



































































































































103.

104.

I 10ab.

I12ab.

I13ab.

130abc.
(2)

(b)

(c)

Intermediate Typing (3-4)

Prerequisite. Office Occupations 101 or typing rate of 30 words per minute.
Lecture and laboratory 6-7Y2 hours.

Development of speed and accuracy; advanced correspondence; tabulation;
typing of manuscripts, outlines, and business forms.

Advanced Typing (3-4)

Prerequisite. Office Occupations 103 or typing rate of 45 words per minute.
Lecture and laboratory 6-7%2 hours.

Further development of speed and accuracy; study of business forms,
complicated tabulated material, legal forms, typing for reproduction, and
special problems in letter placement.

Beginning Stenography (4) (4)

Prerequisite. Typing rate of 30 words per minute.
Lecture and laboratory 5 hours.

Complete theory of Gregg shorthand; foundation for dictation and tran-
scription.

Review Stenography 4

Prerequisite. Typing rate 30 words per minute.
Lecture and laboratory 5 hours.

Review of Gregg dictation theory; transcription skills.

(4) (4)

Prerequisite. Dictation rate at 60 words per minute for 3 minutes and
typing rate of 45 words per minute.
Lecture and laboratory 5 hours.

Intermediate Stenography

Sustained dictation speed on new material; accuracy on transcription;
spelling, punctuation, and office-style dictation.

Advanced Stenography (4) (4)

Prerequisite. Dictation rate at 80 words per minute for 3 minutes and
typing rate of 45 words per minute.
Lecture and laboratory 5 hours.

Development of speed and accuracy; correlation of grammar, spelling,
punctuation, and typing.
(3) 3) B3)

Office Practice

Prerequisite. Typing rate of 45 words per minute.
Lecture and laboratory 5 hours.

Filing rules and systems; use of office equipment and supplies.

Prerequisite. Typing rate of 45 words per minute.
Lecture and laboratory 5 hours.

Machine transcription; use of mimeograph, ditto, and copy machines.

Prerequisite. Typing rate of 45 words per minute.
Lecture and laboratory 5 hours.

Adding machines; rotary and printing calculators; key punch operation.
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I lab.

12ab.

13ab.

14ab.

|5ab.

16ab.

Office Occupations (1-5)

Prerequisite. Permission of Division Dean.

Laboratory 3 hours a week for each unit of credit.
Supervised office work experience.

May be repeated for a maximum of 12 units of credit,

Real Estate

Real Estate Practice

(3) (3)

Prerequisite. Real Estate 110ab.
Lecture 3 hours.

Real estate office management; activities of brokers and salesmen; apprais-
ing, exchanges, listings, advertising, financing, property management; pro-
fessional and public relations.

Legal Aspects of Real Estate (3) (3)

Prerequisite. Real Estate 110ab.
Lecture 3 hours.

California real estate law; titles, encumbrances, recording, real property
acquisition and transfer; Penal Code.

(3) B3)

Real Estate Finance

Prerequisite. Real Estate 110ab.
Lecture 3 hours.

Residential and commercial financing; lending institutions, money markets,
and interest rates.

Real Estate Appraisal {3) (3)

Prerequisite. Real Estate 110ab, 1lab and 12ab.
Lecture 3 hours.

Appraisal of residential and commercial properties; methods and tech-
niques for determining market value; the appraisal report.

(3) (3)

Real Estate Economics

Prerequisite. Real Estate 110ab.
Lecture 3 hours.

Economic factors influencing real estate; real estate market and business
cycles; commercial, industrial, and residential properties; urban develop-
ment and renewal; regulation of land uses,

(3) (3)

Real Estate Advanced Practice

Prerequisite. Real Estate 110ab, 11ab and 13ab.
Lecture 3 hours.

Completion of real estate forms; title escrow procedures; residential con-
struction and design; investment and commercial properties.
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1 10ab.

Principles of Real Estate (3) (3)
Lecture 3 hours.

Real and personal property acquisition, ownership, estates, joint tenancies,
partnerships, sales, contracts, deeds, taxes, and financing real estate.

Supervisory Training

Elements of Supervision (3)
Lecture 3 hours.
Supervisor’s role in business and industry; organizational policies, manage-
ment directives, personnel problems and practices; leadership technigues.
Managerial Functions in Supervision (3)
Lecture 3 hours.

Organization and management theory; supervisor’s role in management;
delegation of authority, assignment of activities, policies and procedures;
functions of organization, staffing, and directing.

Planning and Control Functions in Supervision (3)
Lecture 3 hours.

Planning and decision-making processes; performance, control, and measure-
ment of the operational plan.

Job Instruction and Employee Training (3)
Lecture 3 hours.

