cccucvimimmiremsomesmssnnenssmasssssasns 3 Busad .
Auto 20  Computerized Engine Control .......cccoveecnervcuesircenne 3 B::: d }g‘g ggmmerc%a} Ew 3
Auto 25  Electronic Fuel Injection..........cceevuieenresniinennns w1 Busad 20 Prilr:::lir;ﬁ:;li‘)f Buvsviness - g
; TOTAL REQUIRED UNITS 21 Busad 24 Human Relations in Organizations ... 3
Busad 30 Principles of Marketing ..........ccc...... 3
‘ AUTOMOTIVE TECHNOLOGY Busad 40 Principles‘of Management 3
: GENERAL AUTO REPAIR Busad 150 Small Business Management 3
REQUIRED COURSE; Busad 163 Business Mathematics 3
o] : UNITS Cmpsc1 Computer Concepts & Information Systems ............... 4
Au:o ; IPntroduFtlonM to Auto TEChROIOZY «.usunswssssmsssssimsprssnpasssiss 3 Econ10  Principles of Economics 4
A“ o reventive Maintenance .... 1 Econ1l  Principles of Economics 4
uto15  Engine Performance Electrics .......cccummcmroreremssasns ;| | i e S
Auto 16  Engine Rebuilding ......c.cuviicinsnroneas 6 TOTAL REQUIRED UNITS 44
Auto 17 Car.buretion Sygtems S 1 RECOMMENDED OPTIONAL COURSE:
Auto 18  EmiSsion CONLIOL....cc.vrurirenermeesnmassriresssssssemsasrssasssnssanns 2 Busad 97 Work Experience Minimum 4
Auto19  Gasoline Engine Tune-up .........coc.ovcueervecrinnnne 3
Auto 20  Computerized Engine CONtrol ........cccvevievecevicunninnnnns 3
Auto 25  Electronic Fuel Injection... T
Auto 30  Manual Transmission Rebuilding ........c.cccerieiierinnnnnes 1
Auto34  Axles and Drive Lines 1
Auto 36  Automatic Transmission - (GM) 2 RA
Auto40  Automotive Braking Systems .........ccocievivmniennnisincanns 3 BUSINESS ADMINISTRATION
Auto44  Front End ALignment ... 2 RETAILING
Auto50  Electrical Theory 3 REQUIRED COURSES: UNITS
Auto51  Charging SyStemMS .....msisssssissssssssssmmssssssssnssssssses 2 Busad 18A Commercial Law 3
Auto52  Starting and Ignition Systems ............ceenniiieinineiinninans 2 Busad 20  Principles of Business 3
Auto53  Lighting and Chassis Electrics 1 Busad 24 Human Relations in Organizations .............ccooeeuveiveiiuns 3
Auto 62 Air CONditioning ........comvvremrreeeeisrenersersrsssmseserssesns 2 Busad 30  Principles of Marketing 3
Auto70  Practical Laboratory B 12 Busad 124 Retail Sales and Advertising 3
or Busad 160 Basic Accounting 4
Auto 97  Work EXPETienCe wesssssssessrassssssessssssssossenssniicssinis 2 or
TOTAL REQUIRED UNITS 42-43 Busad 161A Small Business Accounting 4
Busad 161BSmall Business Accounting
BUSINESS ADMINISTRATION Busad 163 Business Mathematics
ACCOUNTING Cmpscl Computer Concepts & Information Systems
. Econ10  Principles of ECONOMUCS wivisissisisusssmisiasiisssivasisscssasivssiserss
EEQI;IE:DPC‘OU'RISES'fA UNITS Oftec25  Business Communications
usa rinciples of Accounting and .............cccecriicecrecranionen 4 537
Busad 1B Principles of ACCOUNtING .......cccvvvmmrmmiisiciresiincnnisnninnns 4 TEIALRERUTRER U
o RECOMMENI?ED OPTIONAL COURSES:
Busad 161A  Small Business ACCOUNtNG and ...t 4 Busad 40 Principles ol’r Management .........cooeeireiienireisernnesinnes 3
Busad 161BSmall Business ACCOUNEING ......v.eveerissenmesesisssaesssesinsnnss 4 Busad 37 Work Experience sessomumsmasmums Minizwn4
Six (6) Units Required from Computerized Accounting:
Cmpsc 31 Computerized Acct.(Peachtree) ..........ccvvcueririiriniinens 2
Cmpsc 32 Computerized Acct. (One Write Plus)... .