Supervisor’s role in employee orientation, induction, job instruction and

training; training requirements; learning principles; and training program
evaluation.
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A Guiding Principle . . .

This College shall serve the total community. It will
provide educational opportunities for all people of
post high school age regardless of socio-economic class,
level of aspiration, or previous achievement perform-
ance. Thus, this College shall adhere strictly to the
open door policy.
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EABLE COTABE — FIRST HOME OF COLUMBIA JUNIOR COLLEGE

Eagle Cotage

First Home of Columbia Junior College

“This two-story wood frame building is a reproduction of the original
miners’ boarding house that stood on this site. The first Eagle Cotage
was built shortly before the fire of July 10, 1854 which destroyed it.
It was rebuilt but again burned down in the fire of 1857.

Rebuilt a third time it burned again in 1861 and was not rebuilt. The
site was then mined.

The spelling you see on the large signpost is not incorrect; but was
copied from an old print of the Cotage made in 1854. It is now used
as a dormitory for the drama students from the University of Pacific
who put on the summer stock theater at the Fallon Theatre.”
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Columbia Junior College — The Beginning

Columbia Junior College and Modesta Junior College are the two com-
munity colleges locared in the Yosemite Junior College District. The
former Modesto Junior College District was expanded into the larger
Yosemite Junior College District in 1965 by action of the district elec.
torate. The district is geographically one of the largest in the State and
transects more than 100 miles of the fertile San Joaquin Valley from
the Coast Range on the west to the Sierra Nevada on the east. The
boundaries include nearly 4,000 square miles encompassing all of Tuol-
umne and Stanislaus Counties and parts of San Joaquin, Merced, and
Santa Clara Counties,

Because of an increase in student enrollment, the need for greater
educational opportunities in the mountain counties, and the great dis-
tance involved in travel for students to attend Modesto Junior Cuollege,
the Yosemite Junior College District Board of Trustees authorized the
formation of Columbia Junior College and scheduled its opening for
September, 1968, '

More than 200 acres of forest land adjacent to Columbia State Historic
Park in Tuolumne County were acquired from the 1. S. Department
of Interior, Bureau of Land Management, as the site for Columbia
Junior College.

Campus bui]dlings are planned around San Diego Reservoir from which
wooded foothills join the rugged majesty of the Sierra Nevada.

In keep_ing with the historic atmosphere of the Mother Lode Region,
the design concept of the campus is in the architectural style of early

California during the Gold Rush Days.

In this unusual and picturesque setting, the College is committed to
a ;0mprehenswe program of academic and occupational education
which focuses on the worth and dignity of each student.

Columbia_ Junior College is dedicated to serve the educational needs
of alll residents of post high school age with the most current and in-
novative educational program feasible,

Philosophy

This community College is dedicared to the worth and dignity of each
st{udent.. [t will be subservient to the goals of the student, his needs,
his desires, his aspirations.

Columbia Junior College will involve each student in opportunities
to develop his capabilities to become a useful and contributing member
of the American sociery. This will be accomplished through a living,
dynamic, and continuing experience where each individual can confront
opportunities to actively participate in the learning process. In effect,
education will not happen to him, but with him and by him.
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Guiding Principles

In order to implement its philosophy, Columbia Junior College is com-
mitted to the belief that:

... This College shall serve the total community. It will provide
educational opportunities for all people of post high school age,
regardless of socio-economic class, level of aspiration, or previous
performance, Thus, this College shall adhere strictly to the open
door policy.

. .. Each student is a separate and unique individual who shall be
accepted as such. The student may fail the institution if he
chooses, but the institution shall not fail the student. Moreover,
it shall be the responsibility of each staff member to focus on
the worth and dignity of each student.

. This College shall provide a focus on learning as an individual
process that can best be accomplished through active involvement
in a setting of reality. It shall be recognized that learning is a
logical outgrowth of experiences that are meaningful to each
student and not the rote acquisition of a specific body of knowledge.

This College shall be characterized by its flexibility in meeting
student needs. Every facet of the institution shall expect and
promote this quality.

. This College shall combine the strengths of the various disciplines
so that each will contribute to and support the bases used by
students to reach their goals. No single instructional area or
individual will be self-sustaining upon his own merits, but only
as a component part of the student’s educational process.

. This College shall perceive achievement as a function of individual
growth and not of time alone. Progress will not terminate at an
artificial barrier, but continue on through the student’s goal.

. This College shall focus on student success. This will be accom-
plished by preserving an environment where each individual will
have maximum freedom of choice. Each student will be offered
an opportunity to profit from education to the fullest extent of his

capabilities.