Cmpsc 33 Computerized Acct. (Quicken) ............... w2
Cmpsc 34 Computerized Acct. (Dac Easy) ........ e 2
Cmpsc 35 Computerized Acct. (Quick BOOKS) ...vuurvusciasicecrerniiinnes 2 ASSOCIATE CHILD DEVELOPMENT
Cmpsc 36 Computerized Acct. (Pacioli) ....oocvvercveeremecesecesniennas 2 TEACHER
Busad 18A Commercial Law .......ovvccesessmnenns 3 REQUIRED COURSES: UNITS
Busad 18B Commercial Law 3 Child1  Principles of Child Development ........cccocniervevirsnininns 3
Busad 20  Principles of BUSINeSs ........mmiemmmmmmuesmieennns 3 Child 16 ~ Practicum o
Il;usag 9;1 Work Experience . e 2-4 Child 22  Child, Family, Community 3
usad 151 Finance and INVEStMENLS .....cooccimmueisenisessssssnnss 3 i ices i i
S i —, P 5 Child 3 E:actlces in Child Development 3
Busad 163 Business Mathematics 3 i i
----------------- ssamp eSS e Tsie Child 10  Creative Activities in the Arts and ................ 15
Crne 27 cOSIESS VA IEMANES s semenne 8| Child 10 Creative Activities in the Arts a1 v ;
CmPSC 1 Computer Concepts & Information Systems .............. 4 Child 11  Creative Activities in Science and Math ................... 15
Cmpsc 3 Windows and DOS Operating Systems or T
mpsc 30 Financial Worksheets on Computers.......... ; ;
Cmpsc 137 Payroll ACCOUNEING w......vveerermsrecseseesmmcereressmmeccsssesseneseens Shild 2 _Books for Yo CIIReN sesesuymevmomocunyimcs S5 :
TOTAL REQUIRED UNITS 4648 e




CERTIFICATES
CHILD DEVELOPMENT COMPUTER SCIENCE
REQUIRED COURSES: GEOGRAPHIC INFORMATION SYSTEMS
Child 1 Principles of Child Development ... REQUIRED COURSES: UNITS
Child2  Observing & Recording Behavior ... A Cmpsc1 Computer Concepts & Information Systems .............. 4
Child3  Practices in Child Development ... Cmpsc3  Windows and DOS Operating Systems 3
Child7  Child Health and Safety Cmpsc 65 GIS Applications ... 3
Child 10  Creative Activities in the Arts . Cmpsc70 Intro to Raster-Based GIS 3
Child11  Creative Activities in Science and Math ..........ccc.c... 1.5 Cmpsc75 GIS Analysis for Resource Management ... 3
Child16  Practicum 3 Draft20 Mapping 3
Child22  Child, Family, Community 3 ; Drafting I 3
Child 30 _ Child Care/Nursery School Administration .............. 3 EDrafst 50A I(,Z}(:mp}xtlecr;Asl51sted Ll
Child19 Exceptional Needs Children 3 s¢ it
or :
Child25 Infant/Toddler Care 3 Geoprld _Ehysical Ceagaphy sue =2
or EnglA  Reading & Comp: Begining 3
Child27  School Age Children 3 or .
or Eng 151  Preparation for College Reading & Composition ....... 4
Child 28  Books for Young Children 3 Fortc 153  Forest Surveying Techniques 3
Eng151  Preparation for College Reading & Composition ....... 4 Math 100B Algebra I: Second Half 3
TOTAL REQUIRED UNITS 29 or
Math 101 Algebra I: Fundamentals 6
or
Higher level algebra
Natre1l  Environmental Conservation 3
TOTAL REQUIRED UNITS 40-45
UT RECOMMENDED OPTIONAL COURSES:
COMEDEER SICTRES o5 Busad 97 Work Experience (AutoCAD or GIS)........... minimum 4
REQUIRED COURSES: UNITS Cmpsc9 UNIX Operations/Communications ........c.cciuuenenss 3
Cmpsc1 Computer Concepts & Information Systems ............... 4 Cmpsc 55 Data Base Management ... 3
Cmpsc3 Windows and DOS Operating Systems .........cooscussiene 3 Math8  Trigonometry 3
Cmpsc9 UNIX Operations/Communication........cceumeismssenes 3 Nartc 160 Aerial Photography & Map Interpretation................. 2
Cmpsc 20 C Language Programming 4 Spch 1 Fundamentals of Speech 3
Cmpsc 26 Advanced C/C++ Programming ...coecmmeessersunns 4
Cmpsc40 Assembly Language Programming ... 4
Cmpsc 55 Data Base Management 3
Math8  Trigonometry 3
Math10  College Algebra 3
Math 12  Finite Mathematics. .3
TOTAL REQUIRED UNITS 34
EMERGENCY MEDICAL SERVICES
REQUIRED COURSES:
Biol 10 Human Anatomy ...........
Biol 60 Human Physiology
EMS4 Emergency Medical Technician Training ...
EMS13  Adv. First Aid/Emergency Care ... :
COMPUTER SCIENCE EMS20  Basic Cardiology/Cardiac Dysrhythmias w3
APPLIED COMPUTER STUDIES TOTAL REQUIRED UNITS 20
REQUIRED COURSES: UNITS
Cmpsc1l Computer Concepts & Information Systems ............... 4
Cmpsc3 Windows and DOS Operating Systems ..... o 3
Cmpsc9 UNIX Operations/Communication.........c..cueiseesesians 3
Cmpsc20 C Language Programming 4
Cmpsc 55 Data Base Management 3
Busad 1A Principles of Accounting.........emmimnsmsinne 4
Busad 1B Principles of Accounting S— 4 FIRE TECHNOLOGY
Busad 40 Principles of Management 3 :
Cmpsc 30 Financial Worksheets on COmMPULErS ........c.ccruucerseseerunsee 3 REQUIRED COURSES: ’ i - RIS
Oftec40 Beginning WordPerfect 6.1 for Windows 2 EMS 4 Emergency Medical Technician Training .....cc...ceeeuene 6
ginning ot Lot o o Fire 101  Firefighter I Academy 12
QUIRE TOTAL REQUIRED UNITS 18
RECOMMENDED OPTIONAL COURSES:
Busad 163 Business Mathematics ... 3
Cmpsc26 Advanced C/C++ Programming .......ccoceecescessenassecsns 4

- i
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CERTIFICATES
—
FORESTRY TECHNOLOGY HOSPITALITY MANAGEMENT
REQUIRED COURSES: UNITS DELI COOK & BAKER
Fores1  Introduction to Professional Forestry ... 3 REQUIRED COURSES: UNITS
Fores 10  Dendrology ....... : Hpmgt 104  Hospitality Laws and Regulations...........ccc.cevueniens 2
Fortc 153  Forest Surveying Techniques Hpmgt 120  Safety and Sanitation 1
Fortc 162  Applied Forest INVeNtOIY .......cccoeoumremmsersmasisnnee Hpmgt 122 Restaurant Math...... . S5
Cmpsc1  Computer Concepts & Information Systems ............... 4 Hpmgt 133A  Intro. to Commercial Food Preparation ........c.coe.. 3