This College shall be responsive to the needs and desires of the
total community. Moreover, this responsibility will transgress the
artificial boundaries of town, county, or region in providing a
meaningful expression of the occupational, intellectual, sociological,
and cultural needs of the community.
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. The personnel, functions, and services provided at this College
shall be distinguished by their specific ability to meet thq pgeds
of students in reaching their particular goals. These responsibilities
shall not base their existence upon the sole fact that they are a
usual occurrence at a community college.

. This College shall enable each student to acquire the trait of-learn—
ing as a lifelong pattern. Learning will be cqnsxdered a continuous
process and not an isolated incident occurring in a given time or
place.

. This College shall require that each member of the.staff contgibgte
to the process of guidance and counseling. This respon31b111ty
shall be apparent in student-staff relationships and will not be
the responsibility of specified persons alone.

. This College shall be committed to continuous planning, develop-
ment, and evaluation. It shall seek and expect constant re-exami-
nation as a natural process for making appropriate modifications
in every phase of its activities.

. There shall be change with a purpose. Toward this end 'the Collgge
shall seek innovation, support creativity, and encourage imagination
while conformity for its own sake will be ignored. .It shall take
advantage of every technological and methodological advance
which appears to have promise.

. The natural and human resources adjacent to and beyond the
campus shall be an integral part of the educational program.

This College shall promote and entrust with each student th.e
democratic ideals that enable responsible citizenship in the Ameri-
can society.

College Functions

Implementation of the philosophy and guiding principles of this Col]ege
shall be carried out through a variety of functions. These fqnctlo_ns
may be described as the actions the College will perform and identifi-
cation of the ventures it shall undertake.

I. Provide an environment that will provoke the student to involve
himself in the learning process.

Learning Environment Definitions

A. The learning environment may be defined as a total college
activity that uses all available resources to maintain an atmos-
phere that promotes behavioral modifications.
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Iv.

B. Operationally, if a climate is established that stimulates in-
tellectual curiosity, promotes creativity, provokes meditation,
and spurs student use of campus resources, then a learning
environment will exist.

Provide a broad program of knowledge and skill acquisition in
the humanities, arts, and sciences for personal development.

General Education Definitions

A. General education may be defined as a process of exposure to
a variety of experiences that allow one to build a basis for
meeting the challenges of life as they are encountered.

B. Operationally, if a course of action provides an opportunity
to explore and obtain knowledge, gain insight and develop
interests, and acquire the ability to adapt to a changing world,
then a general education will have been encouraged.

Provide a comprehensive program that meets the lower division
requirements for acceptance at designated institutions.

Transfer Education Definitions

A. Transfer education may be defined as a required study pattern
of bodies of knowledge needed to gain entry into a given field
of endeavor at a specified four-year institution upon leaving
Columbia Junior College.

B. Operationally, if a body of facts, principles, and experiences
are transmitted and received by a student in such a manner
that he is able to participate effectively in upper division pro-
grams, then he will have taken part in transfer education.

Provide specialized training programs needed to develop skills,
knowledge, attitudes, and other occupational competencies.

Occupational Education Definitions

A. Occupational education may be defined as the acquisition of
specified skills and knowledge needed to develop vocational
competencies.

B. Operationally, if an individual acquires those specific attributes
and abilities that allow him to enter and progress in a voca-
tional endeavor or area, then he is engaged in occupational
education.

Provide educational services of an ancillary and consultive nature
to individual students and the community,
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Ancillary and Consultive Education Definitions

A. Ancillary and consultive educational services may be defined
as that range of activities which complement the students’
ecjucational program and provide the community with imme-
diate access to the unique resources of the college.

B. Operationally, if an activity supplements the educational pro-
gram in such a way that the individual student has a greater
opportunity to participate in and profit from the educational
process; and if the components of the educational program
are extended in such a way that they augment existing resources
to meet community needs, then there will be ancillary and
consultive educational services.

VI Assis; the student to acquire those basic competencies needed for
effective participation in programs leading to his goal.

Remedial Education Definitions

A. Remedial eglucation may be defined as an activity designed
to develop in students the basic skills needed to participate
in the educational process.

B. Operationally, if an activity allows the individual to gain and
expand communication, mathematics, and other basic skills
that were inadequately acquired, so that he can participate
effectively in further education to reach his goal, then that
activity will be remedial education.

VIL Provide an opportunity for students to attain personal goals
through a program of realistic planning and direction.

Occupational and Educational Planning Definitions

A. Edpcational and occupational planning may be defined as a
logical process of individual and goal analysis that guides the
student to perceive directions that might best serve his needs.

&

Operationally, if an activity provides the student with leader-
-ship in exploring his potential, in acquiring an intimate knowl-
edge of the alternatives, and in perceiving meaningful relation-
ships between his activities and his goals, then he will have
engaged in occupational and educational planning.