Eng 151 D tion for College Reading & C. - P Hpmgt 134  Commercial Baking: Beginning ...........cccovuvveuneirenuans 2
ng o:epara ion for College Reading & Composition ....... Hpmgt142  Garde Manger 1
Higher level English TOTAL REQUIRED UNITS 9.5
ire 7 ildland Fi | s
T ; HOSPITALITY MANAGEMENT
2 e DINING ROOM MANAGEMENT
Higher level algebra REQUIRED COURSES: UNITS
= ; Hpmgt 102  Introduction to Hospitality Careers & Human
Natrel  Environmental CONSEIVation ... uverimrsnsscsissnen 3 Relations susemssssssosssiussssusmmsiimevias i 1.5
Natre9  Parks anq Forests Law Enforcement ...........coveieueiuennns 2 Hpmgt 104  Hospitality Laws and Regulations
Natre 30  Introduction to Watershed Management ..........cccoevese 3 Hpmgt120  Safety and Sanitation ..............cswsesesssussseesmmmsessisess
Natre 50  Natural History and Ecology ........ccciunmuins 2 Hpmgt 122  Restaurant Math ... i
Nartc 160 Aerial Photography & Map Interpretation................... 2 Hpmgt 136  Dining Room Service and Management ................. 2
Nartc 181 California WHldlfe ...t 4 Hpmgt 146  Dining Room Service and Management ................. 2
TOTAL REQUIRED UNITSE Hpmgt 148  Introduction to Wines l
RECOMMENDED OPTIONAL COURSES: TOTAL REQUIRED RIS 11,
Oftec 100 Keyboardin, 1
o HOSPITALITY MANAGEMENT
Oftec 110  Keyboarding II. w2 DINING ROOM STAFF
REQUIRED COURSES: UNITS
Hpmgt 120 Safety and Sanitation 1
HOSPITALITY MANAGEMENT Hpmgt122  Restaurant Math 5
BAKER Hpmgt 136 Dining Room Service and Management ..........c...... 2
REQUIRED COURSES: UNITS TOTAL REQUIRED UNITS 3.5
Hpmgt 120  Safety and Sanitation 1
Hpmgt 122 Restaurant Math ... 5 HOSPITALITY MANAGEMENT
Hpmgt 134  Commercial Baking: Beginning .... DINNER LINE COOK
Hpmgt 135  Commercial Baking: Advanced w2 REQUIRED COURSES: UNITS
TOTAL REQUIRED UNITS 5.5 Hpmgt 102  Introduction to Hospitality Careers & Human
‘ Relations i dsiasasimimminiii 15
‘ Hpmgt 104  Hospitality Laws and Regulations..........c.ccveucunens 2
HOSPITALITY MANAGEMENT Hpmgt 120  Safety and Sanitation...... -
BARTENDER Hpmgt 122  Restaurant Math 5
Hpmgt 126  Nutrition for Chefs ... 1
REQUIRED COURSES: o UNITS Hpmgt 128  Kitchen Management 1
Hpmgt 120 Safety and Sanitation 1 Hpmgt 133A Intro to Commercial Food Preparation ...t 3
Hpmgt 147 Beverage Management w2 Hpmgt 133B  Commercial Food Preparation..............
TOTAL REQUIRED UNITS 3 Hpmgt 134  Commercial Baking: Beginning
Hpmgt 136  Dining Room Service and Management ................. 2
Hpmgt 142  Garde Manger -1
HOSPITALITY MANAGEMENT TOTAL REQUIRED UNITS 19
CHEF
REQUIRED COURSES: UNITS HOSPITALITY MANAGEMENT
Hpmgt 102 Introduction to Hospitality Careers & Human HOTEL MANAGEMENT
Relations nusispusamsmmimaisnvsisasnn 1.5 REQUIRED COURSES: UNITS
Hpmgt 104  Hospitality Laws and Regulations... Hpmgt 102  Introduction to Hospitality Careers & Human
Hpmgt 120  Safety and Sanitation 1 Relations ........
Hpmgt 122 Restaurant Math .......cccoeeomonerimanossrsseessensseenens 5 Hpmgt 104  Hospitality Laws and Regulations ...