VIIL. Provide continuing educational and vocational activities for adults.

Continuing Education Definitions

A. Contipqipg education may be defined as that broad spectrum
of activities that promote learning as an ongoing process of a
changing adult life.
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B. Operationally, if an adult of post high school age is given the
opportunity to broaden his outlook, develop or expand occu-
pational skills, engage in self improvement and personal growth,
and adapt to a world in transition, then he will have engaged
in continuing education.

Accreditation

Columbia Junior College has been accepted as a “Correspondent Insti-
tution” by the Accrediting Commission for Junior Colleges, Western
Association of Schools and Colleges. All courses have been approved
by the State Department of Education and Veterans Administration.

The College is listed in directories of the United States Office of Edu-
cation, the American Council on Education, and the Western Associa-
tion of Schools and Colleges.

Appropriate lower division courses completed at Columbia Junior
College will be accepted with full credit upon transfer to California
universities and four-year colleges.

Institutional Memberships

Columbia Junior College is a member of Region 4, California Junior
College Association, the Western Association of Schools and Colleges,
the American Association of Junior Colleges, and is listed as a member
institution by the State Department of Education and California Co-
ordinating Council for Higher Education.

Organization

This College is organized into three instructional divisions: General Edu-
cation, Occupational Education, and Science and Natural Resources.
Each Division is administerd by a Dean with equal responsibility for
both academic and occupational education in day and evening programs.

The College has combined the strengths of the disciplines so that each
will contribute to the educational experience of every student.

Community Services

Columbia Junior College is responsive to the community and extends
opportunities for higher education beyond the scope of daily college
life. It can furnish many special community services to enrich the
cultural life of the Mother Lode area. Cultural events that could be
scheduled include evening forums, concerts, plays, art exhibits, and
lecture programs.

Faculty members may fill leadership and consultive roles in local organi-
zations and projects and are available for speaking engagements.
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President's Advisory Committee

The development of a community college insists that there be meaning-
ful involvement of representative citizens of the community it is
privileged to serve.

In order to accomplish this purpose, 25 community leaders in Tuolumne
and Calaveras Counties serve on a committee to advise the President
on College policies and procedures that are recommended to the Board

of Trustees.

The President’s Advisory Committee addresses itself to such questions y i TEY Y VEY (<9 1 -
lent’s SSES IS - i i) 3 N i) I )

as the philosophy of the College, the design concept of the College @l&%@@&@ ) J),E u;,l'_;&,z{?ﬁ

buildings, the master plan for campus development, residence hall

development, gifts to the College, and the College curricula.
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A Guiding Principle . . .
This College shall require that each member of the
staff contribute to the process of guidance and coun-
seling. This responsibility shall be apparent in student-
staff relationships and will not be the responsibility
of specified persons alone.
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FACULTY

KATHERINE.V. ADAMSON Ditector of Library Services
A. B., Fresno State College
M.L.S., University of California

JOEL C. BARBER Art, Art History
B.A., Willamette University
M.A., Claremont Graduate School

VIRGINIA L. BLACKBURN Psychology
B.A., Wichita State University
M.A., Claremont Graduate School

ROSS A. CARKEET, JR. Biology, Forestry, Natural Resources
A.A., Modesto Junior College
B.S., University of California
M.S., Humboldt State College

ROBERT N. DAVIDSON Anthropology, Sociology
A.B., San Jose State College
M.A., Stanford University

ROBERT W. DEAL Dean of Occupational Education
B.S., Kent State University
M.A. Kent State University

RICHARD A. DODGE Dean of Science and
A.B., San Francisco State College Natural Resources; Biology
Ph.D., University of Arizona

JON N. HAGSTROM English, Reading
B.A., Chico State College
M.A., University of the Pacific

ROBERT H. HAMILTON History, Political Science
A.B., University of California
Th.M., Dallas Theological Seminary
M.A., University of California

JEAN L. HARPER, R.N. LVN Health Occupations

Kaiser School of Nursing

BILL D. HASKINS Dean of General Education; Economics
B.A., Colorado State College
M.B.A., University of Denver
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DONALD A. JONES
A.A., San Francisco City College
A.B., San Francisco State College
M.A., San Francisco State College

WALTER L. LEINEKE

B.A., Sacramento State College
M.A., San Francisco State College

HARVEY B. RHODES
A.B., San Jose State College

M.S., University of Southern California

Ed.D., University of California

RICHARD W. ROGERS
A.B., Fresno State College
M.A., Fresno State College
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Chemistry, Earth Science

English, Speech

President

Business Education
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