Hpmgt 126  Nutrition for Chefs ...... 1 Hpmgt 112 Front Office Mgmt/Hotel Catering
Hpmgt 128 Kitchen Management ... 1 Hpmgt114  Intro. to Maintenance and Housekeeping .......... 15
Hpmgt 133A  Introduction to Commercial Food Preparation ..... 3 Hpmgt 152 Restaurant Planning 3
Hpmgt 1338 Commercial Food Preparation ... 4 Hpmgt 160  Intro. to Travel-Tourism/Industry Tours ......c.cc.... 2
Hpmgt 134  Commercial Baking: Beginning ........co.cmmuesressusenns 2 Hpmgt97  Work Experience ... w2
Hpmgt 136 Dining Room Service and Management . i 2 Busad 1A Principles of Accounting 4
Hpmgt 140A  Contemporary Cuisine: Introduction ... 3.5 or
Hpmgt 140B  Contemporary Cuisine: Advanced ........occcccinenee 3.5 Busad 160  Basic Accounting 4
Hpmgt 141  Restaurant Desserts ... it 2 or
Hpmgt 142  Garde Manger ......ccuicmsismmmmsssmssssissssssisicssess 1 Busad 161A _ Small Business Accounting .. 4
Hpmgt 146  Dining Room Service and Management ................. 2 TOTAL REQUIRED UNITS 18
Hpmgt 148 Introduction t0 WInes ......ccuwmmmrsoesssarsssesissssse 2 RECOMMENDED OPTIONAL COURSES:
TOTAL REQUIRED UNITS 32 Oftec 5 Electronic Printing Calculators...........cccnuiisnrienns 1
¥
33




CERTIFICATES
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HOSPITALITY MANAGEMENT NATURAL RESOURCES
PANTRY & DESSERT CHEF WATERSHED MANAGEMENT TECHNOLOGY
REQUIRED COURSES: . o UNITS REQUIRED COURSES: UNITS
Hpmgt 102 Introduction to Hospitality Careers & Human Cmpsc1 Computer Concepts & Information Systems ............... 3
Relations sisiusssissmsnssmisasmmisissiasiimisiis 15 Esc5 Phvsical Geol 7
Hpmgt 104  Hospitality Laws and Regulations 8C - ysical Leology
Hpmgt 120  Safety and Sanitation ... .
Hpmgt122  Restaurant Math ; Geogr 15 Physical GEOGIaphy .....c...ciciivieiiimmmsisieneeissiisirisassssaies 3
Hpmgt 126  Nutrition for Chefs ..., Fores 10  Dendrology 3
Hpmgt 128  Kitchen Management ..........ccooeinvinens Fortc 153  Forest Surveying Techniques 3
Hpmgt 133A  Intro to Commercial Food Preparation J Natre3  Natural Resources Law and Policy ....cccovcovsrvenrinrineens 3
Hpmgt 133B  Commercial Food Preparation ..., or
gpmg: 1;‘; g‘i’“,‘melrzdal Bg‘;i“s: Bei;(;“ﬁ“g """"""" — Natre9  Parks and Forests Law Enforcement ..........cooccuuuuuisens 2
pmg ning Room Service and Management . =
Hpmgt 140A Contemporary Cuisine: Introduction....... Natre 22 Ecology/ .Use of Fire &
Natre 30 Introduction to Watershed Management........ccoouvuuens 3
Hpmgt 141  Restaurant DesSerts ... Natre 50 Natural History and Ecology 5
Hpmgt 142  Garde M
Hgﬁgt 148 Tntroduction (0 Wines oo Nartc 160 Aerial Photography & Map Interpretation................. 2
TOTAL REQUIRED UNITS 26.5 Nartc 181 California Wildlife ... 4
' Plus Option A or Option B
OPTION A
HOSPITALITY MANAGEMENT Draft 50A Computer Assisted Drafting I.......cooevmveeccirennencnes 3
RESTAURANT MANAGEMENT Cmpsc 60 GIS-ArcCAD 3
REQUIRED COURSES: UNITS OPTION B
Hpmgt 102 Introduction to Hospitality Careers & Human Cmpsc 70 Intro to Raster-Based GIS 3
ReIatioNS s dsisissiviaivissssiniinsiiamiiasians 15 Cmpsc75 GIS Analysis in Resource Management .........cccoooovoe 3
Hpmgt 104  Hospitality Laws and Regulations 2 TOTAL REQUIRED UNITS 34-36
Hpmgt 120  Safety and Sanitation 1
Hpmgt 122  Restaurant Math 5
Hpmgt126  Nutrition for Chefs 1
Hpmgt 128  Kitchen Management 1
Hpmgt 133A  Intro to Commercial Food Preparation ..........ccc..... 3
Hpmgt 133B  Commercial Food Preparation ... .4
Hpmgt 134 Commercial Baking: Beginning ............... 2
Hpmgt 136  Dining Room Service and Management . - NATURAL RESOURCES TECHNOLOGY
Hpmgt 140A Contemporary Cﬁu?s?ne: Introduction ...... +3.5 REQUIRED COURSES:
Hpmgt 140B  Contemporary Cuisine: Advanced .............. 35 Natrel  Environmental CONSerVation .........scsssssessssssssnns
Hpmgt 141 Restaurant Desserts 2 Natre9  Parks and Forests Law Enforcement ...........
Hpmgt142  Garde Manger ’ 1 Natre 30  Introduction to Watershed Management
Hpmgt 146  Dining Room Service and Management . 2 Natre 50  Natural History and Ecology
Hpmgt147  Beverage Management........icuiusmumisrissimasisis 2 Nartc 152 Applied Wildlands Management ..........cc.ccoecreececunnsasns
Fipmgt 155 Introductlorl;lto i st g Nartc 155 Interpretive Guided Tours
Hpmgt152  Restaurant Planning it Nartc 160 Aerial Photography & Map Interpretation...........cc...... 2
TOTAL REQUIRED UNITS 37 Nartc 181 California Wildlife 4
Biol 179  Fishing and Fisheries 1
HOSPITALITY MANAGEMENT Esc 25 Geology of National Parks .................. r3
SAFETY & SANITATION Eng 151  Preparation for College Reading & Composition ....... 4
or
REQUIRED COURSES: UNITS : :
Hpmgt 120  Safety and Sanitation 1 ?lgh;r leve‘lAl,EI:ldgllls}; YT
<1 ire ildland Fire Control ...
TOTAL REQUIRED UNITS 1 Fores 1 Introduction to Professional Forestry ..
Fores 10  Dendrology .....memissiminnsssimansenes i
HUMAN SERVICES Fortc 153  Forest Surveying Techniques ..........ccocoumeneierinirarensens
REQUIRED COURSES: UNITS Math 101 Algebra I: Fundamentals 6
Child1  Principles of Child Development ......ccouumssissrsense 3 ) or
or Higher level algebra
Child22  Child, Family, COMMUNILY ....cooovvrermrmrrsennersennns 3 TOTAL REQUIRED UNITS 47
H-Hp 6A Lifetime Fitness L. 1-3 RECOMMENDED OPTIONAL COURSES:
H-Hp 60 Health/Fitness EQucation ... 3 Oftec 100 Keyboarding 1
Psych1  General Psychology 3 or
Psych30 Personal and Social Adjustment ... 3 Oftec 110 Keyboarding IL......cueeoueeressescrisnn .2
Socio 1 Introduction to SOCIOIOGY ..cvcrirenmserisseisaerissinssmssasins 3
Socio5  Ethnicity & Ethnic Relations in America ......cc.ccouvcrneenne 3
Socio 12 Sociology of the Family 3
Socio 28  Death and Dying ........oceureanmsmmminiesiins 3
S0cio 97  Work EXPerience .....umsumersmmmsssssssamssasases 4
TOTAL REQUIRED UNITS 29-31

34

CERTIFICATES
e
e
OFFICE TECHNOLOGY OFFICE TECHNOLOGY
‘ CORE COURSES REQUIRED LEGAL OFFICE
CORE REQUIREMENTS: UNITS REQUIRED COURSES:
Oftec5 Electronic Printing Calculators 1 Oftec Core Courses (pg. 34)
Oftec 20 Mac.hine Tram,scripfion. 2 Oftec41 Intermediate WordPerfect 6.1 for Windows ...
Oftec 25 Bugmess Communications 3 Oftec 60  Legal Transcription/Terminology ......ccoucueivnersnsinses
Oftec 31 OfﬁFe I.’rocedures & Technology s 3 Oftec 62  Legal Office Procedures .........
O;ttec ‘;go IB(eggmm(jg WoIIEIPerfect 6.1 for Windows ............ W Oftec97  Work EXperience ..................
i CYIBANTING. S - i 3 Busad 18A Commercial Law .......
Oftec 130 Business English........... 3 .
S : Busad 18B Commercial Law
Busad 20 Principles of Business 3
Busad 163 Business Mathematics<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>